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1 Getting to Know Your Facsimile

Data to be Set Up Before Using the Machine

The following data has to be set up before using the machine.

Item Contents See
Date and The current date and time. Refer to “Setting the Current
time Date and Time” on page 7-11
Telephone The telephone number of the line the machine is Refer to “Programing an ID and
line connected to, the type of line and dialing method. Telephone Line” on page 7-5
Local name The name of the machine displayed by the receiving | “Programing the Local Name” on

machine and recorded in the remote activity report.
The machine identifies itself to the remote machine
when they communicate. The local name can
include alphanumeric characters and symbols.

page 7-1

Send header

Sender name (Send Header) that will be printed on
the first line of the document transmitted. The Send
Header can include alphanumeric characters and
symbols.

“Programing the Company Logo”
on page 7-3

Speed dial The telephone numbers you frequently use. The “Setting a Speed Dial” on page
speed dial can include remote name, telephone 7-14
number, and specifications for communication
mode, resolution, Broadcast Send and Relay
Broadcast.
Machine By setting up the Machine Password, you can accept | “Setting a Machine Password”
password transmission or polling only from senders who on page 7-9

specify the correct password in the F code.

The password can include 0 - 9, *, and #. Up to 20
characters can be entered.




Advice on Using Fax

Turning Power On

Turning Power Off

Refer to the following for general advice when faxing.

For installation and relocation advice and operating safeguards refer to
the “User Guide (Copier)”.

If machine is switched off allow a minimum of 5 seconds before
switching it on.

CAUTION: If not, it can damage the hard disk and the memory.

Before switching the power off, make sure the Job in Memory indicator
light on the control panel is off. If the power is switched off while this
indicator light is on, the received document may be deleted from the
memory.

Job in Memory indicator light
|
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IMPORTANT: If the Job in Memory indicator light is lit, check if
there are any documents stored in the memory. If there is, follow
the instructions on the display and print the document.
Otherwise, print the Stored Documents List and check the
contents.

IMPORTANT: After being charged for 72 hours, this machine is
able to keep the contents in memory for three hours. If the
machine is switched off when the Job in Memory indicator light is
on, and left for three hours, documents stored in memory will be
deleted. The deleted documents cannot be recovered.

IMPORTANT: Programed data such as Speed Dial can be saved
up to 200 hours when the machine has been charged for 72
hours.

IMPORTANT: If the machine is turned off when the Delayed Start
feature has been selected, the time delay is cancelled and the fax
is sent immediately when the machine is switched on.

IMPORTANT: If the power is switched off when the machine is in
the power saver mode, it may take some time (approximately 15
seconds) for the Power Saver button light to go off.



Telephone Line Connection

You cannot use this machine with a call waiting service.

A facsimile located close to a main unit of a cordless phone can cause
distorted images or interrupted transmission.

This machine should be installed at least five meters away from the
main unit of a cordless phone.

If the digital line leased for your company network is multiplexed,
facsimile communication may be restricted as follows:

(1) The features of our Xerox original specifications, such as
Recipient Print Sets, Relay Broadcast and Remote Mailbox, are not
available.

(2) The transmission speed is limited.
(3) Super G3 cannot be used.
The default factory settings may cause communication errors.

These restrictions may occur because the multiplexing device restricts
the bandwidth to the minimum required for voice communications.
These restrictions vary according to the network configuration.

For more information, contact your network administrator.

Automatic Recieve Mode

Hard Disk

If the telephone rings while the machine is in standby mode with the
automatic receive mode activated, you cannot speak with the caller.

When you want to answer a telephone call in this mode, use the Auto
Switch Time feature to change the time for the machine to answer the
call.

The optional hard disk for facsimile is an extremely delicate device. Any
impact can result in malfunction. Handle this device carefully.

After installing the optional fax hard disk kit, wait 13 seconds or more
before switching the power on. If not, damage to the hard disk can
occur.



Telephone Line Connectors

The figure and table shown below indicate the telephone line
connectors at the rear of the machine.

gD
=8
===
=R
= |1 Connector (LINE 1)
T 2 Connector (TEL)
- L M
! ]
N
L

LINE 1

Used as a terminal for line 1.

2 TEL

A telephone is connected here.




Using the Touch Panel Display

By selecting the feature buttons on the touch panel display, you can
select various features.

Displaying the Menu, Copy and Fax

Use the button(s) indicated below

Press the Feature Selection button on the control panel to access one
of the three screens: Menu, Copy and Fax.

NOTE: The machine is factory-set to display the Menu screen when

you turn the power on.

SEE: “User Guide (Copier)” for details on changing the default screen

on the touch panel display.

's Fax No.

Fax Memory 100%
o
Directory

Lighter/
Darker

Outside Line/
Sub-diall Cll Speed Dial
“Group

Keyboard
Original Type

Resolution

BasicFeamres‘ gustomized i Features Menu

Job Status
» Siop

Review

Feature
Selection

®0niine @ Jobin Memory
il

Interrupt 7 Clear All // Power Saver
OO0 O O
fw g Mfa E%
PORS :mv WKL Start D
@ ®
@0 /

062 |[063

067

0
0
[] g
j 8
10
0
0«
0
0.

) 070"
0
Ua
0
Ua

0
0
0

\

Feature Selection button

\ Touch Panel display

Getting to Know Your Facsimile

ax Receiving &
Mode g
Print == .
Report/List
Retrieve Copy Fax
Stored Jobs

Billing meter
Custom Presets

Menu screen

The Menu screen allows you to
select and display the features
and options available on the
machine.

Copy Memory 100%
Sets 1

Ready to Copy

Enter recipient’s Fax No.
[ Fax No. ]

Reduce/ Lighter/
Paper Supply Enlarge Darker
= % o % At Sub-diall
= uto
TrayA 2 = Keyboard
— 100% Resolution Original Type Lighter/
Darker
# Text
Tray 1 Auto % Light
- A tighter Fine Text&Photo | p»
i 9 Darker
{Other ET} ‘ Variable % ? ‘ v Other 'T' Halftone I A 4 I
i Customised Basic Features ustomise
LBES'C Features Features 1 Features Menu Features Features Menu

Copy screen

The Copy screen allows you to
select the copy features. The
Copy screen consists of the
Basic Features, Customized
Features and Features Menu
screens.

SEE: “User Guide (Copier)” for
details on the copier features.

Fax screen

The Fax screen allows you to
select the various fax features.

SEE: “ Using the Basic
Features/Customized Features/
Features Menu Screens”.

XEROX WorkCentre Pro 423/428 Fax User Guide
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Using the Basic Features/Customized Features/Features Menu Screens

The Fax screen consists of the Basic Features, Customized Features
and Features Menu screens.

The machine is factory-set to display the Basic Features screen as the
default Fax screen.

» Basic Features screen

When Basic Features is selected, the screen shown below will be
displayed.

Enter recipient’s Fax No. Fax Memory 100%
[Fax No.]

s Dial
. - - Dlirectory
Sub-dial/ Speed Dial

Keyboard -Group

Resolution Original Type 'E,'gnfgﬁl
Standard E]

Fine Text & Photo »

| Other T |Ha|ftone I [ v ]

" ' Customised
Basic Features Features 1 Features Menu

» Customized Features screen

When Customized Features is selected, the screen shown below will
be displayed.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No.]

Pause (—)

@ Dial
Directory
Sub-dial/ Speed Dial
Keyboard -Group

v

Standard Text

[ —— |
Resolution Original Type Lighter/
Darker
G3 Auto Off Off

Communication Transmission
[Mode [T‘ [Cover Note [T‘ [ Report ]

Customised |
Features Features Menu

Any six frequently used features can be selected from the Features
Menu screen to be displayed here.

Basic Features




* Features Menu screen
When Features Menu is selected, the screen shown below will be
displayed.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]

Resolution Lighter/
Darker
Communicationl Scan Size i |
Mode Options Muit-Up
Mixed Size 2 Sided Transmission
Originals Originals Report
Bound Priority Send On-hook
Originals
Nexi
More on next page ...

i I Customised
Basic Features Features 1 Features Menu

Original Type

i i

Select Next Page to display the next screen of the Features Menu

screen.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No. ]
Remote Local Recipient
Mailbox Mailbox Print Sets
f Store for
[Polllng ] [Polling LT—' [ ]

F Code 'J_"

More on previous page ... Prev.
Page

Basic Features A Customised 1 Features Menu

Features

Select Prev. Page to display the previously displayed screen.



User Interface - Touch Panel Display

This section explains the main parts of the touch panel display and their
functions.

We shall take the Basic Features screen as an example.

Pop-up mark

Enter recipient’s Fax No. Fax Memory 100% '
Message area [Fax No. ]

Directory

Sub-dial/ LE Speed Dial
Keyboard -Group

: o Lighter/

Resolution Original Type Darker

Standard |I]

Fine Text & Photo »

| Other T |Ha|ftone I [ v ]

. i Customised l
Basic Features Features Features Menu

Memory indicator

Folder tab

Feature button

Name Function

Message area Indicates the machine status and operating methods.

Memory indicator Indicates the amount of remaining memory in % that can be used for the
facsimile features.

Feature button Select the appropriate button for a desired feature.
The selected feature is highlighted.

Pop-up mark Displays the pop-up window.
The pop-up window offers additional selections.

Folder tab Select the Folder tab to display and switch between the screens of Basic
Features, Customized Features and Features Menu. The selected screen is
displayed at the top.




Entering Text

This section describes how to enter characters using the alphanumeric
keyboard available via the touch panel display.

Alphanumeric Characters and Symbols

Alphanumeric keyboard

Used to cancel
the entry.

FSub—diaI No.

Enter/Change

Used to display the
symbols keyboard
shown below.

Alinlojn

Alpha-
e

Backspac

[ y

~
Used to save and

complete the entry.

[ Usedtochangea )

Space

A\

> Symbol keyboard

Sub-dial No.1
Enter/Change

Used to display
the keyboard for
alphanumeric
characters
keyboard shown
above.

J

\

character.
J
~/ Usedto enter a \
space.
J

Used to switch between upper
and lower case.

Backspace

Space
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2 Loading Documents

Documents (For Facsimile)

You can load documents on the Duplex Automatic Document Feeder
(DADF), or place them on the document glass.

The following types of documents are not suitable for the DADF. To
avoid document misfeed or damage, place these on the document
glass.

> Documents that are relatively heavy such as brochures and
booklets

» Torn, creased, pasted, punched, folded, or curled documents
» Documents bound by paper clips or staples
» Carbon-backed materials

> Highly transparent materials such as transparencies and tracing
paper

> Pencilled tracing paper from which the graphite can easily be
transfered to other surfaces

> Heat sensitive paper

Refer to the following when using the DADF or document glass.

Loading Documents in the DADF

> Do not hold documents while they are being fed into the scanner.
This may cause documents to jam.

> Do not allow excessive sheets of documents to accumulate in the
document tray. Never place anything on the original catch tray as it
may result in a document jam.

> When opening the DADF, gently lift it up until it stops. Never force it
up.

» The DADF cannot automatically detect the size of transparencies
and tracing paper.

» The DADF accepts the following types of documents.

» Size
Maximum size Minimum size
3600mm
(two-sided document: 420mm) 148mm

=

4= l]UOmm

« - Feed direction

297mm




» The DADF can automatically detect the following standard paper
sizes: A5(], A5, B5(1, B5, A4(], A4, B4, and A3

Using the Document Glass

> The figure below shows the maximum document size for the
document glass.

420mm

297mm

> The machine can automatically detect the following standard paper
size: A5(], A5, B5(1, B5, A4(] A4, B4, A3. Specify the document
size for highly transparent documents, as the size may not be
detected automatically.

CAUTION: When scanning with the document cover open, avoid
looking directly at the copy lamp. Direct eye exposure can cause
eye fatigue or damage.

CAUTION: When scanning a thick document, do not use
excessive force to press it against the document glass. The glass
could break and cause injury.



Loading Documents

There are two different ways of loading documents:
> Using the Duplex Automatic Document Feeder (DADF)

> Using the document glass

Loading Documents in the DADF

The DADF allows you to load a stack of documents in one go. It will
then feed the documents one sheet at a time into the scanner and
output them after scanning. This method is more efficient because it
minimizes the steps involved if you use the document glass to copy a
stack of documents.

IMPORTANT: The machine determines the scanning width of the
documents by detecting the size of the first page. When loading
documents of different size on the DADF, ensure you select
Mixed Size Originals. For details, see “Scanning various sized
documents (Mixed Size Originals)” on page 6-34.

Procedure

1. Place documents face up and aligned with the fixed document
guide of the DADF. When loading two-sided documents, insert side
1 face up into the DADF.

2. Adjust the movable document guide so it just touches the edge of
the document stack.




Using the Document Glass

IMPORTANT: Open the
document cover until it is
completely released from the
sensor rod. Otherwise, the
document size cannot be
detected correctly.

Open the document cover and place the document directly on the
glass.

Procedure

1. Open the document cover.

2. Place the document face down, aligning the corner with the upper
left-hand side corner of the document glass.

CAUTION: When copying a thick document, do not use excessive
force to press it against the document glass. The glass could
break and cause injury.



If You Have More Documents to Scan
If you have more than one stack of documents to scan, select the Next

Original button on the touch panel display while the current stack of
documents is being scanned.

Procedure

1.  While documents are being scanned, select Next Original.

Fax Memory 100%

Scanning Documents . . .

Scan Size Page

Last Original Next Original

2. Place the next document.

3. Press Start.

i
!
i

If you have more documents to scan, repeat Steps 2 and 3.



4. After the last document has been scanned, select Last Original

Fax Memory 100%

Ready to Scan

Load documents and press Start.

Scan Size Page

Doc. No. 0004

Change

Settings ?[LastOriginal ] Next Original




3 Transmitting

Basic Send Operation
(Resolution/Original Type/Lighter/Darker)

This section shows the flow of the basic send operations and describes
how to set the basic features.

NOTE: The machine is factoryset to inform users of the completion of
document scanning and communication with a sound.

If you want to change the setting, see “User Options for Custom
Presets” on page 8-1.

NOTE: If a momentary power stoppage occurs before the scanning
completed message showing that the scanning of documents is
completed appears, the setting will be canceled. Program the settings
again.

SEE: “ Manual Send Operation” for information on transmission using
a telephone or the On-hook feature.

Resolution

You can select the resolution level for the documents to be scanned.

NOTE: The default factory setting is Standard.

NOTE: The machine scans the documents at the specified resolution
setting, but if the remote terminal has no corresponding mode, the
machine automatically changes the resolution accordingly.

NOTE: The higher the resolution, the lower the transmission speed.
Select the most appropriate resolution for the documents.

NOTE: A3-size documents with many images may not be transmitted
under the Super-fine (600 dpi) setting.

XEROX WorkCentre Pro 423/428 Fax User Guide Page 3-1
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» Standard

For documents with clear legible text.
(Approx. 200 x 100 dpi/25.4 mm)

» Fine

For documents with fine text and/or images.
(Approx. 200 x 200 dpi/25.4 mm)

» Super-fine (400 dpi)

For documents with extremely fine text and/or images.
(400 x 400 dpi/25.4 mm)

» Super-fine (600 dpi)

For documents with extremely fine text and/or images.
(600 x 600 dpi/25.4 mm)

Original type

When transmitting photo images or a document that includes photo
images, you can select an appropriate image setting for transmission.

The original type can be selected as required for transmitting text
documents or documents containing photos, etc.

> Text

For documents with text.
> Text/Halftone

For documents including both text and photo images.
> Halftone

For documents including photo images.

Lighter/Darker

You can adjust the density level for documents to be transmitted.

The machine has five density levels. The selected density is applied
when documents are scanned.



Simple send procedure

Load documents

5

Display the Fax screen

GHI J
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Press Feature Selection

.
— O G
mES
3

Select Resolution, Original
Type and Lighter/Darker

Enter recipient’s Fax No.
[ Fax No.]

Fax Memory 100%
%,
Directory

ub-dial Tl Speed Dial
Keyboard -Group
1/

" — Tante
Resolution Original Type Darker

(4]
. mLv ]

Fine Text & Photo |
‘Other T ‘Halﬂone

Basic Features

| Features Menu
Features

5

Select Customized Features and Features menu as necessary

Enter recipient’s Fax No.
[Fax No.]

Fax Memory 100%

P 0
ub-dial Directory
Keyboard ¢ —__}

Tl Speed Dial
-Group
Standard Text v
-]

Resolution &3 [Origi I3 [ Cighter/ B
orinal Ty
off off

G3 Auto

ommunicatiol ransmission
gode ? Cover Note [? Report
Basic Features ) Customised Features Menu
Features

e

Send Header IIsREVER TN
ide ransmission|
Originals Report
Priority Send | | On-hook
More on next page ... Nex
Poe

Basic Features ) Customised Features Menu
Features

5

Dial the telephone number

.

Press Start

The documents are scanned
and sending starts.




NOTE: If a momentary power stoppage occurs before the scanning
completed message showing that the scanning of documents is
completed appears, the setting will be canceled. Program the settings
again.

Page 3-4 XEROX WorkCentre Pro 423/428 Fax User Guide



Selecting a Communication Mode (Communication Mode)

You can select a communication mode based on the capabilities of the
remote terminal.

G3 is the international standard for facsimile transmissions established
by the ITU-T.

> G3 Auto
Select this mode if the remote terminal is G3 compatible. This
mode is the one normally selected.

The machine automatically switches from G3/ECM mode to G3
mode according to the capabilities of the remote terminal.

> F4800

Select this mode when transmitting over noisy or bad telephone
lines, as can be the case with overseas calls.

Procedure
1. Select the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

Resolution Original Type Lighter/
Darker
Communicatioi [ Scan Size ’T‘ [ Multi-Up T

Mode Options

Mixed Size 2 Sided Transmission

Originals Originals Report

Bound Priority Send On-hook

Originals

More on next page ... Next
Page

Basic Features Customised Features Menu
Features

2. Select Communication Mode.
3. Select a desired communication mode.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

Communication Mode

G3 Auto

F4800




Dialing

Keypad Dialing

The machine allows the following five dialing methods:
> Keypad dialing

> Speed dialing

> One touch dialing

» Using the Dial Directory

» Using the Sub-dial

You can dial multiple locations at a time by one or more of the above
methods. These methods can also be used in combination.

NOTE: You can program up to 200 jobs by using the keypad for
dialing.

SEE: “Transmitting to Multiple Destinations (Broadcast Send)” on
page 6-1 for the maximum number for a single broadcast.

Use the button(s) indicated below

You can use the keypad to enter the fax number.

S | e e e
o B
e i

N
3|

llél]

NOTE: Press C (clear) to correct
incorrectly entered numbers one
by one.

Procedure

1. Enter the fax number using the keypad.

[
s
o
=
=
<
=
S

ONONO
ONONONO

The screen displays the fax number entered.

=itk
]

Page 3-6
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Keypad Dialing to Multiple Locations

Use the button(s) indicated below

You can send a job to multiple locations (Broadcast send). Use the
keypad to dial several fax numbers at once. Up to 200 destinations may
be entered at a time.

Sub-dial/ Speed Dial
Keyboard

Original Type

Resolution

Standard Text

Lighter/
Darker
-
Other T [Haiftone Izl

Baslchatures‘ Customized [ Features Menu

Jot

° Interrupt % Clear All // Power Saver
O QF 7=
» Stop EYG)
=
- C o e |
e [
Start
Foaure oo DC)DC)D
o |

Keypad

Procedure

1. Enter a fax number using the keypad and select Next Recipient.

Fax Memory 100%

Entry [ 1] D001

[ Fax No. ]

123

Speed Dial
-Group

Pause (—,

)

Next Recipient

Dial
Directory

Sub-dial/
Keyboard

ighter/
Darker

(2]
LY ]

1 Features Menu

Resolution Original Type

Standard
Fine

| Other I

Basic Features ‘

Text

Text & Photo

>

Halftone

Customised
Features




Entering Symbols

You can use the following features for dialing by entering the

appropriate symbols.

Feature Symbol Description How to use
Enter pause - Use a pause to wait for three Select Pause (-) on the Basic
or seconds during a dialing Features screen. Enter a pause
Pause (-) sequence. For example, enter a | after the number for an external
pause to wait for a secondary dial | line, “0.”
tone on a PBX system. (Example) 0-123...
You can enter multiple pauses to 0--123c
increase the length of the pause
time. One pause time is three
seconds.
Detect dial tone = A dial tone detectoris similartoa | 1.  Select Sub-dial/Keyboard
(Dial tone pause. on the Basic Features screen.
detector) | However, instead of waiting for | 2. Select Symbol to display the

more than three seconds, the
machine pauses until it detects a
dial tone.

symbol keyboard.
3.  Enter = from the keyboard.
(Example) 0=0123...

Detect the
second dial
tone

(2nd dial tone
detector)

Detects the second dial tone.

1.  Select Sub-dial/Keyboard
on the Basic Features screen.

2. Select Symbol to display the
symbol keyboard.

3.  Enter = twice from the
keyboard.

(Example) 001==0123...

Enter an F code.*

Enter an F code.

1.  Select Sub-dial/Keyboard
on the Basic Features screen.

2.  Select Symbol to display the
symbol keyboard.

3.  Enter F from the keyboard.

The characters that can be used
are 0 -9, and space.

