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O cepsepe nedatn FreeFlow

MporpammHoe obecneyeHue "Cepeep nevatu FreeFlow" obecneunBaeT nosib30BaATENLCKUIA
nHTepdenc ana cnesyowmx peXMMoB CUCTEMbI NeYaTH Xerox:

e YnpaBneHWe NpUHTEPOM

e YnpasneHue pabotamu

e AIMWHWCTPUPOBAHWE CUCTEMDI

e YnpaeneHue ouepepamu

e HacTpolika KayecTBa LBETHbIX M306paKeHHH

[Tonb30oBaATENbCKUM MHTEPDENC CepBepa
neyatu FreeFlow

MporpammHoe obecneuerue "Cepsep neuatu FreeFlow" npepgoctaenser
NoNb30BATEbCKUIA UHTEPdENC AN YNPABIEHWA BCEMU PEXUMAMM U QYHKLIMAMU CUCTEMBI
neuaTn Xerox.

MNMonb3oBaTenbCckui MHTEPPENC COCTOUT U3 OKOH, BKIAZOK U ANQIOrOBbIX OKOH, AI0CTYN
K KOTOPbIM MOHO MOJIYYnTb C MOMOLLbIO KHOMOK W MeHto. MoMrMmo 3Toro,
NoJIb30BATENbCKUIM MHTEPdENC 0TOBPAKAET COOOLLEHHUA O COCTOAHWUM U OLUMOKAX,
obecneunBasn ob6paTHyto CBA3b NpK 06paboTKe paboThbI.

Joctyn Kk OHNAMHOBOW CNPABOYHOM CUCTEME MOXKHO NoNy4unTb U3 MeHto CoaepaHue
CNPABKH MM C MOMOLLbIO KHOMKKW CNpaBKa B pa3/IMYHbIX AUAIOTOBbIX OKHAX.
JononHutenbHaa MHGOPMALUA COAEPHKUTCA B JOKYMEHTALMKU ANIA NONb30BATENEN,
NpeACTaB/IEHHOW HO KOMMAKT-AMCKE M3 KOMMJIEKTA MOCTABKM CUCTEMBI.

CTaHAAQPTHBIM 3KPAH

JucneTtuep paboT No3BONAET BbINOMHATL 30/104M, CBA3AHHbIE C paboTamu. YnpasnseT
paboTamu, UCXOAS U3 UX CBOMCTB - AKTUBHASA, YAEPXKUBAEMAS, MPUOCTAHOB/IEHHAS,
30BepLUEHHAS UM COXPAHEHHAS paboTa - ¥ NO3BONIAET BbINOHATL ONepaLmK Haf,
paboTamu 1 BbIBUpATh ONUKMK ANA OTAENbHbIX paboT unu rpynn pabor.
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O cepBepe neuatu FreeFlow

[Apyrve napameTpbl CTAHAAPTHOrO SKPAHA:

e MeHio - N03BONAIOT BbI3bIBATL Apyrue GpyHKLMKU cepepa neyatk FreeFlow.
e 06nacTb COCTOAHKUA - OTPAKAET COCTOAHME CepBepa NeYaTU U NPUHTEpPA.

e fApnbiKK - 103BONAT BbICTPO BbI3bIBATL HEKOTOPbIE OKHA cepBepa nevatu FreeFlow,
KOTOpble TAKXe MOXHO BbI3bIBATb U3 MEHH).

MeHto

pynna meHio cepBepa neuatu FreeFlow pacnonoxeHa BBepxy UHTepdenca U cnyxRuT
ANA AOCTYNA K AONOSHUTENbHBIM QYHKLMAM CUCTEMBI.

MpeaycMoTpeHbl cneaytolne MeHHo:

e Bxoas CUCTEeMy - 10CTYyN K 3AWHLLLEHHbBIM (I)yHKLI,I/IﬂM cepBepa neyvartu.

e Cuctema - OCTYN K 3/1eMeHTAM YNpPaB/IeHWA CUCTEMOM, BKAtoYaa ycTaHoBky 10,
cbpoc ID paboT, auarHocTnyeckue cpefcTsa v GyHKLMKM 3anycka/npekpatieHms
paboTbl CUCTEMBI.

. CepBMCbI - AOCTYN K AONOJIHUTEJIbHbIM peXnmMam BBOAA AN1A CepBepa neyvarmu.

o TlpuHTEp - AOCTYN K GYHKLMUAM HACTPOMKM NPUHTEPA U YNPABIEHUIO UMH, B TOM YHCIIE
K ONUMAM HACTPOWKHK SHeprocbepereHus.

e LBeT - cpeacTBa noa6opa LBETOB NPU NeyaTw.
o Ouepepb - aBTOMATU3ALMS YNPAB/EHUsI pabOTAMM U MPUMEHEHUEM CBOWCTB paboT.

e HacTpoiika - HacTpoiika nepudepum, MLEH3UPYEMbIX GYHKLMI U CETEBbIX
NapamMeTpoB.

e AAMHHUCTPUPOBAHUE — NO3BONAET CUCTEMHOMY OAMUHUCTPATOPY YNPABASATL
pecypcamu, WprUdTAMU U YUETOM.

e CnpaBKa—0CTyn K AAHHOW CNPABOYHOM CUCTEME U JIOKYMEHTALUM, KOTOPYHO MOXHO
pacneyararb.

O611aCTb COCTOAHMA

O6nacTb cOCTOAHMSA NONBb30BATENILCKOrO UHTEpENCA, pACNONIOKEHHASA MO CTPOKOM
MeHI0, oTobpaxaeT HPOPMALIMIO O CepBEpe MeYaTU U COAEPKUT KHOMKU HEKOTOPbIX
bYHKLUMIM NpUHTEpA.

Mone "CoobuieHue npuHTEpa”

Mone coobueHna NnpuHTepa B BepxHer YacTu okHa Cepsep neyatu FreeFlow copepxut
COODbLLEHM COCTOAAHWUA ANA NPUHTEPA.

MNukTOrpaAMMbI MHAUKALUN PEXUMOB

MUKTOrpaMmbl MHAMKALMW PEXUMOB, PACMONOKEHHbIE MEXAY NosemM coobLLeHUs
NPUHTEPA W NAHESIbI0 MEHI0, CTAHOBATCA AKTUBHbIMM, KOr4a CepBep Nevarty nepexoauT
B KAKOW-TO CMeLUASIbHbIA PEXNUM.

KHonka Pa3rpy3uTb yknaguuk

KHonka Pasrpysutb YKAGAUUK CNYXWT ANA PA3rPY3KK YKIAAUYMKA NPU U3BNEYEHUH
OTMEYATKOB /10 TOrO, KAK YKIQAYMK NMOJTHOCTHIO 3ANOHUTCS.
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O cepsepe neuatu FreeFlow

KHonku "lpuoctaHoBuTb NpuHTEp” M "B0306HOBUTL Nneuarb”

KHonku anOCTGHOBMTb NpUHTEP U B0306HOBUTbL NeuaTb nepeBoaAT NpUHTEP
COOTBETCTBEHHO B COCTOAHKE NAY3bl NN BO306HOBNEHUA pCl60TbI.

CxemaTuuyeckoe U3obparkeHne NpuHTEpa

Cxemartunyeckoe M306paxkeHne (MHemMocxema) NpUHTepa — 37O rpapuyeckoe
npeacTaBieHWe NPUHTEPA B NO/Ib30BATENIbCKOM MHTEpdeice cepepa neyatu. Ha
MHeMocxeme oTobpaxaroTcs coctoaHuaA “3anaT”, “Totos", "Cooin” 1 "MprocTtaHoBneHO".
Mpv HaBeaeHUK Kypcopa Ha M306paXkeHWe NPUHTEPA BbIBOAUTCA ONONHUTENIbHASA
nHdopmavms.

MHAMKCITOpr XoAa BbiNnoJIHEHHUA NeHaTU U OGpO.GOTKM

MHAWKaTOop X0Ad BbINOSIHEHWA NeYyaTh U 06paboTKM 0TOOpaAKaAETCSA B BEPXHEM NPABOM
yrny nosb3oBaresibckoro nHTepoerica. Kpome toro, otobparkaetcs naeHTMGUKATop 1
“Msi paboTbl, NPOLLEHT BbINOSHEHWUSA U YMC/I0 BbINOJIHEHHbIX CTPAHML, U306PAKEHHI U
KOMIMJIEKTOB.

[1pOCMOTP AOMOSIHUTESIbHBIX CBEAEHWUIN U HACTPOEK

CepBep neuyaTu FreeFlow obecneunBaet A0CTyNn K A0MNOJIHUTEJIbHbIM CBEAEHUAM
nocpeicreoM BCrJIbIBAKOLWKMX MEHHO, /1EMEHTOB YNpaB€HUA U BKIAO0K.

o BcnnbiBatowme MeHo cnyXaT AN ynpasneHna GyHKLUAMK HA ypoBHe paboTbl UK
oyepesn. OHW OTKPbIBAKOTCS HAXKATHMEM MPABOM KHOMKM MbILLW U/ IBOWHBIM LLETYKOM
no paboTe UK 3NeMEeHTY CrUCKA.

e DNIeMeHTbl YNPABIEHUS CNYXKAT AN YCTAHOBKU CBOWCTB paboTbl. dNeMeHTbl
YNpABAEHUSI AOCTYMHbI C ONpeAeneHHbIX BKNAAoK. Mocne Bbibopa CBOWCTB OHU
OTOOPAKAKOTCA HA dNEMEHTE YNPABNEHUSA.

e Bknapku obecneunBaloT OCTYN K pAa3fiMYHbIM CBEAEHUAIM, HACTPOMKAM U 311EMEHTAM
yrNpaBieHUs B O4HOM OKHe.

PyKOBOACTBO MO KHOMKAM

o KHonka OK coxpaHseT Bce U3MeHeHUs, BBEAEHHbIE HA BKJIAJKE UKW B JUASIOTOBOM
OKHe, 1 30KPbIBAET AKTUBHOE OKHO.

e KHonka anMeHMTb coXpaHAaeT BCe U3MeHeHUA, BBeJEHHbIE HA BKNAAKE U/IN B
AUANoroBoM OKHe, be3 30KPbITUA AKTUBHOIO OKHA. ﬂ,ﬂﬂ COXpaHeHunA M3MEHEHUH He
06A3aTeNbHO HAXUMATb KHOMKY anMEHMTb nepen HaXXarnem KHOMKH OK.

¢ KHonka OTMeHa npeAHA3HAYEHA A1 3AKPbITUA OKHA 6€3 COXPAaHeHWUA 3MEHEHHH.
e KHoMkKa 3aKkpbITb NpeAHa3Ha4YeHa ANf BbIXOAA U3 OKHA; NPU 3TOM BHECEHHble
M3MEHEeHUA COXPAHAOTCA.

e B HeKOTOpbIX MpeacTaBieHUAX NONb30BATENIbCKOrO MHTEPPENCA TAKKE eCTb KHOMKA
C6poc. C nomoLpbto KHonkM CHpOC MOXKHO BOCCTAHOBWTL NpeablayLiue NapameTpbl,
He NMOKMAAA COOTBETCTBYIOLLLEE NPeACTAB/IEHUE NOJIb30BATENIbCKOro MHTepdeica,
€C/I BHECEHHbIE U3MEHEHUA HEBEPHDbI.
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O cepBepe neuatu FreeFlow

MH,D,VIK(JTOp NCIMONIb30BAHNA ANCKA

C nomouubto NnnKTorpammsl MHAMKATOP MCNONb30BAHWUA AUCKA ONEPATOPbI U CUCTEMHbIE
AAMWHUCTPATOPbI MOTYT NPOCMATPUBATL JItobble pa3gesnbl CUCTEMHOTO AUCKA:

o KopHeBo# karanor

e JlaHHble cUCTEMBI

e JlaHHble nosib3oBATENA

3Ta NMKTOrpamMma, pacrnosioKeHHAs B NPABOM BepXHeM yry rpadpryeckoro nHtepdenca
nosb3oBartens, oTobpaxaeT TpM COCTOAHUA UCNONb30BAHUA AUCKA:

e Ob6blYHbIN

e [lpepynpexaeHune

e Owwubka

an HaBeAEHUHU KypCcopa HA NMUKTOrpamMmmy MHAMKGTOP UCNOJ1Ib30BAHUA AUCKA
OTO6pC1)KCleTCFI noACKA3Ka, B KOTOpOFI npMBOAUTCA NPOLEHTHOE 3HAYEHNE UCMO/1Ib30BAHUA
ONCKA 1A KaXXaoro pasgena. o1n NpoueHTHbIE 3Ha4YE€HNA AUHAMUYECKHN USMEHAIOTCA,
OTO6pCl)KClF| KOJIM4eCTBO UCMNOJ1Ib30BAHHOIO CBO60,D,HOFO NPOCTPAHCTBA.

Mpu ABOVHOM LieNUYKe NMMKTOrpamMmMbl UHAMKATOP MCMOIb30BAHUA JUCKA OTKPbIBAETCA
OKHO C MHbOpMaLMel 0 pa3Mepe AWUCKA, UCMOJIb30BAHHOM U CBOBOHOM NPOCTPAHCTBE,
MPOLEHTHOM [0/1€ UCMOJIb30BAHMUS IMCKA, UMEHW PA3AENA UK NMYTU K HEMY, A TAKKE O
TEKYLLEM COCTOSIHUM KAXKA0ro pasgend.

Moporosble 3HAYEHWUA UHANMKATOPA UCMONb30BAHWUA AUCKA ABNAIOTCA CIefyOWUMK:
o KopHeBo# karanor:

e - CranaapTHbiM guanasoH: 0-84 %
- JunanasoH npeaynpexaenus: 85-89 %
- JuanasoH ownbku: 90-100 %

e JlaHHble CUCTEeMbI U MONIb30BATENEMN:

e - CraHaapTHbIM gnanasoH: 0-69 %
- JunanasoH npeaynpexaenus: 70-89 %
- AnanasoH owmnbku: 90-100 %

NMPUMEYAHUE

MNpoueHTHbIe 3HaYeHUA MOTYT OTKNOHATLCA HA +/-5 % B 30BUCMMOCTH OT
CUCTEMbI/XKEeCTKOro AMCKA/MpUHTEPA W NPOYMX NAPAMETPOB, BBEAEHHbIX NPH
paspaboTke MO.

CoobuieHue c npegynpexaeHnem 1 coobleHre 06 oLmMbke 0TObpaXKatoTca cneayrowmnm
obpazom:

o [peaynpexaeHue: Mano MecTa HaO KOPHEBOM JAMCKe. 3eneHas NUKTorpaMma
YKA3bIBAET HA TO, YTO 3HAYEHWE HOXOAWTCA B IMANA30HE NPesynpexaeHus.
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O cepsepe neuatu FreeFlow

e OwwnbKa KpanHe Mano MecTa Ha KOPHEBOM AucKe. KpacHas MMKTOrpamma yKasbiBaeT
HQa TO, YTO 3HAYEHME HOXOAMTCA B MAMNA30HE OLLUMOKH.

Ecnv pasgen avcka AoCTUraeT 3Ha4YeHMsA UCNO/Ib30BAHMS AUCKA B ANANA30HE
npeaynpeXxaeHns Unm oLIMOKKU, OTKPbIBAETCA OKHO € coobLyeHnem o cboe, u coobLieHue
0 cboe Takke oTobpaxaerca B obnactn “Crartyc”. BbinoaHWTe MHCTPYKUKWK AN1A TOro,
4TOObI YCTPAHUTL NPO6IEMbI C PA3AENAMU AUCKA.

e [lna Toro uytobbl 3AKPbITb MASIOrOBOE OKHO C cO0bLeHMeM 0 c6oe, HaXMUTE KHOMKY
3aKpbIThb.

OumncTra pamnos

Onuma OuncTka $pannoB NpesHA3HAYEHA ANA YAAEHUA NYCTbIX pANIOB, CO34ABAEMbIX
NPW KPUTHUECKKUX CO05X cUCTeMbI. TMKTOrpamma npefynpexaeHusa yBeaoMAsIET O TOM,
Ha KaKWe pasgenbl cieayeT obpaTuTe BHUMAHHUE.

JloCTYMHOCTb KNABMATYPbI U KNABULLIHbIE
KOMBUHAL MK

Cepsep neuatu FreeFlow obecneunBaeT fOCTYN ANA yNPABAEHUA PEXUMAMMU U
bYHKUMAMM cMCTeMbl NeywaTtk Xerox ¢ KnaBuatypbl. OHa CRy»KUT ANA Nnepexoaa B cUcTeme
MEeHI0, GKTUBALIMM NOJIEN B PA3/IMYHbBIX OKHOX NONb30BATE/ILCKOrO MHTepderca 1 Bbibopa
CBOMCTB Meyaru.

ObLepacnpoCTPAHEHHbIe KNABULLIHbIE KOMOUMHALIMK

KnaeuLuHble KOMBMHALMM 06ecreunBatoT 6bICTPOE BbINOHEHHUE 06LLEPACNPOCTPAHEHHbIX
bYHKLMIM NOIb30BATENBCKOTO MHTepdENCA C KNABUATYPbI.

KnaBuatypHbiii Habop DevictBue

Tab MNepexop K cneaytoemy AOCTYNHOMY S1eMeH-
Ty.

Shift+Tab Mepexoa K NnpeapiayLemy 4OCTYMHOMY dN1eMeH-
Ty.

Ctrl+Tab MNepexop K cnepyowemy AOCTYNHOMY S71eMeH-

Ty, ACKE €CSIU NS HETO NPelyCMOTPEHA KOMAH-
fatabynsumu. Mpumep yaanseTca us Tabnuupbl,
KOK TOJIbKO NOABNAETCA NEeMEHT TabAULbl.

Shift+Ctrl+Tab Mepexopa K NpeaplayLlemy AOCTYNHOMY dN1eMeH-
Ty, ACKE €CSIW A1 HEro NpefyCMOTPEHA KOMAH-
faTabynsaumu. Mpyumep yaansetcsa U3 Tabavubl,
KOK TOJIbKO MOSIBNIAETCA 3/1IeMeHT TabuLbl.

CTpeHKG B1€BO I'Iepexop, B/€BO HA OAWH CUMBOJT UJTN DNTEMEHT.
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KnaeuarypHbiit Habop DevictBue

Crpenka BNpaBo

I'Iepexop, BNpaBo HA O4WH CUMBOJ1 MJTN SJ1IEMEHT.

Crpenka BBepx

Mepexop BBEPX HA OfHY CTPOKY MM SNIEMEHT.

Crpesika BHU3

lMepexoa BHWU3 HA OfHY CTPOKY MJIN S1EMEHT.

Page Up Mepexopn BBEpX HA OAHY MHGOPMALMOHHYIO
naHesb.

Page Down Mepexoa BHW3 HA OAHY MHPOPMALIMOHHYIO Ma-
Heslb.

Home lMepexopa B Ha4Yano NoAA AAHHBIX. B Tabnnue
nepexop B HAYAI0 CTPOKM.

End Mepexop B KOHeL Nons AaHHbIX. B Tabnuue

nepexoz B nocneHw0 ﬂqeﬁKy CTPOKH.

Ctrl+Enter unu Ctrl+Return

AKTUBALMA KHOMKKM KOMAHZAbI MO YMOJTHAHMUIO.

Enter unu Return

AKTHBALMS BbIOPAHHOWM KOMAHAPbI.

Esc Bbixog, U3 MeHI0 MK OKHA 6e3 COXpaHEeHHs 13-
MeHeHWHM KpoMe C/ly4aeB, KOrAd Kypcop HAXO0-
AUTCA B AYelKe TabnuLbl.

Mpob6en AKTMBAUMSA dN1EMEHTd, HO KOTOPOM HOXOAMTCSA

Kypcop.

Knasuium HaBuraumm 1 akTnBaumu

CoueTaHusa Knaeuw obneruaroT pCl60Ty C KOMIMOHEHTAMU U (I)yHKLI,MFIMM CUCTEMDbI NeYaTu.

Tun koMmnoHeH- KnaBuaTtypHbIi

Ta Hab6op

[AeiicTtBHe

PaspgenenHas |F6
nadesnb

Mepexoa mexAay NAHENAMU K NEPBOMY 3/1eMEHTY NaHesH.

F8

Mepexoa Ha paspeneHHyto naHenb. insa nepemelleHns
naHenu cnyxar knasuwm Home, End v ctpenku. Knasuium
CO CTPeNKAMM CNYXKAT AJ18 TOYHOro YNpaB/ieHUA nepeme-
wenuem. Knaeuwamu Home v End moxHoO ckpbiBathb na-
Heslb.

Nupukarop pe- | Ctrl-D
UM

Mepexopa K NepBOMY MHAMKATOPY PEXUMA C OTOBPKEHUEM
NoACKa3KW. MOXeT BK/OUATb OZIMH MJTU HECKOJIbKO PEXHU-
MOB:

e 3awuTta

e (6o paboTbl
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Tvn KOMNoOHeH-
Ta

KnaBuatypHbii

Habop

O cepsepe neuat FreeFlow

JevcTBue

e JluarHoctuka
e YpaaneHHbIM cepBep nevatu
e 3anucb B XKypHAN

JIOK

Knonka Naysa | Ctrl-P MpurocTtaHoBKka paboTbl NpUHTEpPA.
O6nactb coctos- | Ctrl-N MpuocTaHoBKa paboTbl CKaHepa.
HUS

Ctrl-U KHonka Pasrpy3uTb
O6nactb coaep- | Ctrl-S KHonka CtapT (peXunma KONMMpOBAHKSA, CKAHUPOBAHUA B
KAHKUA ¢$ain 1 neyaTm), KOraa OTKPbIT OCTYN K KHonke CTapT.
Manenb Bkna- | Ctpenku Mepexoa Mexay BKAAAKAMM.

Ctrl-Ctpenka
BBEpX

Mepexop HA BbIBPAHHYIO BKIAAKY.

Control-Page Up

Mepexoa Ha NpeabiAyLLyO BKNAZKY, MOArFOTOBKA K BBOAY
NMepBOro KOMMOHEHTA HA BKIAAKE.

Control-Page
Down

Mepexoa Ha cneaytoLLyto BKIAAKY, MOATOTOBKA K BBOAY
NMepBOro KOMMOHEHTA HA BKJIGAKE.

nemMeHTbI
ynpaBneHus

Ctrl-Shift-Ctpen-
Ka BneBo /
Ctrl-Shift-Ctpen-
Kd BNpaso

I'Iepexop, MeXAy 3/IeMeHTAMK yNnpassieHUA K nepBomy
KOMMOHEHTY.
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O cepBepe neuatu FreeFlow

Tvn KOMNoOHeH-
Ta

Tabnuubl

KnaBuatypHbii
Habop

Tab

JevcTBue

Mepexop Ha oaHY siuelKy Bnpaso. Ecnv BbIGpaHo Heckonb-
KO siueeK, Mepexos OCyLLeCTBASAETCA C/IeBA HANPABO,
CBepXy BHM3, 30TEM C304M Brepes BbIGpaHHoOM obnacty.

