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Introduction

These release notes detail how to use the Administrator Tools to set up the Fax Speed Dial
feature and then how the feature is used.

Fax Speed Dial Setup

1. Onthe Control Panel, press the Log In/Out button. The Log in as System Administrator
window opens.

2. Type your System Administrator User ID and touch Enter.

3. If a passcode is required, type your System Administrator Passcode and touch Enter.

4. Select Machine Status. The Machine Status window opens and displays the Machine
Information tab.

Machine Status
Press Services button to return to the job programming screen.
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5. Select the Tools tab.
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6. On the Tools tab, select Setup and then from the Group areq, select Add Address Book
Entry.

Select an option.
The machine will be rebooted upon completion of certain selections.
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7. Select the first Available entry.

Add Address Book Entry
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8. Select Address Type. The Address Type window displays.

Select an Address Type before making other selections.
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9. Select Fax.
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10. Type the required information on this page and select Save.
11. Repeat steps 7 through 10 for each Address Book Entry.

12. Exit the Tools window.

13. Select Services Home to return to the Services Home menu.



Using the Fax Speed Dial Feature
1. Select Fax from the Services Home menu.

Ready to send your job.
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2. Select Speed Dial and type the speed dial number.
3. You can specify wild card (*) when typing the speed dial number. When wild card is used,
the document is sent to all Fax, Ifax, and SIP Fax entries created in the Address book.

Ready to send your job.
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