(Example)
F01234567890123456789

Enter a
password* for F
code.

or

Enter a password for F code.

1.  Select Sub-dial/Keyboard
on the Basic Features screen.

2. Select Symbol to display the
symbol keyboard.

3. Enter p from the keyboard.

The characters that can be used
are 0 -9, #, *and space.

(Example) P0123

* Enter F code and the password according to instructions from the remote F

code communication terminal.




Feature

Symbol

Description

How to use

Transmit using
a password

or

Use a password to prevent
transmission errors.

When a password has been set,
transmission will only start if the
password matches the ID number
on the remote terminal.

1.  Select Sub-dial/Keyboard
on the Basic Features screen.

2. Select Symbolto display the
symbol keyboard.

3.  Select Alphanumeric and
Shift.

4.  Enter[S]from the keyboard.

(Example)
0312345678512345678

Transmit DTMF
signal

Use to transmit the DTMF signal.

1.  Select Sub-dial/Keyboard
on the Basic Features screen.

2.  Select Symbolto display the
symbol keyboard.

3. Enter ! from the keyboard.
(Example) 0311123456!123#

Transmit PB
(from dial pulse
to tone)

Switches the dial type from dial
pulse to tone.

1. Select Sub-dial/Keyboard
on the Basic Features screen.

2. Select Change Tone:

3. (Example)
0311123456!123:




Speed Dialing

You can use Speed Dialing to dial multiple numbers.
Program the telephone numbers for the speed dials beforehand.

IMPORTANT: Make sure that the speed dial number has been set
on the machine before using it to dial.

A wildcard character, * on the keypad or the keyboard screen can be
also used to designate multiple locations for Speed Dialing.

> Enter the first two digits to select speed dial numbers.

For example, 10 stations from 100 to 109 can be specified by

entering 10*.

> Select all the speed dial numbers.

Enter “x++” to select all the speed dial numbers.

Use the button(s) indicated below

Job Status
» stop

Review

1
side Line/
Sub-dial/ Clll Speed Dial
Keyboard Group

Resolution

Feature
Selection

By
5 ury

= — —

Lighter/
Darker

Original Type

Standard

° Imcrruil:e/ Clear All //  Power Saver

061 [o6z o063 [oes o065
jll
TV YT R

0

3

0.0

SO
e e
e e ey

Basic Features

»
Customized

Keypad

Procedure

1. Select Speed Dial-Group.

Entry [ 1] D001

[ Fax No. ]

Sub-dial/
Keyboard

Speed Dial
-Group

Fax Memory 100%

;.
Directory

Resolution

Original Type

)

Lighter/
Darker

>

| Other

Standard
Fine Text & Photo

Halftone

LY ]

Basic Features ‘ Customised

Features

1 Features Menu




2. Enter a three-digit speed dial number.

One Touch Dialing

Repeat these two steps for each additional number.

=
)

You can use the one touch buttons to dial telephone numbers.
Each one touch button corresponds to each Speed Dial number from
001 to 070.

For example, when the number you want to dial is programed to the
Speed Dial number 001, press the one touch button, 001.

Use the button(s) indicated below

@0nline .J}{l?meM mmg ° Interrug t & Clear All // Power Saver
s oX6) ® d a@@ ) (oo oss @@@@@
v @ @ @ > 066 067 68 069 070 @@@@@
PORS W W Start
e ONONON O e eeees
Resolution Original Type Lgnter! @ @ @ Ses @@@@@
Standard Text E
-
Other T |Halfione
‘ Basic Features ‘ Customized ‘ Features Menu One touch
button
Procedure
1. Press the required one touch button.
D 007 02 003 004 005 016 017 018 019 020
o] [ | o] [ | o] } o' [ | [ | [ | o]
W oo [ow oo Joo |||[o oz o oo oz
OO DD D)
a o o [or e [ [ e [ee [oe
OO DA




Dial Directory

You can use the Dial Directory to search for and enter numbers.

Use the button(s) indicated below

®0nine @ Johin Memory Interrupt & Clear All //  Power Saver

Job Status
Stop

Do LU
®O0 )

pient's Fax No, Fax Memory 100%

[ 1

utside Line/

Subdar - G Speed Dial et
Keyboard Group ———

Resolution Original Type Lighter/

il o il il
D]@@@@@

Feature
Selection

©0
e
©0
040°D°

Standard

A

Basic Features ‘ Fomtore i Features Menu

Dial Directory

Procedure

1. Select Dial Directory on the Basic Features or Customized
Features screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Directory
Sub-dial/ Speed Dial
Keyboard -Group A —
Resolution Original Type Isgn(t:rr/
Standard [E
Fine Text & Photo »
| Other LTI Halftone I [ v ]
Basic Features ‘ (F:énaszgrn;issed 1 Features Menu

2. Select the block with the remote party number you want to dial.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

00138 00238 00338
Company A Company B | Company C

00438 00538 00638

Company D Branch E Branch F

00783 008 &8 0092

Company G | Research Mr Yamada
Dept

01083 0118 012K
Mr Tanaka Sales Dept Mr Sato

Page
\ Address List/Index /< ABCDEF GHIJKL
MNOPQR ‘ STUVWX 1 YZ/0123 456789

The fax number is displayed.



Using the Dial Directory

After selecting the Dial Directory, the screen shown on the left appears.

Fax numbers can be searched by Speed Dial No., Retrieve Address,
and Address List/Index tab.

You can program the initial Speed Dial number in the Custom Presets
feature.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

(The screen shown below appears when this
button is selected.

0018 [0028 [003&
Company A | Company B | Company C - ~ Fax Memory 99%
0048 005 & 0068 Eg}ﬂ:;’g Enter a character to retrieve an address.
Company D | Branch E Branch F NO [ - Retrieve
007= _ |008&  |009E Speed Dial \
Company G ges?arch Mr Yamada (001-200)
ep!
010 01138 012 Backspace
Mr Tanaka Sales Dept Mr Sato F[’\‘aegé ] Space
Address List/Index ABC GHIJKL

Y.

4567@

MNOPQR £ STuvwx

Alpha-

Enter one character using the keyboard, then
select Retrieve.

- J

~

Select this button, then
enter a speed dial number
in the field above using the
keypad. A block with the
specified speed dial
number appears in the
screen.

The screen shown below appears by touching )
any index tab.

Enter recipient’s Fax No. Fax Memory 99%
[ Fax No. ]

Select this button to go

to the next or previous

pages. To access addresses, select any index
button on the right.

Address List/Index '\ ABCDEF GHIJKL
MNOPQR { STUVWX 4 YZ/0123 456789

Select one character to display indexed
entries.




Group Dialing

Use the button(s) indicated below

You can use the Group Dialing feature to dial telephone numbers.

Prior to use, program multiple locations to a group dial number. Up to
20 locations can be entered in a single dial number group.

Resolution

Standard

Basic Features i Customized

Features

Features Menu

Job Status

Review

Fealure
Selection

.\merru!:H Clear All 7/ Power Saver
229 =) f=) @@@@@
Start @@@@@
® ooloo
Clear T T T I A ] Ws] T T Y

Keypad

Procedure

1. Select Speed Dial- Group, then enter (#) and a two-digit group dial

number using the keypad.

Fax Memory 100%

a Dial
Directory

Enter recipient’s Fax No.
[ Fax No. ]

Speed Dial
-Group

Sub-dial/
Keyboard

Resolution Original Type ngkt:rr/
Standard E
Fine Text & Photo »

| Other LT' | Halftone I [ v ]
" ‘ Customised
Basic Features Features 1 Features Menu




Using the Sub-Dial

You can use the Sub-dial feature to dial telephone numbers.

Enter frequently-used codes into sub-dial numbers. When dialing a
remote machine, use the numbers together with keypad dialing.

For example, by entering “001” in the sub-dial [1], then selecting [[1]:
001] and Pause (-), and dialing 1234567, the machine dials
0011234567.

Use the button(s) indicated below

Interrupt & Clear All //  Power Saver

L I S

o ooaoo

Job Status
» Stop

062|063 [[oe4

0°

Enter recipient's Fax No Fax Memory 100%
[ FaxNo. |
Wi Review 068 069 070
Exter n ial
- 4 Feawre ooooo
Sub-diall g Speed Dial Selection [FrmIMo] Moz MO3[ Imo4| MO5 M16] mi17] M1 Im19[ m20
Keyboard “Group ——— Cloar
Wenu
Resolution Original Type Lighter/ /;Lx @

Standard

-
)

Basic Features Features Menu
Features

\ Start button

Procedure

1. Select Sub-dial/Keyboard twice.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Directory
Sub-dial/ Speed Dial
Keyboard -Group A —
Resolution Original Type Ilf;gplseerrl
Standard [E
Fine Text & Photo »
| Other LI_J | Halftone I [ v ]
] Customised
Basic Features ‘ Features 1 Features Menu

2. Select a desired sub-dial number.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

Pause (—) Next Recipient

ﬁg;);gglr/d E)hange Tone Close
(11— oot ] (21> oces ]
(131> 9041 | (@->% ]
(151> 123765 ] (161> 0888 ]
(1> NotEntered ] (g > NotEntered ]
[ [9]— Not Entered ] [[10] — Not Entered ]




Scanning Documents

After pressing the Start button, scanning begins.

This section describes how to change the settings after pressing the
Start button.

Procedure

1. Press Start and select Next Original.

Fax Memory 90%

Scanning Documents . . .

Scan Size Page

Doc. No. 0004

Last Original Next Original

2. After scanning the first document, load the next document and
select Change Settings.

Fax Memory 45%

Ready to Scan
Load documents and press Start

Scan Size Page

Doc. No. 0004

ggtatur:%i ‘T' ['—astOriginal ] Next Original




3. Change feature selections.

Fax

Change Settings [ Close ]
Resolution Original Type ::é_

Lighter/ B3
Fine Text & Photo Auto Detect
Auto%

Super-fine —
L ik
Super-fine Opiar
(600 dpi)

4. Select Close.
5. After the last document has been scanned, select Last Original.

Fax Memory 45%

Ready to Scan
Load documents and press Start

Scan Size Page

Doc. No. 0004

[323.%22 ? [ Last Original ] Next Original




Using the Review Button

Prior to sending and faxing you can press the Review button to display
the selections made in the Fax mode.

Use the button(s) indicated below

.\menul Z Clear Al // Power Saver
= e E—
el e R
e
e e

Job Status
Stop

a
e U Review
Outside Line/

T
Keyboard

Feature
Selection

Vienu
Resoluti

L

> — =D
i ol Pl
Standard CW
Review button
\

Features Menu

Custonized
‘ Basic Features ustomz

Procedure

1. Press Review in the Fax mode.

-

2. To return to the Fax screen, press Review or select Close.

l ® QR0

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No. ]
Review Close
Resolution Original Type Lighter/Darker
| Fine | | Text & Photo | | v
[ —— ]

Communication

Cover Note
Mode Send Header
| F4800 | | on | | on |
Transmission Stamp
Report
Prev. Next
| On | | on | {Pagc Page




Manual Send Operation

This section describes the Manual Send and how to dial out.

Procedure

1. Load documents.

3. Set up features as required.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Mode

Resolution Original Type Lighter/
Darker

Communicatio Scan Size Multi-Up

Options

Mixed Size 2 Sided Transmission

Originals Originals Report

Bound Priority Send On-hook

Originals

More on next page ... Next
Page

Basic Features Customised Features Menu
Features

T




4. Select On-hook on the Features Menu screen.

On-hook

[ Fax No. ]

=

Manual Send

Manual Send/ Speed Dial

Receive

[Sub-DiaI ] [Keyboard ] [ Keyboard ]

(Symbol) (Ato Z)

5. Select Manual Send/ Receive to change to Manual Send, and dial
the remote terminal number.

Fax Memory 100%

On-hook

Manual Send

[Manu_al Send/ ] [Speed Dial ]

Receive

[Sub-DiaI ] [Keyboard ] [ Keyboard ]

(Symbol) (Ato2)

6. When you hear the ready tone of the remote terminal, press Start.
Scanning and transmission begin.

i
!
i

Confirm the Online Indicator light is lit on the control panel.



Transmission Failure

Redial

When the line is busy, for example when the remote machine is
engaged, the machine can automatically redial. The redial attempt
settings can be changed. The maximum number of redial attempts is
nine. The default factory setting is five times.

Auto resend

If a communication error occurs during transmission and the
transmission is discontinued, the machine automatically retransmits
the document. The number of times for retransmission can be set from
zero to five. The default factory setting is five times.

“Resend” is printed at the top of the Send Header of automatically
resent documents.

Transmission Report

When redial and resend attempts are not successful, a Transmission
Report is printed out.

ECM

Error Correction Mode (ECM) is the error correction method defined by
ITU-T for G3 communication. Terminals with ECM mutually check
whether the transmission is successful. If not, the transmitted data is
returned to the sender.

This enables communication without fax image defects caused by line
noise. “EC” on the Activity Report refers to ECM communication.
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4 Confirming and Canceling a Fax Job

Confirming Job Status

Press the Job Status Stop button to view the status of the send,
receive, and poll jobs.

There are three types of job status: Pending Jobs, Current Jobs, and
Completed Jobs.

Jobs listed in pending jobs can be prioritised.

Use the button(s) indicated below

Sools) S
] e e e
P O

0/07%°
00°0°
0070°
0.0°0

Procedure

1. Press Job Status Stop.

_

The Job Status screen appears.

® @O




2. Tofind out more detailed information about a job, select the job and
then select Show Details.

Fax Memory 90%
Press Stop to cancel the selected job

Pending Jobs Current Jobs Completed Jobs

No. Job Type Remote/Content Page
[0011- Fax-Send ABC Company 2/ 5 ]
Show 10
Details LTI [ Stop

3. Confirm the details and select Close.

Fax Memory 90%

Scanning Documents . . .

Page Comm Mode

G360

[Name] ABC Company
Ext. 0987654321

Doc. No. 0011

To complete the confirmation, select Exit.

Reviewing Pending Jobs

Here, we explain how to review pending jobs and give them priority.

Procedure

1. Press Job Status Stop.

.

The Job Status screen appears.

® @O




2. Select the Pending Jobs tab.

Fax Memory 90%
Press Stop to cancel the selected job

Pending Jobs Current Jobs Completed Jobs
No. Job Type  Remote/Content Page
[001 1- Fax-Send Company A 2/5 ]

Pending jobs to be sent are listed.

3. To prioritize a pending job, select the job and Priority Send.

Fax Memory 90%

Pending Jobs ” Current Jobs H Completed Jobs

No. Job Type Remote/Content Page
[0012- Fax-Send Company A 1/15 ]
[0015- Fax-Send Company B 1/10 ]

Show '-T' Priority Send
Details

4. Select Exit to complete.

Fax Memory 90%
Press Stop to cancel

Job Status

Pending Jobs - Fax-Send

[Remote] C
Ext. O

Page 110

Job Type : Fax-Send
Doc. No. : 0015
Time o 12:34 (PM)

Stop




Confirming Completed Jobs

Here, we explain how to review completed jobs.

Procedure

1. Press Job Status Stop.

® GO

The Job Status screen appears.

2. Selectthe Completed Jobs tab. Jobs and their status will be listed.

Fax Memory 90%
Press Stop to cancel the selected job

Pending Jobs Current Jobs Completed Jobs

No. Job Type  Remote/Content Page
[0011- Fax-Send Company A 2/5 ]

3. Select ajob to display further details.

Fax Memory 90%

Job Status

Pending Jobs H Current Jobs U Completed Jobs

No. Job Type Remote/Content Status

P018— Fax-Send Company A Cancelled '?

pOZO— Fax-BC Company B Completed ‘?

[0021- Relay-Send 0123456789 Cancelled LTJ

[0010- Fax-Recv. Branch D Completed l?
Page

The details of the job are shown.



4. Review the details and select Close.

Fax Memory 90%
Press Stop to cancel

Job Status

Pending Jobs - Fax-Send Close

Status : Cancelled
Page 1518
Job Type : Fax-Send
Doc.No. : 0018

Time 1 12:34 (PM)




Canceling Jobs

This section describes how to cancel a jobs pending and in progress.

Use the button(s) indicated below

Job Status
» Stop

®0nine @ Jobn Memory nterrupt & Clear Al /- Power Sever

000D F U
@@@ é [oss  Jos7 o8

[:I§
0
[:I=
Uz
0

Review

Outside Line/

[Sub-dial/ Clf Speed Dial Selection @
Keyboard -Group

Original Type Lighter/ I @ @

\Job Status P> Stop button

o e e
S553S
O

o w2l w03 {waod

@
oc
O
00
00

0

0 °

Resolution

Standard Text
ronseo | >
(Other T |Haifone E

Customized
Features

Basic Features Features Menu

Procedure

1. Press Job Status Stop.

cle

el
1O
2
(2]

®QO

The Job Status screen appears and the current jobs are listed.

2. Select a job to be canceled, and then select Stop.

Fax Memory 90%
Press Stop to cancel the selected job

Pending Jobs Current Jobs Completed Jobs
No. Job Type  Remote/Content Page
P01 1- Fax-Send ABC Company 2/ 5 ]
Prev. Next Show Sto
Page Page Details ? ’ P

The selected job is canceled.
If the job is not listed under current jobs go to Step 3.



3. Select the Pending Jobs tab.

Fax Memory 90%
Press Stop to cancel the selected job

Job Status

Pending Jobs Current Jobs Completed Jobs

No. Job Type Remote/Content Page

Fo1 1- Fax-Send ABC Company 2/ 5 ]
Stop

Pending jobs to be sent are listed.

4. Select a job to be canceled, and then select Show Details.

Job Status

Pending Jobs ” Current Jobs H Completed Jobs

No. Job Type Remote/Content Page
[0011- Fax-Send Company A 2/ 5 ]
[0015— Fax-Send Company B 2/ 5 ]

Show
Details

5. Select Stop.

Fax Memory 90%
Press Stop to cancel

Job Status

Pending Jobs - Fax-Send Close

[Remote] Company B
Ext.

123456789
Page 1110
Job Type : Fax-Send
Doc.No. : 0015
Time o 12:34 (PM)

Stop

The selected job is canceled.

6. Select Exit.

Fax Memory 90%

Pending Jobs ” Current Jobs H Completed Jobs

No. Job Type  Remote/Content Page
0012- Fax-Send Company A 115 ]
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5 Receiving Jobs

Reception Mode

There are two reception modes: Auto Receive and Manual Receive.

In the Auto Receive mode, the machine automatically answers to a
remote terminal.

To switch between the Auto and Manual Receive modes, select the Fax
Receiving Mode button on the Menu screen.

SEE: “User Options for Custom Presets” on page 8-1 for the Fax
Receiving Mode defaults.

Switching between the Modes

Procedure

1. Select Fax Receiving Mode on the Menu screen.

Print
Report/List

Fax Receiving
Mode
Retrieve
Stored Jobs

Billing Meter

Setup Menu
Custom Presets

2. Select either of the fax receiving modes.

Fax Receiving Mode Close

Auto Receive

Manual Receive

3. Select Close.

XEROX WorkCentre Pro 423/428 Fax User Guide

Page 5-1

Receiving Jobs



Automatic Reception

When the machine is in the Auto Receive mode, it automatically
answers incoming calls and receives documents.

Manual Reception
In the Manual Receive mode, select the On-hook button when you hear
a call from a remote terminal. We recommend that the line monitor

volume be set to 3 when selecting the On-hook feature. See “User
Options for Custom Presets” on page 8-1 for volume adjustment.

Procedure

1.  When the machine rings, follow the screen messages.

Receiving

Manual Receive Mode
Please pick up the handset or select On-hook

2. Select Manual Send/Receive, ensure that Manual Receive is
displayed, and press Start.

On-hook

Manual Receive

Manual Send/ Speed-Dial
Receive

-Di Keyboard Keyboard
[S“b Dial ] [(Symbol) ] [(Ato 2)

If Manual Send is displayed, select Manual Send/Receive again,
and press Start.
Manual reception starts.



3. Check that the Online indicator light on the control panel is lit on the
control panel.

3
= TTE
o




Printing Received Documents

The machine can print received documents on the same paper size as
the originals from the remote terminal. However, if the same paper size
is not loaded or the Receiving Paper Size feature is activated, the
documents may be printed on a different paper size. The document
image may be reduced, partially lost, or split into two pages depending
on the programed settings.

This section describes how to print the received documents.

Tray Mode and User Mode

The Receiving Paper Size feature is used to specify the use of fixed
paper sizes for printing a fax.

This feature has two modes: Tray Mode and User Mode.

> Tray Mode

All the paper types loaded in the trays can be used for printing. The
machine reproduces documents without image loss using the size of
paper closest to that of the original documents. If the receiving machine
has only paper that is smaller than the documents being sent, it informs
the sending machine accordingly. The sending machine will then
transmit images that have been reduced to fit the paper loaded in the
receiving machine. If the paper supply runs out during printing, the
documents are stored in the memory.

If the receiving machine has only paper that is smaller than the
documents being sent, or the paper supply runs out during printing,
how the received documents are processed may vary according to the
operations carried out by the sender.