Shift-Tab

Mepexopn Ha ofHY sAueliKy BneBo. Ecnun BoibpaHa sueiika,
nevcteue Shift-Tab aHanormuHo Tab, Tonbko B 06paTHOM
nopaake.

Return/Enter

MNepexopn Ha oaHY AYEWKY BHU3 C BblAeNeHUEM CTPOKMU.
BHuM3y TabMLbI NPOUCXOAUT Nepexop BBepx ctonbua. Ecim
BbIOPAHO HECKOJ/IbKO AUYEEK, NOOYEepPeHO NPOUCXOAMT Me-
pexof B KAXKAbIM BbIOPAHHBIN cTON6EL, 3aTemM Bce NoBTo-
psieTca cHavana.

Shift-Return /
Shift-Enter

Mepexon Ha OAHY AUENKY BBEPX C BblAe/IEHUEM CTPOKMK.
Beepxy Tabn1Lpbl NpOUCXoauT nepexos BHU3 ctonbua. Ecim
BbIGPAHO HECKOJIbKO AYeeK, MooYepeiHO NMPOUCXOAUT Nne-
pexoA B KAXAbIH BbIOPAHHbIN cToNbeL, 3aTem BCe NOBTO-
pseTcs.

Crpenka BBepx /
Crpenka BHU3

OTMeHa TeKyLLero BblieNIeHUs U NEPEXOS HA OAHY AYENKY
BBEPX/BHW3, BblAe/IEHUE CTPOKH, B KOTOPOM BblIBpaHa
AYerKa.

Crpenka BneBo /
Crpenka BNpaBso

OTMeHa TeKyLLEero BblieNIeHNUs U NEPEXOA HA OfHY SYENKY
BNEBO/BNPABO.

Page Up / Page
Down

OTmeHa TekyLero BblaeneHus. Ecnin otobpaxaeTcs Bepth-
KQJIbHAA N00Ca MPOKPYTKK, MPOUCXOAMT Nepexos K no-
cnepHen/nepBoK CTpoKe U e€ BblaeneHue. BoibpaHHas
AYeriKa OCTaeTcA B TOM Xe cTonbuie, 4To 1 ucxoaHas. Ecnm
oTobparkaeTca BepTUKAIbHAA NO0CA MPOKPYTKH, MPOMC-
XOAWT Nepexof Ha OAHY CTPOKY BBEpPX/BHU3 U BbleNeHne
CTPOKM KaK nocnesHen/nepsov BUAUMON CTpokH. [Mepexop
K HOBOW BblIOPAHHOWM CTPOKe NPOMCXOAMT B TEKYLLEM
cTtonbue.

Control-Page Up
/ Control-Page
Down

OTmeHa Tekyuero BbigeneHus. Ecnv He oTobpaxaeTcs
rOPU30HTAJIbHAA NOI0CA NMPOKPYTKH, MPOUCXOAWT NEepexXos,
K nocnesHen/nepBon sueike B CTPOKE U BblAesneHne
CTPOKM, B KOTOPOM HAXOAMTCS BbIBpaHHAsA Aderka. Ecnu
oTobpaXKaeTCA ropU30HTAIbHASA NO10CA NPOKPYTKH, Npo-
MCXOAMT Nepexos, BeBo/BNPABO U CTAHOBMTCA BUAUMBIM
nepBbli HENOJHbIN cTonbeLl, B KOTOPbIM OCYLLECTBNSETCA
nepexoj. Boiaensetca ctpoka, B KOTOPOM HAOXOAWUTCA Bbl-
6paHHas AYerKa.

Home / End

OTtmeHa TekyLero BolgeneHus. lNepexoa K nepeor/nocnes-
Hel AvelriKe B CTPOKE U BbleNIeHHe CTPOKHM, B KOTOPOM Bbl-
6paHa Averka.
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Tvn KOMNoOHeH-
Ta

KnaBuatypHbii

Habop

O cepsepe neuatu FreeFlow

JevcTBue

Ctrl-Home/ OTtmeHa Tekyuero BoigeneHus. MNepexoa K nepeon/nocnes-

Ctrl-End Hel CTPOKe B TOM e CToNbLEe U Bble/IEHUE CTPOKH, B KO-
TOpOM BbIbpAHA suerKa.

Ctrl BblaeneHue Bcex CTPOK.

Tabanubl Shift-Crpenka | PaclumpeHue BbiaeneHUa Ha OfiHY CTPOKY BBEPX/BHUS3.

BBepXx /

Shift-Crpenka

BHU3

Shift-Page Up /
Shift-Page Down

PaclmpeHue BblieNIEHHS HA OHY CTPAHULY TA6AULbI
BBepx/BHM3. EC/IM He 0TOBpaKaeTcA BepTUKANbHAS NOI0CA
NPOKPYTKH, NMPOUCXOANT NEPEXOA K NocieaHen/nepeoi
CTPOKe U eé BbieneHue. BoibpaHHas sAueika octaeTcs B
TOM e cTonbue, uto U ucxofHas. MponcxoauT BblaeneHue
06,10CTH OT UCXOAHOW CTPOKHM A0 TEKYLLEN.

Ecnv oTobpaxkaeTcs BEpTUKAIbHASA MOOCA NPOKPYTKH,
NPOMUCXOANT NEPEXOZ, HO OfIHY CTPOKY BBEPX/BHU3 U B TEKY-
Lem cTonbLe K HOBOM BUAMMOW CTPOKe. MponcxoauT Bbi-
AeneHue 061acTh OT UCXOAHOW CTPOKHM A0 TEKYLLEN.

Ctrl-Shift- Home
/ Ctrl-Shift-End

PaclumpeHue BblieneHus € TeKyLen CTPOKK K HaUay/KoH-
Ly Tabnunubl. Kypcop He nepemelyaetca.

Mpo6en

BbizoB BCn/ibiBAOWEro MeHw, eCjihi OHO CyLlecCTBYyeT.

Ctrl-Ctpenka
BneBso /
Ctrl-Ctpenka
BMNpaBso

MepemelleHre TeKyLLEro CTONOLA HA OfHY AYENKY Bie-
BO/BNpABO.

Shift-Crpenka
BBepXx /
Shift-Crpenka
BHHU3

PCICLUVIPEHVIe BblaeneHnAa Ha OgHy CTPOKY BBer/BHMB.

Ctrl-Shift-Ctpen-
Ka BBepx /
Ctrl-Shift-Ctpen-
Kd BHU3

CopTupoBKa Tekyllero cronbua no Bo3pactaH1io/no ybwbl-
BaHMI0. [pegnonaraeTcs, YTo COPTUPOBKA TAGMLbI AKTUB-
Ha.

Cepsep neuatu FreeFlow®
FreeFlow Print Server Help

1-9



O cepBepe neuatu FreeFlow

Tvn KOMNoOHeH-
Ta

KnaBuatypHbii
Habop

JevcTBue

Cnuckm Crpenka BBepx / | OTMeHa TeKyLLEro BblAeNEHNUA U NEPEXos, HO OAWH d/1EMEHT
Ctpenka BHM3 | BBepx/BHM3, BblgeneHue 061acTu, B KOTOpPoK BbIGpaH 3se-
MEHT CrMCKa.
Page Up/Page | OtmeHa Tekyulero BbigeneHus. Ecnv He oTobpaxaeTcs
Down BEPTUKAJIbHAA M0J10CA MPOKPYTKK, MPOUCXOAMT Nepexos
K nocnegHemy/nepBoMy 3/1eMeHTY B CMUCKE U ero Bbiaene-
Hue. Ecnv oTobparkaeTca BepTUKAIbHASA NMOJ10CA NPOKPYT-
KM, NPOUCXOAMT Nepexos Ha OAWH 3/1eMeHT BBepPX/BHU3 U
BbllenieHue 0b1acTu Ao nocsieHero/nepBoro BUAMMOro
3/1eMeHTa B CrIMCKe.
Home / End MNepexon k nepBomy/nocneiHEMY 3/IEMEHTY B CMIUCKE U ero
BblAesneHue.
Ctrl-A BbligeneHuwe Bcex 3/1IEMEHTOB B CMMUCKE.
Shift-Ctpenka | PaclwmpeHrue BbiieneHns Ha OAWH dNEMEHT CNUCKA
BBepx / BBEPX/BHM3.
Shift-Crpenka
BHU3
Shift-Page Up/ | PaclumpeHrue BbiieneHns Ha ogHy CTPAHWLY BBEPX/BHMS.
Shift-Page Down [ Mepexop K HUKHeMy/BepXHEMY S1EMEHTY BblAeNEHHS.
Shift-Home/ PacwmpeHrue BbigeneHns BepxHero/HUXHEro afiemMeHTa B
Shift-End cnucke. lMepexof K BepXHEMY/HUKHEMY S71EMEHTY B CrUCKE.
Monocbl npo- | Ctpenka BBepx / | [IpOKpyTKA OKHA HA OZHY CTPOKY BBEPX/BHU3.
KPYTKK Ctpenka BHU3

Page Up/Page MpoKpyTKA OKHA Ha OAHY CTPAHMLLY BBEPX/BHU3.
Down
Home / End MpOKpPYTKA OKHA 10 BEpXHEro/HUKHero oTobpaxxaeMoro

KOMMOHEHTA (Hanpumep, AepeBa, TabAULbl UK CNIUCKA).

BcnnbiBarouee
MEHI0

Mpo6en / Enter

Bbibop nyHKTA MeH}o.

Crpenka BBepx /
Crpenka BHU3

Mepexop K NpeabiayLieMy/cnesyiolemy NyHKTY MeHIO.

Crpenka BNpaBo

Ecnm Bbl6p(1H SJIEMEHT KACKAAHOro MeHH0, OTKpbIBAETCA
AGHHOE MEHI0.

Crpenka BneBso

Ecnv BbIBpAH 31eMEHT KACKAAHOIO MEHH0, 30KpbIBAETCA
AAHHOE MEH!IO.

Esc

30KprTVIe BCNJibIBAKOLWEr0 MEeHHO.
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Tvn KOMNoOHeH-
Ta

PackpbisatoLLiee-
CA MEHI0

KnaBuatypHbii

Habop

O cepsepe neuatu FreeFlow

JevcTBue

Mpo6en/Crpenka | AKTUBUPOBAHHWE MEHIO.

BHU3

Crpenka Mepexop Kk NpeabiayLiemy/cnesnytolemy NyHKTY MeHIO.
BBepX/BHHU3

Esc 3aKpbITHE PACKPLIBAIOLLLErOCA MEHIO.

MaHenb meHto

F10

AKTMBUPOBAHWE MEHIO.

Crpenka BBepx /
Crpenka BHU3

MNepexop K NpeabiayLiemy/cnenyoweMy NyHKTY MEHHO.

Mpo6en / Enter

Bbibop TeKyLero nyHKTA MeH}o.

Esc

3ClebITMe NAaHen MEHH0.

JepeBo katasno- | Ctpenka BBepx / | [lepexoa Ha oaHy CTPOKY BBepX/BHU3 B AepeBe 1 Bblaesle-
ros Crpenka BHU3 Hue.
Crpenka BneBo / | [epexog Ha oauH cTonbel, BneBo/Bnpaso B fepese. Ecnu
Ctpenka Bnpaso | BblAesieHd 3aKpbITAsA NAMKaA, OHA OTKPbIBAeTcA (ecnu He
nycTas) NP1 HAXKATUK CTpesku Bnpaso. Ecnu BoigeneHa
OTKPbITAA NAMNKA, OHA 3AKPbIBAETCA NMPU HAXKATHUM CTPESIKU
BJ1EBO.
Page Up/Down [[lepexop Ha oaHy cTpaHuLy BBEpX/BHU3. Boigensetca
nepsbli BUAMMbIA KOMMOHEHT.
Home / End Mepexopa K nepBomMy/nocnegHeMy 3/1EMEHTY B [iepeBe.
Ctrl-Ctpenka Mepexop Ha ofiHY CTPOKY BBEpPX/BHWU3 B AepeBe.
Bneso /
Ctrl-Ctpenka
BNpaBso
Control-Page Up |lepexop Ha oaHy cTpaHuLy BBepX/BHU3. Boigensetca
/ Control-Page | nepBbI¥i BUAWMDbIA KOMMOHEHT.
Down
Ctrl-Home/ Mepexopn Kk NnepBoMy/nocneHEMY 31EMEHTY B ilepeBe.
Ctrl-End
Mpo6en BblaeneHue Tekyluero anemeHTa B Aepese.
Moackaska Ctrl-F1 OTobpaKeHMe NOACKA3KM, €C/IM OHA NpeAyCMOTPeHd AN
TEKYLLLEero KOMMOHeHTA.
Ctrl-F1 / Esc CKpbITHE NOACKA3KK.
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O cepBepe neuatu FreeFlow

Knasuim HaBuraumm 1 akTmBaumu

CoueTaHua KnasuL obneryaroT p(]6OTy C KOMIMOHEHTAMU U (I)yHKLl,MFIMM CAUCTEMDbI NEeYaTH.

Tvn KOMNOHeH-

KnaBnatypHbliit

OeictBue

Ta Ha6op
PaspenenHas |F6 Mepexoa mexay NAHENSAMKW K NePBOMY 31EMEHTY NAHeNM.
naHesb
F8 MNepexopn Ha paszeneHHyto naHesnb. [1ns nepemeLeHus
naHenu cnyxar knasuiwm Home, End v ctpenku. Knasuwwm
CO CTPENKAMM CYXKAT A5 TOYHOro YNpaB/IeHUs nepeme-
weHuem. Knasuwamu Home 1 End mMoxHO ckpbiBaTh Na-
Heslb.
Nupukatop pe- | Ctrl-D Mepexoa K NepBOMY MHAMKATOPY PEXHMMA C OTOBPAXKEHUEM
Xrma NOACKA3KKU. MOXKET BKIOUATb OAMH MITM HECKOJIbKO PEXMU-
MOB:
e MICR
e 3awuTta
e (6o paboTbl
e JluarHoctuka
e YpaaneHHblM cepBep neyatu
e 3anucb B XKypHAN
KHonka Maysa | Ctrl-P MpurocTtaHoBKka paboTbl NpUHTEpPA.
O6nactb coctos- | Ctrl-N MpuocTaHoBKa paboTbl CKaHepa.
HUA
Ctrl-U KHonka Pasrpy3uTb
O6nactb coaep- | Ctrl-S KHonka CtapT (peXunma KoNMMpOBAHKSA, CKAHUPOBAHUA B
KAHUA bain n neyaTtu), KOraa OTKPbIT JOCTYN K KHomnKke CTaprT.
Manens Bkna- | Crpenku Mepexon Mexay BKNAAKAMM.

JIOK

Ctrl-Ctpenka
BBEpX

Mepexoa Ha BbIOPAHHYIO BKAAAKY.

Control-Page Up

Mepexoa Ha NpeabiAyLLYO BKNAAKY, MOArOTOBKA K BBOAY
NepBOro KOMMOHEHTA HA BKIGAKE.

Control-Page
Down

Mepexoa Ha cneaytoLLyo BKIAAKY, MOATOTOBKA K BBOAY
NMepBOro KOMMOHEHTA HA BKJIGAKE.

nemMeHTbI
yrpaBieHus

Ctrl-Shift-Ctpen-
Ka BneBo /
Ctrl-Shift-Ctpen-
Kd BNpaso

I'Iepexop, MeXay 3IeMeHTAaMM ynpaB/eHUAa K nepesomMy
KOMMOHEHTY.
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Tvn KOMNoOHeH-
Ta

Tabnuubl

KnaBuatypHbii
Habop

Tab

O cepsepe neuatu FreeFlow

JevcTBue

Mepexop Ha oaHY siuelKy Bnpaso. Ecnv BbIGpaHo Heckonb-
KO siueeK, Mepexos OCyLLeCTBASAETCA C/IeBA HANPABO,
CBepXy BHM3, 30TEM C304M Brepes BbIGpaHHoOM obnacty.

Shift-Tab

Mepexopn Ha ofHY sAueliKy BneBo. Ecnun BoibpaHa sueiika,
nevcteue Shift-Tab aHanormuHo Tab, Tonbko B 06paTHOM
nopaake.

Return/Enter

MNepexopn Ha oaHY AYEWKY BHU3 C BblAeNeHUEM CTPOKMU.
BHuM3y TabMLbI NPOUCXOAUT Nepexop BBepx ctonbua. Ecim
BbIOPAHO HECKOJ/IbKO AUYEEK, NOOYEepPeHO NPOUCXOAMT Me-
pexof B KAXKAbIM BbIOPAHHBIN cTON6EL, 3aTemM Bce NoBTo-
psieTca cHavana.

Shift-Return /
Shift-Enter

Mepexon Ha OAHY AUENKY BBEPX C BblAe/IEHUEM CTPOKMK.
Beepxy Tabn1Lpbl NpOUCXoauT nepexos BHU3 ctonbua. Ecim
BbIGPAHO HECKOJIbKO AYeeK, MooYepeiHO NMPOUCXOAUT Nne-
pexoA B KAXAbIH BbIOPAHHbIN cToNbeL, 3aTem BCe NOBTO-
pseTcs.

Crpenka BBepx /
Crpenka BHU3

OTMeHa TeKyLLero BblieNIeHUs U NEPEXOS HA OAHY AYENKY
BBEPX/BHW3, BblAe/IEHUE CTPOKH, B KOTOPOM BblIBpaHa
AYerKa.

Crpenka BneBo /
Crpenka BNpaBso

OTMeHa TeKyLLEero BblieNIeHNUs U NEPEXOA HA OfHY SYENKY
BNEBO/BNPABO.

Page Up / Page
Down

OTmeHa TekyLero BblaeneHus. Ecnin otobpaxaeTcs Bepth-
KQJIbHAA N00Ca MPOKPYTKK, MPOUCXOAMT Nepexos K no-
cnepHen/nepBoK CTpoKe U e€ BblaeneHue. BoibpaHHas
AYeriKa OCTaeTcA B TOM Xe cTonbuie, 4To 1 ucxoaHas. Ecnm
oTobparkaeTca BepTUKAIbHAA NO0CA MPOKPYTKH, MPOMC-
XOAWT Nepexof Ha OAHY CTPOKY BBEpPX/BHU3 U BbleNeHne
CTPOKM KaK nocnesHen/nepsov BUAUMON CTpokH. [Mepexop
K HOBOW BblIOPAHHOWM CTPOKe NPOMCXOAMT B TEKYLLEM
cTtonbue.

Control-Page Up
/ Control-Page
Down

OTmeHa Tekyuero BbigeneHus. Ecnv He oTobpaxaeTcs
rOPU30HTAJIbHAA NOI0CA NMPOKPYTKH, MPOUCXOAWT NEepexXos,
K nocnesHen/nepBon sueike B CTPOKE U BblAesneHne
CTPOKM, B KOTOPOM HAXOAMTCS BbIBpaHHAsA Aderka. Ecnu
oTobpaXKaeTCA ropU30HTAIbHASA NO10CA NPOKPYTKH, Npo-
MCXOAMT Nepexos, BeBo/BNPABO U CTAHOBMTCA BUAUMBIM
nepBbli HENOJHbIN cTonbeLl, B KOTOPbIM OCYLLECTBNSETCA
nepexoj. Boiaensetca ctpoka, B KOTOPOM HAOXOAWUTCA Bbl-
6paHHas AYerKa.

Home / End

OTtmeHa TekyLero BolgeneHus. lNepexoa K nepeor/nocnes-
Hel AvelriKe B CTPOKE U BbleNIeHHe CTPOKHM, B KOTOPOM Bbl-
6paHa Averka.
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O cepBepe neuatu FreeFlow

Tvn KOMNoOHeH-
Ta

KnaBuatypHbii

Habop

JevcTBue

Ctrl-Home/ OTtmeHa Tekyuero BoigeneHus. MNepexoa K nepeon/nocnes-

Ctrl-End Hel CTPOKe B TOM e CToNbLEe U Bble/IEHUE CTPOKH, B KO-
TOpOM BbIbpAHA suerKa.

Ctrl BblaeneHue Bcex CTPOK.

Tabanubl Shift-Crpenka | PaclumpeHue BbiaeneHUa Ha OfiHY CTPOKY BBEPX/BHUS3.

BBepXx /

Shift-Crpenka

BHU3

Shift-Page Up /
Shift-Page Down

PaclmpeHue BblieNIEHHS HA OHY CTPAHULY TA6AULbI
BBepx/BHM3. EC/IM He 0TOBpaKaeTcA BepTUKANbHAS NOI0CA
NPOKPYTKH, NMPOUCXOANT NEPEXOA K NocieaHen/nepeoi
CTPOKe U eé BbieneHue. BoibpaHHas sAueika octaeTcs B
TOM e cTonbue, uto U ucxofHas. MponcxoauT BblaeneHue
06,10CTH OT UCXOAHOW CTPOKHM A0 TEKYLLEN.

Ecnv oTobpaxkaeTcs BEpTUKAIbHASA MOOCA NPOKPYTKH,
NPOMUCXOANT NEPEXOZ, HO OfIHY CTPOKY BBEPX/BHU3 U B TEKY-
Lem cTonbLe K HOBOM BUAMMOW CTPOKe. MponcxoauT Bbi-
AeneHue 061acTh OT UCXOAHOW CTPOKHM A0 TEKYLLEN.

Ctrl-Shift- Home
/ Ctrl-Shift-End

PaclumpeHue BblieneHus € TeKyLen CTPOKK K HaUay/KoH-
Ly Tabnunubl. Kypcop He nepemelyaetca.

Mpo6en

BbizoB BCn/ibiBAOWEro MeHw, eCjihi OHO CyLlecCTBYyeT.

Ctrl-Ctpenka
BneBso /
Ctrl-Ctpenka
BMNpaBso

MepemelleHre TeKyLLEro CTONOLA HA OfHY AYENKY Bie-
BO/BNpABO.

Shift-Crpenka
BBepXx /
Shift-Crpenka
BHHU3

PCICLUVIPEHVIe BblaeneHnAa Ha OgHy CTPOKY BBer/BHMB.