» User Mode

The paper size on which the received document is printed is specified.
You can specify one or more paper size.

If the same size paper as the document is loaded in any paper tray, the
machine reproduces size-for-size images on the paper. If the same
size of paper as the document is not specified, the machine reproduces
size-for-size images without image loss on any larger size of paper that
is specified and loaded. If the paper supply runs out during printing, the
documents are stored in the memory.

We recommend this mode if you always use the same size of paper or
reproduce images of the same size as the received documents.

The printout varies according to the programed settings and the sizes
of paper loaded in the machine.

The following pages describe how to print received documents using
Tray Mode or User Mode, when:

* Printing images on the same size of paper as the documents.

* Printing images on paper larger than the documents with a
margin.

* Printing reduced images on paper smaller than the documents.



* Reducing the images at the receiver's end.
* A job stored in memory is unable to print.

Printing the Same Size Images

Sending

> Tray Mode

If the same size of paper as the documents is loaded in any paper tray,
the machine automatically selects the tray and reproduces the same
size images on the paper.

If the same size of paper is loaded, but in the different orientation (for
example, the document is A4[J while the paper orientation is A43),

the machine automatically rotates the images 90° and reproduces them
on the paper.

B5[2/A5 7 documents are reproduced as A4 05,
> User Mode

If the same size of paper as the documents is specified and loaded in
any paper tray, the machine automatically selects the tray and
reproduces the same size images on the paper.

If A4 paper is loaded in a different orientation, the machine
automatically rotates the images 90° and reproduces them on A4
paper.

If the paper tray is empty, the machine automatically selects another
tray to print the documents stored in memory.

Receiving

Document (A4 [J)

Mobile
Phone

Reproduced image

(A4 D)

Elnmnny
*

l:---.»




Printing the Same Size Images With Margins
In the following cases, images are printed on paper larger than the
documents with margins.
> Tray Mode

If the paper size of the documents is not loaded, but a larger paper size
is loaded in one of the paper trays, the machine prints the same size
images with margins on the larger paper size.

Sending Receiving

Document (B4)

o +*

Laptop
computer

A Emngy .)
Laptop
computer
-
> User Mode
If the same size of paper as the documents is not specified but similar
paper sizes are specified and loaded, the machine prints the same size
images with margins on the larger size paper.
Sending Receiving
e N Reproduced image

(A3)

Document (B4)

:lll..)

1
. Laptop
1 computer
1
= = B

A Margin
} Specified
A3

Laptop
computer




Reducing Images at the Sending Machine

Sending

Document

h @

If the receiving machine only has paper sizes smaller than the
documents to be printed, it informs the sending machine that the
documents cannot be received. The images are reduced by the
sending machine.

The images are reduced by a sending machine in the following cases:
> Tray Mode

When all the loaded paper sizes are smaller than the documents.

> User Mode
When all the specified paper sizes are smaller than the documents.

Receiving

Reproduced image
(A3)

Laptop
computer l Reduced

a

Document (B4)

Laptop
computer

iEEmnngy
*

l:---.»

Reducing Images at the Recieving Machine

Document

Regular paper
length

Border limit -G
(programmed value) -

The receiving document may exceed the actual size due to a scanning
slip at the sending machine. This machine has a feature which
automatically reduces the document to fit the available paper sizes.

The machine automatically reduces documents in the following cases:

The transmitted document length is longer than the regular sizes but
within the value programed in the Border Limit feature.

Reproduced image

—_
A
Reduced at the same
ratio in both vertical and
horizontal directions.
Reduce
]




Stored in Memory Display

If the paper trays are empty during printing, a message is displayed,
such as, “Documents or reports/lists are stored in memory. Load the
correct paper stock to run this job”.

> Tray Mode
If the paper of the same size runs out during printing, a warning tone

sounds and a message is displayed.

When paper of the same or larger size is loaded, printing continues
automatically.

> User Mode
When the specified paper is not loaded or runs out during printing, a
warning tone sounds and a message is displayed.

When paper of the specified size is loaded, printing continues
automatically.

Using the 2 Up on Receipt Feature

Use the 2 Up on Receipt feature to print two consecutive documents on
a single sheet of paper. In some cases, this feature may not be
available, depending on the size of the documents sent.

The following shows the difference when the 2 Up on Receipt feature
is on and off.

[Example: Printing two consecutively received A5-size documents on A4-size paper]

@ 2in 1 on Receipt: ON

Sending

FAX

-l

@ 2in 1 on Receipt: OFF

Receiving Sending Receiving
. FAX A | ]
P A i
FAX = a A=
=g ] > =
| 1B |
1 i 2 |
] ' 2
| = |
A4 D A5 [ IR



Using the 2 Sided Printing Feature

Using the 2 Sided Printing feature, multiple page documents that are
received can be printed out on both sides of a sheet.

The image on side 2 can be rotated to allow the top of side 1 to match
the bottom of side 2.

IMPORTANT: The 2 Sided Printing feature is not available when
the optional finisher is installed.

IMPORTANT: The 2 Sided Printing feature is not available when
mixed-size documents are being received.

The differences when Side 2 Rotation is on and off are as follows.

o When received documents are in D direction

Sending Receiving
1 3
No image rotation QA <
2
1
1 3
Image rotation o =~
[ When received documents are in [ direction
Sending Receiving
No image rotation - )
4 14
w
| N
—_— - w
Image rotation 2 4
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6 Using Additional Features

Transmitting to Multiple Destinations (Broadcast Send)

Use the Broadcast Send feature to transmit documents to several
locations in a single operation. There is no need to scan the same
document repeatedly for each transmission.



Usual send operation

To
Cor;p;m

Broadcast Send feature enables you to
transmit to all the destinations at a time

To

Company A
To
Company B

To
Company E

To

Company D
To

Company C



Broadcast Send Operation

Use the button(s) indicated below

Job Status

o IMempt T ClearAl //  Power Saver
o P D
Stop @
J
066 067 068 069 070 Ll LLiF| i3] [M14f W15
S 0l i
e | [ | e | o | fom |
Clear R

Start button

x N

No. E 01
Qutside Line/
4 i
Subaial 3 Speed Dial rectory
Keyboard -Group = |
Lighter!
Darker

Keypad

Basic Features

Procedure

1. Load documents.

2. Dial the multiple telephone numbers.

Fax Memory 100%

Enter recipient’s Fax No.

[ Fax No.]
5.,
n n Directory
Sub-dial/ Speed Dial
Keyboard -Group A —
i iginal T Lighter/
Resolution Original Type Darker
Fine Text & Photo »
|Other L_"I Halftone ’ v l
. Customised
Basic Features Features Features Menu

When you enter a telephone number using the keypad, select Next
Recipient after dialing each number.



3. Press Start.

i

Select Yes to start transmission on the confirmation screen.
Scanning and transmission begin. The machine is set to print a
Broadcast Report/Multi-Poll Report as the factory-set default, after
transmitting to all the remote machines.

Dialing Multiple Locations

Keypad Dialing

Use the button(s) indicated below

Here, we explain the method to dial multiple telephone numbers:
Broadcast Send.

There will be times when it is useful to send the same documents to
more than one location.

There are four methods available:

» Keypad dialing

» Speed dialing

* One touch dialing

» Group dialing
These methods can also be used in combination. Dial Directory is also
available.

Use the keypad to dial multiple telephone numbers. If the speed dial
numbers are not programed, this method is useful.

Interrupt = Clear Al // Power Saver

Basic Features

i
Subdal — TlfSpo ed Dial
Keyboard

Pause

ugmer/
Darker

Customized

Job Smus

&S O E050S
066 067 068 069 070
. = i e
5 O P O O O
© Dodolo
Keypad




Speed Dialing

Use the button(s) indicated below

Procedure

1. Enter a telephone number using the keypad, and select Next

Recipient.
Enter[ 1] D001 Fax Memory 100%
[ Fax No. ]
Pause (—) Next Recipient
Sub-dial/ Speed Dial Dial
Keyboard -Group Directory
i iginal T Lighter/
Resolution Original Type Darker

Standard

CEEN .

Fine Text & Photo »

|Other I Halftone [ v ]

Customised
Basic Features ‘ Features 1 Features Menu

Repeat this step to enter multiple telephone numbers.

Use the speed dials to dial multiple telephone numbers.
Program the telephone numbers for the speed dials beforehand.

The transmission is carried out with the settings, such as the
Communication Mode, Cover Note, Relay Broadcast and Remote
Mailbox, which have been programed in the Speed Dial feature.

A wildcard character, * on the keypad or the keyboard screen, can be
also used to designate multiple locations for speed dialing.

> Enter first two digits to select speed dial numbers.

For example, 10 stations from 100 to 109 can be specified by
entering 10*.

> Select all the speed dial numbers.

Enter “***” to select all the speed dial numbers.

Job Status.

0. ]
Outside Line/
Sub-diall CHll Speed Dial
Keyboard “Group

Original Type

Resolution

Lighter/
Darker
Standard Text

fox & Proo »ﬁ

Other Halftone

Review

Feature
Selection

‘BaslcFeamres ‘ Customized [ Features Menu

®0niine @ Job in Memor Interrupt & Clear Al 7/ Power Saver

o
Stop @
= ENES e

Stop

0°

13— s i

c B@
o -j T R T R M]@@@@@

I

Keypad




Procedure

1. Select Speed Dial-Group, and use the keypad to enter a three-
digit speed dial number.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No. ]
Directory

Sub-dial/ Speed Dial
Keyboard -Group

i iginal T Lighter/

Resolution Original Type Darker

Fine Text & Photo »

|Other

'-_[' Halftone ’ v l

Customised
Basic Features ‘ Features 1 Features Menu

Repeat this step to enter multiple telephone numbers.

One Touch Dialing

Use the one touch buttons to dial telephone numbers.

Each one touch button corresponds to each speed dial number from
001 to 070.

Use the button(s) indicated below

Job Status
Siop

@0nline .J/\Oime MemDuEr ° Interrupt & Clear All // Power Saver
s Fax o e e Stop @ @@@@@
i G B
Pause (—) PORS oV WXz Start O
Extension
G U Bricor Feauro ® oooo
Sub-dial/ Clf Speed Dial Selection ; e ot Moz Wmo3( |Moaf M16f w17 18] w1 M20

ﬂ?"u
Lighter!
Resolution Original Type Dorker Fax

|

[
T
Us
Un
0"
Ue.

Fax Me:

0°

E

Cop
Standard Text w/
-

Other T [Halftone I:l

One touch
button

Basic Features £ Customized [ peatures Menu




Procedure

1. Press the required one touch button.
NOTE: Turn over the panel to

press the one touch buttons after
the number “031”.

003|004 005

2

017|058 |09 [0z

S|

00
D ]|
0
0

00
(
0
0

I e
a0z oz [oer
]

[
[
[
00

B
g
3
g
2
=

0
0
0
0
0
UE

027|028 |o29

(e |{emn | [ ]

US

Repeat this step to dial multiple locations.

Group Dialing

Use the Group Dialing feature to dial telephone numbers.

Prior to use, program multiple locations to a group dial number. You
can program up to 20 speed dial numbers into one group dial number.

SEE: “Setting a Group Dial” on page 7-30<Default]] Font> to program
dial number groups.

Use the button(s) indicated below

° Interrupt & Clear All // Power Saver
oo OO O o
Stop Siop @ @@@@@
Roviow é 066 |07 |oss [oe9 |[o70 J T e TS TV T TS
Dial g Start >
feaure @ — [ | e ) [ s | e |
e Selecton oo -I T |
== Fiens I i
N I
OrgralTpe_ Lgher ke oooo @@@@@

Coy
[Text & Photo >

Haiftone
’ Customized
‘Baslc Features £ Customized [ Features Menu
—

Keypad

Using Additional Features
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Procedure

1. Select Speed Dial-Group, then enter (#) and a two-digit group dial
number using the keypad.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No. ]
Directory

Sub-dial/ Speed Dial
Keyboard -Group

i iginal T Lighter/

Resolution Original Type Darker

Fine Text & Photo »

|Other

'-_[' Halftone [ v ]

Customised
Basic Features ‘ Features 1 Features Menu

You can repeat this step to specify multiple groups.



Transmitting Documents Through a Relay Station (Relay

Broadcast)

A Relay Broadcast operation transmits a document to a remote
terminal (relay station) which then transmits the document to other
terminals. This feature is useful to spare the telephone charges when
broadcasting a document over a long distance.

Multiple Relay Broadcast function allows multiple Relay Broadcast
operations at one time.

There are three different methods for the Relay Broadcast Send
operation:

> Fax signal method

Unique signal method only for machines that have the Relay
Broadcast Send.

»> DTMF (Dual Tone Multi Frequency) method

G3-facsimiles that allow Manual Send can initiate the Relay Broad-
cast to this machine.

» F code

The Relay Broadcast Send operation is available on facsimiles with
F Code.



Before Using the Relay Broadcast Send Feature

Before using the Relay Broadcast Send feature, program the speed
dial numbers by referring to “Setting a Speed Dial” on page 7-
14<Defaultq] Font>.

To program the speed dial number, the following relay information is
required for each station.

Where What is required
Relay » Fax signal method
SRl Assign the initiating station to a speed dial number from 001 to 099 and set Relay Station
Setup of the speed dial to On.
Assign the destinations to speed dial numbers from 01 to 99. Destinations of speed dial
number 100 or above can be programed into a group.
* DTMF method (G3) / F code
Assign the initiating station to a speed dial number from 001 to 200" (for F code
transmission assigning the initiating station to a three-digit number), or 001 to 099 (for F
code transmission assigning the initiating station to a two-digit number). Set the Relay
Station Setup of the speed dial to On.
Assign the destinations to speed dial numbers from 001 to 200" (for F code transmission
assigning the initiating station to a three-digit number), or 001 to 099 (for F code
transmission assigning the initiating station to a two-digit number).
Initiating + Fax signal method
station

Program the speed dial number of the initiating station (which is already programed at a
relay station) as a relay station ID for Relay Broadcast Send operation.

Program the speed dial or group numbers of the destinations (which are programed at a
relay station) as broadcast receivers. The wildcard “ * ” can be programed.
* DTMF method (G3)/F code transmission

No programing required. (For Auto Send, programing for speed dial and job memory is
available.)

*001-999 will be available when the optional speed dial expansion kit has
been installed.

Fax Signal Method

Procedure

1. Load documents .




2. Designate a speed dial number in which a relay transmission is
programed.

Enter recipient’s Fax No.

[ Fax No. ]

C_ Speed Dial
-Group

Fax Memory 100%

@ Dial
Directory

Sub-dial/
Keyboard

i Original Type Lighter/
Resolution 191 yp Darker
Standard E]
Fine Text & Photo »

|Other T |Ha|ftone I [ v ]

' Customised
Basic Features Features 1 Features Menu

Repeat this step to designate multiple relay stations.

3. Press Start.

i

DTMF Method

Before using the DTMF method, program the following items.
> Code

Enter the two-digit code 00.
> Relay station ID

A speed dial number for the initiating station registered at the relay
station.

> Speed dial number

A speed dial number for the destination station registered at the
relay station.
The wildcard “ * ” can be programed.

There are two different DTMF methods:

Automatic transmission (on-hook transmission) or
programing a speed dial

Dialing format is as follows.

e | DEEEO [ e | o | . DEE
telephone station dial dial
number 1D number number




Relay station
telephone
number

F Code

Procedure

1. Load documents.

2. Select Sub-dial/lKeyboard to display the keyboard on the touch
panel and enter the following format.

3. Select Next Recipient for multiple Relay Broadcast jobs.

MEEEML e | o spees (4] sgeee |[#] .

station dial

number number

4. Press Start.

Before using the Relay Broadcast feature with F code, program the
following items.

When you use this machine as an initiating station for Relay Broadcast,
check the F code (sub-address) and a password, as required, of each
relay station.

When you use this machine as a relay station for Relay Broadcast,

inform the initiating station of the F code (sub-address) and a
password, as required.

IMPORTANT: When the F code transmission is used for Relay
Broadcast, a password can be set as the receive password for a
relay station.

When you use this machine as a relay station for Relay Broadcast, the
F code contents notified to the initiating station are as follows:

Relay Broadcast

Speed

Speed
dial i

Print job | Relay
dial

station

1D number number number

Relay broadcast

Number of digits in the relay station ID
1: When the relay station ID and speed dial number consist of 2
digits.
2: When the relay station ID and speed dial number consist of 3
digits.

Print job

Print job at the relay station
1: Print job(s) at the relay station
0: No print job at the relay station

Relay station ID



A speed dial number of the initiating station registered at the relay
station.

When a relay station ID has been set, the initiating station will be
informed of the result of Relay Broadcast.

When “00” or “000” has been set, the initiating station will not be
informed of the result of Relay Broadcast.

Speed dial

Speed dial numbers of destinations

The F code will be “21100200201202203” for the following situations:
If you want the document to be printed at the relay stations (100).

If you want the initiating station to be notified of the transmission
result.

If you want the speed dial numbers to be 200, 201, 202 and 203.
There are two different methods to designate the F code:

F code on the Features Menu

Procedure

1. Load documents.
2. Select Next Page on the Features menu screen, and then F Code.

Enter recipient’s Fax No. ax Memory 100%
[Fax No.]
emote ocal Recipient
Mailbox Mailbox Print Size
Pollin Store for
[ 9 ] [Polling Stamp

F Code

More on previous page ...

. Customized
taasm Features Features l Features Menu

3. Use the keypad to enter the F code and select Next.

Enter recipient’s Fax No. ax Memory 100%
[ Fax No. ]

F Code [ Cancel ] [ Close ]

F Code

[l 171011020304050

Password

Next

(Example)F code: 11011020304050
The arrow will be displayed to the left of the password box.



4. Use the keypad to enter the password and select Next.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
F Code Cancel Close

F Code

Ll 11011020304050
Password

IR R R RN

Next

5. Select Close.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
F Code Cancel Close

F Code

[l 170117020304050

Password

IR R R R )

Next

6. Dial the number of the relay station, then press Start.

Using the dialing format

The dialing format is as follows.

Procedure

1. Load documents.

2. Select Sub-dial/lKeyboard to display the keyboard on the touch
panel display.
3. Enter the following.
“Telephone number of the relay station” F “F code (sub-address)” P

“Password”
4. Press Start.



Transmitting Documents Through a Remote Relay Station
(Remote Relay Broadcast)

The Remote Relay Broadcast operation combines two or more Relay
Broadcast to transmit a document to multiple remote machines
economically.

> Remote Relay Broadcast

Destination

Initiating The first The second >

: . . e
station relay station relay station _‘._.:.‘ Destination
n““‘
LT .‘ 4 LT .‘. " " L 4
----- 2 LY "sammnnt
“tey N Destination
LI Yo,
L) .’

The Remote Relay Broadcast Send operation has the same three
methods as the Relay Broadcast:

» Fax signal method

Unique signal method only for Xerox machines that have the Relay
Broadcast Send feature.

> DTMF (Dual Tone Multi Frequency) method

G3 and Super G3-facsimiles that allow Manual Send can initiate
the Remote Relay Broadcast to this machine.

» F code

Facsimiles with F code and Relay Broadcast functions provide the
Relay Broadcast Send operation.



Fax Signal Method

Before using the Fax signal method, program the speed dial numbers.
For details, see “Setting a Speed Dial” on page 7-14<Default]] Font>.

To program the speed dial number, the following relay information is
required for each station.

Where What is required
Initiating * Program the Relay Broadcast Send operation to a speed dial number from 001 to 200",
station Program the speed dial number of the initiating station (which is already programed at
the first relay station) as a relay station ID.
Program the speed dial number of the second relay station (which is already programed
at the first relay station) as a relay broadcast receiver.
Firstrelay + Assign the initiating station to a speed dial number from 001 to 099, and set the Relay
station Station Setup of the speed dial to On.
 Assign the second relay station to a speed dial number from 001 to 099.
Program the speed dial number of the first relay station (which is already programed at
the second relay station) as a relay station ID.
Program the speed dial or group numbers of the destinations (which are already
programed at the second relay station) as broadcast receivers.
Second  Assign the first relay station to the same speed dial number as that of the initiating
relay station programed at the first relay station, and set Relay Station Setup to On.
station

+ Assign the destinations to speed dial numbers from 01 to 99. Destinations of speed dial
number 100 or above can be programed into a group.

*001-999 will be available when the optional speed dial expansion kit has
been installed.

Procedure

1. Load documents.




2. Designate a speed dial number in which a relay broadcast is

programed.
Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
n = Directory
Sub-dial/ Speed Dial
Keyboard -Group A —
i Original Type Lighter/
Resolution 191 yp Darker
Fine Text & Photo »
|Other LT' Halftone [ v ]
Customised
Basic Features ‘ F;‘;Srrg':e 1 Features Menu

3. Press Start.

i

DTMF Method

You can use the Remote Relay Broadcast feature.

» Password

A two-digit password programed by our service representative.
(The factory-set default is none.)

> Relay station ID

A speed dial number for the initiating station registered at the first
relay station.

> Speed dial number

A speed dial number for the second station registered at the first
relay station.



As with the Fax signal method, the following information is also required
for the first and second relay stations.