Ctrl-Shift-Ctpen-
Ka BBepx /
Ctrl-Shift-Ctpen-
Kd BHU3

CopTupoBKa Tekyllero cronbua no Bo3pactaH1io/no ybwbl-
BaHMI0. [pegnonaraeTcs, YTo COPTUPOBKA TAGMLbI AKTUB-
Ha.
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Tvn KOMNoOHeH-
Ta

KnaBuatypHbii
Habop

O cepsepe neuatu FreeFlow

JevcTBue

Cnuckm Crpenka BBepx / | OTMeHa TeKyLLEro BblAeNEHNUA U NEPEXos, HO OAWH d/1EMEHT
Ctpenka BHM3 | BBepx/BHM3, BblgeneHue 061acTu, B KOTOpPoK BbIGpaH 3se-
MEHT CrMCKa.
Page Up/Page | OtmeHa Tekyulero BbigeneHus. Ecnv He oTobpaxaeTcs
Down BEPTUKAJIbHAA M0J10CA MPOKPYTKK, MPOUCXOAMT Nepexos
K nocnegHemy/nepBoMy 3/1eMeHTY B CMUCKE U ero Bbiaene-
Hue. Ecnv oTobparkaeTca BepTUKAIbHASA NMOJ10CA NPOKPYT-
KM, NPOUCXOAMT Nepexos Ha OAWH 3/1eMeHT BBepPX/BHU3 U
BbllenieHue 0b1acTu Ao nocsieHero/nepBoro BUAMMOro
3/1eMeHTa B CrIMCKe.
Home / End MNepexon k nepBomy/nocneiHEMY 3/IEMEHTY B CMIUCKE U ero
BblAesneHue.
Ctrl-A BbligeneHuwe Bcex 3/1IEMEHTOB B CMMUCKE.
Shift-Ctpenka | PaclwmpeHrue BbiieneHns Ha OAWH dNEMEHT CNUCKA
BBepx / BBEPX/BHM3.
Shift-Crpenka
BHU3
Shift-Page Up/ | PaclumpeHrue BbiieneHns Ha ogHy CTPAHWLY BBEPX/BHMS.
Shift-Page Down [ Mepexop K HUKHeMy/BepXHEMY S1EMEHTY BblAeNEHHS.
Shift-Home/ PacwmpeHrue BbigeneHns BepxHero/HUXHEro afiemMeHTa B
Shift-End cnucke. lMepexof K BepXHEMY/HUKHEMY S71EMEHTY B CrUCKE.
Monocbl npo- | Ctpenka BBepx / | [IpOKpyTKA OKHA HA OZHY CTPOKY BBEPX/BHU3.
KPYTKK Ctpenka BHU3

Page Up/Page MpoKpyTKA OKHA Ha OAHY CTPAHMLLY BBEPX/BHU3.
Down
Home / End MpOKpPYTKA OKHA 10 BEpXHEro/HUKHero oTobpaxxaeMoro

KOMMOHEHTA (Hanpumep, AepeBa, TabAULbl UK CNIUCKA).

BcnnbiBarouee
MEHI0

Mpo6en / Enter

Bbibop nyHKTA MeH}o.

Crpenka BBepx /
Crpenka BHU3

Mepexop K NpeabiayLieMy/cnesyiolemy NyHKTY MeHIO.

Crpenka BNpaBo

Ecnm Bbl6p(1H SJIEMEHT KACKAAHOro MeHH0, OTKpbIBAETCA
AGHHOE MEHI0.

Crpenka BneBso

Ecnv BbIBpAH 31eMEHT KACKAAHOIO MEHH0, 30KpbIBAETCA
AAHHOE MEH!IO.

Esc

30KprTVIe BCNJibIBAKOLWEr0 MEeHHO.
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O cepBepe neuatu FreeFlow

Tvn KOMNoOHeH-
Ta

PackpbisatoLLiee-
CA MEHI0

KnaBuatypHbii

Habop

JevcTBue

Mpo6en/Crpenka | AKTUBUPOBAHHWE MEHIO.

BHU3

Crpenka Mepexop Kk NpeabiayLiemy/cnesnytolemy NyHKTY MeHIO.
BBepX/BHHU3

Esc 3aKpbITHE PACKPLIBAIOLLLErOCA MEHIO.

MaHenb meHto

F10

AKTMBUPOBAHWE MEHIO.

Crpenka BBepx /
Crpenka BHU3

MNepexop K NpeabiayLiemy/cnenyoweMy NyHKTY MEHHO.

Mpo6en / Enter

Bbibop TeKyLero nyHKTA MeH}o.

Esc

3ClebITMe NAaHen MEHH0.

JepeBo katasno- | Ctpenka BBepx / | [lepexoa Ha oaHy CTPOKY BBepX/BHU3 B AepeBe 1 Bblaesle-
ros Crpenka BHU3 Hue.
Crpenka BneBo / | [epexog Ha oauH cTonbel, BneBo/Bnpaso B fepese. Ecnu
Ctpenka Bnpaso | BblAesieHd 3aKpbITAsA NAMKaA, OHA OTKPbIBAeTcA (ecnu He
nycTas) NP1 HAXKATUK CTpesku Bnpaso. Ecnu BoigeneHa
OTKPbITAA NAMNKA, OHA 3AKPbIBAETCA NMPU HAXKATHUM CTPESIKU
BJ1EBO.
Page Up/Down [[lepexop Ha oaHy cTpaHuLy BBEpX/BHU3. Boigensetca
nepsbli BUAMMbIA KOMMOHEHT.
Home / End Mepexopa K nepBomMy/nocnegHeMy 3/1EMEHTY B [iepeBe.
Ctrl-Ctpenka Mepexop Ha ofiHY CTPOKY BBEpPX/BHWU3 B AepeBe.
Bneso /
Ctrl-Ctpenka
BNpaBso
Control-Page Up |lepexop Ha oaHy cTpaHuLy BBepX/BHU3. Boigensetca
/ Control-Page | nepBbI¥i BUAWMDbIA KOMMOHEHT.
Down
Ctrl-Home/ Mepexopn Kk NnepBoMy/nocneHEMY 31EMEHTY B ilepeBe.
Ctrl-End
Mpo6en BblaeneHue Tekyluero anemeHTa B Aepese.
Moackaska Ctrl-F1 OTobpaKeHMe NOACKA3KM, €C/IM OHA NpeAyCMOTPeHd AN
TEKYLLLEero KOMMOHeHTA.
Ctrl-F1 / Esc CKpbITHE NOACKA3KK.
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O cepsepe neuatu FreeFlow

OnepartuBHble KNABULLK BbIbOpaA

OnepaTtuBHbIE KABULLM - 3TO KNABWLLM BbICTPOro A0CTYNd, KOTOPbIE UCNOMb3YTCA ANA
BbI30BA HaMbOO1ee pacnpoCTPAHEHHBIX GYHKLMI - C MOMOLLbI0 OHOBPEMEHHOIO HAXKATHSA
knasun Alt v onpesenéHHoM OyKBbI.

3anucK, oTMeueHHble 3BE310UKOM (*), NpeacTaBnsAoT coboM KOMAHAbI BTOPOro YPOBHSA
W JOCTYMHbI TOJIbKO NOC/Ie BBOAA KOMAHA NepBoro ypoeHs. Knasuwei Alt 3akpbiBaeTcs
OTKPbITOE MEHI0, YTO HE MO3BOJIAET UCMOJIb30BATb KOMBUHALMM C KnaBuLuer Alt B MeHto.

Alt + bBykBa Ha3sHauyeHune

MeHtio (ecnu NyHKT MeHI0 oTMeYeH 3BE3104KoM (¥), cHaYana OTKPOMTe MeHH0 Bepx-
Hero ypoBH#, 3aTeM C MOMOLL b YKA3AHHOM KNABULLW QKTUBUPYMTE HYXKHbIN
MYHKT MeHI0).

L BepxHuit ypoBeHb meHio Bxog B cuctemy

*L *Bxop B cuctemy.

*F *Bbixoa U3 cucTeMbI.

M BepxHuit ypoBeHb meHio Cuctema

*C *KoHconb xypHana.

P *MNprocTaHoBUTL 06paboTKy
Ctrl-Shift-P - komb1HaUMS KNaBuL HbICTPOro BbI30BA, A/151 KOTOPOM He Tpe-
byeTca OTKpbIBATL MeHi0 Cuctema.

R *B0306HOBUTL 06pabOTKY
Ctrl-Shift-R - koMbUHaLMA KNABMLL BbICTPOro BbI30BA, A/15 KOTOPOK He Tpe-
byeTcs OTKpbIBATL MeHo CucTema.

“E *U3Bneub KOMNAKT-AUCK.

*) C6pocutb ID paboTbi.

D *AMarHocTuka

*S *BbIktounTb
Ctrl-Shift-S - koMbMHaLMA KNABULL BbLICTPOro BbI30BA, ANt KOTOPOW He Tpe-
byeTca oTKpbIBATb MeHto “Cuctema’.

*X Bbixoa.
Ctrl-Q - KoMbUHaLMA KNABULL BbICTPOro BbI30BA, A1 KOTOPOK He TpebyeTca
OTKpbIBATb MeHto "Cuctema’.

T Mopgynb nextbl

1 Auncnetuep pabor Cuctembl 06paboTku uzobpaxkenuii (IPS)
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O cepBepe neuatu FreeFlow

Alt + BykBa HasHaveHnne

I BepxHuit ypoBeHb meHio MpuHTep

P JNoTku ans bymaru

L Bubnuoteka marepranos

*F MNocneneuatHas o6paboTka

*S Yknagka

1 KauecTBo M306pakeHusn

C BepxHuit ypoBeHb meHio LiBeT

*A Accouunaumm

P LiBeToBble npodunu

*T MNonb3osarenbckue TRC

*S CnUCOK NnalleyHbIX LBETOB

Q BepxHuit ypoBeHb meHio Ouepeab

Q JAucnetuep ouepener

*A MNpuHUMaTb paboTbi

B He npuHumatb pabotbi

*E PaspewuTtb 06paboTky

D He paspewntb 06paboTky

U BepxHuit ypoBeHb MeHi0 UHAMBHAYanbHAA HACTPOWKA
E BepxHuit ypoBeHb meHio Hactpoika

A BepxHui ypoBeHb MeHI0 AAMUHUCTPUPOBAHHKE
H BepxHuit ypoBeHb MmeHio CnpaBka

S BepxHuit ypoBeHb MeHio Pexunmbl

*C Konuposatb

*S CkaHupoBaTb B $pamn

P Pacneuartatb u3 ¢paiina
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O cepsepe neuatu FreeFlow

Alt + bBykBa HasHaveHnne

*] Auncnetuep pabot

*0 CeteBo# gucnetuep

CnyxebHble Ko-

MaHAbI

R Knaeuwa cbpoca ans komang KonupoBartb, CkaHupoBatk B ¢pain v Pacne-
yaratb U3 parina

B Knasuwa Popmuposats paboTy ans komanz Konus v CkaHnpoBartb B paiin

(0] MNpoponmxkutb popmuposatb paboTty

N 3aKoHUYUTb dopMUpoBaTb paboTy

Esc OTmMeHUTb popmuUpoBaHUe paboTbl

DnemMeHThbI

ynpaBneHus fo-
YepHUM OKHOM

0] Krnonka OK
R KHonka Cépoc
A MpumenuTtb, lobasutb BKNagbiw, lobaBUTb UCKOUeHHUe, Uin [,obaBUTb
0610)KKY
C OTMeHUTb
H OTkpbiTb CNpaBky
Cepsep neuatu FreeFlow® 1-19
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Pexxum «[leuatb 13 pamna»

Pexwum «MeuaTb 13 parmna» No3BoNAET Bbi3bIBATb M MEYATATb pabOTbl C MOMOLLbIO
nHTepderica cepeepa nevatu FreeFlow. PaboTbl MOryT HOXOAWUTBLCS HA JIOKAIBHOM MW
CEeTEeBOM }KEeCTKOM AM1CKe.

NMPUMEYAHUE

Pexum «[Meyatb u3 parna» otnmuaetca ot pexxnma «CoxpaHeHHble paboTbi». Ha BKnagke
«CoxpaHeHHble paboTbi» 0TOBPAKAIOTCA YIKe PacneyaTaHHble M COXPaHeHHble paboTb,
oTnpasJ/ieHHble B cucTemy. Pexxnum «[Meuatb M3 pavna» npegHasHaveH Ana 4OCTynaA K
paboTam neuaru, ewe He OTNPABAEHHBIM B CUCTEMY.

06 okHe NeyaTb K3 pamna

B okHe lNeuatb 13 CI)CIPIJ'ICI MOXHO BbIMNMOJIHATb TAKWE 3a4a4HU, KaK NeYarTb, I'IpO6HClFI neyarb
W U3MEHEHWEe CBOMCTB pCl6OTbI.

BHe 3aBMCUMMOCTH OT BKNAAKH, BbIOPAHHOM B OKHe Meuatb 13 ¢aina, 4oCTynHbI
cnefyoume onumu:

Konuuectso: BBeAUTE KOJZIMHECTBO KOMMJIEKTOB pCl60T, KOTOpO€ HY>XXHO Hane4yartaTb.

Ouepepapb: BbibepuTe ouepeab AN5 NpUema OTNPaBIeHHOW paboTbl.

Tun pClGOTbI — no3BonAeT Bbl6pClTb caeaywouwme onuun:

- O6bIYHbINM: 3TO ONUMSA MO YMONIYAHMIO, UCNONIb3yeMdas A5 NeYaTH 0bblUHbIX
pab6or.

- Tpob6a n Konuit U 3aaeprKa: neyaTb NPoO6HOM KoNWK paboTbl Nepes OTNPABKOM
Ha neyaTb Bcero KommiekTa. MpobHble paboTbl NPUOCTAHABAMBAIOT BCE
BbIMOJIHAOLLMECH HO A4AHHbBIM MOMEHT paboTbl NeyaTy.

- Meuartartb ceryac: npepbiBAET BbINONHEHWE TeKyLLel paboTbl Ans neyaTu
BbIGpaAHHOM paboTbl.

Pacneuararb: nepegaua pabotbi.

C6poc: cbpoc napameTpoB paboTbl 4O NOCNEAHErO COXPAHEHHOTO COCTOSHMS.

3aKpbITh: 3AKPbITUE OKHA.
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Pexxum «leuats 13 parinar»

Brknagka "Oannbl”

Ha Bknaake @ainbl MOXHO BbIOMPATb Gpaisibl MU CTPAHULbI, KOTOPble HEO6XOANMO
0TMneyaTarb, yCTAHAB/MBATL HO3HAYEHWE AnA paboTbl, BbIoMpaTb GopMaT JOKYMEHTA,
a TAKXXe BBOAWTb NprUMedaHus K paboTtam v 3a4aTb cooblyeHre, oTobparkaemoe npu
3anycke.

1. WenkHnte 0630p 1 BbibepuTe dain nnu Garnnbl, KOTOPbIE HYKHO OTNEYATaTb.

OctanbHble nons Bknagkv @annbl CTAHYT AOCTYMHbI, KAK TONIbKO byaeT BblbpaHa
paboTa.

2. B meHio UckaTb B BbIbeEpUTE MECTO PACMONIOKEHUS pabOTbl, KOTOPYIO HYXHO
pacneyartartb. TAKKe MOXKHO BBECTU MECTOTMOJIOKEHWE COXPAHEHHOM paboTbl B None
Ha#th B.

MOXHO YTOYHUTb MeCTONON0XeHWe paboTbl, 06PATUBLLMCH K CUCTEMHOMY
aaMUHUCTpaTopy. MHOrAa AN oTAeNbHbIX paboT KOHKPETHOro NoJIb30BATENSA, OTAENA
WS NO KAKOMY-TMH0 ApYromy KpuTepu1io CO3AA0TCA AONONHUTE IbHbIE KATAIOMM
ANA NeyaTy.

[nsa coxpaHeHus paboT ¢ ucnonb3oBaHrem npotokonos SMB/FTP cuctemHbIl
AAMWUHUCTPATOP [ O/MKEH BKJIIOYUTL MX B CUCTEME.

3. Mpu HeobxoanMOCTH BbibeprTe NanKy, cogepxatlyo paboTy unv paboTol.

4. 1na coptrpoBku paboT no popmarty BbibepuTe TMMN paboTbl B pACKPbIBAIOLLEMCA
MeHto Tun.

5. BbibepuTe oaunH nnun bonee parnos 13 cnmcka. Ecnm BbIbpaHo Heckosibko Garnnos,
BCe $paribl OTNPABAAIOTCA HA CEPBEP C MCMONb30BAHWEM NAPAMETPOB MO YMOIUYAHHMIO.
MpenycmoTpeH BbIbOp HeCKoNbKMX Gannos cnegytownMm obpasom:

e HaxmuTte n yaepwusante knasuwy CTRL v BbibUpaiTe oTaenbHble paboTsbl
HOXKATUEM JIEBOM KHOMKK MbILLIK.

e Y7060l BbIOPATH HECKONBKO NOAPAL PACTONIOKEHHbIX GANIOB, HAXKMUTE U
yaepxusainTe knasuwy SHIFT, Bbigenas npyv 3Tom MMeHa NepBoro 1 NociiegHero
darinos B cnucke. Mpu 3TOM BblAENATCA NEPBbIM M NocneaHWH Garn u Bce parnnbl
MeXay HUMM.

6. [lns npeaBapuTenbHOro NPocMoTpa paboT B MeHio "Painbl” WwenkHuTe paboTy Npasom
KHOMKOW MbILIW M BblOEpUTE DCKU3.

7. Bbibpas dannbl, HaxmuTte OK.

Ecnu BbIOpaH oauH Gawn, ero MMA Takke oTobpaxkaeTcs B none Uma paboTbl,
KOTOpOe, B CBOI OYepe/b, MOXHO M3MEHUTb; OCTAJIbHbIE NOAs HA BKNaake Painbl
CTAHOBATCS AKTUBHBIMU.

e [lepe3arpy3uTb COXpAHEHHY NPOrpaMMy: eC/M Bbl BbIOpAIM paboTy, USMEHWH
€e CBOMCTBA U pewnnun, 4to Hy>KHO BOCCTAHOBUTb UCXO4HbIE CBOﬁCTBG, Bbl6epMTe
Mepe3arpy3nTb COXpaHeHHYIO NpoOrpamMmy.

e Ecnvnotpebyetca pacneyataTtb M306paxkeHHs 6€3 MCnob30BaAHMA NAPAMETPOB
paboTbl, MPU HAXKATUM NMUKTOrPAMMBI «3ArPy3uTb NAPAMETPbI O4epeaH Mo
YMOJTUAHMIO» BCE NAPAMETpbl paboTbl byayT OTMEHEHbI — BMECTO HUX byayT
MCMNOJNIb30BATLCS NAPAMETPbI BbIOPAHHOW ouepeam.
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16.

Pexxunm «lMeyatb 13 dparina»

Bbl6paHHbIH dain bynet oTobpaxarbca B HepeaakTupyemom none Uma ¢aitna.

Ecnun notpebyeTca pacneuaratb TONbKO BbIOPAHHbIE CTPAHMLbI, CHUMUTE GNIAXKOK
Meuatartb Bce cTpaHULbI U BBEAMTE AMANA30H CTpaHuL, B nonax Ot v [lo.
BbibepuTe HOBbIV GopmaT B Bbinagatoliem meHto Popmart gokymeHTa. Cnncok
AOCTYMHbIX ONLUUMA MOXET U3MEHATHCA B 3ABMCUMOCTH OT UCMOJIb3YEeMOM
KOHUrypaLmm npuHTepa.

MOXHO M3MeHWTb GopMaT LOKYMEHTA NOC/Ie TOro, KAK OH ByzieT oTnpasfieH Ha
Cepsep neuatu. Hanpumep, nepexop ot PostScript k ASCII moxeT noTpeboBartbcs
ANA NeyaT KoMaHg, s3bika PostScript.

Ecnu B cucTeme oTcyTCTBYET AEMCTBYOLWAA NMLeH3us PostScript, B cnucke dopmaros
PostScript oTobparkaeTcs, HO BblAeneHa cepbiM LIBETOM U HeOCTYNHA ANA Bblbopa.

He npeanpuHUManTe NONbITOK NEPEKNIOYEHNA C OAHOIO A3bIKA OMUCAHUA CTPAHML,
(PDL) Ha gpyro#n, B yactHocTH ¢ PostScript Ha PCL. M3mMeHeHUsA Takoro poaa moryT
BbI3BATb OLUMOKKM NeYaTH, MOCKObKY NporpamMma pasbuenus ssbvika PCL He B
COCTOSAIHUW MHTEPNPETUPOBATL KOMAHAbI A3blka PostScript.

YkaxkuTe napameTtpsbl PostScript, PDF, u ASCII.

Mpu oTcyTCTBMM AencTBYOLW el n1LeH3nK PostScript B crcTeme HacTporika napameTpos
PostScript HeBO3MOXHa.

N3meHWTe Ha3BaHWe paboTbl, U3MeHUB TeKCT B nosie UMa paboTbl.

MOo3HO BBeCTH UMs NpuHTepa B none Ucnonb3yemblit npuHTEp, MO0 NPUHATD
BbIGPAHHBIM MPUHTEP MO YMONYAHHIO.

BblbepuTe HasHaueHue paboTbl.

HaxmuTe Mpumeuanus k paborTe..., 4yTo6bl BBECTU MHPOPMALLMIO, KOTOPAA JOSIKHA
6bITb OTNpPABNEHA BMecTe ¢ paboToi, B T. 4.CoobuieHre npu 3anycke. CtapToBoe
coobLeHrHe MOXKHO TaKXXe BBECTH B NnoJie Ha BKaaake Paunbl.

BbibepuTe onuuio Meuatb TUTYNBbHBIX CTpaHUL, NeyaTb oTyeTa 06 arpubyTax unm
obe 3Tv onumm.

o [leyaTaTb TUTYNIbHYIO CTPAHULY: TUTYIbHAA CTPAHULLA — 3TO pa3AenuUTebHAsA
CTPAHMLIA, KOTOPAA COAEPIKUT MHGOPMALIMIO O paboTe U NeyaTaeTcs B Hayane
KQXA0HM paboThbl.

e [euatarb oTuet 06 arpubyTax: Otuet 06 aTpubyTax NnpeacTasaseT cobow
CTPAHMLYY, HO KOTOPOM COAEPIKATCA KPATKUE CBEAEHUS O BbIDPAHHBIX NAPAMETPAX
paboTbl, B YACTHOCTH, UMEIOLLMX OTHOLLIEHWE K MAEHTUDUKALMK paboThl,
MATepUay, BbIBOAY U KAYeCTBY M30OpaXKEHWS, UCXOAHbIE AAHHbIE KOTOPbIX 3a40HbI
B HAOCTPOMKAX o4Yepeau 1 3anporpaMMUMpoBaHbl B paboTe. HacTpoiku 3ameHbl
CBOMCTB ouepeau UMET NPUOPUTET HAZ BCEMU OCTAJIbHLIMWU HACTPOMKAMM
CBOWCTB.

HeT: cTpaHumubl He neuwararoTcs.
CTaHAapTHBIN: NeyaTb CTPAHULbI, COOPMHUPOBAHHOM CUCTEMOM.

Ansa TUTYyNbHbIX CTpaHUL: Mcnonb3oBaTb HAYA/IbHbIE CTPAHULbI: AKTUBALMSA
OMUMK YMCNA CTPAHUL,. BbibrpaeTcs uMcno cTpaHvy, B Hadane paboTbl, KOTopble
6yayT MCNOMb30BAHBI B KAYECTBE TUTYJIbHbIX CTPAHML.

BbibepuTe Ouepepb ans neyaty.
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Pexxum «leuats 13 parinar»

17. Ons oTnpaBku paboTbl B cucTemy HaxmuTe Meuvars.

OTkpouTe BrIAAKY basosoe.

Ha Bknagke «basoBoe» MOXHO BbIOpATL NApaMeTpbl 6yMaru, CTOPOH C M306paXKEHUAMM,
cLwMBAHKUA/NocneneyaTHon o6paboTku 1 NOAGOPKH.

1. MNepengute Ha BKNaaKy OCHOBHbIe.
2. BbibepuTe 0fiMH K3 cneayloWwMx NapameTpoB ANA NyHKTa bymara:

a) BbibepuTte BapHaHT B cnvcke 3arpyeHHbli matepuan. [pu SToM rapaHTUpyeTcs

b)

c)

HaMuMe matepuana, HeobxoanMoro Ana AAHHOW paboTbl.

B meHio Cnncok maTtepranos BbibepuTe yKA3AHHbIM MATEPHUA.

BbibepuTe Monb3osatenbckuit matepuan. MNpu Bbibope 3TOM onuun cneayet
3anonHutb nons Uma, Popmart/Liset, Tun/MnoTHocTb 1, ecnv oTobpaxkaeTcs,
MNMokpbiTHe.

HaxXMuTe KHOMKy YCT. FOTOBbIM K UCNOMb3., YTOObI 304ATb FOTOBHOCTb BCEX
atpubyTos, kpome Popmar. Mpu 3TOM cUCTEMA NONTYYAET UHCTPYKLIUK
MCMOMIb30BATb BCE UMEIOLLUECS MATEPUAIIbI HYXKHOTo dpopmata. Mpw Beibope
AAHHOM OMLMK MOXHO Bbl6paTh GOPMAT MM PA3PELLNTb UCMONIb30BAHWE
¢dopmaTa, ykasaHHoro B darne aaHHbIx. Ecnnm matepuan npegycmartpusaet
CTPAHMLbI pa3HOro $popmaTad, BAXKHO He 3a4aBATb KAKOW-TO OAWH $popmar.

3. BbibepuTe B packpbiBatoLieMca MeHo napameTp CTopoHbl.
4, Bbibepute nyHKT ClumBaHue/nocneneyatHas o6paboTka.
5. Bbibepute nepeknioyartens C noabopkoi nv bes nopbopku B none «Moabopkax.

e Cnoa6opKoiA: CTPAHMLIbI AOKYMEHTOB NeYdaTatoTCA NOCeL0BATENIbHO U BbIBOASATCS

KOK OTAeJIbHble KOMMNEKTbl. Hanpumep, Npu neyaty Tpex KOMMIEKTOB
3-CTPAHMYHOIO JJOKYMEHTA CTPAHMWLbI BbIBOAA FPYMNMMPYIOTCSA B C/IEAYIOLLEM
nopaake: 1,2,31,2,31,2,3.

be3 noa6opKu: CO3AA0TCA KOMM/IEKTbI OTNEYATKOB KAXKAOM CTpaHULbI. Mpu
NeyaT TpeX KOM1M ABYXCTPAHUYHOTO JOKYMEHTA BbIBOAATCSA TPH KOMWUK CTPAHMLbI
1, 3aTem TpH KOMUK CTPAHULbI 2.

HacTtporka cBoMCTB paboThl HA BKIAAKE
"BbiBOA"

1. [JBaxzabl WenKkHUTe paboTy.

2.
3.

2-4

BbibepuTe BknaaKy BeiBog.

KHonka ba3soBble yCTAHOBKU CNYXHUT A1 HACTPOWKKW NAPAMETPOB CTOPOH U
noabopKw.

[na poctyna K napameTpam CLUMBAHKSA, MOC/IeNneyaTHOM 06paboTKH, CABUra, NoApe3sKu
W MecTa BbiBOAA HAXXMUTe KHoNKy ClunBaHue / MocneneuatHas o6pabotka. Cwm.
HacTtporika ceorcTs paboTsl Ha BKagKe "BoiBos” B gucneTyepe paboT

Cepsep neyatv FreeFlow®
FreeFlow Print Server Help



Pexxunm «lMeyatb 13 dparina»

5. BbibepuTe onuuio PasgenutenbHble IUCTbI.

BbibepuTe NyHKT AHHOTALMUH.

7. KomMnoHOBKa — HACTPOMKA pa3meLLeHns, MOBOPOTd, 06pe3kn h MaclTabrpoBaHus
CTPAHML, MCXOAHOTO AOKYMEHTA Ha oTrneyaTtke. [lofiHoe onvcaHre moaenen
pasmelleHus cm. B pasgene "CTUaM KOMMOHOBKHK",

8. Haxxmute OK mnv NnpogonxuTe HaCTPOMKY CBOMCTB paboTol.

o

Bbl6pCIHHI>Ie HClCTpOl;'IKM OTO6pCl)'KCUOTCFI Ha OTAENbHOM KHOMKE.

Brknagka «KauectBo M306pakeHus»

Ha Bknagke KauectBo M306pCl)KeHMF| CoAEePXKATCA dNeMeHTbl ynpassieHKUA, C NOMOLLbIO
KOTOPbIX MOXXHO KOPPEKTUPOBATb KAYECTBO M306pCl)K€HI4FI.

MpK1 NUCNoNb30BAHWMM SN1EMEHTOB YNPAB/IEHUS KAYECTBOM U306PaKEHUs cnesyeT BHOCUTb
M3MeHeHWA NoCcTeneHHo. BHeceHWe 3HAUMTENBHBIX U3MEHEHWI MOXKET CHU3WUTb KAYeCTBO
n3obparkeHus.

Brknaaka “TpaBka n3obpaxeHusa”

Ha Bknagke "Tpaeka n3obpaxeHus” pasmeLLaTca 31eMeHTbl ynpasneHus "Casur
n3obpaxerusn”, "TlosopoT” 1 "PoHoBas dopma”. B KaKAOM 3neMeHTe ynpasieHus
AOCTYNHbI AONONHUTENbHbIE HACTPOMKM.

e KHonka goctyna K pexumy "CaBur n3obpaxeHus” ncnonb3yeTcs As HACTPOMKK
pasmeLleHna U306paXKeHUa Ha CTPAHKULLE NPKU NeYaTH.

e KHonka goctyna K pexkmumy “MoBopoT” MCNonb3yeTcs A1 NOBOPOTA M306PAKEHUH
B pabore.

o CnyuT ans yCTAHOBKM onuui doHoBoM dopmbl. lononHUTeNbHbIE CBELlEHHSA CM. B
pa3gene "Mcnonb3oBaHue GoHOBLIX popm”.

Brknagka "CneumansHble CTpAHULbI

Bknaaka "CneumanbHble CTPAHMLbI" NO3BOJIAET YNPABAATL CTPAHULLAMU UCKITIOYEHUH,
TUTY/IbHBIMW JINCTAMU Y BCTABKAMM.

o CTPaHMUbI-UCKNIOYEHUS NPeAHA3HAYEHbI 4151 HA3HAYEHWA CeLUabHbIX
XOUPAKTEPUCTUK OTAEIbHbIM CTPAHWULAM BHYTPU OAHOM paboTbl.

o 06n0XKKM NpUaatoT paboTam 3aBepLUeHHbIN BUA U B 6ObLUMHCTBE C/lydaeB
“cnonb3ytoTcsA ANns paboT c nepenneTom, CKpenjeHeM 1 CLUMBAHUEM.

o [1py HANMYUK KOHPSIMKTHBIX MJIM PA3HBIX HACTPOEK A1 OAHOM U TOM Ke CTPAHMLbI
NPUOPUTET UMEIOT 0BNOXKKKU. ECNn AN cTpaHuULbl yCTAHABIMBAETCA HECKONIbKO
MCKJTOYEHWH, TO MPUMEHSIETCA TOJIbKO OAHO M3 HUX M paboTbl neyaTatoTcs 6e3 oLMOKK.
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Pexxum «leuats 13 parinar»

e CTpaHMUa-BCTABKA — 3TO NYCTOM IMCT bymaru, npeBapuTeNbHO OTNeYaTaHHas

CTPAHULLA (eCNK NOAAEPKMBAETCA NPUHTEPOM) UK PYrOov MATEPKUA, BCTABIAEMbIH
MeXAy HaneyaTaHHbIMKM CTPAHWULAMK paboTbl.

[leuaTb NAKETHbIX GAWNIOB C MOMOLLbIO
cepsuca ‘lleyatsb 13 pamna’

10.

1

Otkpovite cepsuc “Teuatb 13 pamna”.

. OTkpo#Te Bknaaky damnbl.
. B cnucke Ouepepb BbibepuTe ouepesb, U3 KOTOPOW byayT neyataTbcs dansbl.

K paboTte byayT NpMMEHATLCA TOJIbKO NAPAMETPbI O4YepeaHr No YMOYAHUL0. Jns
KQXAO0ro otTaensHoro pavna Henb3sA byaeT 304aTb CBOWCTBA paboThl.

BbibepuTe 0630p.

B meHto UckaTtb B BbIbeprTE MeCTONO0XKEHWE paboTbl, KOTOPYHO HYXXHO HaNeYaTaTb,
B parnosor cucteme UNIX, Ha HocuTene man B ceTu.

Tak¥Ke MOXKHO BBECTU MECTOMNOJIOXKeHWe COXPaHeHHOM paboTbl B nose Bbibop.

Ecnu Hy»kHO HanevaTaTb ToNbKO Gparnbl onpeaeneHHoro TMna, B okHe 063op BbibepuTte
TMN B MeHio Tun ¢aina.

BbibepwTe nanky, B KOTopor cogepxarcs paboTbl ans neuatu. Ecnm paboTel HaxoasTcs
B NOAKATAJIOraX, BblbepuTe Nanky, COAEPKALLyto AAHHbIE MOAKATAIONM.

B 3aBUCMMOCTHM OT pasmelleHns GannoB B OLHOW NAMNKe WK B MOAKATANIOrax
BblbepuTe nuKTOorpammy MNMakeTHble pannbl nnun nukTorpammy MNakeTHble painbl,
BKJ/1IIOYAA MNOAKATANIONM, PACMO/IOXKEHHYIO B IeBOM BepxHeMm yrny okHa 063op.
Ecnn Hy)HO HaneyaTaTb HeCKOJIbKO GaMIOB M3 CMMCKA, BbibepUTe UX U yAAIUTE UX
M3 CNCKA C NOMOLLbIO KHOMKK YAanuTb. MOXHO BbIbpaTh Cpa3y HECKONbKMUX Gparnios
cnegyowum obpasom:

e HaxmuTte n yaepwusante knasvwy CTRL v BbibrpaiTe oTaenbHble paboTsbl
HAXKATHUEM SIEBOM KHOMKU MbILLIN.

e [lnsa Toro uytobbl BbIOPATH HECKONLKO NOAPAA PACMONOKEHHbLIX GAMIOB, HAKMHUTE
n yaepxusante knasuwy SHIFT, Bbiaenss npy 3ToM MMeHa NepBoro v NocieHero
¢darnos B cnucke. Mpuy 3TOM BbIAENATCA NEPBbIM U NOCAeAHUI Gai, A TAKKE BCe
bannbl Mexay HUMMK.

ECnu HYy»KHO M3MEHWUTb NOPAAOK OTOBPAXKEHMS dNEMEHTOB CMIUCKA, BblbepuTe 0nH
bann v U3meHUTE ero MecTornosIo)eH1e C NOMOLLbIO KHOMOK CO CTPesIKaMKU BBEPX M
BHM3.

Haxmute OK. Qarinbl otobpasstcs B none Uma dpaina B nopsake nocTynaeHUs Ha
neyarb.

12. Bbibepute Pacneuararb ans neuatn ¢pamios c NapamMeTpamMmn o4epesi No YMOMHAHHIO.
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Pexxunm «lMeyatb 13 dparina»

[IpobHas neyatb paboTsl, yaepaHue
PabOTbl U MCNOB30BAHUE PEXUMA
‘[leyararb cenyac”

Cepsuc "Tleuatb 13 parina” npeHA3HAYEH A5 AOCTYyNA K paboTam neuartu, He
OTnpaeneHHbIM Yepes cuctemy. PaboTbl MOryT HOXOAWUTLCA HA IOKAIBHOM MU HO CETEBOM
YKECTKOM ANUCKeE, eC/IU OH JOCTYMeH.

MNMocne nepepgaur paboTbl HO NeYATb C NOMOLbIO cepBurca “Teuartb U3 parna” MoOXKHO
M3MEHWTb CBOMCTBA AAHHOM PpabOoTbl U BbIMOHWUTL APYyrve 304a44 ynpassieHus paboTo,
MoNy4YMB AOCTYN K HEW B AUCNETYepe paboT.

[MpobHas paboTa

JaHHaA GyHKUMA CYXKWT ANa neyatv npobHow Konuu paboTbl, M36aBnas oT
Heob6Xx0AMMOCTH NOBTOPHOM OTNPABKK paboTbl HA NeYaTb NOCsie NPOBEPKU eé
COAEPXMMOro U MAKeTa.

[na npobHol paboTbl NpUMeHsATCs BCce aTpubyTbl paboTbl, KPOME KOIMYeCTBa.
KonunuectBo oTneyatkos npu NnpobHor paboTte coctasnsieT 1. Ho 310 3HaYeHue no
YMONUYAHUIO MOXET U3MEHUTb CUCTEMHbIN afMUHUCTpaTop: Hactpoika > CucteMHble
npeAnoYTeHuUs.

NMPUMEYAHUE

MNpo6bHble paboTbl NPUOCTAHABIMBAIOT BCE BbIMOHAOLMECA paboTbl NeyaTw.

1. Otkpovite cnyxb6y “TMeuatb 13 panna’.
2. Mepenaunte Ha BKNaaky "®ainbl” v BbibepuTe paboTy ansa neuatu.

3. Ananeyatv npobHok paboTel nepes 06paboTKoM Bcero KommniekTa paboTol Bbibepute
Mpo6a 1 Konua u 3aaepmka B MeHo Tun paboTbi.

4. Bbibepute Pacneuararb.

5. Mosasutca okHo Mpoba. Xoa paboTbl, rae oTobparKaeTca Xoa BbINOJIHEHWS NPO6HOWM
paboTbl. Ans nonyyeHus noapobHbIx cBeeHWI 0 NPO6HOM paboTe HAXKMUTE KHOMKY
Auncnetuep pabot. B npouecce BbinonHeHWs NpobHoM paboTbl 4OCTYNHO ceaytoLlee:

o [lporpammupoBath cnepyioulyto paboTy: 3aKpbIBAETCS OKHO XOAA NMPO6HOM
paboTbl U NPOUCXOAMT BO3BPAT B NpeAblAyLiee A1UaNoroBoe OKHO.
e OTMeHHUTb: 0OTMeHa NpobHoM paboTsbi.

6. o 3aBepLueHnn NpobHOM paboTbl OTKPbIBAETCA MHPOPMALMOHHOE AUAIOrOBOE OKHO
C 3aNpoCoOM O AasibHeHLweM AeHcTBUU. BbibepuTe 0auH U3 cnesyomnx BAPUAHTOB:
e Paspewntb 06paboTKy: neuatb Bcei paboTbl M 3aKPbITUE AUATIOrOBOr0 OKHA.
e OTmeHHnTb paboTy: oTMeHa paboTbl U 3AKPbITUE AUAIOrOBOrO OKHA.

¢ 3aKpbITb: 3QKPbITUE AUAIOrOBOro OKHA. B ancnetyepe paboT MOXHO U3MEHWUTb
paboty n/nunun pasbaokMpoBaThb e€.
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Ncnonb3oBaHue pexuma ‘Tleyarars cenyac.

Pexum “Tleyatatb cernyac” No3BonseT NPUOCTAHOBUTL TEKYLLYIO paboTy ANA neyaTtu
Apyrvx pabor. MNocne BbinonHeHWA Bcex paboT neyatu B pexxume “Meyararb ceryac’
cepBsep neyaty Bo30OHOBAAET NeyaTb NMPUOCTAHOBAEHHOW paboTbl.

1. OTkpoiiTe okHO pexnma MeuaTb U3 paina.

2. Mepengunte Ha BKNaaky damnebl v BoibeprTe paboTy ana neyaty.

3. Bbibepute MeuaraTb ceryac B MeHio Tun paboTbl.

4. Bbibepute Pacneuatatsb.

PaboTa nepenaetcs aucnetyepy paboT, rae eé MOXHO M3MEHUTb MW pa36JIOKUPOBATD.

NMPUMEYAHUE

Mpu Ha3HAYEHWM HOBOM pabOThI A/1A MeYaTH CeMUac AKTUBHAA paboTa Ans neyatu
ceryac He npepbiBaetcs. Camas HoBas paboTa Asis neuyaTy celMyac gobasnseTcs B
KOHeL|, CMUCKA AKTUBHbIX paboT HENPEPbLIBHOTO BbINOJIHEHUS. Bce paboTbl ana neyatu
ceruac, TpebytoLLme HeAOCTYMHbIX PeCypcoB (HaNpUMep, CNeLUAIbHbIX MATEPUAIOB),
CYATAIOTCA HENPUTOAHBIMU U HE MNIAHUPYHOTCA KAK paboTbl 415 MeYaTH cenyac, noka
TpebyeMblii pecypc He CTAHET AOCTYMEH.
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YnpasneHue pabotamu

C nomoubio GYHKUMK yNpaBAeHWs paboTaMM MOXHO BbINOHATb 3a404M MO YNPABIEHUIO
paboTamu, BKOYAs NeydTb, NPOOHY0 NeYaTb, yAepKaHWe U NepecbiiKy paboT, a TaKkKe
M3MeHeHWe CBOMCTB pabor.

Auncnetuep pabot

C nomoubto aucneTyepa paboT MOXKHO BbINONHUTbL PAL PA3NIMYHbBIX 30404 HA YPOBHE
paboTbl. MOXKHO NPOCMOTPETL BCE pABOTbI B CUCTEME, BKITHOUASA TEKYLLYHO M 3ABEPLLIEHHbIE
paboTbl, MM 0TO6PA3UTL OLMH U3 PSAAA BO3MOXHbIX MOAKOMMIEKTOB paboT. lncneTtuep
paboT TaKKe NO3BONAET BbIMOJIHATb ONEPALMU U BbIBMPATb NAPAMETPbI B OTHOLLEHWH
oTAeNbHbIX paboT unu rpynn paboT B cucTeme.

[AvcneTyep paboT 3KPAHOM MO YMOAUYAHWIO A1 FPAdPUUECKOro NOb30BATENLCKOMO
WHTepodeiica cepeepa neyary.

lncneTtuep pabor

Auncnetuep paboT, TaKKe Ha3bIBAEMbIM HAYAIbHBIM SKPAHOM, COCTOWUT U3 CMUCKOB U
BKIQZOK. B cnuckax oTobpaxkatoTcs paboTbl B CUCTEME B PA3NIMUHBIX COCTOSIHMAX. Ha
BKIaZKe BbinonHeHo oTobpaxaeTcs cTaTyc 3aBeplueHHbIX paboT. Ha Bknaake
CoxpaHeHo 0TobpaXKatoTcst paboTbl, COXPAHEHHbIE B CUCTEME.

[ns noaaep»Ku paboyero NpoLecca MOXHO U3MEHUTb KOHPUIypaLMio MaKeTa
Aucnetyepa pabor.

NMPUMEYAHUE

[na uameHeHWa NopsAKa 3N1eMEHTOB B JAHHbIX N0 paboTam B cnvcke paboT (Hanpumep
ID vnu TMna paboT) BbibepuTe 3aroNoBOK CToN6La 1 NepeTaLLUTe ero B Apyroe
MEeCTONMOJIOKEHHWE CMUCKA.

o [lprMocTaHOBNEHHbIN: eCiv paboTa He MOXeT ObITb HaNeuaTaHa, MOCKOJIbKY
HOXOAWTCA HA YAEPKAHWUM, UMeeT CO0M MnK ApYryto OLWMOKY, OHO ABTOMATHUYECKH
nepemettaercs B cnucok NMpuoctaHoBneHHbi. ObLLee YMCI0 NPUOCTAHOBAEHHbIX
paboT oTobparkaeTcs cnpaea oT 3aronoska MpuoctaHoBneHHbIN. [1na npocmoTpa
AOMOIHUTESNIbHBIX HEAKTUBHBIX PAbOT BOCMO/Ib3yMTECh MOJI0COM NPOKPYTKHK.
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NMPUMEYAHUE

Mocne COXpaHeHunA pCl60TCl yaanAaeTca 13 CnnMCKa aAKTUBHbIX pCl6OT.

¢ BbinonHeHo: B 3TOM cnucke oTobpaxatoTca 3aBepLueHHble paboTbl. Eciv BkatoyeH
paxum CoxpaHaTb ¢painbl PDL, PDL coxpaHsaeTca B cucTeme A1 MOBTOPHOM NeyaTty
u3 crnucka BeinonHexo.

o CoxpaHeHO: 3TOT CNUCOK NPeAOCTABAAET JOCTYN KO BceM paboTam, KoTopble Hbuiu
OTNPABNEHbI B XPAHUJIULLE, A TAKKE K paHee HaneyaTaHHbIM U COXPAHEHHbIM
paboTam. Npy NOBTOpPHOWM NEYATH MOXKHO U3MEHUTb HEKOTOPbIE NAPAMETPbI TAKOM
paboThbl.