Where What is required
Firstrelay + Assign the initiating station to a speed dial number from 001 to 200, and set the Relay
station Station Setup of the speed dial to On.
+ Assign the second relay station to a speed dial number from 001 to 200",
Program the speed dial number of the first relay station (which is already programed at
the second relay station) as a relay station ID.
Program the speed dial numbers of the destinations (which are already programed at the
second relay station) as broadcast receivers.
Second  Assign the first relay station to the same speed dial number as that of the initiating
relay station programed at the first relay station, and set one Relay Station Setup of the speed
station dial to On.

* Program the destinations to a speed dial number from 001 to 200",

*001-999 will be available when the optional speed dial expansion kit has
been installed

Use one of the following DTMF transmission methods to send a
document:

Automatic transmission (on-hook transmission) or
programing a speed dial

Dialing format is as follows.

e | DEEEO [
dial

telephone number

station ID
number

Procedure

1. Load documents.

2. Select Sub-dial/lKeyboard twice to display the keyboard on the
touch panel and enter the following format.

The 1st relay station .. Relay Soeed
telephone number @ E # ¥ | station ID || ¥ || # gial #1||#

number

3. Select Next Recipient for multiple Relay Broadcast jobs.
4. Press Start.



F Code

Before using the Remote Relay Broadcast with F code, program the
following items.

When you use this machine as an initiating station for Remote Relay
Broadcast, check the F code of the first relay station.

When you use this machine as the first relay station for Remote Relay
Broadcast, inform the initiating station of your F code (sub-address)
and check the F code of the second relay station.

When you use this machine as the second relay station for Remote
Relay Broadcast, inform the first relay station of your F code.

The following registration is also required at the first and second relay

stations.
Where What is required
Firstrelay + Assign the initiating station to a speed dial number from 001 to 200 (for F code
station transmission assigning the initiating station to a three-digit number), or 001 to 099 (for
F code transmission assigning the initiating station to a two-digit number). Set the Speed
Dial Relay Station to On.
+ Assign the second relay station to a speed dial number from 001 to 200" (for F code
transmission assigning the initiating station to a three-digit number), or 001 to 099 (for
F code transmission assigning the initiating station to a two-digit number).
Program the speed dial number of the first relay station (which is already programed at
the second relay station) as a relay station ID.
Program the speed dial numbers of the destinations (which are already programed at the
second relay station) as broadcast receivers.
Second  Assign the first relay station to the same speed dial number as that of the initiating
relay station programed at the first relay station and set the Speed Dial Relay Station to On.
station

* Program the destination to a speed dial number from 001 to 200*(for F code
transmission assigning the initiating station to a three-digit number), or 001 to 099 (for
F code transmission assigning the initiating station to a two-digit number).

*001-999 will be available when the optional speed dial expansion kit has
been installed

IMPORTANT: No password is available when the F code is used
for Remote Relay Broadcast.

When this machine operates as the first relay station, inform the
initiating station of the following

F code:
Relay Broadcast | | Print job | The 1st relay Speed Speed
station ID dial dial
number number

Up to 20 digits




Relay broadcast

The number of digits for the first relay station ID
1. When the first relay station ID and speed dial number consist of 2
digits.
2: When the first relay station ID and speed dial number consist of 3
digits.

Print jobPrint job at the first relay station
1: Print job(s) at the first relay station
0: No print job at the first relay station

First relay station ID

A speed dial number for the initiating station registered at the first relay
station.

When the first relay station ID has been set, the initiating station will
be informed of the result of Remote Relay Broadcast Send.

When “00” or “000” has been set, the initiating station will not be
informed of the result of Remote Relay Broadcast Send.

Speed dial
Speed dial numbers for the second relay stations

Using the dialing format

Dialing format is as follows.

Procedure

. Load documents.
2. Select Sub-dial/Keyboard to display the keyboard on the touch
panel display.
3. Enter the following.

“Telephone number of the first relay station” F “F code (sub-
address)”
4. Press Start.



Scanning Documents at a Specified Size/Ratio (Scan Size
Options)

Use the Scan Size Options feature to designate the document size or
to reduce or enlarge the document when scanning.

This feature is also used to add a margin or delete excess space on the
transmitted image.

If reduction or enlargement is selected, the image will be adjusted as
specified.

» Using the Document Glass
Scan the document with specifying the length and width.

Document Document Glass Scanned Image
Scanning direction @ Specifying smaller size
T P than the document

Image
loss

Specifying larger size
than the document

L Blank

» Using the duplex automatic document feeder (DADF)

Scan the document by specifying the width only; the length is the
same as the document.

DADF Scanned Image
Scanning direction [ ) tShpecifﬁlin(? smaller;size
e L LL Lo L T an the documen

()
— _& «— Image
1 loss

@ Specifying larger size
than the document

- Blank




Procedure

1. Load documents.

2. Select Scan Size Options on the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

: ? i Lighter/ ?
Resolution Original Type Darker
Communication Scan Size e
Mode Options Multi-Up
Mixed Size 2 Sided Transmission
Originals Originals Report
Bound o
Originals LTI Priority Send ] On-Hook

More on next page ... E:;te

Basic Features Customized 1 Features Menu

I
i

Features

3. Select the required document size button.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Scan Size Options Cancel Close
Scan Size Reduce/Enlarge
(50 - 400

)

Auto Detect A5 [

B5 [ A4 [0

|B4 () I A4 O E
A3 O [ \ ]

4. Select A or ¥ to reduce or enlarge the document.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No.]

Scan Size Options Cancel Close
Scan Size Reduce/Enlarge
(50-400)
Auto Detect A5 O [Auto% ]
B5 [ A0
B4 O | [ O E
A3 O A\




5. Select Close.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Scan Size Options Cancel Close
Scan Size Reduce/Enlarge
(50-400)

1 %
w0 | [
e e AN
B4 [ A4 O

A3 O \

6. Dial a remote party, then press Start.

)
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Scanning and transmission begin.
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Merging Several Pages Onto One Sheet (Multi-Up)

IMPORTANT: You cannot use
the Multi-Up function when
scanning from the document
glass.

You can merge several pages onto one sheet for transmitting when
using the duplex automatic document feeder (DADF).

Regardless of the document length, images on the documents are
stored in the memory in the sequential order that they were scanned.

The following figure shows how two documents are stored into the
memory.

IMPORTANT: When the merged page is too long, it will be divided
at the receiving machine.

The first page The second page
A B
|
4 4
””””””” mages stored into the

33

emory (one sheet)

Procedure

1. Load documents into the DADF.

2. Select Multi-Up on the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No. ]

[Resolution

T [Original Type [:_r‘ [Iﬁigpktgﬁl T
Communication Scan Size ’T‘ [ i LT'
[Mode T [Options RO
Send Header Delayed Start T
Mixed Size 2 Sided Transmission
Originals Originals Report
Bound i
[Originals I? [Prlonty Send ] [On-Hook ]
Next
Page

. Customized
LBasn: Features l Features l Features Menu

More on next page ...




3. Specify the number of documents using A or V.

Enter recipient’s Fax No.

Fax Memory 100%

Close

[Fax No.]
Multi-up Cancel
Originals
(2-9)
H

at

4. Select Close.

Enter recipient’s Fax No.

Fax Memory 100%

Close

[ Fax No. ]
Multi-up Cancel
Originals
(2-9)

i

Multi-Up is highlighted.

5. Dial a remote party, then press Start.

)

Scanning and transmission begin.



Transmitting Documents With a Cover Page (Cover Note)

When selected a Cover Note will be printed at the remote machine
before printing the transmitted documents.

It includes remote name, comment, Company Logo, local ID, the
number of transmitted pages, date and note.

NOTE: You can program the Cover Note in a speed dial. If already
programed, the steps described in the following pages are not
required.

NOTE: When Send Header is set to On, the Send Header is not
printed on the Cover Note.

NOTE: You cannot use the Cover Note feature, if you broadcast a
document using keypad dialing. If necessary, program the Cover Note
into the speed dial.

NOTE: The size and resolution of the Cover Note is the same as the
first page of the documents.

NOTE: Comments must be programed beforehand.

SEE: “Setting a Speed Dial” on page 7-14<Default]] Font> for details.

Page 6-26
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Cover Note

et

To FXAP, Singapore

Please call back.
From Xerox, New York

John Doe
Fax. No. 123456789
Pages 10 Pages (This page excluded)
Start Time 01-1-10; 02:01 PM —
Note Re-send

Procedure

Load documents.

The name of the recipient,
if programmed in the
speed dial number.

If you do not use speed
dialling, this field is blank.

A comment you have
selected can be inserted.

The Company logo of your
machine

A comment you have
selected can be inserted.

The local ID of your machine.

The number of stored
pages.

The date and time the
transmission started.

Broadcast sent, mailbox
relay broadcast, or re-send
is recorded in this field.

2. Select Cover Note on the Features Menu screen.



Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]

i ? i Lighter/
Resolution Original Type Darker
Communication Scan Size i-

Mode Options Mutti-Up
Mixed Size 2 Sided Transmission
Originals Originals Report

Bound L

Originals LT' [ Priority Send ] [On-Hook ]
More on next page ... ,F\":Z;(te
Basic Features E;‘;:Sp;iszed 1 Features Menu

If you want to insert a comment on the Cover Note, select the
Comment button(s).

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Cover Note Cancel Close
The following comments are added to the cover note.
Cover Note |
To :<Recipient’s name of Speed Dial>
Fax No. ‘ <Sender’s ID>

Select the comment number or use A or ¥ to select.

Fax Memory 100%
Use the arrow keys to select a comment.
Or, select Cancel to remove a comment.

Cover Note
Recipient's Comment Cancel Close

No. Job Name/Comment
1 (Not Entered)

2 Takebayashi
3 (Not Entered)
4 (Not Entered)
5 (Not Entered)
6 (Not Entered)
7
8
9
1

(Not Entered)
(Not Entered)
(Not Entered)
0 (Not Entered)
[Next ]
page

Enter/Change

Allv]|




5. Select Close.

Fax Memory 100%

Use the arrow keys to select a comment.
Or, select Cancel to remove a comment.

Cancel Close

No. Job Name/Comment
1 (Not Entered)
Takebayashi
(Not Entered)
{Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
0 (Not Entered)

ALy e s

Cover Note
Recipient's Comment

SO0 N® 0 ORY

page Enter/Change

Select both comments, for receiver and sender, individually.

6. Select Close.

Enter recipient’s Fax No. Fax Memory 100%

[Fax N

Cover Note Cancel Close

The following comments are added to the cover note.

[ Cover Note | I

To <Recipient’s name of Speed Dial>
T

Comment —

B
From
Comment — ’
ax No.

F

:<Sender’s ID>

Cover Note is highlighted.

7. Dial a remote party, then press Start.
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Scanning and transmission begin.
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Transmitting documents with transmittal Information (Send

Header)

Start date and time
of transmission

A

The machine automatically adds the following information to
transmitted documents.

This enables the receiver to confirm when and from whom the fax was
sent.

Company Recipient G3/Super
Logo name G3ID page

-1-21; 10: 30AM;

Xerox Xerox NY ; ;012345678 #1/ 3

IMPORTANT: The Send Header appears at the top of the
document.

IMPORTANT: The remote name field is left blank if the name has
not been programed into a speed dial.

IMPORTANT: If the document is resent, “Re-send” is printed at
the left of the date and time indication.

IMPORTANT: If this feature is set to On in broadcasting, the Send
Header is sent to all.

Procedure

1. Load documents.




2. Select Send Header on the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

: ? i ? Lighter/ ?
Resolution Original Type Darker
Communication Scan Size Multi-

Mode LTI Options LTI [ ulti-Up

Cover Note LTI [Send Header ] [Delayed Start LT'
Mixed Size 2 Sided Transmission
Originals Originals Report

Bound L

Originals LTI [ Priority Send ] [On-Hook ]

Next

More on next page ... Page
Basic Features gg:ggguszed 1 Features Menu

Send Header is highlighted.

3. Dial a remote party, then press Start.

)
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Scanning and transmission begin.
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Transmitting documents at a programed Time (Delayed Start)

You can transmit documents at a programed time.

Use the Delayed Start feature to send documents off peak call time,
such as evenings and weekends.

IMPORTANT: If a power failure occurrs or the power is switched
off while the Delayed Start feature is set, the setting is deleted
and the transmission is started soon after turning the power on.

Procedure

1. Load documents.

2. Select Delayed Start on the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]

[Resolution ’T] [Original Type 'T] [ngkt:{/ 'T]
Communication Scan Size )

[Mode ’T‘ [Options ’T‘ [Multl—Up ’T‘
Send Header Delayed Start T

Mixed Size 2 Sided Transmission
Originals Originals Report

Bound i

[Originals T [ Priority Send ] [On-Hook ]

More on next page ... E‘the
. Customized Features Menu
LBasn: Features 1 Features l




3. Enter the time.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Delayed Start Cancel Close
Start Time Current Time
PM (1-12) (00-59)

AM 11:40

-

Next

AM

PM

Select Next and use the keypad to enter the hour or minute. Then
select AM or PM.

4. Select Close.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Delayed Start Cancel Close
Start Time Current Time
PM (1-12) (00-59)

AM 11:40

5. Dial a remote party, then press Start.

U

The scanning starts, and the scanned documents are stored in the
memory.



Scanning various sized documents (Mixed Size Originals)

The machine can scan various sized documents at one time.

Different sized documents Detects and scans each document size |

Report

NOTE: Remove any paper clips
or staples.

NOTE: Ensure the largest sized
document is at the bottom of the
stack.

Report

NOTE: The Mixed Size Originals feature works only when the
documents are loaded in the duplex automatic document feeder
(DADF). If the DADF is not installed, the Mixed Size Originals feature
cannot be used.

NOTE: Load mixed size originals with largest paper size at the bottom.

NOTE: When using the Mixed Size Originals feature, only load
standard-size documents (A3, B4, A4, A4[), B5, B5[), or A5[])).

NOTE: If you program the Scan Size Options feature, the document is
scanned at the specified size.

NOTE: When using the Multi-Up feature, the Mixed Size Originals
feature is not available.

Procedure

1. Load documents into the DADF.

Adjust the movable guide so that it is just touching the largest
document.
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2. Select Mixed Size Originals on the Features Menu screen.

Enter recipient,s Fax No. Fax Memory 100%
[ Fax No. ]

: ? i ? Lighter/ ?
Resolution Original Type Darker
Communication Scan Size Multic
Mode Options ulti-Up
Mixed Size 2 Sided Transmission
Originals Originals Report

Bound iori
Originals LI_J Priority Send ] [On-Hook ]
More on next page ... E:gte

. Customized Features Men
Basic Features Features 1 u u

3. Dial a remote party, then press Start.
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Transmitting two-sided documents (2 Sided Originals)

Use the DADF to automatically scan and transmit 2-sided documents.

Basic 2-sided documents

Document Stored Image
FAX FAX —

2-sided originals in various sizes (using Mixed Size

documents)
At transmission Stored Image
L
e
[]:/_ ____k
1]2 304

2-sided documents by merging pages (using Multi-Up)

At transmission Stored Image

12

w

4




Procedure

1. Load documents in the DADF.

2. Select 2 Sided Originals on the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

i ;i Lighter/

[W? Original Type m
Communication T Scan Size T Multi-

Mode Options ult-Up

Mixed Size 2 Sided Transmission
Originals Originals Report
Bound o

Originals L_I'l Priority Send ] [On-Hook

More on next page ... ,I;‘:Z;(te

Customized Features Menu
Features

Basic Features

3. Select Left, Right, Top, or Bottom according to the binding
position of the documents.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
2 Sided Originals Cancel Close
Eclﬂztgggn Pages to Send

@ - [ETEH.-

Left All Pages

Right First Page
1 Sided

Top

Bottom




+ Binding position and orientation of documents

Documents How to load documents Stored Image

Left binding  Right binding

Top binding  Bottom binding [] !

4. When transmitting all pages, select All Pages. When you want to
transmit the first page of your job without printing the second side,
select First Page 1 Sided.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]

[

2 Sided Originals Cancel Close

Binding

Location Pages to Send
@ B > ETEH-
o
All Pages
Right First Page
1 Sided
Top
Bottom

5. Select Close.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

2 Sided Originals Cancel Close

Eﬁﬂ%ﬂgn Pages to Send

@ - %EEE

Left

All Pages

Right First Page
1 Sided

Top

Bottom




6. Dial a remote party, then press Start.

—

F.[—]

m

.

O

=
o

;
-

|\

. }\ 4

p<
=
~N

D O

)

Scanning and transmission begin.



Transmitting Bound Originals as separate sheets

You can transmit the left and right pages of a bound document onto
separate sheets.

Stored Image

Document

IMPORTANT: You cannot select the Bound Originals feature
when documents are loaded in the DADF.

IMPORTANT: A document of non-standard size or undetectable
size may not be divided equally in half.

Procedure

1. Place the bound original
on the document glass as
shown.

A

| ©

2. Select Bound Originals on the Features Menu screen.

Fax Memory 100%

Enter recipient’s Fax No.

[Fax No.]
i i Lighter/
Resolution Original Type Darker
Communication Scan Size "
Mode Options Multi-Up
Cover Note Rl Send Header Delayed Start T’
Mixed Size 2 Sided Transmission
Originals Originals Report
Bound i
Orinels LTI Priority Send I On-Hook

More on next page ... ,F\":Z;(te

. Customized Features Menu
Basic Features Features 1




3. Touch Left — Right or
Right — Left.

Left — Right Right — Left

2 3 3 2

For example, select Left
— Right.

4. Select Close.

Enter recipient’s Fax No.

[ Fax No. ]

Bound Originals

Cancel

Fax Memory 100%

Close

Left — Right

Right — Left

i i

Enter recipient’s Fax No.

[ Fax No.]

Bound Originals

Cancel

Fax Memory 100%

Close

it

Left - Right

Right > Left

5. Dial a remote party, then press Start.

A\
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The left and right pages of the bound document will be printed onto

separate sheets.



Sending an urgent job (Priority Send)

You can transmit or poll documents ahead of the already stored
documents, if required.

Or the pending documents can also be given priority.

NOTE: If the Priority Send feature is selected during transmission, it
will be performed after the transmission.

NOTE: If the Priority Send feature is selected for a Delayed Start job,
is given priority over other jobs at that time.

NOTE: The Priority Send feature cannot be set for each destination for
Broadcast and Multipolling jobs.

NOTE: Jobs already given priority cannot be prioritized again.

SEE: “ Reviewing Pending Jobs” to set the Priority Send feature for
the pending job.

Procedure

1. Load documents.

SEE: “Loading Documents” on
page 2-3
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2. Select Priority Send on the Features Menu screen.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

: ? i ? Lighter/ ?
Resolution Original Type Darker
Communication Scan Size :

Mode Options Multi-Up

Cover Note el Send Header Delayed Start
Mixed Size 2 Sided Transmission
Originals Originals Report

Bound Yor
Originals LTI [PrlontySend ] [On-Hook

More on next page ... E:;te

Customized 1 Features Menu

Basic Features Features

3. Dial a remote party, then press Start.

K
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Scanning and transmission begin.
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Using the Mailbox Feature (Remote Mailbox / Local Mailbox)

You can send/receive a confidential document using mailboxes on your
local and remote machines.

These are the following Remote Mailbox features:

Send to Mailbox

Transmits a document to a mailbox on the remote terminal.

Receive in Mailbox

Receives a document in a mailbox on your machine and prints it using
a password.

Retrieve from Mailbox

Retrieves a document from a mailbox on the remote terminal.

Store for Polling

Stores a document into a mailbox on your machine. The document can
be retrieved by a remote party.

Store for Polling

e

Before performing a Send to Mailbox or Retrieve from Mailbox
operation, a mailbox must exist on the remote machine.

Similarly before performing a Receive in Mailbox or Store for Polling
operation, a mailbox must exist on your machine.

The mailbox can store documents and allows you to communicate
confidential documents by using the four-digit password.



There are three different methods for the Send to Mailbox and Retrieve
from Mailbox operations:

Fax signal method

Unique transmission only for Xerox machines that have the Remote
Mailbox feature.

DTMF method

G3-facsimiles that allow Manual Send or Manual Receive provide the
Send to Mailbox and Retrieve from Mailbox features.

F code

Facsimiles with F code function provide the Send to Mailbox and
Retrieve from Mailbox features.

The following pages describe how to use the four mailbox options in
FAX signal, DTMF and F code methods.

Send to Mailbox (Fax Signal Method)

To perform this operation, you must know the mailbox number of the
remote machine.

Use one of the following methods to perform a Send to Mailbox
operation:

» Select the Remote Mailbox button on the Features Menu screen

> Use a speed dial with the mailbox feature programed

Here, we explain how to use the Remote Mailbox button.

Procedure

1. Load documents.




2. Select Next Page on the Features Menu screen, and then Remote
Mailbox.

Enter recipient’s Fax No. Fax Memory 100%
[Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] I Polling L_I'I [Stamp ]

F Code j—"

More on previous page ...

Basic Features l Customized 1 Features Menu

Features

3. Enter the mailbox number of the remote machine using the keypad.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Remote Mailbox Cancel Close
Remote Send/Retrieve
Mailbox No.
(1 -200) Send to

> I:I Mallox
Password Mailbox

(0000 - 9999)

Next

4. Select Close.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Remote Mailbox Cancel Close
Remote Send/Retrieve
Mailbox No.