NMPUMEYAHUE

Bknapka CoxpaHeHo oTniMyaeTcs oT cepeuca ‘TleuaTb 13 darna” cneayowmm
obpasom: Bknagka CoxpaHeHo npefoCcTaBaseT BO3MOXKHOCTb MOBTOPHOM OTNPABKH
Ha NeyaTb paboT, KOTopble yXKe NOCTYNWIK B cUcTeMy, a cepsuc “Tleuatb 13 parna”
npesHasHayeH Ans neyatv paboT m3 nobok bannosomn cuctembl Unu ¢ nioboro
HOCWUTENA, KOTOpbIe eLle He NOCTYNAN B CUCTEMY.

e B packpbiBatowemcs MeHo PaboTa MOXKHO BbINOSHUTL 3040a4M MO YNPABIEHWO paborT,
TAKWE KAK NpesiBApHTeSIbHbIM MPOCMOTP, YAAIEHUE UK yAepXKaHWe paboT, a TaKKe
BbINYCTUTb Pab0Tbl HA NeYaTb. B 3TOM MeHI0 TaKKe MOXHO 3a40Tb UKW U3MEHUTD
cBoMCTBA paboTbl. [JocTyn Ko BceM NapameTpam, NpefCcTaB/EHHbIM B
pacKpbiBaoLLeMcs MeHio PaboTa, TakKe MOXHO NOYYMTb, LEeSIKHYB paboTy Npaso
KHOMKOM MbILUK B AucneTyepe paboT unu BbIbpas NMKTOrpaMMy HA NAHENM
MHCTPYMEHTOB.

e B pacKkpbiBaAOWeEMCA MEHKO Bup npeacrasneHbl cnegyoume napamMmeTpbl:

- Cronbubl: 38eCb MOXXHO U3MEHUTb napameTpbl 0T06pCl)KEHMF| CnUcKa pG6OT,
Bbl6p(lB NI OTMEHUB Bbl60p 30roJI0BKOB AAHHOrO crnmcka. Ecan Bbl60p 3/1eMeHTA
OTMEHEH, TO 3JIEMEHT yAaNnAeTCA U3 CNUCKa p(160T.

- MaHenb MHCTPYMeHTOB: Npu BbibOpe 3TOro napameTpa oTobparkaeTca nam
CKpbIBAETCA NOAOG0PKA MHCTPYMEHTOB, MPUMEHUMbIX K OObIYHbIM 304A4AM.
- TNMoBTOpHUTbL OTO6paXKEHHE: 06HOBNEHWE CNUCKa paboT.

o [MKTOrpaMMbl HO NAHENH HHCTPYMEHTOB C/TYXKAT ANA A0CTYNA K YACTO UCMOJIb3yeMbIM
byHKUMAM. 1N NpoCcMOTPa ONUCAHKUA HABEAMTE KYPCOp HA COOTBETCTBYIOLLYHO
MUKTOrPAMMY.

e B packpbiBatoemcs meHto Ouepeab 0TobpaxatoTcst paboTbl B BbIGPAHHOM ouepeay.
Mpwu BbibOpe BapraHTa Bce ouepean oTobparkaoTcs Bce paboTbl BO BCEX OUEpeAsiX.

Cnucku pabot

Cronbubl cnuckoB pCl6OT MOXHO nepecTpanBaTb: AJ1A 3TOIo HY>XHO Bbl6pClTb 3AroJioBoK
ctonbua u nepeTawmnTb €ro B 4pyroe mMecTto.

Jins U3ameHeHHA LMPUHBI CTONBLLA HYXKHO LLIENIKHYTb €ro pasaeninTesb U CABUHYTb BNPABO
WNK BNEBO, YAEPXKMUBAA HAXKATOM NIEBYIO0 KHOMKY MbIlWW. Ecnv wrpuHa ctonbua
HeZo0CTATOYHAA ANIA OTOBPAKEHUA BCEro COAEePKMMOro ctonbua, Ana ero npocmMoTpa
HY»KHO HOBECTW KYPCOP Ha BblAeNeHHbIM cTonbel,.
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[ns ynpasneHus oTobparkeHnemM CToN6L0B CNYXUT packpbliBarLleecs MeHo Bug,.
[AuncneTtyep paboT 06HOBASIET CNMCOK COMNIACHO 3aAAHHOMY MHTEPBAY.

B 3aBMCHMOCTHM OT CNUCKA PAbOT B HEM MO YMONIUAHUIO MOXET OTOBPAKATLCA CleaytoLas
MHpopMaLms:;

ID paboTbi: uMcnoBok uaeHTUdGUKATOP paboThbl, HA3HAYEHHbINA CUCTEMOM MNpH
nonyyeHuu pabotbl. ID paboTbl oTobparkaeTcsa Bceraa.

Cratyc: otobparkeHue ctatyca paboTbl, HANpUMep, NPUHUMAETCS, HEMPUTOAHAA UK
cbon.

Umsa paboTbi: ums parna paboTsbl.
Ouepeab: MMA ouepesn, B KOTOPYIO OTpaeneHa pabora.

OTnpaBuTeNb: UMS 3APErnCTPUPOBAHHOIO NOJIb30BATENS, OTNPABUBLLErO paboTy ¢
KnMeHTa Ha xocT. OTnpasneHHas u3 «lopsuei» nanku paboTa oTobpaxKaeTcs KaK
ecTb.

OTnpaBneHo: AATA M BpeMs NoayyeHns paboTbl CepBEPOM NeuaTu.
HaneuaraHo: gaTa v BpemMsi OTNPABKK paboTbl HA NeYaThb.

BbInonHeHo: AATA W BpeMS BbINOJIHEHWS NMEUYATH UJIM COXPAHEHUS pabOoTbl, COAEPKUTCH
Ha BKaaKe BbinonHeHo.

UmsA: uma coxpaHeHHoM paboTbl, copepxuTcs Ha Bknaake CoxpaHeHo. Mmsa
COXpaHeHHOW paboTbl oTobpaxaeTcsa Bceraa.

Tun: Tvn darina paboTel, conepxutca Ha Bknagke CoxpaHeHo.
Popmart: 06bEM paboTbl B kKunobamnTax, coaepuTcs Ha Bknaake CoxpaHeHo.

AGTG U3MeHeHa: 4aTa U BpeMA U3MEHEHUA (I)Cll;U'ICl, COAEePXUTCA HA BKNAAgKe
CoxpaHeHo.

MyTb pocTyna: MecTo pasmelleHre paboTbl B pOAUTENbCKOW AUPEKTOPHH,
coilepxuTcA Ha BKaaKke CoxpaHeHo.

YnpasneHue cnmckom “PaboTbl”

Bbibrpas 1 oTMeHsA BbIOOP 3aroNoBKOB CMMCKA "PaboTbl”, MOXHO U3MEHATb BHELLHWI
BMA AOHHOrO crnucka. Eciv BblgeneHre oTCyTCTBYET, SNeMEeHT yAANAeTCA U3 CNUCKA
pabor.

1.
2.
3.

4.

B meHto "Bua" HauanbHoro akpaHa Bbibepute anemeHT Ctonbubl.

LLlenkHuTe cnMcoK paboT, cTonbubl KOTOPOro Bbl XOTUTE U3MEHWT.

BbibepuTe HA3BAHUSA CTONIBLOB, KOTOPbIE HYXHO 0TOHBPA3UTL B CMCKe paboT, nnbo
CHWMUTE BblAeNIeHWE C TEX HA3BAHWI, KOTOPbIE HY}KHO YAQIUTb U3 CNMCKA paborT.

CHATMe oTMeTKHM BbIbopa A5 3arosioBKa cronbua naeHTudukaTopa paboTsbl
HeZoCTYMHO.

HaxmuTte OK.

BHeceHHble U3MeHeHUsi MTHOBEHHO 0Tobpa3sTcsa B cnvcKke pabor.
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Mcnosb3oBaHKe npeaBapuUTesibHOM
NPOBEPKK paboT

MNpeaBapuTensHAs NpoBepKa No3eosifeT NpoeepsiTe paboTbl PDF Ha Hannuume
OTCYTCTBYIOLUMX LIPHUPTOB, NNdALLEYHbIX LBETOB, NPoCcTpaHcTBa RGB 1 n3obparkeHui
BbICOKOI0 MM HU3KOro paspelueHus. lMpr HeobXoaMMOCTM MOXHO CPOPMUPOBATL OTHET
06 06HapYyKeHHbIX OLLIMBKAX. MOXHO BbIBpATb, HYXHO JIM NPOAOMKATE 06paboTKy Npu
0bHapyeHUM OLLMOOK, KOTOPble MOrYT NPUBECTU K OTMEHE NpeABAPUTENIbHOM MPOBEPKH,
WK HYXKHO 3a4epXaTb paboTy. MOXXHO TaKKe HaCTPOUTb ABTOMATHYECKWIA 3anycK
npeaBApUTENBHOM NPOBEPKU Npu 06paboTke paboT ouepesbio.

®yHKUMK NpeaBapHTeNbHOM NpoBepkK paboT PDF aocTynHbl ecnu WwenkHyTb NpaBom
KHOMKOW MbiwK Ha paboTy PDF B cnuckax NpuoctaHoBneHHble paboTbl, PaboTbl,
3a/iep>KaHHble B ovyepeau, uin 3aseplueHHble paboTbl, a 3atem BblbpaThb
MpepBapuTenbHas npoBepKa.

®yHKLMM NpeaBApPUTE/ILHOW NMPOBEPKU CllefyHoLLme:

e BbINoNHUTL NpeABaApUTENIbHYIO NPOBEPKY U OTNPABUTDL - CM. "BbinonHeHue
npeaBapuUTeNbHbIX NPOBEPOK Npu 06paboTke paboTbl PDF" ana nonyueHus 6onee
noapobHol nHbopmavmu.

e [lpocmoTpeTtb OTUET- CM. “TIpocMOTp OTUETA O NpeaABAPUTENLHOM NPOBEPKe” ANs
nonyyeHus 6onee nogpobHOM MHPOpMALMK.

e YtBepautb PDF - cm. "YTBepxaeHune PDF npu npeasapuTensHoM npoBepke” ans
nonyyeHus bonee Noapo6HOM MHPPMALUHK.

e HaneuartaTtb 0TUéT- cM. “TleuaTb OTUETA O NpeABAPUTENBHOM MPOBEPKe” ANA
nonyyeHus 6onee nogpobHOM MHPOpMALMK.

e DKCMOPTUPOBATb OTUET- CM. "DKCNOPT OTYETA O MpefBApUTE/IbHOM NpoBepKe” A
nonyyeHus bonee nogpobHoM MHPOpMALIMK.

e Hactpo¥ika cm. "Hactporika npeaBapuTensHoi NpoBepky paboTbl” Ana nonyyeHus
6onee nogpobHoOM MHGpMaALUK.

BbinonHeHWe NpeaBapuTenbHOM NpoBepky paboTel PDF

MOo3KHO BbINONHWUTL NPeABAPUTENBbHYIO NPOBEPKY paboTbl B dopmate PDF u3 cnmcka
paboT “Tay3a”’, "3aaepxKa 1s-3a ouepean” unu "BoinosHeHo".

MpaBo# KHOMKOM MbILLK LeNKHMTe Ha paboTe u BbibepuTe:
o [pepB. npoeepka > lpeas. npoBepka.
MNpepaB. npoBepka 3anyckaeT NpeABAPUTENIbHYIO MPOBEPKY, HO He U3MeHsAeT

cocTosiHue paboTbl. PaboTa ocTaeTcs B TOM e CNMCKe, B KOTOPOM OHA HAXOAWNACH
[0 Bbibopa pexuma “Tpeas. npoBepKa”.

e [peas. npoeepka > MNpeaBapuTenbHaAs NPOBEPKA U pa3peLLeHHe.
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MNpeaBapuTenbHaA NpoBepKa U paspeLueHre 3anycKaeT NpeasapuTesIbHYO
NpPOBEPKY M pa3peLuaeT AdSibHENLLYH 06paboTKy paboTbl Npy OTCYTCTBUK OLLUMOOK
npeaBapuTeNnbHOM NpoBepKH. Mpu HanMuKMK OLLIMBOK NpesiBapUTENIbHOM NPOBEPKHU
paboTa yaepHKUBAETCS MW NOABEPraeTcs AdsibHenLen 06paboTKe B 3aBUCUMOCTH
OT 3HAYEHWA NAPAMETPA BbINOSHEHUA paboT NpuU OLWMBKAX NpesBaApPUTENBHOM
NPOBEPKM.

[TpocMOTp OTUeTa NpeABApPUTEIbHOM MPOBEPKK OLLMOOK

OTueT NnpeBApUTENBHOM NPOBEPKU OLLMBOK AOCTYMEH A1 paboT C OLLIMOKAMM, B KOTOPbIX
BbIOpaH napameTp CoobwUTb Kak 06 ownbKe.

LLlenkHWTe paboTy NpaBoi KHOMKOM MbILK U BbibepuTe NyHKT NpeaBapuTenbHas
nposepkKa > lNpocmoTp otueta. OTKpoeTca okHo OTyeT NnpeaB. NPOBEPKH.

e Yrt0bbl UrHOPHMpOBATL OLWMOKK 1 yTBepAWUTL PDF ana panbHerwen o6paboTku,
BblbepuTe YTBepauTb PDF.

e Y1060l pacneyararb otyeT 06 owKnbKax, BbibepuTe Pacneyararb oT4UeT.
e YT06bI COXPAHWUTL OTYET 06 OLIMBKAX, BbIbEpUTE DKCMOPT OTUETA.

YTBEpKAEHWE NpeaBapUTesibHOM NpoBepKu PDF

Pa6oTbi PDF c oumbkamu npeasapuTenibHOM NPOBEPKU ABTOMATHUYECKW 304EPKUBAIOTCA
CUCTEMOW, ecnin Ans HACTporKK “TipaBuna npeaBapuTebHOM NPoBepKKU paboT ¢
owmnbramu” yctaHoBneHo 3aaepxatb paboTy. 3anepkaHue pabot PDF nponssoautcs
B CBA3W C TEM, YTO OLLIMOKKM NpeaBAPUTENIbHOM NPOBEPKH MOXHO YTBEPKAATb BPYYHYIO
ANA panbHenwen o6paboTKu.
MNpaBor KHOMKOWM MbIlUK WenKkHUTe paboTy 1 BbibepuTe MpeaB. npoBepka >
YtBepautb PDF.

[leyaTb OTUETA NpeABAPUTENIBHOM NPOBEPKMU

OTyeT 06 owmMbKax Npy NpeaBApUTEILHOM NPOBEPKe NpeAHA3HAYEH Ans paboT ¢

oWwMbKaMM, B KOTOPbIX BblIbpaH napameTp CoobwmTb Kak 06 owmnbke.

1. WenkHnTe paboTy NpaBoi KHOMKOM MbILLK M BbibepuTe nyHKT MNpeaBapuTenbHas
nposepkKa > MNeuatarb otuet. OTKpOETCA ANANOrOBOE OKHO NeyaTb oTYeTa Npeas.
NPOBEPKM.

2. BbibepuTe ouepefib, KONMUYECTBO CTOPOH W KOJIMYECTBO KOMUK, 3aTem HaxxmuTe OK.

DKCMopT OTYeTA NPeABAPUTESIbHOM NPOBEPKU

OTyeT NnpeABapUTENBHOM NPOBEPKU OLLMBOK AOCTYMEH A1 paboT C OLUMOKAMM, B KOTOPbIX

BblIOpaH napameTp CoobwUTb Kak 06 ownbKe.

1. WenkHute paboTy NpaBoi KHOMKOM MbIlK M BbibepuTe nyHKT MNpeaBaputenbHas
nposepkKa > IkcnopT otyeta. OTKpoeTCA ANANOroBOe OKHO “"IKCMOPT OTYeTa NpeasB.
NpOBEpPKH”.
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2. [1o yMOnuaHWI0 415 SKCNOPTUPOBAHHBIX OTYETOB MCMOMNb3YETCA KATAION B IOKASIbHOM
barnnoBom cucteme, pacrnonoXKeHHbIM No Nyt
/var/spool/XRXnps/preflightreportexportfiles/ B nanke, nomeueHHow ID paboTol. Ecnm
oT4eT He0bXOAMMO COXPAHUTL B |PYrOM MECTOMOJ/IOXEHWH, BbibepuTe
COOTBETCTBYHLL MM KATAJIOT.

3. BbibepuTe DKCNOPT AJ1A COXpAHeHUs oTyeTd. PopmaT oTyeTa A5 ouepeaer MOXHO
3a40Tb C MOMOLLbIO 3/1EMEHTA YNpABeHWUs pexxumom “TpeaB. nposepka”, a ans pabot
— B OKHe HacTpolika npeaB. MPOBEPKH.

4. OKHO C AAHHBIMM YKAXKET HA TO, YTO OTYeT Bbin1 aKcnopTUpoBaH. Haxkmute OK.

5. BbibepuTe 3akpbiThb.

Hactporka npeasaputensHoM NpoBepku paboThbl

1. WenkHuTe paboTy NpaBov KHONMKOM MbiLLK K BbibepuTe NyHKT MNpeaBaputenbHas
nposepkKa > Hactporka. OTkpoeTcsa okHO HacTpovika npeaBapuTesibHOM NPOBEPKH.

2. B pasgene MNpasuna paboT npeaB. NPOBEPKH, YKAKUTE, KAK CUCTEMA JO/MKHA
obpabaTbiBaTh paboThbl, B X04e NpeABAPHUTENIbHOM MPOBEPKKU KOTOPbIX 06HApYXeHbI
OLUMOKM:

e PaspewnTb AanbHeiwyto 06paboTKy - ecnn paboTa OTNPABEHA U3 OYepeaH,
OHQ [JOMYCKAETCSA K AdsbHelLLen obpaboTke.

e 3agepxarb paboTy - Npy NOCTyNAEHUU pabOTbl U3 OYEPEaH, OHA YAEPKUBAETCS
CUCTEMOM.

3. Bbibepute popmat parina ans sKcnopTUpyemblx oTYETOB 06 owMBKax M3 cnncKa
®opmar skcnopta oT4éTOB. DOPMATOM OTYETA MO YMOMUYAHUIO SABASIETCA TEKCT.
HacroaTenbHO pekomeHAyeTcs reHepUpoBATb OTUET NPeAB. TPOBEPKU FreHEPUPOBAICA
B TEKCTOBOM dopMare B LeSIAX MUHUMHU3ALMK CHUXKEHWUA Npon3BoauTeNnbHOCTH RIP.

e Tekct

e XML
- PDF

4, BbibepuTe NnpeaBapUTesibHble MPOBEPKH, KOTOPblE HEOOXOANMO BbINOAHATb. [lo/mKHA
6bITb BbINO/IHEHA MO MEHbLUEN Mepe 04HA NPOBEPKA. [INsi KAXKAOM U3 NepeUUCIeHHbIX
HWXe NPOBEPOK MOXHO YCTAHOBWTDL OMLMI0 BKoUaTb B OTUET KAK OWKMBKY AJ15
CO340HMA OTYETA 06 OLIMBKAX NPU OBHAPYKEHWUM OLLMOOK.

e OrcyTcTBYIOWME WPHUPTLI — MPOBEPKA BCTPOEHHbIX B pain PDF wprdTos.

e [naweyHbI LBET — NPOBEPKA HA HA/IMYME B CEPBEPE NeYATH NIALIEeYHbIX LIBETOB
davina PDF.
¢ [lpoctpaHcTBo uBeTOB RGB - NpoBepka Hannuma RGB B PDF.

e W306pareHnn c HU3KUM paspelleHHeM — NPOBEPKA U30OPAKEHNH C HU3KMM
pa3pelueHnem. Ecnm BbibpaHa gaHHas onuus, BbibepuTe paspelleHne B CMcKe
MeHbue yem. [pu 06HapyKeHUU U306paKEHHUI C pa3peLlleHneM, MEHbLLWM
YKA3GHHOrO B OTYET BKOUAETCA 3anuch 06 owmnbKe.

e Pasmep us3obpaxkeHuns npeebiwaeT 2400 ToueK HA AWM — NPOBEPKA HA HAJIMYUE
n306paxkeHun ¢ paspelueHneM Bbile 2400 Touek Ha AWM.

5. Haxmute OK.
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MeHto aucnetuepa paboT

C nomoLbo MeHIo AucneTyepa paboT MOXKHO BbIMOIHWTL 304A4M MO YNPABIEHUIO
paboTamu, TAKWE KaK NepecbUIKd, yAANEHUE UK yaepKaHWe paboT, a TAKKe BbINyCTUTb
paboTbl Ha NeyaTb. B 3TUX MEHIO TAKKE MOXHO 3040Tb UK U3MEHWUTL CBOWCTBA pabOThI.

Onuuu, 3a KOTOPbIMK CIeAyET TPOETOUME (...), OTKPbIBAIOT AOMOJIHUTESIbHbIE OKHA AJiA
pelleHus 3aaa4 no ynpasneHuio pabotamu. ins goctyna B meHio “PaboTa” Bbibepute
paboTy 1 BbIMONHUTE O4HO U3 CIeAYIOLMX AENCTBUMN:

o LllenkHuTe NpaBoOM KNABULLEN MbILLIK HA paboTe B CnMcKe paborT.
e OtkpowiTe meHto "PaboTta”.
o BbibepuTe NMKTOrpaMmy HA NAHENH UHCTPYMEHTOB.