1-200

(1-200)
~

Password from Mailbox

(0000 - 9999)

5. Dial a remote party, then press Start.

i




Send to Mailbox (DTMF Method)

To perform this operation, you must know a mailbox number of the
remote machine.

Use one of the following two methods to carry out a Send to Mailbox
operation:

» Automatic transmission (on-hook) or programing a speed dial

Dialing format is as follows.

Telephone number of
remote machine

@ Mailbox number of Password for mailbox

remote machine of remote machine

> Manual Send (off-hook or on-hook transmission)

Dialing format is as follows.

Telephone number of
remote machine

__________________

The next page describes how to carry out the automatic transmission
(on-hook) to a mailbox.

Procedure

1. Load documents.




2. Enter the following.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

Pause (—) a Dial
Directol
Sub-dial/ C M Speed Dial v

Keyboard -Group

i Original Type Lighter/
Resolution 191 yp Darker

Text & Photo
T |Ha|ftone I [ v ]

‘ Customised
Basic Features Features 1 Features Menu

Standard

Fine

>

|Other

“Remote telephone number” | * $ “Mailbox number” # # “password”
##S

3. Press Start.

i

Send to Mailbox (F Code)

If the remote party has the Mailbox function, you can send to a mailbox
by specifying the F code (sub-address) and a password as required.

Before performing this operation, confirm the F code (sub-address) and
the password of the remote terminal.

(Example) When transmitting to this machine type
> F code (sub-address): “0” + Mailbox No.

» Password (as required): Mailbox password

Use one of the following two methods to carry out a Send to Mailbox
operation:

» Setting the F Code on the Features Menu

> Use the dialing format



Setting F Code on the Features Menu

Procedure

1. Load documents.

2. Select Next Page on the Features Menu screen, and then F Code.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [ Polling L_I'I [Stamp ]

F Code T

More on previous page ...

Basic Features Customized 1 Features Menu

Features

3. Use the keypad to enter the F code and select Next.

Enter number using numeric keypad. Fax Memory 100%
[ Fax No. ]
F Code Cancel Close

F Code
[0 123
Password

Next

(Example) F code: 0123
» will be displayed to the left of the password box.

4. Use the keypad to enter the password and select Next.

Enter number using numeric keypad. ax Memory 100%
[ Fax No. ]

F Code Cancel Close

F

Code
L0123

Password

S| 5 % % % % % % % % % % K % F K % K ¥ £ %

Next




Receive in Mailbox

5. Select Close.

Enter number using numeric keypad. Fax Memory 100%
[ Fax No. ]

F Code [ Cancel ] [ Close ]

F Code

L0123

Password

* ok Kk k ko k ok ok ok Xk k ok ok ok ok X k k kK X

6. Dial a remote party, then press Start.

Using the dialing format

Procedure

1. Load documents.

2. Select Sub-dial/lKeyboard to display the keyboard on the touch
panel display.

3. Enter the following.

“Telephone number” F “F code (sub-address)” P “Password”
4. Press Start.

Received documents are stored in the mailbox.

When you use the Receive in Mailbox function by F code, inform the
remote machine of the following data:

> F code (sub-address): 0 + Mailbox No.

> Password (as required): Mailbox password

When a document is received into a mailbox, the Job in Memory
indicator light is lit and a Mailbox Report is printed.

The Mailbox Report includes the mailbox number and name.

Here, we explain how to print the documents received in the mailbox.



Mai lbox Report

Date/Time 01- 9= 3:11:59AM
63 Local Terminal 1D 123456879
64 Local Terminal 1D 81-=ABC
81-=ABC
Local Name DEF
Company Logo Xvz
A document is in Mailbox
Mailbox No. : 001
Mailbox Name: abc box
File No. : 0112 Stored Type:Store for Pol

Please pass this Mailbox Report

to the owner above

Follow the steps to print a mailbox document:
[Features Menu] in Fax->[Local Mailbox]
—>Enter [Mailbox No.] and [Password]->
[Print/Delete Documnets]->[Select
Document No.] or [All Documents]->
[Print] -> Start

/\/

Procedure

1. Select Next Page on the Features Menu screen, and then Local
Mailbox.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
: Store for
[Polllng I [Polling LTI [Stamp I

F Code

More on previous page ...

Basic Features Customized Features Menu
Features

2. Enter a mailbox number using the keypad, and select Next.

Fax Memory 100%
Enter Mailbox No. and Password
Local Mailbox Cancel

Store/
a\;’i?box No. Retrieve
(1-200)
»
Store for
Password qulitr;g -
R et

foe ] [




IMPORTANT: If Store for
Polling documents are also in
the same mailbox, these
documents will also be printed
and the document data will be
deleted. The data of printed
documents can be saved by

changing the mailbox settings.

3. Use the keypad to enter the password and select Save.

Fax Memory 100%
Enter Mailbox No. and Password

Local Mailbox
Store/
Own :
Mailbox No. Retrieve
(1-200)
»
Store for
Password EOII'?g I
rint/Delete
(0000 - 9999) Documents
[Next ] Save

Select Print/Delete Documents.

Fax Memory 100%

Documents for Polling will be stored into the
selected Mailbox. Load documents and press Start.

Local Mailbox

Cancel

Store/

Own €
Mailbox No. Retrieve
(1-200) Docs Stored
~
Store for
Password oII| | _
- rint/Delete J

e [ ]

5. Select the document to be printed and then select Print.

Fax Memory 100%
Select an option to delete or print document.
Mailbox - Close
Print/Delete

Document No.
(0001 - 1000)

>

Select i
DeETEnt N, Delete Print

All Documents

The received document is printed.

Retrieve from mailbox (FAX Signal Method)

Use one of the following Fax signal methods to carry out a Retrieve
from Mailbox operation:

» Select the Remote Mailbox button on the Features Menu screen

» Use a speed dial with the mailbox feature programed

Here, we explain how to use the Remote Mailbox button.

For Retrieve from Mailbox, the password and the mailbox number for
the remote machine are required.



Procedure

1. Select Next Page on the Features Menu screen, and then Remote
Mailbox.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No.
Remote y Recipient
Mailbox Local Mailbox Print Sets
: Store for
Polling ] [ Polling LT' [Stamp ]

F Code j_'l

More on previous page ...

Basic Features Customized 1 Features Menu

Features

2. Enter a mailbox number using the keypad, and select Next.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Remote Mailbox Cancel Close
Remote Send/Retrieve
Mailbox No.
(1-200) Send to

> |-| Mallox
password from Mailbox

(0000 - 9999)

Next

3. Use the keypad to enter the password and select Next.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
Remote Mailbox Cancel Close
Remote Send/Retrieve
Mailbox No.
(1-200) Send to
Mailbox
Retrieve
password from Mailbox
(0000 - 9999)

mx




4. Select Retrieve from M

Enter recipient’s Fax No.

[ Fax No. ]

Remote Mailbox

ailbox.

Fax Memory 100%

Cancel Close

Remote
Mailbox No.

(1-200)
>

Password
(0000 - 9999)

[ ]
.

Send/Retrieve

Send to
Mailbox

Retrieve
from Mailbox

5. Select Close.

Enter recipient’s Fax No.

[ Fax No. ]

Remote Mailbox

Fax Memory 100%

Cancel Close

Remote
Mailbox No.

(1-200)
>

Password
(0000 - 9999)

* %k k %

Send/Retrieve

Send to
Mailbox
Retrieve
from Mailbox

6. Dial a remote party, then press Start.
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Retrieve From Mailbox (DTMF Method)

Use one of the following DTMF methods to carry out a Retrieve from

Mailbox operation:

> Automatic polling or progr

Dialing format is as follows.

Telephone number of
remote machine

aming in a speed dial

e

Mailbox number of
remote machine

AEItE]




Telephone number of

> Manual polling

Dialing format is as follows.

Here, we explain how to carry out automatic polling.

For Retrieve from Mailbox, the password and the mailbox number for
the remote machine are required.

Procedure

1. Enter the following.

Enter recipient’s Fax No.

Fax Memory 100%

[ Fax No. ]

2. Select Next Page on the Features Menu screen, and then Polling.

Sub-dial/ Speed Dial
Keyboard -Group

a Dial
Directory

Resolution Original Type Lighter/

Darker
Fine Text & Photo »

|Other

T Halftone [ 4 ]

Customised
Basic Features ‘ Features 1 Features Menu

Enter recipient’s Fax No.
[ Fax No. ]

“Remote telephone number” ! * $ “Mailbox number of remote party”
** \ “password” \ ## $

Fax Memory 100%
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [ Polling LTI [Stamp ]

F Code T

More on previous page ... [: E:;te

. Customized Features Menu
Basic Features Features 1




3. Press Start.
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Retrieve From Mailbox (F Code)

If the remote party has the mailbox function, you can retrieve from
mailbox by using F code (sub-address) and a password as required.

Before performing this operation, confirm the F code (sub-address) and
the password of the remote terminal.

When you allow a remote party to retrieve documents from the mailbox
of this machine, inform the remote party of the following data:

> F code (sub-address): 0 + Mailbox No.

> Password (as required): Mailbox password

Use one of the following two methods to carry out a Retrieve from
Mailbox operation:

» Setting F Code on the Features Menu

» Using the dialing format

Setting the F Code on the Features Menu

Procedure
1. Select Next Page on the Features Menu screen, and then F Code.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

Remote Local Recipient
Mailbox Mailbox Print Sets

. Store for
[Polllng ] [Polling T [Stamp ]

F Code

More on previous page ... C] E:gte
- I Customized Features Menu
LBasn: Features Features l




2. Use the keypad to enter the F code and select Next.

Enter number using numeric keypad. Fax Memory 100%
[ Fax No. ]

F Code Cancel Close

'
'

F Code
[0 123

|

Password

Next

(Example) F code: 0123
The arrow will be displayed to the left of the password box.

3. Use the keypad to enter the password and select Next.

Enter number using numeric keypad. Fax Memory 100%
[ Fax No. ]

F Code Cancel

'
'

Close

F Code
[0 123
Password

Next

4. Select Close.

Enter number using numeric keypad. Fax Memory 100%
[ Fax No. ]

F Code Cancel Close

Password

Next

5. If necessary select Prev. Page on the Features Menu screen, and
then Polling.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
Polling ] [Polling LTI [Stamp ]

F Code

More on pevious page ... [: E:;te

. Customized
Basic Features Features 1 Features Menu




6. Dial a remote party, then press Start.
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Using the dialing format

Procedure

1. Select Sub-dial/Keyboard to display the keyboard on the touch
panel display.
2. Enter the following.

“Telephone number” F “F code (sub-address)” P “Password”
3. Select Next Page on the Features Menu screen, and then Polling.

4. Press Start.

Store for Polling

The Store for Polling feature allows you to store a document into the
mailbox on your machine.



Procedure

1. Load documents.

2. Specify required features.

Enter recipient’s Fax No.
[ Fax No. ]

Resolution ? Original Type

Fax Memory 100%

Lighter/
Darker

I
L

Communication Scan Size
Mode Options
Mixed Size 2 Sided
Originals Originals

Multi-Up
Delayed Start o

Transmission

Report
Bound Priority Send On-Hook
Originals -
More on next page ... u E:gte
) Customized Features Men
Basic Features Features 1 ! "

3. Select Next Page on the Features Menu screen, and then Local

Mailbox.

Enter recipient’s Fax No.

Fax Memory 100%

[ Fax No.]

Remote Local Recipient
Mailbox Mailbox Print Sets

Polling

Store for
Polling

o

F Code T

More on previous page ...

Prev.
Page

Customized

Basic Features Features

1 Features Menu

4. Enter a mailbox number using the keypad, and select Next.

Fax Memory 100%
Enter Mailbox No. and Password

Local Mailbox Cancel
Own Store/
Mailbox No. Retrieve

= —
>

Password

(0000 - 9999)
Next ] [Save ]

The arrow will be displayed to the left of the password box.



5. Use the keypad to enter the password and select Save.

Fax Memory 100%
Enter Mailbox No. and Password
Local Mailbox

Own Store/
Mailbox No. Retrieve

(1-200)
>

Password
(0000 - 9999)

[Next ]

6. Select Store for Polling, and press Start.

Save ]

Fax Memory 100%
Documents for Polling will be stored into the
selected Mailbox. Load documents and press Start.

Own Store/
Mailbox No. Retrieve
(1-200)
» 1
Store for
Password Pl

Print/Delete (3
)

for ] o]

The documents are stored in the mailbox.

Printing and Deleting Mailbox Documents for Polling

You can print and delete the documents stored by the Store for Polling
operation.

When you print the documents retrieved to be polled, the documents
are deleted from the mailbox.

Procedure

1. Select Next Page on the Features Menu screen, and then Local
Mailbox.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]

Remote Local Recipient
Mailbox Mailbox Print Sets

[Polling ] [ggo”riﬁéor T [Stamp ]

F Code

More on previous page ...

. Customized Features Menu
LBasn: Features Features l




IMPORTANT: If you select All
Documents and Delete, all
received documents in the
mailbox and documents to be
polled will be deleted from the
memory.

2. Enter a mailbox number using the keypad, and select Next.

Fax Memory 100%
Enter Mailbox No. and Password

Local Mailbox

Cancel

Own
Mailbox No.

(1-200)
-
Password
(0000 - 9999)

Next ] [Save

Store/
Retrieve

3. Use the keypad to enter the password and select Save.

Fax Memory 100%
Enter Mailbox No. and Password

Local Mailbox

Cancel

Own
Mailbox No.
(1-200)

>

Password
(0000 - 9999)

* %k k %

Next I

Save

Store/
Retrieve

4. Select Print/Delete Documents to print or delete the document to
be polled from your mailbox.

Fax Memory 100%

Documents for Polling will be stored into the

selected Mailbox. Load documents and press Start.

Local Mailbox

Cancel

Own
Mailbox No.

(1-200)
>

Password
(0000 - 9999)

* %k k %

for ) [

Store/
Retrieve

Docs Stored

Store for
Polling

Print/Delete (3
Documents

5. Touch Select Document No. and enter the number of a document

to be deleted or printed.

Fax Memory 100%
Select an option to delete or print document.

Mailbox -
Print/Delete

Close

Document No.
(0001 - 1000)

~

Select
Document No.

All Documents

Delete

Print

» To select all the documents to be deleted or printed from the

mailbox, select All Documents.



6. Select Delete or Print.
7. Press Start for printing.
Select Yes on the confirmation screen for deleting.



Remote Copy (Recipient Print Sets)

Procedure

1. Load documents.

2. Select Next Page on the Features Menu screen, and then
Recipient Print Sets.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng I [ Polling LTI [Stamp I

F Code

:

More on next page ...

Basic Features Customized 1 Features Menu

Features

3. Specify the number of print sets using A or V.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
gﬁﬁ'tpéeg; Cancel Close
Print Sets
(2-99)

[ 4]
v ]




4. Select Close.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No. ]
gﬁﬁ'tpéeg; Cancel Close
Print Sets
(2-99)

i

Scanning and transmission begin.




Retrieving a document from remote machine(s) (Polling)

To retrieve a document from a remote machine is known as polling.
You will be billed for the transmission fee.

You can also poll several machines. This process is known as Multi-
Polling.

2N

—
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Initiating

Sending

*+._ Questionnaire

S I R




Procedure

1. Select Next Page on the Features Menu screen, and then Polling.

Enter recipient’s Fax No. Fax Memory 100%
[Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [ Polling LTI [Stamp ]

F Code T

More on previous page ... D

Basic Features Customized 1 Features Menu

Features

2. Dial a remote party, then press Start.
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If you use multi-polling operation, dial multiple telephone numbers.



Preparing to be Polled (Store for Polling)

You can store documents in memory to allow a remote machine to poll
your machine. This process is known as Store for Polling.

Initiating
A= it S

V.
i Stored
for

’ Polling
\ Questionnaire
Local

machine Sending

A

Storing Documents for Being Polled

Procedure

1. Load documents.




Select Next Page on the Features Menu screen, and then Store
for Polling.

Enter recipient’s Fax No. Fax Memory 100%
[Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [ Polling ITI [Stamp ]

F Code

More on previous page ... D

Basic Features l Customized 1 Features Menu

Features

Select Store/Add Documents.

Fax Memory 100%

Documents will be stored for Polling.

Load documents and press Start.

Store for Polling Cancel

Store/Add
Documents

Print
Documents
Delete All
Documents

Press Start.

i




Printing documents to be Polled

Procedure

1. Select Next Page on the Features Menu screen, and then Store
for Polling.

Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [Polling L_J'I [Stamp ]

F Code T

: Prev.
More on previous page ...

Basic Features Customized 1 Features Menu

Features

2. Select Print Documents.

Fax Memory 100%

Documents will be stored for Polling.

Load documents and press Start.

Store for Polling Cancel

Docs Stored

Store/Add
Documents

Print
Documents
Delete All
Documents

3. Press Start.

i

)
)
D ©

The stored documents to be polled will be printed.



Deleting all the documents to be polled

Procedure

1. Select Next Page on the Features Menu screen, and then Store
for Polling.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [Polling L_J'I [Stamp ]

F Code T

More on next page ...

. Customized
Basic Features Features 1 Features Menu

2. Select Delete All Documents.

Fax Memory 100%

Documents will be stored for Polling.

Load documents and press Start.

Store for Polling Cancel

Docs Stored

Store/Add
Documents

Print
Documents

Delete All
Documents

3. Select Yes.

Fax Memory 100%

|

Delete all the documents stored for

polling.
[ Are you sure?

All the stored documents to be polled will be deleted.



Job memory operation (Stored Jobs)

Programing a Job

The Stored Jobs feature is used to carry out a series of facsimile
operations frequently performed on the machine by pressing one
button.

If you usually perform the same sending/receiving operations, you can
save time by programing the steps.

This section describes how to program and use the Stored Jobs
feature.

Here, we explain the procedure to program routine operations into the
Stored Jobs feature.

The machine has 20 buttons for stored jobs located on the third one
touch panel of the control panel.

You can program 58 steps for each Stored Job button. One step means
an operation that you select a button on the screen for or you press a
button on the control panel.

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List

Fax Receiving
Mode
Retrieve
Stored Jobs

Billing Meter
Setup Menu
Custom Presets

2. Select Stored Jobs.

Setup Menu Close
Sub-dial Job Name/ Local Fax
Comment Information

’Speed Dial '-T' ’Stored Jobs

Group Dial =

Mailbox

Page 6-72
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3. Select the job number or use A or ¥ to select.

Select an item.

Setup - Stored Jobs Close

'

[
o
(=
P
o

Job Name

(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)

Next
page

ST OOV R®N o

o

Ly

4. Select Enter/Change.
5. If you want to add a comment to the job, touch Enter Job Name.

[Enter/Change ?

Select ‘Start Program’ to make
selections and press Start or
Clear All to store.

Setup - Stored Jobs 1 Save

‘

Status Job No. Name/Comment

Empty

)

No Job Name

Start Ml
Program Job Name

If you do not want to add a comment to the job, go to Step 9.

6. If the desired comment already exists, select the No. or use A or
¥ to select it, and go to Step 8.

Stored Jobs 1
- Enter Job Name Save

Job No. Name/Comment
Send Mail 1
(Not Entered)
{Not Entered)
{Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)

Next
page

S OOV R ®N o

o

[ v ] [Enter/Change ?

7. Ifacommentis blank, select the No. or use A or ¥ to program a
new comment, select Enter/Change, and go to Step 8.



8. Enter a comment, and select Save.

SEE: “Entering Text” on page 1-9
for entering text.

No. 2

» EECLEM

@ % @ Backspace

Space

9. The comment you have selected is highlighted, and select Save.

Stored Jobs 1
- Enter Job Name Save

Job No. Job Name
T Send Mail T

(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)

{Not Entered)
(Not Entered)
0 (Not Entered)

3
4
5
6
7 (Not Entered)
8
9
1

Next
page ] ’Enter/Change ?

Al v ][

10. Select Start Program.

NOTE: To delete all programed

steps, select Delete Job.

Select ‘Start Program’ to make
selections and press Start or
Clear All to store.

NOTE: When programing the job, Setup - Stored Jobs 1 [ see |

an operational tone sounds. - o S
Empty 2 Send Mail 2 |
Delete Job No Job Name

Enter
tart

11. Select an option to program.

NOTE: You can program 58 steps
for each Stored Jobs button.

Fax Receiving
Mode

Print
Report/List
Retrieve
Stored Jobs
Billing Meter

Setup Menu
Custom Presets

Select the options in sequence to program.
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12. Press Clear All or Start to complete the programing.

i

Using the Programed Stored Jobs

Follow the steps below to use the programed Stored Jobs.

Procedure

1. Load documents, if necessary.

2. Turn over the one touch panel as shown on the right, and press a
Stored Jobs button from M01 to M20.

0
0

0°
0°
I

0

The options stored in the Stored Jobs will be carried out.



3. Press Start to transmit the job.

000
0 o

(DD ()




Printing/Deleting documents in a mailbox

You can print or delete documents stored in mailboxes manually or
automatically.

Printing Documents in Mailbox
When a mailbox is set to print documents, they are automatically

printed when stored.
The following explains the manual printing method.

Procedure

1. Select Next Page on the Features Menu screen, and then Local

Mailbox.
Enter recipient’s Fax No. Fax Memory 100%
[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
[Polling ] [ggo”riﬁéor T [Stamp ]

F Code

More on previous page ...
i i Customized Features Menu
LBasn: Features Features l

2. Enter a mailbox number using the keypad, and select Next.

Fax Memory 100%
Enter Mailbox No. and Password
Local Mailbox

Own Send/
Mailbox No. Retrieve
(1-200)
>

Password
(0000 - 9999)

[Next ] [Save ]

The arrow will be displayed to the left of the password.




3. Use the keypad to enter the password and select Save.

Fax Memory 100%
Enter Mailbox No. and Password

Local Mailbox Cancel
Own Send/
Mailbox No. Retrieve

(1-200)
~
Password
(0000 - 9999)
[Next I [Save

4. Select Print/Delete Documents.

Fax Memory 100%

Documents for Polling will be stored into the
selected Mailbox. Load documents and press Start.

Mailbox -
Print/Delete Cancel

Own Send/
Mailbox No. Retrieve
(1-200) Docs Stored
-
Store for

Password Polling
(0000 - 9999) Print/Delete (3
Documents

IR

5. When specifying the number of the document to be printed:

Fax Memory 100%
Select an option to delete or print document.

Mailbox - Close
Print/Delete

Document No.
(0001 - 1000)

a |

Select i
DeETEnt N, Delete Print

All Documents

Touch Select Document No. and enter the number of the docu-
ment to be printed.
> To print all documents:

Select All Documents.
Select Print.
Press Start.



Deleting Documents in the Mailbox

You can delete any or all documents stored in a mailbox.

Procedure

1. Select Next Page on the Features Menu screen, and then Local
Mailbox.

Enter recipient’s Fax No. Fax Memory 100%

[ Fax No.]
Remote Local Recipient
Mailbox Mailbox Print Sets
. Store for
[Polllng ] [Polling LTI [Stamp ]

F Code

More on previous page ...

. Customized
Basic Features Features 1 Features Menu

2. Enter a mailbox number using the keypad, and select Next.

Fax Memory 100%
Enter Mailbox No. and Password

Local Mailbox Cancel
Own Store/
Mailbox No. Retrieve

(1-200)
-
Password
(0000 - 9999)
Next ] Save ]

The arrow will be displayed to the left of the password.
3. Use the keypad to enter the password and select Save.

Fax Memory 100%
Enter Mailbox No. and Password
Local Mailbox Cancel

Own Store/
Mailbox No. Retrieve
(1-200)
»
Password
(0000 - 9999)

Save

Next I




4. Select Print/Delete Documents.

Fax Memory 100%

Documents for Polling will be stored into the

selected Mailbox. Load documents and press Start.

Mailbox -

Print/Delete Cancel
Own Store/
Mailbox No. Retrieve

(1-200) Docs Stored
-
Store for
Password Polling )
(0000 - 9999) Print/Delete CJ
Documents
[Next ] [Save

5. When specifying the number of a document to be deleted:

Fax Memory 100%
Select an option to delete or print document.

Mailbox -
Print/Delete

Close

Document No.
(0001 - 1000)
»

Select
Document No. Delete

All Documents

Touch Select Document No. and enter the number of the docu-

ment to be deleted.

» To delete all documents:

Select All Documents.
Select Delete.

Select Yes on the confirmation screen.



F Code Communication

F code and Password

F-code communication is a communication procedure determined by
the Communication Industry Association. It relates to the facsimile
transmissions using T.30 (communication standard) sub-address
established by the ITU-T.

The communication between machines with the F code feature,
including the machines of other manufacturers as well, enables a
variety of features that use F codes.

Both F codes and passwords are used in F code communication.

In some cases, F code is called “sub-address” by other manufacturers,
and registration (input) is necessary.

Input the password when required.

Features in F Code Communication

The following features can be used with F code communication.

Send to Mailbox

If the remote party has the mailbox function, you can send to a mailbox
of the remote party by using F code (sub-address) and a password as
required.

Receive in Mailbox

If the remote party has set an F code and a password as required for
your mailbox, you can receive documents in the mailbox.

Retrieve from Mailbox

If the remote party has the mailbox function, you can retrieve
documents from the mailbox by using F code and a password as
required.

Relay Broadcast/Remote Relay Broadcast

When this machine is an initiating station: For Relay Broadcast,
program the F code and a password (if necessary) for the relay station.
When this machine is a relay station: For Relay Broadcast, program the

F code and a password (if necessary) for this machine at the initiating
station.



Direct Facsimile from PC (with Printer Feature)

You can facsimile documents created by a PC application directly from
your PC, just as you would print the documents.

Windows OS

Create a fax document and then, using the PCL printer
driver, enter a fax recipient and send the document to the
machine for faxing.

Install the PCL printer driver to use the feature. For details about the
PCL printer driver installation and direct facsimile transmission from a
computer, see “User Guide (Printer)”.



Internet Facsimile (Internet Facsimile (iFAX) Kit)

Document data scanned by this machine is transmitted/received as
Email attached documents through the LAN or the Internet, not through
the telephone line.

iFax-installed
machine

Machine

Computer

o) ——

Com uter Facsimile

Telephone Line/ iFax-installed
ISDN Line H
machine

For the network connection and network configuration of this machine,
see “User Guide (Printer)” and the “Network Print Environment User
Guide” (Network. pdf in the PCL Driver/Network Utility CD-ROM).

For the features and configuration of the Internet facsimile, see “User
Guide (Internet Facsimile)”.
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/7 Data Entry

Programing the Local Name

The remote machine can identify your machine by a local name.
The name is displayed on the receiving machine and recorded on an

Activity Report.

However, some remote machines cannot display the name.

NOTE: The name can contain up to 20 alphanumeric characters and

symbols.

Data Entry

Use the button(s) indicated below

[Mode
Report/List
Stored Jobs
Billing Meter
Custom Presets.

06:

070

Slocoo
e

0

\ Clear All button

Keypad

Procedure

1. Select Setup Menu on the Menu screen.

Fax Receiving
Mode

Print
Report/List

Retrieve
Stored Jobs

Billing Meter

Setup Menu
Custom Presets

XEROX WorkCentre Pro 423/428 Fax User Guide
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2. Select Local Fax Information.

Setup Menu Close
Sub-dial Job Name/ Local Fax
Comment Information
[Speed Dial LTI [Stored Jobs LTI [ Mailbox LT'

Group Dial -

3. Ensure 1. Local Name is highlighted, and select Enter/Change.

Select an item.
Setup - Local Close
Fax Information

Item Details
- Local Name Not Entered
. Company Logo Not Entered

3. G3Line 1-FaxID {Not Installed)
4. - Dial Type (Not Installed)
5. - Line Type (Not Installed)
6. G3 Line 2- Fax ID (Not Installed)
7. - Dial Type (Not Installed)
8. - Line Type (Not Installed)
9. G3 Line 3-Fax ID (Not Installed)
10. - Dial Type

A v g‘:é‘é Enter/Change ?

4. Enter the local name, and select Save.

Alpha-
Symbol numeric

5. Press Clear All on the control panel to return to the initial screen.




Programing the Company Logo

When programmed the company logo is printed on a Cover Note or on
the first line of the transmitted document(s) in the Send Header.

NOTE: The Company Logo can contain up to 30 characters.

Use the button(s) indicated below

Data Entry

Job Status
Stop

Hooo Peods
Socoe ooldals
S3I3IIIIIS

\Clear All button

Us
Ua

Review

8

0

(Mode /) Feature
S=) > & Selection
Report/List

Stored Jobs

Copy

Procedure

1. Select Setup Menu on the Menu screen.

Fax Receiving
Mode

Print
Report/List
Retrieve

Stored Jobs
Billing Meter
Setup Menu
Custom Presets

2. Select Local Fax Information.

Setup Menu Close
Sub-dial Job Name/ Local Fax
Comment Information

’Speed Dial 'T' [Stored Jobs

Group Dial 0

Mailbox

XEROX WorkCentre Pro 423/428 Fax User Guide Page 7-3



3. Select 2. Company Logo or use A or ¥ to select.

Select an item.

Setup - Local

Fax I%forrnation Close
Item Details

. Not Entered

. Company Logo Not Entered
3. G3Line 1-FaxID (Not Installed)
4 - Dial Type {Not Installed)
5 - Line Type {Not Installed)
6. G3 Line 2- Fax ID (Not Installed)
7 -Dial Type {Not Installed)
8. - Line Type {Not Installed)
9. G3 Line 3-Fax ID (Not Installed)
10. - Dial Type {Not Installed)

Next
Lv] s || T

4. Select Enter/Change.
5. Enter the company or sender's hame, and select Save.

2 Eg;nopany Cancel Save
[ ABCD

B0B60ne0nn
Donhnannnen
WM

Alpha-
Symbol numeric

6. Press Clear All on the control panel to return to the initial screen.

I@@@
Space




Programing an ID and Telephone Line

Before communicating in G3 mode, program your ID and telephone
line.

The G3 ID is a telephone number on the machine.
The telephone line consists of a dial type and a line type.

Use the button(s) indicated below

066 67

P e
[Mode
[Report/List
E

5 Joo9
= e ) fem | f e ) [ | { e )
Retrieve Coy

_S tup Menu
Clear All button

Keypad

Data Entry

Programing a G3 ID

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List
Retrieve
Stored Jobs
Billing Meter

Setup Menu
Custom Presets

2. Select Local Fax Information.

Setup Menu Close
Sub-dial Job Name/ Local Fax
Comment Information
’Speed Dial LTI [Stored Jobs LT' ’ LT'

Group Dial =

Fax Receiving
Mode

Mailbox
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3. Select the required G3 ID or use A or ¥ to select.

Select an item.
Setup - Local Close
Fax Information

Item Details

. Company Logo

. G3 Line 1 - Fax ID (Not Installed
- Dial Type (Not Installed
- Line Type (Not Installed

- Dial Type (Not Installed
- Line Type (Not Installed
. G3 Line 3-Fax ID {Not Installed
- Dial Type Not Installed

Next ?
v page Enter/Change

)
)
: G3 Line 2- Fax ID (Not Installed)
)
)
)

4. Select Enter/Change.
5. Enter a telephone number, and select Save.

3.G3 Line 1
-Fax ID

Ll 0123456789

Alpha-
=3




Selecting a Dial Type

There are two options available:
» Tone (touch-tone dial)

* 10 pps (dial pulse: 10 pps)

Procedure

1. Select Dial type or use A or ¥ to select.

Select an item.

Setup - Local
Fax I%formation
Item Details
1. Local Name {Not Entered)
2. Company Logo (Not Entered)

: ne 1 - rFaxID Not Installed

: - Dial Type
5. - Line Type (Not Installed)
6. G3 Line 2- Fax ID {Not Installed)
7. - Dial Type
8. - Line Type (Not Installed)
9. G3 Line 3-Fax ID (Not Installed)
10. - Dial Type

Next
[ v ] [page ] [Enter/Change LTI

2. Select Enter/Change.
3. Select Tone or 10 pps, and then Save.

4. G3 Line 1
“Dial TYpe [ Cancel ] [ Save ]
Tone
10 pps

Selecting a Line Type

There are two options available:
* PSTN: General telephone line

« PBX: Private branch exchange



Procedure

1. Select Line type oruse A or V¥ to select.

Select an item.
Setup - Local Close
Fax Information

Details

{Not Entered)
{Not Entered)
(Not Installed)
Not Installed
[ - Line Type {Not Installed)
6. G3 Line 2- Fax ID (Not Installed)
7. - Dial Type {Not Installed)
8. - Line Type {Not Installed)
9. G3 Line 3-Fax ID (Not Installed)
10. - Dial Type (Not Installed)
Next
[ v ] page [Enter/Change L_I'

2. Select Enter/Change.
3. Select PSTN or PBX, and then Save.

5. G3 Line 1
—Line TYpe Cancel Save

PSTN

PBX

4. Press Clear All on the control panel to return to the initial screen.



Setting a Machine Password

A machine password is used to restrict remote machines which send
documents. By setting a machine password, your machine can accept
receiving or polling only from remote machines that send a correct
machine password in F code. On using this feature, note that you
cannot receive documents from remote machines without the F code
function.

Up to 20 characters can be entered for a password. The password can
include 0 - 9, *, and #.

Use the button(s) indicated below

Job Status
Stop

e

066

Review

HH

7 069 070 IM11] Ww12] TE W14 Mi5
= @@
Mode
[Report/List Tenu
;
Stored Jobs Fax
c/

Feature
Selection

3
DWDD

B R P Pl

\ Clear All button

Billing Meter

T Keypad

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List

Fax Receiving
Mode
Retrieve
Stored Jobs

Billing Meter

Setup Menu
Custom Presets

2. Select Local Fax Information.

Setup Menu Close

Sub-dial Job Name/ Local Fax

Comment Information
’Speed Dial '-_[' ’Stored Jobs '-_[' ’Mailbox '-_['
Group Dial =
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3. Select Machine Password or use A or ¥ to select.

Select an item.
Setup - Local Close
Fax Information

Item Details

39. Machine Password Off

[ A ][  / ][:’;Z‘é [Enter/Change?

4. Select Enter/Change.
5. Enter a password, and select Save.

39. Machine Password Cancel Save

6. Press Clear All on the control panel to return to the initial screen.



Setting the Current Date and Time

You can set and adjust the current date and time on the machine.

Ensure you enter the correct time, as some features such as the
Delayed Start feature will be carried out based on the time you have
programed.

Use the button(s) indicated below

Data Entry

0

Dl i e
Sloo oo

066 067 068 069 070 LLIE] M12f M3 a4l M5
S P e

(Mo
; =

N . /
de ’

= o D Inor] Imoz] Intost w4 Intos It Wiz g Wz M20

[Report/List h

Retrieve Copy -—

Stored Jobs

Setup Menu
oo ] Clear All button

Procedure

1. Select Custom Presets on the Menu screen.

Fax Receiving
Mode

Print
Report/List

Retrieve
Stored Jobs

Billing Meter
Setup Menu
Custom Presets

2. Select Date/Timers.

Custom Presets Close

Screen ° creen Fax Screen
Defaults LT' [C Py S

Reports T [Copy Feature LT' [Fax Features

-

Date/Timers

Audio Tones

Diagnostics
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3. Ensure 1. Date is highlighted, and select Enter/Change.

Select an item.
Custom Presets
- Date Time Close
Item Status
2001/9/19 (Y/M/D)

0C|

3. Auto Clear Off

4. Auto Job Release 10 min.

5. Auto Print 10 sec.

6. Standby Mode 30 sec.

7. Auto Power Saver 1 min. + 5 min.

I v ] [Enter/Change ?

4. Enter the date using the keypad on the control panel, and select
Save.

Select Next to move » between the items you want to change.

Enter number using numeric keypad.

1. Date Cancel Save
Day

Year Month
(2001 - 2100) (1-12) (1-31)

-EON W

5. Select 2. Clock or use A or ¥ to select.

Select an item.
Custom Presets
- Date Time Close

ltem Status

7. Auto Power Saver 1 min. + 5 min.

[ v ] [Enter/Change T

6. Select Enter/Change.
7. Select 12 Hour Clock or 24 Hour Clock.

Enter number using numeric keypad.
2. Clock Cancel Save

Hours Minutes
PM (1-12) (00 - 59)

~ B
Next

12 Hour Clock AM
24 Hour Clock




Select Next to move » between the items you want to change..

8. Select AM or PM.

Enter number using numeric keypad.

2. Clock Cancel Save

Hours Minutes
PM (1-12) (00 - 59)
~ B

Next

AM
24 Hour Clock PM

9. Select Next to move » to the item you want to change.

Enter number using numeric keypad.

2. Clock Cancel Save

Hours Minutes
PM (1-12) (00 - 59)
L

Next

12 Hour Clock AM
24 Hour Clock

10. Enter the time using the keypad on the control panel, and select
Save.

When you select Save, the seconds start counting from “00”.

11. Press Clear All on the control panel to return to the initial screen.



Setting a Speed Dial

You can program frequently-used telephone numbers into speed dial
numbers to save time when dialing. You can search for the speed dial
number in the Dial Directory. Up to 200 speed dial locations can be

programed. If the optional speed dial expansion kit has been installed,

up to 999 locations can be programed.

The following table lists user options that can be programed into a

speed dial.

Item Description Factory
settings
1 | Fax No. Up to 128 digits can be programed. Not Entered
2 | Recipient Up to 18.charac’5‘ers for.each reEnote user can be programed. Not Entered
For details, see “ Entering Text”.
3 | Index Program a character to. be a keyword when you search a Not Entered
speed number in the Dial Directory.
4 | Relay Station When using the Relay Broadcast feature, you can set your Off
Setup machine to be a relay station.
5 | Communication | Select a communication mode for the transmission from two G3 Auto
Mode options: G3 Auto, F4800.
6 | Resolution Select a resolution level for the transmission from: Standard,
Fine, Super-fine (400 dpi), Super-fine (600 dpi), and Panel Panel
(resolution selected on the control panel).
7 | Cover Note Select whether the machine transmits documents with a cover Off
note and a comment number.
8 | Max Image Size | Select a maximum storing size according to the remote A3
machine from three options: A3, B4, and A4.
9 | Delayed Start When transmitting documents using the Delayed Start
feature, program the start time of transmission. You cannot Off
designate the date of transmission.
10 | Remote Mailbox | When transmitting documents using the Remote Mailbox Off
feature, specify a mailbox number and a password.
11 | Relay Broadcast | When your machine is the initiating station and uses the Relay
. . Off
Broadcast features, specify the settings.
12 | F Code For transmission using F code, F code and a password are Off
entered.




Item Description Factory
settings
13 | iFAX Profile When the optional Internet fax kit has been installed in your
14 | iIFAX Send machine, specify the iFAX profile and check the transmission. —
Status

Programing a Fax Number and Name

Here, we explain the steps to program or change a fax number and
name of a remote user into a speed dial number. Before using other
speed dial capabilities, you must program a facsimile number (Fax
No.). The programed Recipient will be displayed on the touch panel
display when the Dial Directory or speed dial is specified, or printed as

a Send Header information at the remote terminal.

Procedure

1. Select Setup Menu on the Menu screen.

Fax Receiving
Mode

Print
Report/List

Retrieve
Stored Jobs

Billing Meter
Setup Menu
Custom Presets

2. Select Speed Dial.

Setup Menu

Close

Sub-dial Job Name/
Comment

Local Fax
Information

[Speed Dial '-T' [Stored Jobs

T |
T |

Mailbox

i
7

Group Dial -
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3. Enter a speed dial number (three digits) to be programed or

changed into the Speed Dial No. field using the keypad or select
Prev. No. or Next No.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.
Setup - Speed Dial Close

Speed Dial No.
» Er:v. Delete

ltem Details

. (Not Entered)
2. Line (Not Installed)
3. Recipient (Not Entered)
4. Index (Not Entered)
5. Relay Station Setup Off
6. Communication Mode G3 Auto
7. Resolution Panel

Enter/Change ?

4. Ensure 1. Fax No. is highlighted, and select Enter/Change.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close

Speed Dial No.
Next
- (e ) fooee ]
Item Details
. b (Not Entered)
2. Line (Not Installed)
3. Recipient (Not Entered)
4. Index (Not Entered)
5. Relay Station Setup Off
6. Communication Mode G3 Auto
7. Resolution Panel
I v I [yaeg);(; ] [Enter/Change ?

5. Enter a Fax No. and select Save.

No. 001
|l 0123456789

)
olo
()

Alpha-
numeric

Press Backspace to correct a wrong number.

6. Select 3. Recipient or use A or ¥ to select, and select Enter/
Change.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close
Speed Dial No. .
ext
| 001 No. [De'ete I
Item Details
N 456780
. Line (Not Installed)
. Recipient (Not Entered)
. Index (Not Entered)
. Relay Station Setup Off
. Communication Mode G3 Auto
. Resolution Panel
[ ] [ v ] g‘:gé [ Enter/Change LTI




7. Enter a recipient name and select Save.

p=4
o

o
o

3. Recipient Name Cancel Save

> I

@@@ Backspace
@@ Space
U MM)(R)(QER(EE

Alpha-
Symbol numeric

Press Backspace to correct a wrong character.
Program the other items as required.

&l

Shift

Programing an Index
You can program a character to be an index into the Dial Directory.

Procedure

1. Select4.Index or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close
Speed Dial No. q
ext
(gl 001 No. [De'ete ]
Item Details
1. Fax No. 10001
2. (Not Installed)
3. Recipient ABCDEFGH
4. Index (Not Entered)
5. Relay Station Setup Off
6. Communication Mode G3 Auto
7. Resolution Panel
Next
[ A [ v ] p:é(e [ Enter/Change ?

2. Select Enter/Change.
3. Enter an index, and select Save.




Setting an Initiating Station

You can program a remote machine to be an initiating station for a
Relay Broadcast operation in which your machine works as the relay
station.