JocTtynHble onunmn 6yayT pasnnyaTbCs B 3BUCUMOCTH OT TOTO, KOKOM CMMCOK
"YnpasneHue paboTamun” aKTUBeEH, BKIoYeH nn napametp CoxpaHaTb ¢painbl PDL, a
TAK¥Ke OT KOHOUrypauuu npuHTepa. MeHio "PaboTbl” MOXeT cofiepKaTb cneaytoLlme
onumu:

o CBOMCTBA: OTKPLIBAET OKHO, COAEPKALLEE HECKOJ/IbKO BKJIQZAOK, HO KOTOPbIX
0TOBPAKAKTCA BCE TEKYLLME NapaMeTpbl paboTbl. MHOMMe 304a4M NO YNPABAEHUIO
paboTAMH MOXHO BbIMOSIHUTb, UBMEHUB CBOMCTBA PabOTHI.

e [lpocmoTp: reHepupyeT nsobparkeHne paboTbl ANA NpeABAPUTENBHOrO NPOCMOTPA.
70T pexxum goctynen anst popmartos PostScript, PDF u TIFF. ina goctyna K stomy
pexumMmy HeobxoamMma nuueHsus PostScript.

o [pepB. npoBepkKa: npoepka paboTel PDF Ha Hannuue npobnem, KoTopble MOTYT
CTATb NPUYUHOM HEMPABUIIBHOM NEYATH USIU CHUKEHWA MPOU3BOAUTENBHOCTH.

e Pas6nokuMpoBaTb: NO3BONSET BbIMYCTUTb HA NeYaTb BbIBpaHHble paboTbl HA
yaepaHuu. Takas pabota nomellaeTcs B ouepesb Nocsie BCex neyataemblx Mm
OXMAAIOLWMX NeyaTn pabor.

e 3ageparb: eI paboTa yKe OTNPAB/IEHA HA NeYdTb, OAHAKO NeYaTb TpebyeTcs
BbINOJIHUTL NO3AHEE, TO pabOTy MOXKHO MNOCTABUTbL HA YAepKaHUe. Takas paboTa
nepemectutca B cnvcok MpuoctaHoBneHHbiW. Ecnn paboTa 3aaepkaHa, To nepes,
neyaTtbio TpebyeTcs ee NoBTOpHAA 06paboTKa. MNeyaTb HAUMHAETCA C HaYANA paboTbl.

e [leuararb ceruac: npepbIBAET BbINOJIHEHWE TEKYLLEN paboTbl AN NeYaTy BbIOPAHHOM
paboTbl.

e [Mpoba: neyataeT ofHY KOMNWIO paboTbl U COXPAHAET paboTy B cUCTeMe AJis
AOMNONIHUTENbHOM NeYaTy. [pobHble paboTbl NPUOCTAHABIMBAIOT BCE BbINOHAOLMECA
HA IGHHbIA MOMEHT PaboTbl NeyaTu.

o [poaBnKeHHUE: C NOMOLLbIO 3TOM OMLKMKU MOXHO NepemMecTUTb BbI6paHHY paboTy,
OXWMAAIOLLYIO BbINOJIHEHWSA, B MECTOMOJIONKEHWE HAZ BCEMU TAKUMM e paboTamu B
oyepenu. NpoasuHyTas paboTa neyaraeTcs cpasy nNocae paHee 3anaaHUPOBAHHbIX
pabor.

¢ [lepecnartb: no3BonseT nepecnatb paboTy c oaHOro cepeepa neyartu FreeFlow Ha
APYrom.
e [lepemecTuTb: NepemelLaet paboTy B Apyryto ouepesp.
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YnpasneHue paboTtamu

KonupoBaTb: no3sonseT HaneyataTb KON paboTbl, COXPAHAS UCXOAHYI0 paboTy
W ee NapameTpbl HEU3MEHEHHBIMM.

Ypanutb: npepbiBaeT neyaTb BbIGpAHHOM paboTbl U yAaNAET ee U3 CUCTEMBI.
OTmeHa: npepbIBAET Nevatb BbI6paHHOM paboTbl M yaanseT ee U3 CUCTEMBI.

NMPUMEYAHUE

Mpu HaXATUKM KHOMKKM OTMEHA B AUASIOrOBOM OKHE JAHHOMO PEXMMA paboTa He
YAANAETCsA U3 CUCTEMDI.

CkaHupoBaHue / Nepeaaua: No3BosieT OTCKAHUPOBATL M NepesaTb HEAKTUBHbIE
AAHHble paboTbl, NPUHTEPA M CepBepda NeyaTH, He 06paLLasch HEMOCPEACTBEHHO K
YaaneHHbIM cnyx6am.

Bbl6pClTb BCE: OTOT PEXKUM A0CTYyNEH HA BKNAagKe COXpGHEHO. an MCNONb30BAHNHA
OH BblAeNAEeT BCe pCl6OTbI, OKTUBHbIE UM HEAKTUBHbIE HA AAHHbIA MOMEHT.

OuUCTUTB BCE: OTMEHSAET BbIGOP BCex paboT, B IAHHbIM MOMEHT BblZie/IEHHbIX B CMIUCKE
pabor.

O6HOBUTL: 3TA ONUKA OOHOBNAET COAEPKUMOE CNIUCKA paboT.

OkHo «CBomcTBA paboTbI»

B okHe "CBoKcTBa paboThl” cCOpepKATCA INEMEHTbI JOCTYNA K PEXKUMAM, BCTPOEHHbIE
BO BK/IOZAKW W NpeHA3HAYEHHbIe A5 U3MEHEHWUA CBOWCTB, A TAKXKE ANA YNpOLeHHa
npotiecca neyaru.

JAna poctyna K cBoMCTBAM paboThbl LeIKHUTE Ha paboTe ABWK bl MK BbibepuTe paboTy
W BbINOJIHUTE OJHO U3 CNIeAYIOLLMX AEeACTBUM:

LLlenkHnTe Ha paboTe NpaBoi KHOMKOM MbillK U BblbeprTe CBOMCTBA.
BbibepuTte CBOMCTBA B pacKpbiBatowemca MeHio Pabora.
BbibepuTe Ha NaHeNW MHCTPYMEHTOB NMKTorpammy CBoMCTBA.

B okHe CeoicTBa pCl60TbI npeacrtassieHbl cneayoumne an1eMeHTbl:

3-8

Bknagka HacTpoiku: no3sonseT npocMATpuBaATL HACTPOMKM CTPAHML, AN MEeYATH,
dopmaT paboTbl, HA3HAYEHWE NEYATH, XOA, BbINOSIHEHWS pAbOTbl M AAMUHUCTPATHBHbIE
CTPAHULbI.

Bknapka Matepuan: no3sonsieT BblbMpaATb CBOMCTBA MATepUana Anst paboTsbl.

OkHo KauecTBO M306parkeHHUs: COAEPKUT SNEMEHTbI YNPABIEHUSA, C MOMOLLbHO
KOTOPbIX MOYHO OTPEry/IMpoBaATb KAYECTBO U306PAXKEHHMS.

Bknaaka NpaBka 306paKeHUs: CofepKUT HACTPOMKK A5l USMEHEHUS UCXOAHbIX
n3o06parkeHmi npu neyatu. Coaa BXOAWUT CABUI U306paXKeHUs, NOBOPOT U GOHOBbIE
dopmbl.

Brknaaka CneuuanbHble CTPAHHULbI: COLEPKUT PEXUMbI, C MOMOLLBI0 KOTOPbIX MOXHO
CO30BATb U U3MEHATb CTPAHULIbI-UCKIOUYEHUS, BCTABKU U OBI0XKKH.

Bknapgka MeTku BpemMeHH: oTobpaxaeT ceefieHUs 06 oTnpasKke paborT.
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e Brnagka Céo#: 3Ta BKAALKA aKTUBUPYeTCa Npu cbosnx paboT. Cooi paboTbl
NPOUCXOAMT, eC/iM paboTa COAEPKUT OLLUMOKM UK eCNK BO3HUKAET npobnema npu
ee obpaboTke.

e Bknagka HenpurogHblit: aKTUBUpPYETCA, €CMU AN BbINOJIHEHWA paboTbl B
COOTBETCTBUM C HOCTPOMKAMM TpebyeTcs onpeaeneHHbIM pecypc. HenpuroaHow
cuuTaeTca paboTa, KOTOPYH HEBO3MOXHO HAMEYATATb M3-30 OTCYTCTBMA HEOBXOANMBIX
pecypcos.

MoMMMO BKIGAOK U 1€EMEHTOB YNpPaBJ/IEHUA PEXUMAMH, B OKHe CBOMCTBA paboTbl eCTb
naHenb CoaepraHune, B KOTOPOK BHE 30BUCMMOCTH OT BbIOPAHHOM BKNALKM COAEPHKATCA
cneayioLme nossa U KHOMKK:

e KonuuectBo: K0/IMUeCTBO KOMMIEKTOB p0.60T Ana nevyartu.

e Wmsa pabotbl: vHdopmaLmsa 06 MmeHn paboTbl. 3HaUEeHWe 3TOro NoJis MOXHO
U3MEHUTb.

. CTGTyCI cBeaeHnAa o ToM, B KOKOM COCTOAHUK HAOXOAUTCA p0.6OTC1 — Ne4yarTtaeTcs,
oxXunaaet O6p0.6OTKM, 3aBepLuieHa, HaxoauTcAa B COCTOAHUH C6OF|, HQ yaepXXaHUn nnum
B npouecce COXpaHeHHA. JT0 none npeaHAa3sHa4eHOo TOJIbKO ANA YTeHUA.

e CnUCOK MATEpUAIOB JOKYMEHTOB: CMTIMCOK MATEPUA/IOB OKYMEHTOB 0CTYMNeH
TONbKO ANs paboT, cofepalimMx KommeHTapun % % Document Media DSC.

BbigeneHme cepbiM KOHQMKTYHOLLIMX
NapameTpoB

B uenax npegoTepalleHns BbI6opa KOHPANKTYHOLMX GYHKLMIM HO OAHOW BKNAAKE ANs
cepBepa neuatu FreeFlow npegycmoTpeHo BblgeneHve cepbiM COOTBETCTBYHOLLMX
byHKuMn. Hanpumep, ecnn ans napametpa “ClumBaHue/nocneneyatHas obpabotka”
BbI6paHo 3HaueHWe ClumBaHue, MecTo BbIBOAA M3MEHSAETCS HA YCTPOMCTBO,
noaaepusaroLlee BbIOpaHHyo nocienedyaTHyto ob6pabotky. MeHio MecTo BbiBoga
BblAENIAETCA CepbIM 10 TeX Mop, NoKad He byaeT BbIGpAH BAPUAHT NOC/IeNeYaTHOM
06paboTKK, NoaAEepPKUBAEMbIH HECKOJIbKUMW UCTOYHUKAMM. ITO NpeaoTepalLder
OWMOBKK paboT 1 M3baBnsieT Nob30BATENS OT HEO6XOANMMOCTH BbISIBAATb
KOHONMKTYIOWHE PYHKLMK.

OrPAHHUYEHUE

M3-3a orpaHnyenuii asbika Java ata GyHKUMA He obecneunBaeT BblaeeHe cepbiM
NYHKTOB pacKpbiBatoLerocs meHo. O6HapyeHue KOHGIUKTOB MeXay GYHKUUAMU HA
BKJIGAKOX Y B PACKPbIBAIOLLMXCA MEHIO BbIMOJIHAETCA C MOMOLLbIO MAIOrOBOr0 OKHA
"KoHpMKTbI nporpammmpoBaHus”. MNpy BO3HUKHOBEHWKU KOHGIMKTA OTKPbIBAETCS
AnanoroBoe okHo KoHGIMKTbI TporpammmMpoBaHus. B Hem cofepkuTca onMcaHune
KOHGIMKTA M YKA3AHKE MO ero YCTPAHEHMIO.
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[lpOCMOTP 3CKM30B

C NoOMOLLbH 3CKM30B MOXHO bBbICTPO BU3YaNbHO MAEHTUOHULMPOBATL paboTy Ha cepBepe

neuyatu FreeFlow.

1. WenkHnTe Ha paboTe NpaBoM KHOMKOM MbILLK K BbibepuTe IcKn3. OTKpOeTCA OKHO
CpeACTBa NPOCMOTPA 3CKU30B.

2. CnomoLLblo 21eMEHTOB YNPABAEHWUSA, PACMOJIOKEHHbIX B HUKHEN YACTH OKHA, MOXHO
nepexoamnTb C OAHOM CTPAHMLbI PabOTbl HA APYrYto, A TAKXKE MOBOPAYMBATL CKM3bI.

3. PasMep M306pO)KeHMFI-3CKM3O MOXHO U3MEHUTb NyTEM U3MEHEHUA pA3Mepa JAHHOIo
OKHa.

[IpocmoTp paboT

[lo oTnpaBKK paboTbl HA NeYaTb MOXHO BbI3BATL €e NpeABAPUTESNbHbIM MPOCMOTP.
MNpocmaTprBATE MOXHO IM60 BCHO paboTy LeIMKOM, IM60 ANANA30H CTPAHUL,
MpepBapuTenbHbIA NPOCMOTP NO3BOAAET NPOCMOTPETb PAGOTY U BHECTU U3MEHEHWA A0
OTMNPABKKU HO OKOHYATE/NbHYHO NeYdTb.

MN306parkeHns paboT MOXHO MPOCMATPUBATL Ha cepBepe neyatu FreeFlow. locTynHbi
TpY GYHKLMM NPOCMOTPA, CAYXKALLME A8 PA3SIMYHBIX LeNei:

e MuHHaTIOpbI - NpeaBAPUTENbHBIM MPOCMOTP B O4EHb HU3KOM pPa3peLleHnH ANs
BU3YQ/IbHOM MAEeHTUOUKALMK paboThl.

e [NpeaBapuTENbHBIN NPOCMOTP - IPOCMOTP PA60TbI B HU3KOM PA3pPELLEHWH AJ151 BbIBEPKH
KOMMNO3WULMK U MakeTd. [1ns 06paboTku npeaBapUTENIbHONO NPOCMOTPA TpebyeTcs
6obLUe BpeMeHH, YeM A5 CO3LAHUS MUHUATIOP.

e PacwmpeHHbIi npeasapuTesnibHbIM NPOCMOTP - U306PAXKEHUS BbICOKOTO pa3peLleHus
AJ15 NIPOBEPKM KAYECTBA M30OPAXKEHUSA HA SKPAHE A0 OTNPABKHM B NeYdTb.

[TpocMOTp 3CKM30B

C nomolLL b 3CKM30B MOXKHO HbICTPO BU3YANbHO MAEHTUOULMPOBATL paboTy Ha cepBepe
neuyatu FreeFlow.

1. WenkHuTe Ha paboTe NPABOM KHOMKOWM MbILLK W BbibeprTe Ickus. OTKpOeTCs OKHO
CpeAcTBa NPOCMOTPA 3CKU30B.

2. CnomoLLblo 371eMEHTOB YNPABNEHWS, PACMONIONKEHHbIX B HUXKHEN YACTH OKHA, MOXHO
Nnepexof1Tb C OLHOM CTPAHWLbI PabOTbl HA APYrYH0, d TAKXKE MOBOPAYMUBATbL SCKMU3bI.

3. Pasmep U306parKeHU-3CKU3A MOXKHO U3MEHWUTb NyTEM U3MEHEHUS pa3Mepd AAHHOIO
OKHa.

[MpeaBapuTeNbHbIM NPOCMOTP PaboT C NoMoLLbto ucneTyepa pabot

Ansa poctyna K 3Toi dyHKUMM Heobxoamma nuueHsua PostScript.
1. BbibepuTe paboTy, KOTOpyto HEOH6XOAMMO NPOCMOTPETD, U3 CMIUCKA
“Mpr1ocTaHOBNEHHbIE" UK “"30A€epKAHO B oUepeaun”.
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. PaboTbl MOXHO NpocmaTpuBaTh B paspelueHrmr 75 Touek Ha atorm nnun 600 Touek

Ha atorim. Jns npocmoTpa paboTbl B pa3peLleHru 75 ToueK Ha ANM LeSIKHUTE ee
NPaBOM KHOMKOWM MblLuK U BbibepuTe MpocmoTp > MpocmoTp. Jns npocmoTpa paboTol
B pa3pelueHnun 1200 Touek Ha atorm BbibepuTe MpocmoTp > PaclunmpeHHbii
npocmoTp.

. MoxHo TakKe BblbpaThb NpeBAPUTESNIbHbIM MPOCMOTP AMANA30HA CTPAHWL, BMECTO

npocMoTpa Bcer paboTbl.

. Bo BpemMA co34aHnA M306p0)‘KEHMﬁ npeasapuUTesIbHOro NpoCcMoTpa MOXXHO

BOCMO/Ib30BATHLCA KHOMKOM OTMEHA /151 OCTAHOBKH npouecca.

Mpu NnpeaBap1TenbHOM NPOCMOTPE BbIGPAHHAA paboTa oTOBpaXKaAETCA B OKHe
“MpocmoTp”.

a) C nomMoLLbIO 3IEMEHTOB YNPAB/IEHWS, PACMOIOMKEHHbIX B HUXHEN YACTH OKHQ,
MOXHO NePEXOANTb C OAHOM CTPAHMLbI PabOTbl HA APYrYLo, d TAKKE
NOBOPAYMBATb M306PAKEHWE NpeBAPHUTENBHOIrO NPOCMOTPA.

b) B pexume paclumpeHHoro npeBap1TeNbHOro NPOCMOTPA BOCMNONb3yHTeCh
3/IEMEHTAMM YNPAB/IEHUS B BEPXHEN YACTM OKHA 417 MACLUTAOUPOBAHMSA U
NAHOPAMWUPOBAHMA M300pAXKEHMA, A TOKKe Bblbopa oTobpaxKaembix pa3aesos.
Bocnonb3yrntecb NnMNeTKOM ANns onpeaeneHns LBETOBOro 3Ha4YeHUs
onpepenénHoro nukcensa B popmate CMYK. Ecnv ucnonblyetca nnallieyHblv
KpacuTenb, OH TAKXKe AOCTYMNeH B peXume NpefBap1TesIbHOro mpocMoTpa.

6. Ecnu Bbl M13MeHMNM paboTy, U 3TU M3MEHEHUWS 3ATPOHYIU CTPYKTYPY UK CXEMY,

HAXMUTe KHOMKY OB6HOBUTL A5t GOPMMPOBAHUA HOBOTO NPeABAPUTENIBHOTO
npocmoTpa.

[TpOCMOTP 3CKM30B M CBOMCTB 304E€PKAHHbBIX paboT B ouepeam

1.

LLlenkH1Te NpaBOM KHOMKOM MbilKW paboTy B cnucke Ha yaepkaHuu B ouepeam.

2. OTKpoeTcs naHenb NpocMoTpa paboTbl. OTobpasuTca nepeas CTpAHMLA paboTbl.

[lns npocMoTpa BTOPOM CTPAHMLbI HAXKMUTE KHOMKY CO CTPE/IKOW.

. OTobpassTca cnepytoLune cBOMCTBA paboTbi:

e ID paboTbl

e Konnuectso

e CTopOHbI

e Wwma matepuana

e Otnpasutenb

Mcnonb3oBaHWe AMANA30HA NPOCMOTPA

OkHo "lnanasoH npocMoTpa” N03BONSAET OFPAHUUNTBL KOJIMUYECTBO CTPAHML, 1A KOTOPbIX
reHepupyeTcs U30bparkeHve Ans NpeiBapUTENBHOMO MPOCMOTPA, U BbIbpaATL paspeLleHne
ANA NPeABAPUTENIbHOrO MPOCMOTPA, HU3KOE WJI BbICOKOE.

1.

BbibepuTe paboTy, KOTOpyt HEOHXOAMMO NPOCMOTPETb, U3 CMIUCKA
“MpuocTaHoBNEeHHbIE" MK "3a4epKAHO B ouepeaun”.

2. Bbibepute NMpocmoTp > lnanasoH npocMoTpa.
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3. 3apaiTe NpeABAPUTENbHbIM NPOCMOTP BCEX CTPAHML, C NoMoLLblo napameTtpa Bcee,
WK NPesBAPUTENbHBIM MPOCMOTP TOJIbKO HECKOJIbKUX CTPAHML, Bbibpas [lnanasox
NPOCMOTPA M YKA34B HOMep NepBOM U NOCNeAHEN CTPAHML, NPeABAPUTENIbHOrO
npocMoTpa.

4. BbibepuTe NnpeaBApUTESIbHBINM MPOCMOTP C pa3peLleHreM 75 Touek Ha Aoim ¢
nomoubto napametpa MpocmoTp nnm ¢ pasperueHrem 600 Touek Ha AFOVM C MOMOLL|bHO
napameTpa PacliMpeHHbIi npocmoTp.

5. HaxkmuTte kHonky OK, uTobbl creHeprpoBaTh M306paKeHHe s NpeABAPUTENBHOMO
npocmoTpa.

6. Bo Bpems co3paHua n3obpaxkeHni NpeABApUTENBHOrO MPOCMOTPA MOXHO
BOCMO/Ib30BATLCA KHOMKOM OTMeHa AN OCTAHOBKM npoLiecca.

7. MNpuv npeaBapuTENBEHOM NPOCMOTpPE BbIOBPAHHAA paboTa 0TOOpPAKAETCS B OKHE
“MpocmoTp”.

MpocmoTp oTueTa paboTbi

Mocne TOro, KAk 3aKOHYeHO GOPMUPOBAHKE NPEABAPUTENBHOrO MPOCMOTPA PaboTh,

MOXXHO NPOCMOTPETb OTYET O BO3HMKLLMX OLLUMOKAX.

1. B okHe npefBapHUTENBHOrO NPOCMOTpA BblibepuTe 3HaYeHHWe MpocmoTp ownbok ans
pexuma “TipocMoTp” nnn 3HadeHne OTueT ans pexmma “PaclumpeHHbIi npocMoTp”.
OT0bpa3nTCa CNMCOK CMTyauMi NOACTAHOBKM LPUPTOB M APYrKX CreHEPUPOBAHHbIX
OLIMBOK.

2. WenkHute Meuatb oTuéTa, UTOObLI HANEYATATb OTYET.

JKcnopT npeaBapuTesibHoro npocmotpa B PDF

CreHep1pOBAHHOE ANA NPeLBAPUTENBHOIO NPOCMOTPA U30OPAXKEHUE MOXKHO

aKkcnopTtuposaTk B PDF.

1. MpaBoW KHONKOW MbILLK WenKHUTe no paboTe 1 BbibepuTe MpocmoTp > SKcnoprT.

2. BbibepuTe mecTo coxpaHenus ¢arna PDF. na otobpaxkeHus cnucka ¢parinos PDF,
XPAHALLMXCS B BbIDPAHHOM MeCTe, MOXHO MCMO/b30BATb KHOMKY MoKasarh.

3. BbibpaB paspeLlueHne ans SKCNOPTUPYEMbIX U30OPAXKEHNH M AMANA30H CTPAHUL, ANA
3KCMOPTUPOBAHMSA, HAXKMUTE KHOMKY DKCMOPT.

[leuaTb pabot

AduncneTtuep paboT pa3paboTaH TakMM 06pa3om, UTobbl obecneynBaTb NPOCTOTY PaboThI
€ GYHKLMAMM NeyaTv 1 ynpassiieHns CBOMCTBAMMU paborT.