Procedure

1. Select 5. Relay Station Setup or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial
Speed Dial No.
Next
> [No. ] [Delete ]
Iltem Details
1. Fax No. 70001
2. Line (Not Installed)
3. Recipient ABCDEFGH
4. Index A
5. Relay Station Setup Off
6. Communication Mode G3 Auto
7. Resolution Panel
[ A ] [ v ] [yaeg);(; ] [ Enter/Change 'T

2. Select Enter/Change.

3. Select On, and then Save. Set a remote machine programed in the
speed dial to an initiating station

No. 001
5. Relay Station Setup [ Cancel ] [ Save ]

Off

Selecting a Communication Mode

Select a communication mode for transmission.

You cannot change the communication mode on the facsimile screen
when selecting a remote machine with a speed dial which is programed
by the following procedures.



Procedure

1. Select 6. Communication Mode, or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close
Speed Dial No. Next
X
- [ ] [ooee ]
Item Details
7. Fax No. 700017
2. Line (Not Installed)
3. Recipient ABCDEFGH
4. Index A
5. Relay Station Setup
6. Communication Mode G3 Auto
7. Resolution Panel
[ A ] [ v ] I yaeg);(; ] [ Enter/Change 'T

2. Select Enter/Change.

3. Select G3 Auto, F4800 and then Save.

No. 001
6. Communications Mode

Cancel Save

G3 Auto

F4800




Selecting a Resolution Level

Resolution levels can be changed on a remote machine with speed
dial.

Procedure

1. Select 7. Resolution or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close
Speed Dial No. N
X
- Noo | (o ]
Item Details
1. Fax No. 10001
2. Line (Not Installed)
3. Recipient ABCDEFGH
4. Index A
5. Relay Station Setup Off
B. Communication Mode G3 Auto
7. Resolution Panel
[ A ] [ v ] g‘:gé [ Enter/Change LTI

2. Select Enter/Change.
3. Select the required resolution level, and then Save

No. 001
7. Resolution [m m

Panel

Standard

Fine

Super-fine
(400dpi)
Super-fine
(600dpi)

If you select Panel, the resolution level you select on the Fax
screen will be used.



Programing a Cover Note

Cover Note settings can be changed on a remote machine with speed
dial.

Procedure
1. Select Next Page, and ensure 8. Cover Note is highlighted.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.
Setup - Speed Dial Close

Speed Dial No. Next
- Ll G
Item Details
8. Cover Note
9. Maximum Image Size A3
10. Delayed Start Off
11. Remote Mailbox Off
12. Relay Broadcast Off
13. F Code Off
14. iFax Profile (Not Installed)

Lol v ][ )om

2. Select Enter/Change.
3. Select On to transmit documents with a Cover Note.

No. 001
8. Cover Note Cancel Save

[ Enter/Change ?

Off

=3

4. Selectthe Comment — button(s). Select the comment you want to
insert, then Save.

No. 001 s
8. Cover Note e

The following comments are added to the cover note.

| Cover Note |
To : <Recipient’'s name of Speed Dial>
e
From :

[Comment — LTI

. <Sender’s ID>

5. If you do not want to add a comment, select Save.



Programing the Maximum Image Size

There are three maximum image size from three options available
depending on the paper loaded in the remote machine, A3, B4, and A4.

Procedure

1. Select 9. Maximum Image Size or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.
Setup - Speed Dial

Speed Dial No. N
X
~ [N (] [oeee ]
Item Details
9 Maximum Image Size A3
10. Delayed Start Off
11. Remote Mailbox Off
12. Relay Broadcast Off
13. F Code Off
14. iFax Profile (Not Installed)

NaEEa

2. Select Enter/Change.
3. Select A4, B4, or A3 and then Save.

No. 001
9. Max Image Size [ Cancel ] [ Save ]

Ad

B4

A3

Programing the Start Time of Transmission

Use the following steps to program the transmission start time (Delayed

Start).

Procedure

1. Select 10. Delayed Start or use A or ¥ to select.

Setup - Speed Dial

Speed Dial No.
[ ”g?d ] [ Delete ]

Details
8. Cover Note Off

9. Maximum Image Size

10. Delayed Start Off

11. Remote Mailbox Off

12. Relay Broadcast Off

13. F Code Off

14. iFax Profile (Not Installed)

[ A ] [ v ] [E;Z\é ] [ y:gé ] [ Enter/Change LTI




2. Select Enter/Change.
3. Select On, and specify the start time using the keypad.

Enter number using numeric keypad

No. 001
10. Delayed Start Cancel Save

Start Time
PM (1 - 12) (00 - 59)
Off
AM
PM

4. Select Save.



Programing a Remote Mailbox
Use the following steps to program a remote mailbox.

IMPORTANT: Before performing a mailbox communication, you
must know the number and password of the mailbox at the
remote machine.

Procedure

1. Select 11. Remote Mailbox or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial
Speed Dial No. Next
ex
- () (oo ]
Item Details
8. Cover Note Off
9. Maximum Image Size A3
0. Delayed Start Off
11. Remote Mailbox Off
12. Relay Broadcast Off
13. F Code Off
14. iFax Profile (Not Installed)
Prev. Next
[ A ] [ v ] [page ][ page ] [ Enter/Change LTI

2. Select Enter/Change.

3. Select On, and enter a mailbox number and password using the
keypad. Select Next.

Enter number using numeric keypad

No. 001
11. Remote mailbox [ Cancel ] [ Save ]
Mailbox No. Password
(1-200) (0000 - 9999)
o - m
:

4. Select Save.



Programing Relay Broadcast

You can program a remote machine as the relay station for a Relay

Broadcast operation in which your machine works as the initiating
station.

Procedure

1. Select 12. Relay Broadcast or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial
Speed Dial No.
Next
. [ Ne ] [ Delete ]
Item Details
8. Cover Note Off
9. Maximum Image Size A3
10. Delayed Start Off
11. Remote Mailbox Off
12. Relay Broadcast Off
13. F Code Off
14. iFax Profile (Not Installed)
Prev. Next
[ A ] [ v ] [ page ] [ page] [ Enter/Change'T

2. Select Enter/Change.
3. Select On (Station ID).

No. 001
12. Relay Broadcast

Broadcast Recipients

Relay
Station ID

|

Enter/Change
Off Recipients

On
(Station ID)

4. Enter arelay station ID, and select Save.

Enter number using numeric keypad.

No. 001
Relay Station ID [ Cancel ] [ Save ]

(01-99)

>~




5. Select Enter/Change Recipients.

No. 001 s
12. Relay Broadcast ave

Broadcast Recipients

Relay
Station ID

Print at Relay-Off

Enter/Change j_J
OFF Recipients

On
(Station ID)

6. Using the keypad, enter a speed dial number or a group number of
the destination programed at the remote machine and select Add

Use the numeric keypad to enter a
2 - digit Speed Dial No. registered in Relay Station.

Select Add or Delete.

No. 001
Relay Recipients Cancel Save

Broadcast Recipients Print at Relay
(Speed Dial/Group No.) Station
Off

(Speed Dial: 01-99

(Group No.:1-9)
-

If there are multiple destinations, repeat this step.
7. If you want to print a transmitted document also at a relay station,
select On for Print at Relay Station.

Use the numeric keypad to enter a
2 - digit Speed Dial No. registered in Relay Station.

Select Add or Delete.

No. 001
Relay Recipients Cancel Save

Broadcast Recipients Print at Relay
(Speed Dial/Group No.) Station
#01 Off
On

(Speed Dial: 01-99

(Group No.:1-9)
- -

8. Select Save.

Use the numeric keypad to enter a

2 - digit Speed Dial No. registered in Relay Station.
Select Add or Delete.

No. 001
Relay Recipients Cancel Save

Broadcast Recipients Print at Relay
(Speed Dial/Group No.) Station

#01

(Speed Dial: 01-99
(Group No.:1-9

)
-

When the screen changes, select Save again to complete the
entry.



Setting an F Code

This section explains the procedure used to set an F code.

Procedure

1. Select13. F Code, or use A or ¥ to select.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close
Speed Dial No. Next
- () oo ]
ltem Details
8. Cover Note Off
9. Maximum Image Size A3
10. Delayed Start Off
11. Remote Mailbox Off
12. Relay Broadcast [@]i]
13. F Code Off
14. iFax Profile (Not Installed)
[ A I I v ] [ g;z\é’ yae;; ] [ Enter/Change ?

2. Select Enter/Change.
3. Use the keypad to enter the F code and select Next.

Enter number using numeric keypad.

13’.\12'8&1& Cancel Save

F Code

al

>

Next

» will be displayed to the left of the password.

4. Use the keypad to enter the password and select Next.

Enter number using numeric keypad.

13’_\12'83;6 Cancel Save

F Code

]I

L glll % % % % % % % % %k % % k % ¥ k % ¥ k % ¥

R

8 (=)

14 (=)

2 =

)

a N
w

Next




5. Select Save.

Enter number using numeric keypad.

No. 001
13. F Code

Cancel Save

F Code

Password

- T

Ll % % % % % % k % % k % % k k ¥ k k % k ¥

6. Select Close.

Press Clear All on the control panel to return to the initial screen.

Changing/Deleting the Programed Items

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List

Fax Receiving
Mode
Retrieve
Stored Jobs

Billing Meter

Setup Menu
Custom Presets

2. Select Speed Dial.

Setup Menu

Close

’Sub-dial L—[l

Job Name/ LTI ’ Local Fax

[Speed Dial ? ’Stored Jobs LT' ’Mailbox

Comment Information LTI

Group Dial -
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3. Specify the speed dial number to be changed or deleted.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Setup - Speed Dial Close
Speed Dial No.
Next Delet
S0 A
ltem Details
1. Fax No. 0123456789
2. Line (Not Installed)
3. Recipient ABCDEFGH
4. Index A
5. Relay Station Setup Off
6. Communication Mode G3 Auto
7. Resolution Panel
Next
[ ] [ v ] [page ] [ Enter/Change ?

Changing the entry:

[JSelect the required item or use A or ¥ to select.
[1Select Enter/Change.

[1Change the data and select Save.

Repeat this step to change another item.

Deleting all the entries:
Select Delete and go to Step 4.
Select Yes.

Use the numeric keypad to enter a
3 - digit Speed Dial No. and select an item.

Delete the contents in selected Speed
Dial No. 001

Are you sure?

N

Yes] [ Nol




Setting a Group Dial

The Group Dial feature allows you to program the speed dial numbers
into a group.
You must program the speed dial numbers beforehand.

NOTE: One group dial number can contain up to 20 speed dial
numbers. A wildcard (*) can also be used.

NOTE: Up to 50 group dials can be programed.

Use the button(s) indicated below

0
[]FG
0
I
!

066 [ 067

H
8
2
N
S

N @@@@g
- \ o] @@@@@
s s T TG VT R TV et
i @B@B
Retrieve Cop

Stored Jobs ;

e} Clear All button

Fax Receiving
M
i

i wo:

0.0
0
0.0
0.
0.

Keypad

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List
Retrieve
Stored Jobs
Billing Meter

Setup Menu
Custom Presets

2. Select Group Dial.

Setup Menu m
[sooaar P [mveme T [emaion T
’Speed Dial 'T' [Stored Jobs ? ’Mailbox 'T-'

Fax Receiving
Mode
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3. Select a group dial number or use A or ¥ to select.

Select an item.

Select - Group Dial Close
Group  Total Speed Dial No.
#OT [ O] {Not Entered)
#02 [ 0] (Not Entered)
#03 [ 0] (Not Entered)
#04 [ 0] (Not Entered)
#05 [ 0] (Not Entered)
#06 [ 0] (Not Entered)
#07 [ 0] (Not Entered)
#08 [ 0] (Not Entered)
#09 [ 0] (Not Entered)
#10 [ 0] {Not Entered)
Next
[ v ] [page ] [Enter/Change ?

4. Select Enter/Change.

5. Using the keypad, enter a three-digit speed dial number in the
Speed Dial No. field, then select Add.

Use the numeric keypad to enter a 3 - digit
Speed Dial No. Then select Add or Delete.

Group No. 01
Enter/Change ’W‘ Save

Recipient : [

|

Total : [0]

il Add Delet
a |

Fax No. :
Line
Name

Repeat this step for each speed dial number to be added.
If you want to delete a location, use the keypad and enter the

speed dial number to be deleted, then select Delete.

6. Select Save.

Use the numeric keypad to enter a 3 - digit
Speed Dial No. Then select Add or Delete.

Group No. 01
Enter/Change ’m

Recipient:[ 001 002 003 004 005
006 007 008 009 010
011 012 013 014 015

017 018 019 020 |

Total : [20]

Fax No. : 10010
Line : Outside Line
Name : Kozawa

The speed dial numbers that were programed into the group
number are displayed in brackets.



7. Select Close.

Select an item.

Select Group Dial Close
Group  Total Speed Dial No.

#0 0

#03 [ 0] (Not Entered)

#04 [ 0] (Not Entered)

#05 [ 0] (Not Entered)

#06 [ 0] (Not Entered)

#07 [ 0] (Not Entered)

#08 [ 0] (Not Entered)

#09 [ 0 (Not Entered)

#10 [ 0] (Not Entered)

I v ] [Enter/Change T

The speed dial numbers that were programed into the group
number are displayed.

8. Press Clear All on the control panel to return to the initial screen.



Setting a Sub-dial

You can program frequently-used numbers as a sub-dial.

It saves dialing time with long numbers and reduces the possibility of
dialing a wrong number.

The sub-dial can also be used when setting a speed dial.

NOTE: Each sub-dial can contain up to 16 digits.

NOTE: 10 sub-dial numbers can be programed.

NOTE: Print a Dial Directory List to confirm the sub-dial you

programed.

SEE: “Entering Text” on page 1-9 for entering text.

Use the button(s) indicated below

Data Entry

064 065
R
Slalolo
P

K
3|

e
e
R

Keypad

\ Clear All button

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List

Fax Receiving
Mode
Retrieve
Stored Jobs

Billing Meter

Setup Menu
Custom Presets

XEROX WorkCentre Pro 423/428 Fax User Guide

Page 7-33




2. Select Sub-dial.

L ]
Setup Menu [T]
R i
[Speed Dial LTI IStored Jobs L_I'I [Mailbox LT'

3. Select a sub-dial number or use A or ¥ to select.

Select an item.

Setup - Sub-dial Close
Sub-dial No. Details

(] {Not Entered)

[2] (Not Entered)

[3] (Not Entered)

[4] (Not Entered)

[5] (Not Entered)

[6] (Not Entered)

[7] (Not Entered)

[8] (Not Entered)

[9] (Not Entered)

[10] (Not Entered)

[ A ] [ v ] Enter/Change ?

4. Select Enter/Change.

Select an item.

Setup - Sub-dial Close
Sub-dial No. Details
NO =

[3] (Not Entered)

[4] (Not Entered)

[5] (Not Entered)

[6] (Not Entered)

[7] (Not Entered)

[8] (Not Entered)

[] (Not Entered)

[10] (Not Entered)

I A ] [ v I [Enter/Change ?

Sub-dial No. [1]
Enter/Change

[ 001




6. Select Close.

Select an item.
Setup - Sub-dial Close

Sub-dial No. Details
[2] (Not Entered)
[3] {Not Entered)
[4] (Not Entered)
[5] (Not Entered)
[6] (Not Entered)
[71 {Not Entered)
[8] (Not Entered)
[9] (Not Entered)
[10] (Not Entered)

(Al Vv] [EnteriChange ?

7. Press Clear All on the control panel to return to the initial screen.




Setting a Comment

Use the button(s) indicated below

You can program comments for use on a Cover Note or to identify a

Stored Job.

NOTE: A comment can contain up to 18 characters.

NOTE: The machine allows you to program up to 50 comments.

SEE: “Entering Text” on page 1-9 for details.

o
e < &
= X
Report/List

Retrieve Coy

Stored Jobs “

Billing Meter

Setup Menu
Custom Presets

Job Status
Stop

Review

Feature
Selection

0°

|
O O

070

0.0

\Clear All button

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List
Retrieve
Stored Jobs
Billing Meter

Setup Menu
Custom Presets

Fax Receiving
Mode

2. Select Job Name/Comment.

Setup Menu Close
Sub-dial Job Name/ Local Fax
Comment Information

i

Group Dial o

’Speed Dial 'T' ’Stored Jobs 'T' ’Mailbox

Page 7-36
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3. Select the required comment number or use A or ¥ to select.

Setup - Job Name/

CormF’)nent Close

No. Name/Comment
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)

4] (Not Entered)

[ v ] [gaeg);(é ] [Enter/Change ?

S OOV A®N =

4. Select Enter/Change.
5. Enter a comment, and select Save.
The comment will be displayed.

No. 1
Enter/Change

Alpha-
=3

6. Select Close.

Select an item

Setup - Job Name/
Comment

Close

'

No. Name/Comment

{Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)
(Not Entered)

[ v ] [g:;é ] [Enter/Change ?

2
3
4
5
6
7
8
9
1

o

7. Press Clear All on the control panel to return to the initial screen.



Creating a Mailbox

To be able to store or recieve documents from a remote party a mailbox
must be setup. The Box Selector feature may also be used.

Documents received in the Receive in Mailbox or Store for Polling
operation are stored in the mailbox.

You can program a password and a name for the mailbox and a
processing method for stored documents (Mailbox Options).

In order to ensure that a remote operator does not poll a document you
stored, use a separate mailbox for documents to be polled.

NOTE: The machine has 200 mailboxes you can use.

NOTE: You must inform the remote user of the password. Refer to
“Using the Mailbox Feature (Remote Mailbox / Local Mailbox)” on
page 6-44 for details.

Use the button(s) indicated below

063|064

1
068 069 070 :|

b < ; (@ e ) [ e | o= |

= d D M.u;w os a1 a1 i io—z0

R @ @

Retrieve Coy

Stored Jobs

0
[]a
Ua

Setup Menu
Clear All button

Keypad

Procedure

1. Select Setup Menu on the Menu screen.

Print
Report/List

Fax Receiving
Mode
Retrieve
Stored Jobs

Billing Meter

Setup Menu
Custom Presets
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2. Select Mailbox.

Setup Menu m
i el I
[Speed Dial LTI [Stored Jobs LTI [Mailbox LT'

3. Select the required mailbox number or use A or ¥ to select.

Select an item.

Setup Mailbox Close
Mailbox No. Box Name

001 (Not Entered)

002 (Not Entered)

003 (Not Entered)

004 (Not Entered)

005 (Not Entered)

006 (Not Entered)

007 (Not Entered)

008 (Not Entered)

009 (Not Entered)

010 (Not Entered)

[ v ] g‘:é(; ] [Enter/Change ?

4. Select Enter/Change.
5. Enter a four-digit password, and select Confirm Password.

Use the numeric keypad to enter password.

Mailbox No. 001
Enter/Change Close
Password Mailbox Name
Ll % * % * (In Use - No Name)
Confirm Enter/Change
Password Name
Change Mailbox
Password Options
Check
Password
Delete Delete/Save
Mailbox Documents

You can select Confirm Password without entering a password if
you do not set the password.

Select Delete Mailbox to delete the created mailbox.

Select Change Password to change the password.



6. Select Enter/Change Name to enter a box name.

Use the numeric keypad to enter password.
Mailbox No. 001
Enter/Change Close

Password Mailbox Name
> (In Use - No Name)
Confirm Enter/Change
Password Name
Change Mailbox

Password Options
Check
Password

Delete Delete/Save

Mailbox Documents

7. Enter the name using the keyboard on the screen, and select Save.

Mailbox No. 001
- Enter/Change Name Cancel san

| ADMIN

Backspace

Space

Alpha-
Symbol numeric

8. Select Mailbox Options.

9. Select the process required after scanning and then Save.

Mailbox No. 001
Mailbox Options Cancel Save

Print Report in box

Save Only | On I
Forward | Off I
Print

Select On to Print the Mailbox Report.

10. To set access control, select Check Password.

Use the numeric keypad to enter password.
Mailbox No. 001
Enter/Change Close

Password Mailbox Name
~ BEEE

Confirm Enter/Change
Password Name

Change Mailbox
Password Options

Check
Delete
Mailbox

Password

Delete/Save
Documents




11. Select a preferred option and press Save.

Mailbox No. 001

Check password Cancel Save

At Scan Retrieve/Delete

Off Off

12. Select Delete/Save Documents to set post retrieval operation

Use the numeric keypad to enter password.

Mailbox No. 001
Enter/Change Close
Password Mailbox Name
- XX
Confirm Enter/Change
Password Name
Change Mailbox
Password Options
Check
Password
Delete Delete/Save
Mailbox Documents

13. Select post retrieval operation required and select Save.

Mailbox No. 001

Delete/Save Cancel Save

After Retrieval

Delete

14. Press Clear All on the control panel to return to the initial screen




Programing Sort to Mailbox (Box Selector)

Received documents can be sorted and stored in mailboxes by a data
receiving line if programed beforehand.

Use the button(s) indicated below

g R R
S9dds
1 B

\ Clear All button

Keypad

Procedure

1. Select Custom Presets on the Menu screen.

Print
Report/List
Retrieve
Stored Jobs
Billing Meter

Setup Menu
Custom Presets

2. Select Fax Features.

Custom Presets Close

Screen
Defaults LT' lcopy Screen L‘_J [Fax Screen LT'
LT' ’ Copy Features L‘_'I [ Fax Features 'T'

Fax Receiving
Mode

Y
@
S
o
a3
7]

Date/Timers

Audio Tones T

Diagnostics
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3. Select 43. Selector- Line Setup, and then Enter/Change.

Select an item.

Customs Presets i
- Fax Features ose

ltem Status
41. Line 3 Added Feature ff
42. ISDN Added Feature Off
43. Selector - Line Setup Off

44. (Not Available)
45. (Not Available)

46. iFax Profile (Not Installed)
47. iFax Send Status {Not Installed)
A v Prev. | Next Enter/Change
page page

4. Select On, and then Save.

43. Box Selector
Line Setup Cancel Save

(0)i
n

5. Select Close twice on the next screens.
6. Select Setup Menu on the Menu screen.

Print
Report/List
Retrieve
Stored Jobs
Billing Meter

Setup Menu
Custom Presets

7. Select Selector (Line).

Fax Receiving
Mode

Setup Menu Close
i Job Name/ Local Fax
[SUb_dlaI LTI Comment LTI [Information LTI
’Speed Dial LTI ’Stored Jobs LTI ’Mailbox LTI

Group Dial T
Selector B3
(Line)




8. Select Line1.

Select an item.

Setup - Box Selector (Line) Close

'

Line Box No.
T Line 1 {Not Entere

.

I v ] Enter/Change

—il

Select Enter/Change.

9. Enter a box number, and select Next.

Box Selector
1. Line 1

Password

xxx

10. Enter a password, and select Next.
11. Press Save.
The programed mailbox number is displayed.

12. Press Clear All on the control panel to return to the initial screen.



8 Changing Defaults (Custom Presets)

User Options for Custom Presets

The settings specified in Custom Presets are the default values for
each feature that are saved until you change them. Program the values

you frequently use to save time.

The default values are restored in the following cases.

* When the power is turned on

* When the machine warms up from Power Saver Mode

* When the Clear All button is pressed
+ After starting transmission

The tables below lists the Fax user options that can be customized in

the Custom Presets screen.

For details on the procedure, refer to “Customization”.

Screen Defaults

Feature

Description

Selections

1. Default at Power-on

Determines the initial screen displayed on the
touch panel display when the power is turned on.

Menu, Copy,
Fax

2. Copy Default

Determines the initial copy screen.

Basic Features,
Customize Features,
Features Menu

3. Fax Default*

Determines the initial fax screen.

Basic Features,
Customize Features,
Features Menu

4. Scan Default**

Determines the initial Scan screen.

See the “User Guide
(Scanner)”.

indicates a factory set default.

*: Only for machines with facsimile features installed.
** Only for machines with printer and facsimile features installed.




Date/Timers

Feature Description Selections
1. Date Sets the current date.
2. Clock Sets the current time. Displays the current time in
12 hour or 24 hour notation.
3. Auto Print Auto Print determines the time the machine starts | 10 seconds (0-240
printing if fax-received documents or reports/lists seconds)
remain in memory.
__ indicates a factory set default.
Audio Tones
Feature Description Selections
1. Job Complete Determines whether the machine produces a sound | On, Off
(Others) when it stores or prints documents, exceptions are
collated, transmission complete and diagnostics.
2. Memory Receive Determines whether the machine produces a sound | On, Off

Alert

when documents are received into memory instead
of being printed.

3. Line Monitor Volume

Determines whether the telephone line tone sounds
from the speaker of the machine itself until a
telephone call is connected to a remote machine.
This is useful when using a facsimile information
service without picking up the handset.

Off, On 1-3 (2)

4. Ringing Volume

Determines the volume of a the ringing tone when
an incoming telephone call is received.

0-3(3)

indicates a factory-set default.




Fax Screen

Feature

Description

Selections

1-6. Customized 1
to Customized 6

Select up to six features displayed on the Customized
Features screen, from the Features Menu screen. This is
useful for minimizing the operations of frequently-used
features.

Enter resipient's Fax No
[Fax No.]

Fax Memory 100%

2,
T Speed Dial Directory

“Group —

Ts}xl v
? [ Original Type ? DE'ng:{ I? [
G3 Auto off off

C T
1 T [ T [ -
Customized
Basic Features i FeatureL ‘ Features Menu
|

Speed-dial/
Keyboard

Standard

4% Resolution

Up to six features from
the Features Menu
screen.

7. Dial Directory

Sets the first speed dial number which is displayed when

001-200

Default selecting the Dial Directory button on the screen.

8. Delayed Start | Sets the time most frequently used as the start time for 1:00 - 12:59 AM/PM
Default Delayed Start Send. (9:00(PM))

9. Transmission | Determines whether to display the status during On, Off

Screen

transmission.

Fax Features

__ indicates a factoryset default.

Feature

Description

Selections

1. Resolution

Sets the most frequently used resolution level for
documents to be scanned.

Standard, Fine, Super-
fine (400 dpi), Super-
fine (600 dpi)

2. Original type

Sets the type for most frequently used type of documents
to be transmitted.

Text, Text/Photo,
Photo (Halftone)

3. Lighter/Darker

Sets the most frequently used density level for documents
to be transmitted. The density is applied when the
documents are scanned.

Normal (5 levels)

4. Sets the most frequently used mode for documents to be | G3 Auto, F4800,
Communication | transmitted.
Mode
5. Send Header | Determines whether to add the Send Header. On, Off
6. Send Header- | Determines whether to add the Send Header to the On, Off
Polling documents stored in the memory to be polled.
7. Mixed Size If set to On, the Mixed Size Originals option is selected On, Off
Originals automatically when the power is turned on.

8. Transmission | Determines whether to print a Transmission Report. On, Off

Report




Feature

Description

Selections

9. Polled Determines whether to delete data for a polled document | Auto Delete Off
Document from the memory automatically after transmitting the Auto Delete On
document.
11. Long Sets the maximum length of a document to be scanned by | 600 mm, 3,600 mm
Document the DADF. Only one-sided scanning is available for long

documents. If the memory becomes full, the machine
discontinues scanning.

12. Rotate 90°

The image can be transmitted without reducing the image
size by rotating the image orientation. This feature is not
available when the Multi-Up feature or variable % in the
Scan Size Options feature is selected. The document
sizes that can be scanned and rotated are A4, A5, and B5,
when the maximum scanning size is set to A4.

On, Off

13. Sender's ID

Determines whether to display the G3 ID on the screen at
a remote machine.

On, Off

14. Redial
Attempt

Sets the number of redialing attempts. When the line is
busy, the machine can redial automatically.

5 times (0-9 times)

15. Redial Interval

Sets the redial interval time.

1 minute
(1-255 minutes)

16. Auto Resend

Sets the number of redialing attempts. When a
communication error occurs during transmission and the
transmission is discontinued, the machine automatically
retransmits the documents.

This feature is not available for Manual Send or Immediate
Send. The time set for the Redial Interval is used as the
interval for resend attempts.

3 times (0-5 times)

17. Transmission
Interval

Sets the period between transmissions. The longer the
standby time, the longer the total time spent for operations
like Broadcast Send. The machine can receive incoming
calls during this period.

8 seconds
(3-255 seconds)

18. Batch Send

This feature automatically transmits several pending
documents to an identical destination with a single phone
call thereby reducing telephone charges.

This feature does not apply to such functions as
Immediate Send, Manual Send, Broadcast Send, Relay
Broadcast Send, Remote Mailbox. The feature does not
apply to Redial, Resend or Delayed Start jobs, either.

On, Off

19. Manual Send/
Receive

Determines whether to display Manual Send and Manual
Receive on the touch panel when On-hook or Off-hook is
used.

Receive, Send

20. Auto Switch
Time

Sets the time to activate a facsimile feature from getting an
incoming call. When an incoming call is from a telephone,
pick the programed time to speak with the remote party. If
you hear a facsimile tone, press Manual Receive.

0 second
(0-15 seconds)

21. Fax Receiving
Mode

Determines whether to receive the fax documents
automatically or manually when the power is turned on.

Auto Receive, Manual
Receive

22. Border Limit

Sets the value to divide a document onto two pages, when
the received documents are longer than the loaded paper
size. We recommend using this feature with the Auto
Reduce on Receipt feature.

16 mm (0-127 mm)




Feature

Description

Selections

23. Auto Reduce
on Receipt

Determines whether to set this feature to On. If the
document length is within the length of the loaded paper
plus the value programed in the Border Limit feature, the
machine reduces and reproduces an image onto a single
page. We recommend setting this feature with the Boarder
Limit feature. If this feature is set to Off and the document
length exceeds the paper length, image loss may occur.

On, Off

24. Receiving
Paper Size

Determines a mode from the following options to inform
the remote sending machine of the paper size.

| Tray Mode

Informs the remote sending machine of the type of paper
loaded in the trays (except for the bypass tray.) The
machine reproduces documents without image loss using
the size of paper closest to that of the original documents.
If the receiving machine has only smaller paper than the
documents, it informs the sending machine accordingly.
The sending machine will then transmit reduced images to
fit the paper loaded in the receiving machine.

| User Mode

Informs the remote sending machine of the paper sizes to
be printed on. If the same size of paper as the document
is loaded in any paper tray, except the bypass tray, the
machine reproduces the same-size images onto the
paper. If the same size of paper as the document is not
specified, the machine reproduces the same-size images
without image loss on any closer size of paper that is
specified and loaded. If the paper of an appropriate size is
not loaded, the machine carries out a “stored in memory”
operation.

We recommend this mode if you always use the same size
of paper or reproduce images of the same size as the
received documents.

Tray Mode
User Mode Paper Size

(A5[J, A4, A3, 8.5 x
11"0, B5[, A4, B4D)

25.2Upon
Receipt

The machine prints two consecutive received documents
onto one page. This helps to save paper.

For example, a two-page document of A5[J can be printed
onto one A4 sheet of paper. However, if the same size
of paper as the documents is loaded and specified, the
received images are reproduced onto that paper.

The 2 Up on Receipt feature may be disabled in some
cases, depending on the size of the documents received.

Off, On

26. 2 Sided
Printing*

The machine prints received documents or reports onto
both sides of a sheet. This helps to save paper. However,
this feature is not available when the optional finisher is
installed.

On, Off

27. Side 2
Rotation

The machine prints the Side 2 image by rotating 180°.

On, Off, @ Rotation, [J
Rotation

28. Report/List -
Output

29. Auto Report -
Output

30. Line 1 -Output

31. iFAX-Output*

Sets the output tray for printed documents.

Center Output Tray
Side Output Tray*
Finisher Tray - Lower*
Finisher Tray - Upper*




Feature Description Selections

32. Selector - Line | Sets the mailbox to sort stored documents. On, Off
Setup
33. iFAX Profile* | This feature is enabled when the optional Internet fax kit is
installed.
34. iFAX Send
Status

See “User Guide (Internet Facsimile)” .

__ indicates a factoryset default.
*Enabled when optional kit is installed.




Customization

This section describes how to customize the settings.

Procedure

1. Select Custom Presets on the Menu screen.

NOTE: If you do not see the
screen shown on the right, press
Feature Selection to display the

Fax Receivin:
Menu screen.

Print

Report/List

Retrieve

Stored Jobs

Billing Meter
Setup Menu
Custom Presets

2. Select a required button.

Custon Presets Close

Screen
Defaults LT' [ Copy Screen LI_" [ Fax Screen '-T'
’ Reports LT' ’ Copy Features L‘_'I [ Fax Features 'T'

Date/Timers

Audio Tones

Diagnostics

For example, select Fax Features.
3. Select Enter/Change after selecting a desired item.
Select an item.

Custon Presets
- Fax Features Close

ltem Status

1. Resolution Standard
2. Original Type Text
3. Lighter/Darker Normal
4. Communication Mode G3 Auto
5. Send Header On
6. Send Header - Polling On
7. Mixed Size Originals Off
8. Transmission Report Off
9. Polled Document Auto Delete Off
10. Stamp Off
A [ v ] E;Z‘é N:Xé [Enter/Change lTl

For example, select 8. Transmission Report.
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4. Select On or Off for the default value.

8. Transmission Report Cancel Save

Off

On

For example, select On.
Select Save.

5. Press Clear All on the control panel to return to the initial screen.



9 Reports and Lists

Reports and Lists

The machine prints the following reports and lists that provide
information about communications status or settings.

You can determine whether these reports are printed automatically or

not.
Reports/Lists Description When printed
Activity Lists status information about > After 100 communications (settings required)
Report earlier communications and e
o > Manually when specified.
transmission.
Options List | Provides current settings for > Manually when specified.
facsimile options, mailbox,
comment list and sorting to
mailbox.
Stored Provides information about jobs | » Manually when specified.
Documents | in memory that are still pending.
List
Dial Directory | Lists information about the > Manually when specified.
List numbers in the Dial Directory,
Group Dial and Sub-dial.
Power Off Lists information about > Automatically after turning power ON.
Report documents deleted from
memory due to a power failure.
Broadcast Lists the results of Broadcast/ | » Printed automatically after the Broadcast Send/
Report/Multi- | Multi-Poll operations Multi-Poll operation is completed (settings
Poll Report required).
Transmission | Lists the results of > Printed automatically after the transmission is
Report transmissions with a reduced completed normally or abnormally (settings
image of the first page. required).
Relay Lists the results of a Relay > Printed automatically after the completion of a
Broadcast Broadcast operation. transmission (settings required).
Report
Mailbox Lists the documents stored in > Printed automatically when a Receive in Mailbox
Report the mailbox. operation is completed. (settings required)
Mailbox List | Mailbox settings > Manually when specified.




Printing Reports Automatically

You can determine whether to print the following reports automatically:
> Activity Report

» Transmission Report - Undelivered (Transmission Report to be
printed when the transmission fails.)

> Transmission Report - Canceled (Transmission Report to be printed
when the transmission is canceled. It is printed only when
“Transmission Report - Undelivered” is set to On.)

> Broadcast Report/Multi-Poll Report
> Relay Broadcast Report
The following procedure describes how to program each report.

Use the button(s) indicated below

Job Status
» Siop

I

nline S JEI ° Interrupt 7

OO O AFFFF === =

NOA R 209 (e | e | [ e | fem | @B@B@
== I

2 Yo | A il

ioge ) cature @ ' @

= d 2 Selection ® Clear T TV R TV R TV w] rre Wtz s Waio—wzo

[Reporilist u

P o Far ® 0060 oo

Stored Jobs

Start button

Review

g
[]Q

Custom Presets

e Feature Selection button

Procedure

1. Select Custom Presets on the Menu screen.

NOTE: If you do not see the
screen as right picture, press
Feature Selection to display the
Menu screen.

Fax Receiving
Mode

Print
Report/List
Retrieve
Stored Jobs

Billing Meter
Setup Menu
Custom Presets
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2. Select Reports.

Custom Presets Close
SZ;ZERS LT' [Copy Screen LT' [Fax Screen LT'
[Repor‘ts ITI [Copy Features LTI [Fax Features LT'

Date/Timers

Audio Tones

Diagnostics

3. Select the desired report, then Enter/Change.

Select an item.
Custom Presets
“Reports Close

Item Status

T Activity Report On

2. Trans. Report-Undelivered On

3. Trans. Report-Cancelled Off

4. Broadcast/Multi-poll On

5. Relay Broadcast Report To Originator

[ v ] [Enter/Change

=il

For example, select 1. Activity Report.
If you want to program 5. Relay Broadcast Report, go to Step 5.

4. Ifyouwantto print the report automatically, select On. If not, select

1. Activity report Cancel Save
ff
n

O

O

5. Press Clear All on the control panel to return to the initial screen.



6. If you do not want to print the Relay Broadcast Report, select Off.
If you want to print the report, select To Originator. Then select

Save.

5. E:IpaoynBroadcast [ Cancel ] [ e ]

Off

To Originator

7. Press Clear All on the control panel to return to the initial screen.



10 Troubleshooting

Troubleshooting

This section is a troubleshooting guide for your machine.

If you still experience a malfunction or problem with your machine after
consulting the following troubleshooting tables, contact our Customer
Support Center.

Problems With Transmission

Items to be checked

Action

Transmission procedure

Check that the procedure is correct and retry.

Telephone line connection

Check that the phone line is connected correctly.

Phone number of remote machine

Check the number displayed on the screen. If you are using
speed dialing, print a Dial Directory List to check the number.
Correct the number if necessary.

Phone line settings

Print an Options Report to check that the dial and line type
settings are appropriate. Correct the settings if necessary.

Problems with the remote machine

Check the status of the remote terminal such as power supply.

Transmission Report printed?

Check the Transmission Report.

Activity Report details

Refer to the Activity Report to check the transmission result.

An error message displayed?

Take the necessary measures described in the message.




Problems With Reception

Items to be checked

Action

“Load paper” message displayed?

Load paper if the paper tray is empty.

“Paper or Document Jam” message
displayed?

Remove jammed paper if necessary.

Memory capacity

Documents may be received into the memory using the
Documents Stored in Memory feature. If a paper jam occurs,
remove the jammed paper to print the document.

Modular jack connection

Check the modular jack is connected correctly.

Set to Manual Receive?

Carry out a Manual Receive operation or select Auto Receive.

Message for “Stored in memory”
displayed?

Custom Presets screen displayed?

The machine cannot receive documents when the Custom
Presets screen is displayed. Close the Custom Presets screen.

Telephone line connection

Check that the phone line is connected correctly.

Is the power switched on?

Turn the power on.

Machine Password set?

After setting a Machine Password, your machine can accept
reception or polling only from remote machines that send the
correct password in F code.

An error message displayed?

Take the necessary measures described in the message.




Other Problems

Status

Problem

Action

The status code
“Kx-xx"’ is
displayed.

Documents jam/
Paper jam

Facsimile
feature does
not work.

Check whether the
telephone number
of the remote

machine is correct.

Press the Job Status button on the control panel, then select the
job in the Pending Jobs or the Current Jobs screen to cancel the
transmission.

The touch panel
display is dark.

Check if the Power
Saver indicator
light (button) is lit.

The machine is in power save mode. Press the Power Saver
button to exit this mode.

Power off?

Turn the power on.

The telephone
continues to
ring.

Set to Manual
Receive?

Select Auto Receive.

Is the Auto Switch
Time set too long?

Change the settings.

Is the Custom
Presets screen
displayed?

The machine cannot receive documents when the Custom
Presets screen is displayed. Close the Custom Presets screen.

Received data
is not printed.

Is the document
loaded correctly at
the remote
machine?

Ask the remote station.

Is the drum/toner
cartridge correctly
installed?

Check the drum/toner cartridge and re-install it if necessary.

Unable to
access
facsimile
information
services.

Check that the
machine is not set
to Manual Send?

Select Manual Receive on the On-hook or Off-hook screen, enter
the required code, then press the Start button.

The message,
“Line is not
connected.

Check cable.” is
displayed.

Is the telephone
line connected?

Check the line.




Status

Problem

Action

The transmitted
image quality is
poor.

Is the document
scanner clean?

Clean the document glass.

Are the settings for
density correct?

Adjust the density level.

Is there a problem
with the remote
machine?

Ask the remote station.

The received
image quality is
poor.

Is the drum/toner
cartridge
damaged?

Make a copy to check the condition of the drum/toner cartridge.
Replace the drum/toner cartridge if necessary.

Is the scanner of
the remote
machine clean?

Ask the remote station.

Is the resolution
level setting for the
remote machine
too low?

Ask the remote station.




Memory Full / Stored in Memory

Error message

Action

Memory full.
Press Start to send scanned pages
or press Stop to cancel.

Job Memory full.
Press Start to send scanned pages
or press Stop to cancel.

Too many pages.
Press Start to send scanned pages
or press Stop to cancel.

The memory is full or too many pages are loaded. Take one of
the following measures.

* Press the Start button to send pages that have been stored.
* Press the Stop button to stop sending. Print or delete

unnecessary stored documents and begin the operation
again.

Memory full.
Press Start to save scanned pages
or press Stop to cancel.

Job Memory full.
Press Start to save scanned pages
or press Stop to cancel.

Too many pages.
Press Start to save scanned pages
or press Stop to cancel.

The memory is full or too many pages are loaded for Store for
polling. Take one of the following measures.

* Press the Start button to save pages for polling that have
been stored.

* Press the Stop button to cancel the save operation. Print or
delete unnecessary stored documents and begin the
operation again.

Memory full.
Scanning canceled.
Press Stop to Exit.

Job Memory full.
Scanning canceled.
Press Stop to exit.

The memory is full. Press the Stop button to stop sending. Print
or delete unnecessary stored documents and begin the
operation again.

Memory full.

Press Start to scan next set of
documents or

press Stop to cancel scanning.

Memory overflow may occur when scanning a long document.
Take one of the following measures.

» Press the Start button and store the next document.

* Press the Stop button to cancel scanning.

A fault has occurred in job memory.
2 Sided Printing is unavailable.
Please call for Service.

H8

A fault has occurred in job memory.
Rotate 90° is unavailable.
Please call for Service.

H8

After printing a received document, report or list, a page memory
err