[ns paboTbl C HEKOTOPbLIMK 304a4AMK NPEAYCMOTPEH Bblbop 6osee, Yem 0HOM paboThl;
A7 3TOTO HY)XXHO BbINOJIHUTL OAHO M3 CleYOLWNUX AEeNCTBUIA:

e HaxmuTte 1 yaepwusante knasuwy <CTRL> v BbibrpaiTe oTaebHble paboThbl
HOXKATUEM JIEBOM KHOMKK MbILLIK.

e [lna Toro utobbl BbIGPATH HECKOJIbKO NOAPAA PACMONIOKEHHbIX GAMIOB, HAIXKMUTE U
yaepxusanTe knasuwy SHIFT, Bbigenas npu 3Tom MMeHa NepBoro v nocnegHero
davinos B cnucke. [pn 3TOM BblAENATCA NEPBbIV U NocnefHUH Gain 1 Bce davnbl
MEXAY HUMM.
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Bbinyck paboTbl Ha neyatb

PaboTy 13 cnucka "TlpuocTaHoBieHo" UK “3a4epiKa M3-3a odepean” MOXHO BbIMYCTUTb
Ha neyatb. Kpome Toro, ecniv aktreupoBaH napameTp “"CoxpaHaTb ¢parnbl PDL", MOXHO
BbIMYCKATb HA NeyaTb paboTbl C BKAAAKK “BbinosHeHO".
BbibepuTe paboTy, KOTOPYHO HYXHO BbINYCTUTb HA NeYaTb, B CNMCKe AKTUBHbBIN,
3apepxka us-3a ouepeam wnu NprocTtaHoBNEHO, A 30TEM BbINOHUTE OAHO U3
cneayoLwmnx AencTBUN:

e LlenkHUTe NpaBOM KHOMKOW MbILIK K BbibepuTe Pa3bnokMpoBaThb B MEHHO.

B packpbiBatowemca meHio “Paborta” Bbibepute Pasbnokuposarsb.

BbibepuTe HO NaHeNM MHCTPYMeHTOB NKTorpammy Pasénokuposars.

MepetawuTte paboTy B CNMMCOK AKTUBHBIN.

N3meHeHue cBOMCTB paboTbl

CsovicTBa paboTbl, NnepegaHHom Ha cepeep nedatu FreeFlow, MOXHO U3MeHATL
cnefyLWwUMK cnocobamu:

e JIBaXAbl WENKHYTb No paboTe, 4Tobbl OTKPbITb OKHO CBOWMCTBA paboThl.
e [IpaBOM KHOMKOM MbILLUM LEeNKHYTb No paboTe 1 BbibpaTe CBOMCTBA....

Bbibpas paboTy, wenkHyTb CBOWCTBA... B pacKpbiBatolemca MeHio Pabora.

BbibpaB paboTy, Ha NAHENN MHCTPYMEHTOB LLEKHYTb MMKTOrpammy CBOWCTBA.....

[TpyMeHeHKe cBOMCTB paboThl

Monb3oBaTeny MOryT NPUMEHATL CBOMCTBA CyLLECTBYOLMX paboT K Apyrium paboTam B

paszene "Ha yaep»aHuu B ouepeau”.

1. BbibepuTe paboTy B pasgene Ha yaepxaHuu B ouepegu.

2. LllenkHWTe NpaBOW KHOMKOM MbILLK U BbibeprTe NpUMeHUTb COXpaHEeHHble CBOWCTBA.
OT0b6pa3ATCA MMEHA BCEX COXPAHEHHbIX paboT.

3. BbibepuTe coxpaHeHHyto paboTy, CBOMCTBA KOTOPOM HY}HO NPUMEHWTb K BblOpPAHHOM
paborte.

CoxpaHeHue CBOMCTB paboTbl

Monb3oBarenu cepeepa neyatu FreeFlow moryT co3paBaTtb M COXpaHATL nacnopTa paboT

AR NOCNeAyoLLEro UCNoNb30BAHKSA, YUTOObI YCKOPATb HACTPOKMKY paborT.

1. BbibepuTe Pabota > Co3aaTtb CBOWCTBA COXPAHEHHOM paboThbl.

2. B packpbiBatowemca cnucke “CBOMCTBA COXPAHEHHOM paboTbl” BbIbepuTe 0auH U3
cnefyoLwmnx BOPUAHTOB:

e HacTpo#ka BpyuHYy0 — YCTAHOBNEHHbIE BPYUYHYHO HACTPOMKKW HE U3MEHSAIOTCA.
WUcnonb3yeTca ana npumMeHeHna CBOWCTB paboTbl B 30BMCMMOCTM OT HACTPOEK
ouepeam.

e BepHyTbcA K OpUrMHANY — BOCCTAHOBNIEHWUE UCXOAHBIX HACTPOEK.

e HNmsa — oTobparkaeTcs cNnMCOK BCeX AOCTYMNHbIX UMeH paboT.
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3. BbibepuTe HACTPOMKK paboThbl ANl COXPAHEHWUS U HAOXMUTE KHOMKY COXpPAHUTB.

YnpaBneHue CBOMCTBAMM paboThl

1. Bbibepute Pabota > Co3pgarb CBOMCTBA COXPAHEHHOMW paboTbl.
2. B packpbiBatolemcs cnmcke CBOWCTBA COXPAHEHHOM paboTbl BbibepHTe 0WH U3
cnefyowmnx BOPUAHTOB:

e HacTtpo#ka BpyuHy0 — YCTAHOBNEHHbIE BPYUYHYH HACTPOMKU HE M3MEHSIOTCS.
WUcnonb3yeTca Ans npUMeHeHUsi CBOWCTB paboTbl B 3ABUCMMOCTH OT HACTPOEK
oyepeam.

o BepHYTbCH K OpUruHany — BOCCTAHOBJ/IEHNUE NCXOAHbIX HACTPOEK.

e Uma— 0T06p0)KCl€TCFI CMNUCOK BCEX AOCTYMNHbIX UMEH p060T.

3. BbibepuTe paboTy Ansa ynpaBaeHUA U HABKMWUTE KHOMKY YnpasnieHue.
OTKpoeTcs OKHO "JlucneTuep CBOMCTB COXPAHEHHbIX paboT”.

4. BbibepuTe HACTPOWKHM yNpaB/IEeHWsi CBOMCTBAMM COXPAHEHHbIX paboT. [peaycMoTpeHbl
cnefytolie BOPUAHTI:

o (CBOMCTBA COXpPAHEHHOM paboTbl — O0TOBpAXKATCA BCE AOCTYMHbIE UMEHA
COXPOHEHHbIX paboT.

o (CBOMCTBA — OTOHPAKAKTCA CBOMCTBA BbIOPAHHOM paboThI.
e [lepenmeHoBaTb

e Yaanutb
5. Haxxmute KHONKy 3aKpbIThb.
N3meHeHne nmeHn paboTbl

Bbl MOXeTe NnepermeHoBATH paboTy B 060M crincKe paboT; 0AHAKO U3MEHATL HA3BAHWE
paboTbl B CNUCKE BbINOHEHHbIX PA60T MOXHO TOSIbKO e/ B CUCTEMHbIX NPeAnoYTeHUsX
yKkasaHa onuma "CoxpaHaTtb ¢parinsl PDL".

1. BbibepuTe pabory.

2. Bbigenute TeKyuiee ums B nosie "ma pabotbi”.

3. BeeapuTe HOBOE MMA paboTbl.

4. Haxxmute OK.

Mcnonb3oBaHme crnmcka Marepunanos anAa JOKYMeHTOB

Cnincok matepuanos ans gokymeHtos (DML) Bcerga poctyner B pasgene "Ceoictea

paboTbl”, HO He UCMOb3YeTCs NPU NIAHUPOBAHWUH, €C/IU CUCTEMHbIA AAIMUHUCTPATOP He
BKJIIOUMT ero B MeHio Hactpoitka > CuctemHble npeanouteHus > 06pabotka pabor.
JononHuTtenbHble cBefieHus o cnvcke DML cm. B pasaene "Hactporika 06paboTku pabot”.

CnrcoK maTepranoB Ans JOKYMEHTOB OCTYMNeH TONIbKO AJ1A paboT, B KOTOPbIX
conepxartca DSC-kommeHTapuu % % Document Media. MaTtepuan v ux atpubyTel,
yKasaHHble B % % Document Media, oTobpaxatotca B okHe DML.
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Mo ymonuaHuio Bce MaTeprasibl BKIKOYEHDI C LiesIblo COrIaCOBAHUA MATEPUAIOB C APYTMMHU
MCTOYHMKAMM U CUCTEMOM NIIAHUPOBAHUSA HA OCHOBE pecypcoB (RBS). JTiobbie maTepuansl
B CMUCKE MOXHO OTK/II0UYATb, YTObbI OHK HE MCMOIb30BASIMCH AN1A NIAHUPOBaHUSA RBS.
Ecnv paboTa cTaAHOBUTCA HENPUIOAHOM ANA NeYaTH u3-3a Toro, utod matepuan DML He
3arpy)eH B NpUHTEP, ANA €€ NeYaTH HYKHO 3arpy3vTb Tpebyembii matepuan.

Echm B NPUHTEP HE 3ArpyxXeH Hy)i-(HbIl‘;I mMmarepuan 1 UCnosib3yeTca asBTomarnyeckas
3aMeHa marepuana, pC16OTCl NPHUOCTAHAB/IMBAETCA, NMOKA He 6yp,eT 3Arpy»xeH OAHHbIM
marepuan.

1. ABawKAbl WenKHWUTe No paboTe, UTobbl OTKPbITbL €€ CBOMCTBA.

2. Bbibepute CNUCOK MATEPUAUIOB AOKYMEHTOB... OTKpoeTCcsi OKHO "CnMCOK MATEPUAIOB
AOKYMEHTOB".

3. [na BKIOYEHWA UM OTKIIOUEHWA LLeSIKHUTE NPABOM KHOMKOM MO MATepUay B CNMCKe
1 BbibepuTe BkntoueHo nau BeikntoueHo.

4. Bbibepute OK gns 3akpbiTva okHa DML.

YnaneHue paboTbl

Mpu ynaneHnr paboTa B cUCTEME YHUUTOXKAETCS.

1. BbINosiHMTE OAHO U3 CnefyLnX AeHNCTBUM:
e LlenkHute Ha paboTe NpABOM KHOMKOM MbILUK W BbibepuTe YAanuTb.
e Bbibepute paboty M WwenkHUTe Yaanute B MeHio "PaboTa’.
e Bbibepute HO NAHENN UHCTPYMEHTOB MUKTOrPAMMY Y AQIUTb.

2. Ha HauanbHOM 3KpaHe BbibepuTe paboTy ana yaaneHus.
3. Ana yaanenus paboTbl M3 cMCTeMbl BbibepuTe Ja.

PaboTa 6yaeT NoNHOCTLIO yAANEeHA U3 CUCTEMbI.

OTmeHa paboTbl

Mpun oTMeHe paboTbl NpeKpaLlaeTca nevaTb Bbl6paHHOW paboThl, 1 3Ta paboTa
nepemelLaeTca Ha BKNAAKY “BbinonHeHo" co ctatycom "OTMeHeHO onepaTtopom”.

1. Ha HayanbHOM 3KpaHe BbibepuTe paboTy AN yaaneHus.
2. BbInosHWTE OAHO U3 CNieyHoLMX AEeUCTBUMN.

e Bbibepute OTMeEHa 13 packpbiBarllerocsi meHo "Pabora”.
e LlenkHute Ha paboTe NPABOM KHOMKOM MbILLUW U BbibepruTe OTMeHa.
e BbibepuTe Ha NAHENU MHCTPYMEHTOB NUKTOrpammy OTmeHa.

3. Bbibepute la AnA noATBEpHKAEHUA AENCTBUA.
[lepemeLlyeHne paboThbl

®yHKLMA NnepemeLLeHMs paboTbl NO3BOJISET NEpPeMecTUTb paboTy U3 OAHOW ouepeau B
Apyryto.

1. BbibepuTe HyKHYIO paboTy.

2. WenkHuTe paboTy NpaBor KHOMKOM MbILK U BblbepuTe MNepemecTuTb.
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3. BbibepuTe ouepenb 13 cnvcka v wenkHuTe OK. PaboTa 6yaeT oTnpasneHa B
BbIOpAHHYt0 ouepesb.

Konuposarue paboTbl B “lnucnetuep pabot”

Mo>KHO KONWPOBATbL TONBKO paboTbl U3 ccKOB MpUOCTaHOBNEHHbIE, 3aBepLUEHHbIe
1 3agepxaHo B ouepeau. laHHas PyHKLUUSA HeAOCTYMNHA A/ OTMEHEHHbIX MU
OTKJIOHEHHbIX paboT, nnbo ansa otuetos LCDS.

®yHKLMA KONMPOBAHMSA MNO3BOJNIAET PACNEYATATb KOMUIO paboTbl, COXPAHAS NPU 3TOM

ncxofHyto paboTy 1 ee napameTpbl B NepBOHAYAIbHOM BuAe. MNpesycmoTpeH Bbibop

HeCKoNbKMX paborT.

1. BbibepuTe 0aHY MSIM HECKONBKO PABOT, LeNIKHUTE MPABOM KHOMKOM MbILK U BbibepuTe
Konus.

Kaxkpas konua paboTbl UMeeT YHUKAIbHbIM MaeHTUPUKaTop. Kaxkaoe Ha3BaHHe
npeactasneHo B popmare x!In, rae x - 370 Has3BaHWe UCXOAHOM paboTbl, an -
KOJIMYeCTBO Konui paboTbl B cucTeme. Hanpumep, Npu KONMpoBaHWK paboTbl myjob
Ha3BAHWe Konuu ByaeT umeTb BUA myjob!1. Ecium Bbl nocne 3Toro caenaeTe eLwé oaHy
Konuto myjob nnu myjob!1, HassaHKe 3ToM Konuu ByaeT myjobl2.

OTkpoetcsi okHo KonupoBsatb paboTy.

2. BbibepuTe 0fiHY U3 Ciey oKX OMNLMIA:

o KonupoBarb 1 3agepatb: paboTa OTNPABAAETCA B O4epesib COrIACHO NACNopTy
paboTbl. Pabota 6yaet otobparkeHa B cnucke "TlprocTaHoBneHHble paboTbl” co
cTatycom "Ha yaep»aHuu nonb3oBaresiem”.

e KonupoBarb 1 paspeluunTb: paboTa OTNPABAAETCA B O4epesb COrIACHO NACNopTy
paboTbl. Pabota 6yaet oTnpasieHa B CNMCOK AKTUBHbIE paboTbl.

3. B none Onuuu BbibepuTe OAUH K3 CEAYIOLMX NAPAMETPOB:

¢ Wcnonb3oBaTb nacnopt paboTbl: paboTa KONMpyeTcs C 3aAAHHBIMK AR Hee
aTpubyTamm.

e HNcnonb3oBaTb HACTPOMKHK ouepeaei No YMONUAHHUIO: paboTa KonupyeTcs
napameTpamu odepesm rnoJs YyMonyaHuio.

4. Haxmute OK.
[lepecbinka paboTsbl

[nsa nepecbinkn paboTbl HO APYrov NPUHTEP OH AO/MKEH ObITb YCTAHOBJ/IEH B CUCTEME.
O6patutech K pasgeny "Co3aaHue HA3BAHUS CUCTEMbI MeYdTH ANA Nepecbikv pabot”.

Pa6oTa gomkHa 6bITb NONHOCTLIO bydeprn3MpoBaAHA, YTOOLI €e MOXHO ObI1I0 NepecaThb.
MNMoTokoBble paboTbl, paboTbl popmarta “bBbiCTpas NOBTOPHAS NeYaThb” U ceTeBble paboThbI
nepecbinatb Henb3s. Ecnv paboTa MoxeT 6bITb OTNPABAEHA HA APYroM NpUHTEp (T. €.
3Ta paboTa He OTHOCHTCA K NMOTOKOBBIM U Mp.), B rpadHUeCcKOM MHTEpPdEHCE NoSIb30BATENSA
“Mepecbiika paboT” cocTosiHWe AaHHOM paboTbl byaeT yCTAHOBEHO HA 3HAYeHUWe "Ha
YAEPXKAHUK", U OTKPOETCS ANANOroBOe OKHO “lNepecbiika paboTbl”; B NPOTUBHOM Cllydae
noaBUTCA coobLeHne o6 ownbke.
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C nomoLLbto NepeckisIkK paboT MOXHO OTNPABKUTL PpaboTy ¢ cepeepa neyatu FreeFlow
Ha Apyryto cuctemy neyatu. [MonyunTb 4OCTYN K BbINOSIHEHHBIM PAGOTAM MOYHO B TOM
cnyyae, ecnv BroYeHa dyHKLMA "YaepxaTtb darnsl PDL".

1. [ns oTNpaBKKW OTAENbHOM paboThl LWENIKHWTE NPABOM KHOMKOM MbILUKW CMIMCOK
"AkTHBHbIe" MK "TpuocTaHoBeHHbIE" M HaxkMUTE MNepecnatb. MOXHO TakKe BbIbpATb
paboTy v HaxaTtb MepecnaTb B packpbiBatoLiemMcst MeHto "PaboTa’.

2. YT06bl NnepecnaTb HECKONIbKO paboT, BbINOSHUTE t060e U3 Cneayowmnx AerCcTBUIA:

a) Yaepxusas Haxatol knasuwy CTRL, Bbiaenute otaenbHble paboTsl. LLienkHute
NPABOM KHOMKOM MbILLUKW HA BbIBPAHHbIX NAapamMeTpax U HaxxmuTe MNepecnatsb.

b) Ans Bbibopa HECKONbKKUX paboT noapAz BbiAeNUTe NEePBYIO U MOCNEAHIOH,
yaepxuBas Haxaton knasuwy SHIFT. B atom cnyuae 6yayT BblaeneHbl Bce
paboTbl - C NepBoi BbIOPAHHOM A0 nocneaHew. LLienkH1Te NpaBoM KHOMKOW MblLLIK
Ha BbIOBPAHHBIX NapameTpax K HaxmuTe Mepecnate.

3. B ananorosom okHe lMNepecnatb paboty, Bbibepute MecTo nepecblyikv paboTbl B
packpbiBatoLemca MeHo “"Uma cuctembl neyatu”.

4, BeeauTe UMA ouyepean B COOTBETCTBYIOLLEE TEKCTOBOE MoJie.

5. Ecnm TpebyeTca octaBUTb paboTy HA MCXOLHOM CcepBepe MeydTH Nocsie NepechIsiky,
HaXXMUTe YaepwaTtb paboTy nocne nepecbuiky. Ytobbl ynanuts paboTy ¢ cepBepa
neyaTy Nocsie NepecbinK1, CHUMUTE GIAKOK YaepmaTb paboTy nocsne nepecbiiku.

[nsa nepecbinaembix paboT He NpeayCcMOTPEHO GYHKLMM BOCCTAHOBIEHNA OLUMOOK.
Takum obpasom, ecnu B xoae nepecbinky paboTbl BOSHUKHET npobnema cBA3M Unu
cboi ceTH, B UCXOAHOM CUCTEME He NOSIBUTCA coobLueHne 06 owmnbke. CoxpaHsinTe

KOMWK BAXKHbIX paboT HA UCXOLHOM CepBepe NeyaTy.

6. EcnnHeobxoanmo, HaxkmuTe MacnopT paboTbl. DyHKLKA NnepechbisikM paboT no3sonset
npucoeaunHATb K paboTe nacnopT paboTbl Xerox Npu nepecbinke paboTbl HA Lpyrom
npuHTep. bnaroaaps AAHHOM ONLMKU MOXHO KOHTPOJIMPOBATb, KAKWE ATPUBYTbI
paboTbl COXPAHAITCA NPU NepecblIKe C UCXOAHOTO HA KOHEYHbIH NpUHTEp.

MacnopT paboTbl MOXHO, HAMPUMEp, NPUKNAAbIBATL NPW Nepecblike paboTbl HA
cepsep neuyatu FreeFlow nnn DocuSP, ncnonb3ytowmit Bepcuio MO 3.x nnu Bbiwwe, B
TO BpeMs Kak paboTa 6b11a 3anporpaMMUpOBaHA C UCMO/Ib30BAHWEM NACMOPTA
paboTbl Xerox, IM60 ¢ NpUMEHEHNEM 0COObIX MHCTPYKLWIA, HANpUmep npv
MCNONb30BAHWUM JIMCTKOB-UCKNIOYEHWUI UK LBETOBbIX aTpubyToB. MacnopT paboTbl
MOXHO MUCKJIOYATb B CNeAYIOLMX CIyHasnX:

e Mpu nepecbinke paboT Ha NpUHTep, PabOTAIOLLMI C CUCTEMOW, OT/IMYHOW OT
DocuSP wnnu FreeFlow, 1 He noaaepxusatowmnin popmat XPIF;

e [pu Nepecblsike paboTbl HA NpUHTEp nog ynpaeneHrem DocuSP Bepcuun 2.x unu
HWXe, He noaaepXxuBatLmi dopmat onucaHus pabot XPIF;

e B CNyyae, ecim paboTa coaepKuT AaHHble PDL, Hanpumep, KomaHAabl
setpagedevice s3bika PostScript;

e B Ulyyae, eciv paboTa NpeayCcMaTpUBAET NOCENEUYATHYH 06paboTKy
MOAMHOXeCTB

7. Haxxmute kHonky Mepecnatb. CoctosiHWe paboTbl byaet otobpaxkeHo B none "Crartyc
nepecbInKun”.
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YCcTaHOBKO UMEHU CUCTEMbI NEeYaTH ana nepecbiyikKu p(]60T

ﬂ,ﬂﬂ nepecbiikH pCl6OT CUCTEMHbBIN AAMHUHAUCTPATOP AO/HKEH 3a40aTb NPUHUMAIOLLYHO
CUCTEMY NevaTKr.

MonyunTb AOCTYN K BbINOMIHEHHBIM PABOTAM MOXHO B TOM CJly4de, eC/iM BKIKYeHd
dyHKumaA "Coxpanate ¢arnbl PDL".

Korpa npuHWmMatowas cucrema neyaTu 3aaHa, €€ MOXKHO U3MeHsITb U yAanATb.

1.

s wnN

[Bax bl WenkHWTe paboTy B cnvcke 3aBepLieHHble 1in MpUuocTaHoBNEHHbIE 1
BblbepuTe Mepecnarb. OTKpoeTcs okHo MNepecnaTb pabory.

LWenkHnte Hactpoiika

HaxkmuTe kHonKy [lo6aBuThb.

BBeauTe UM cMCTEMbI NeYaT.

Beeaute nm xocta unu IP-agpec npuHumatowwen cuctemol. IP-agpeca otaensHo He
noaaepxueatotcs — Tpebyetca ums cuctembl nedatu. MNpu nepecobinke paboT no
MMEHW NpUHTEepa NPoMU3BOAMTCA NoUcK IP-aapeca npuHMmariowen cuctembl.
Haxmute kHonky MpumeHuTb. CBeaeHMA 0 CUCTEME NeYaTH 0Tobpa3ATCA B
ANANoroBoM oKHe «HacTporka NnpuHTepa».

JBaxabl HAXKMUTE 3aKPbITb, YTOObI 3AKPbITb OKHA M BEPHYTLCA K OKHY Mepecnatb
paborTy.

Pep,ClKTI/IPOBClHMe CUCTEMDbI NeYvaTu ana nepecbiyiku p(160T

1.

[Baxabl WenkHWTe paboTy B cnvcke 3aBepLueHHble 1in MpUuocTaHoBNEHHbIE 1
BblbepuTe Mepecnarb. OTKpoeTcs okHo MNepecnaTb pabory.
LenkHnte Hactpoiika

. WenkHnTe paboTy NpaBor KHOMKOM MbILK U BblbepuTe PegakTupoBatb. MoxHO

TAKXe BbI6pClTb HA3BAHWE CUCTEMbI NEYHATHU U HAXKATb Pep,GKTMPOBClTb.

. BHecuTe HyX)Hble nameHeHus U HaxmuTe OK. Bawm nsmeHeHus 6yayT oTpaxeHbl B

okHe CocTosiHWe NpUHTEpa.

ABaxabl HOXKMUTE 3AKPbITb, YTOOLI 3AKPbITL OKHA M BEPHYTLCA K OKHY lNepecnatb
paborTy.

yp,(.'lﬂeHMe MMEHHU CUCTEMDbI NeYaTH ana nepecbisiku pC160T

1.

ABaxabl WwenkHWTe paboTy B cnucke 3aBeplueHHble v MpuocTaHoBNeHHble 1
BblbepuTe MNepecnarb. OTKpoeTcsa okHo MNepecnatb paboTy.

WenkHnte Hactpoiika

. WlenkH1Te NnpaBoi KHOMKOM MbILLM MO CUCTEME NeYdTH v BbibepuTe Y aanutb. MoxHoO

TAKXe Bbl6pClTb MMA CUCTEMbI NEYATHU U HAXKATb KHOMKY yAClHPITb.

. I'Iop,TBepp,MTe onepaurio HaXXaTtnem KHOMKHU p.(l. Cuctema neyaTu yAANNUTCA U3 OKHA

Craryc npuHTepa.

JBaxabl HAXKMUTE 3aKPbITb, YTOObI 3AKPbITb OKHA M BEPHYTLCA K OKHY MepecnaTtb
paborTy.

3-18 Cepsep neyatv FreeFlow®

FreeFlow Print Server Help



YnpasneHue pabotamu

OrpaHuuyeHusa U NPUMEUYAHHUA Mo nepecbiKke paboT

Ana dyHkumu "Tlepecbiika paboT” 4eNCTBYIOT CnefytoliMe orpaHUdYeHna U NPUMeUaHus.

[na nepecbinaembix paboT He NpeagycMoTpeHo GYHKLUWKU BOCCTAHOBNEHUS OLLMOOK.
Ecnu B xozie nepecbUikn paboTbl BO3HUKHET Npobniema cBsi3n unu cbor cetu, B
MCXOAHOWM CUCTeMe He NosBUTCS coobuieHune ob owmnbke. MNosaTtomy cnepyet Bceraa
XPAHWUTb KOMWUKW BAXKHBIX pA6OT B UCXOAHOW CUCTEME.

MNepecbinka paboT, B KOTOPbIX MCMONb3YIOTCs 0bpalleHus K gannam, He
noapepxusaetca dyHKumen MNepecbinku paboT. M306paxkeHus, Ha KoTopble
YKO3bIBAKOT CCbI/IKK, He 06pabaTbiBaOTCA M HEe NepemeLLatoTCs.

- Pabotbl FreeFlow (*.rdo)
- Pabotbl VIPP
- Pabotbl GetTiff Macro

- Pabotbl dopmara Fast Reprint Format (FRF) . 3Tn paboTbl MOXHO ycneLwHo
nepecbIaTh, UCMOJb3ys 06LLME TOUKHU COEAUHEHUS MEXAY CUCTEMAMM.

IP-appeca oTeNbHO He NoAAEPKUBAIOTCA, TPEDYETCA UMA cUCTeMbl neyaTw. MNpu
nepecblfike paboT No UMEHW NPUHTEPA NPOM3BOAMTCA NoUcK IP-aapeca
npuHumatoLero Cepsepa neyatu. Ecnm cny6a MMEH He 3anylueHa, UMeHa U aapeca
CepBepOB MeyaTH, Ha KOTopble BbINOJIHAETCA OTNPABKA, A0/KHbI ObITb YKA3AHbI B
¢darne /etc/hosts oTnpansAtoLEro cepeepda nevyaTy.

,D,J'IFI CUCTEMHOIo AgMHUHUCTPATOPA U onepartopa nepecblJiKa pCl6OT BK/IKOUAETCA
ABTOMATHUYHECKH.

Mpu oTnpaBke paboT B CUCTeMbI, HE NOAAEPHKUBAIOLLME HEKOTOPbIe GYHKLNK,
Hanpumep, Npy OTNPABKe paboTbl, NpeaycMaTpuBatoLLer 6poLLOPOBKY, HA MPUHTEP,
He NoAAepPKMBAIOLLMI TakMe PyHKUMK, byaeT oTobpaxeHo coobuyeHre 06 owmnbke
nacnopta paboTbl, B KOTOPOM YKA3bIBAETCS, YTO HA NPUHUMAIOLLEM YCTPOMCTBE
AAHHAS GYHKLMA He NOAAEPHKUBAETCS.

CepBep neuartu He No3BOJISIET OTMEHUTb NEPECHIIKY, €C/IM OHA YXKEe HAYAIACD.

YuéT He noaaepxuBaeTca. Ha nepecbinarouiem cepepe neyat HeT Heo6xoAUMOCTH
BECTU yUYeT OTNPAB/IEHHbIX PAbOT.

CneumnanbHble pecypcbl, B T.4. WprdThl, dopmbl, JDL, JIDE 1 n3obpaxeHus B popmare
TIFF, He nepecbinatoTcs.
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ObpaboTKa 1 3aaepKKa paboThbl

LiseTHyto paboTty B popmaTe PDF MOXKHO LeIKHYTb NPABOM KHOMKOM MbILLM, d 3ATEM

BbIOPATb ONLMI0 06PABOTKU M 3a4epiKKU paboTbl. PaboTa He A0/IKHA BbITb AKTUBHOM

M MoXeT 06pabaTbiBATHCA M 304epHUBATLCA A0 BbiNycKa HA NeyaTtb. [locne o6paboTkm

paboTbl MOXHO CreHepHpOBATL ee U306paxeHWe A1a NpeaBapUTENIbHOro MPOCMOTpa

W HaneyaTaTb NPobHyto Konuto. bonblune paboTel newararoTcs boicTpee, eCv OHK BblIK

npeaBapuTensHo 06paboTaHbl. [pobHbIM oTnedaTok paboTbl byaeT coBnaaath C

MTOrOBbIM pPe3y/IbTATOM NeYaTH, NOCKOJIbKY BCe NApPaMeTpbl, NPUMEHEHHbIE BO BpeMs

06paboTkH, TakKe byayT NpumMeHeHbl K paboTe npu neyatu. MUcnonb3yiTte 3Ty onuuio

ANA NOATOTOBKKW paboT K BbICTPOM M NOBTOPHOM NeuaTy.

1. BbibepuTe paboTy, KOTOpYO HY»HO 06paboTaTL U 30epPHKATb, U LLESIKHUTE ee NPABOK
KHOMKOW MbILLMN.

2. Bbibepute ObpaboTartb paborTy.

3. lNocne 3Toro MoXHO BbIMNOJHUTL MPOCMOTP 06paboTaHHOM paboTsbl.

e [IpocmoTp

e PaclwmpeHHbIM npocMoTp
¢ /[lnanasoH npocmoTpa

e JkcnopTuposatsb B PDF

e Yaanutb npocmoTp

[TeyaTaTb cenyac

Pexum "Teuatars ceuac” faeT BO3MOXHOCTb MPUOCTAHOBUTL TEKYLLYIO paboTy neuaTu
ANs neyartu apyron paboTbl unu paboT. Mocsie BbINosHEHUs BCEX paboT NeyaTH B pexume
“MeyartaTb ceruac” cepeep neyatv BO30H6HOBASET NeYATb U3HAUYAIbHOM
NPUOCTAHOBNEHHON paboThl. s Mcnonb3oBaHWA pexmnma “TeuaTaTtb ceruac” Bolbepute
paboTy 1 BbIMONHUTE OAHO U3 CIeAYIOLLUX AENCTBUN:

e LlenkHnTe NpaBoM KHOMKOM MbILLKW HA paboTe v BbibepuTe MeuaTtaTb ceMuac B MeHHo.
e B packpbiBatolemcs meHto “PaboTa” Bbibepute MNMeuatarb ceruac.
e Bbibepute Ha naHenn MHCTpymeHTOB NuKTorpammy MNeuvartaTb ceruac.

NMPUMEYAHUE

Mpy Ha3HaYeHWM HOBOM PaboTbl B pexume “feyaTtarb ceryac” neyaTb AKTUBHOM
paboTbl B TOM e pexume He npepbiBaeTtca. HoBas pabota B pexxume “TMeuatatb
ceryac” nobaBnAeTCA B KOHeL, CMMCKA AKTUBHbIX paboT npepbiBaHUSA. Bce paboTbl B
pexume “TleyataTb ceryac”, TpebytoLne HeLOCTYNHbIX pecypcoB (Hanpumep, ocoboro
MaTtepuana Uau nocnenevyaTHorn o6paboTKK), ABNAOTCA HEMPUTOAHBIMU s NeYaTH
M He BHOCATCA B MJ10H BbINOJIHEHUSA B KayecTBe paboT ¢ pexunmom “Tevatats cenyac”
[0 Tex Nop, NoKa pecypc He byaeT AOCTyNeH.
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[MpoaBuKeHWe paboTbl

C nomoubto GYHKLMKU NPOABUIKEHUA MOXKHO NEPEMECTUTb BbIbpaHHyto paboTy,
OXMAAIOLLYIO BbINOJIHEHUSA, BNEPeS, BbiLLe OCTA/IbHbIX paboT B ouepeau. MNepemeleHHas
paboTa byaeT HaneuaTaHa cpasy Nocsie 3aBepLUEHUs NeyaTy paboT, 3anIaHUPOBAHHbIX
paHee.

NMPUMEYAHUE
Ecnu paboTy HyHO pacneyataTb HeMeaeHHO, BOCNOosb3yhTech yHKuMer "TleuataTb
cenyac”.

LLlenKHWTe NPABOM KHOMKOM HYXHYIO OXXWAAIOLLYIO BbINMOJHEHUS pabOTY B CNMCKe
AKTHUBHbIe U BbibepuTe MNpoaBHUIKEHHE B NOABUBLLEMCA MEHIO.

e B OKPYXeHHWHn C OZIHOM oyepeabio: npoasuraemasn pCl6OTCl nomMeuwlaeTca nepen
BCEMU OXKMAAKLWKHUMHU BbINMOJTHEHUA pQGOTGMM.

e B OKpy)XeHWH C HECKONbKMMU OUepeasMU: ECIU U3 oUYepPeaH, OTJIMYHOM OT TOM,
B KOTOPOW Bbl NEPEMECTUIIM CBOIO paboTy, 3anIAHWMPOBAHO B neyaTb 20 paborT,
Bawa pabota byget otneyartaxa 21-w.

[MpobHas paboTa

,D,GHHCIFI (I)yHKLI,MFI CNYXUT Anda nedartu I'IpO6HOI7I KOonuu pO60TbI, COCTOSILLEN U3 HECKOJIbKUX
Konui, n36aensa ot Heob6XoAUMOCTH I'IOBTOpHOFl OTNpPAaBKH pCl6OTbI HA neyaTb nocne
NPOBEPKHU €€ COAEPKMMOro n/unn maketa.

[Ana npobHo# paboTbl NpuMeHsATCA BCe aTpUbyTbl paboTbl, KpOMe KOJIMYeCTBa.
CTaHaapTHOE KOIMYEeCTBO OTNEeYATKOB B NpobHoM paboTe coctaBnseT 1, HO 3To 3HaYeHWe
MO YMOJTYAHHUIO MOXET N3MEHWUTb CUCTEMHBIM AAMUHUCTPATOP B MeHIo "CucTeMHble
npeanoyteHuns”.

NMPUMEYAHUE

MOXHO TaKe yKa3aTb /15l ouepesivi ABTOMATUYECKYIO NedydTb NPO6HbIX Konuid pabor,
MOCTYNAtOLLMX B 3TY ouepeab. TeKylas paboTa npepbiBAeTCs MO0 B KOHLE CTPAHMLbI,
€CJIM NeYaThb He 3aBepLUeHa, IM60 HA 3a4AHHOM FPAHMLE, eCNIM NPEPBAHHAS paboTa
3aeepLueHa. 06paboTka 06bIYHbIX (He NPO6HBIX) paboT B ouepear NPUOCTAHAB/IMBAETCS
[0 TEX MOp, MOKA He byAyT pacneyaTaHbl Bce NpobHble paboTbl.

1. Boibepute paboTy B cnucke "AKTUBHbIE" UK “TIpUOCTAHOBNIEHHbIE" U BbINOAHWUTE
OLiHO U3 CneayolWmX AeNCTBUM:

e LlenkHute paboTy NpaBoi KHONKOM MbIlK U BbibepuTe Mpoba B MeHIo.
e B packpbiBatowemcsi meHio "Pabota” BoibepuTe Mpoba.

e LllenkHUTe KHONKOM MbiwK NUKTOrpammy Mpoba Ha naHenn HHCTPYMEHTOB.

2. bypeT HaneyataHa NpobHas Konus BbIBpaHHOM paboThbl.
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MNpu HazHaYeHMW HOBOM NPOOHOM paboTbl NeuaTb TeKyLlen NpobHoN paboTbl He
npepbiBaeTcs. MocneaHee NpobHas paboTa NoOMeLLaeTCs B KOHLE OYepean AKTUBHbIX
Npob6HbIx paboT. Bce NnpobHble paboTel, TpebytolimMe HefOCTYMHbIX PECypPCoB
(HanpWmep, cneuranbHbIX MATEPUAIIOB), CYMTAIOTCA HEMPUTOAHBIMM U HE NIAHUPYHOTCA
KaK NpobHble paboTbl, TpebytoLire npepbiBaHKSA APYrux paboT, noka Tpebyembli
pecypc He CTaHeT AOCTYreH.

3. MNocne Toro, Kak npobHas paboTa byaeT npoBepeHa, paboTy MOXHO OTNPABAATL HA
neyarb.

CeeneHua o neyatu nacnopta JDF

Hannuune nacnopta pabotel JDF (Job Definition Format) co ccbinkoi Ha dakn sokymeHTa
PDL paeT BO3MOXXHOCTb N0b30BATENAM NPUBA3LIBATE HACTPOMKKM K paboTam neyarw.
®yHkuwma JDF npu npreme paboT ana 06paboTKU UCMONIb3YeT MEXAHWU3M «TOpAYEi»
Nanku v BbiaeT 06HoBNEeHHble nacnopTta paboT JDF c ocHoBHOM MHpOpMaLMelt o ctaTyce
paboT 1 BpemeHu 0bpaboTku. Korga nacnopt JDF nepefaetcs B «ropsdyto» Nanky,
NPOM3BOAMTCA €r0 AHA/IM3, CONOCTAB/IEHHE ATPUBYTOB paboTbl M oNpeaeneHne CTPYKTYpbI
AOHHbIX Ans cepepa neyatu FreeFlow, nocne yero c nomolybto parina PDL cospaetcs
paboTta n nnaHupyeTcs ee BbiNosHeHKe. [locne Toro, Kak 3anaHMPOBAHO BbINONHEHWE
paboTkl, nacnopt paboTbl JDF o6HoBNAETCA AAHHBIMW O BpeMeHH U cTaTyce 06paboTkm
W nepemelyaeTcs NM60 B BbIXOAHYIO NAMKY, IM60 B NOAKATANOr OLUMOOK, eC/IU NpH
nepepave paboTbl 0OHAPYKMUBAETCH OLUMOKA.

OTobpaxeHne nmeH paboT Ha cepBepe neyatu FreeFlow namenunnock. PaHblue
ncnonb3oBanocb Umsa parna nacnopta JDF, a Tenepb nmsa bepeTcs U3 BHYTPEHHUX
AaHHbIx JDF, 6narogaps yemy nmeHa pabot Ha cepeep nedatu FreeFlow ctanu
CMbIC/IOBbIMM.

MNpeaycmoTtpena noaaepxka nacnoptos JDF 1.3 v npeabiaywmx Bepcuii cnegyowmx
TUNOB:

e Onucanue npogykTa (HasHauyeHue)

e KombuHMpoBaHHbIM NpoLecc LMdpoBor neyatm
CBA3aHHbIE pasgenbl:

Meyatb ¢ Mcnonb3oBaHWemM nacnoptos pabot JDF
O6paboTka owmnbok JDF

OrpaHunuenus ans neyat pabot JDF

Meuartb c uIcnonb3oBaHnem nacnoptos pabot JDF

Hannure nacnoptos pabot JDF ¢ darnamu fokymeHTos PDL gaet BO3MOXHOCTb
oTnNpaBuTeNAM paboT NPUBA3bIBATL HACTPOMKK K paboTam neyarw.

1. Momectute ¢pain PDL paboTbl B KaTaNor, LOCTYNHbINM Ans cepBepa neyatu FreeFlow.

Kak npasuno, arn PDL pasmewyatoT B katanore PDL «ropayei» nanku, HO OH MoXeT
HOXOAMTLCA M B PYrOM Katasiore Uian Ha yaaneHHom cepsepe HTTP..

2. lMomecTtuTe B «ropsAvyto» nanky nacnopt paboTbl JDF, B KOTOpOM cofiepKUTCA CCbIKA
Ha aaHHbIM dain PDL. Cebinka Ha ¢parn PDL B nacnopte JDF yka3biBaeTcsi O4HUM U3
cnefyoLwmnx cnocobos:
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e ABCONIOTHLIN NYTb K parny:
file:///var/spool/XRXnps/hotfolders/queue_HOLD/pdl/manual.pdf

e OTHOCHTENbHbLIN NYTb U3 KaTasiora ¢ nacnoptom JDF (0bbluHO 3T0 Katanor B
«ropsiuei» nanke): ./pdl/manual.pdf

e Appec HTTP (nepep co3paHuem paboTbl neuaTtu Ha cepeepe FFPS dain co
CCbINOYHBIMU JAHHBIMU U3B/IEKAETCA U COXPAHAETCS B KATANOre AAHHbIX HA
cepsepe HTTP): http://www.mywebsite.com/filestoprint/manual.pdf

B «ropsauer» nanke nacnopt JDF obpabartbiBaeTca M cOOTBETCTBYOW MM damn ¢
AOHHBIMK OTNPABJIAETCA BMECTe C NACnopToM Ha nevats. Ecnv nacnopt pabotsl JDF
OLUMBOYHBIM UK NPU CO3AAHMU PABOTbI B «ropsYer» Nanke BO3HUKAET OLWMOKA,
Bbl/lAETCS COOTBETCTBYOLee coobuieHne 06 owmnbKe.

CeA3aHHble pasaensi:

CeegeHusn o neyatn nacnopta JDF

O6paboTka owmbok JDF

OrpaHunyenus ans nevat pabot JDF

OrpaHunueHus gns neuyatu pabot JDF

e BxogHble darnbl PDL, co3gaBaemble BpyUHY M COXpAHsieMble B MOAKATANIOrax
«ropsyem» nanku cepsepa neyatu FreeFlow, He yaanstoTcs asTomaTnyecku. Gamnbl
B JAHHOWM NankKe cneayet NepuoarYecKku YAanaTb BPYUHYIO.

o O®yHKuua JDF cepsepa neuatu FreeFlow He nogaepxmBaeT 06paboTKy HECKONBbKO
BXOZHbIX parnos. B nacnopte JDF co cCbINKAMM HO HECKOJIbKO BXOAHbIX O6BEKTOB
(Hanpumep, NepeaHAA 06710XKKA, 304HAS 0610KKA U OCHOBHASA YACTb OKYMEHTA)
[OJIKHO BbITb YKA3aHME HA OAMH Gais, B KOTOPOM A1l KAXKAOI0o 06beKTa AO/MKEH
6bITb YKA30GH AMANA30H CTPAHUL, U MeXAY 06beKTAMMU He AOMKHO OblTb PA3PbLIBOB.
Hanpumep: MNepeaHsas 06noxka: cTp. 1-2; 0CHOBHAS YACTb AOKYMeHTa: cTp. 3-98;
3aaHAs obnoxka: cTp. 99-100.

CBA3aHHble pa3genbi:
CeegeHusn o neyatn nacnopta JDF
MNeyatb ¢ Mcnonb3oBaHWeM nacnoptos pabot JDF

O6paboTka owmbok JDF
O6paboTka owmnbok JDF

CoobueHus 06 ownbrax JDF oTobpaxatotcs B cnucke «[proctaHoBneHo» B nose
«Crartyc», koraa B nacnopte JDF BbisiBAAETCA OLIMOKA AHAIM3A UK CCbTOYHbIN dain
PDL HepocTyneH.

Jna npocmoTpa nHdopmarmm 06 ownbKax WwenkHMTe paboTy NPABOM KHOMKOMW MbILLK
1 BbibepuTe nyHKTCBOMCTBA > CHOM.
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CBAi3aHHble pasgenbl:
CeegeHusn o neyatn nacnopta JDF
Meyatb ¢ Mcnonb3oBaHWem nacnoptosB pabot JDF

OrpaHunyenus ans nevatu pabot JDF

Brknaaka "CoxpaHeHo"

Bknaaka "CoxpaHeHo" obecneumBaeT fOCTYN KO BCeM paboTam, pacneyaTaHHbIM B
XPAHWIIHLLE AJ151 COXPAHEHUSA, O TAKXKE K paboTam, paHee pacneyaTaHHbIM U
COXPAHEHHbIM. [py NOBTOPHOM NeyaTH AONyCcKAeTCs U3MEHEHWE CBOMCTB paboThbl, HO
TAKWE U3MEHEHUS HE BJIMAIOT HA CBOMCTBA, 30A4AHHbIE U COXPAHEHHbIE B paboTe. C
BKNAAKK "CoXpaHeHO" Heslb3s MOBTOPHO NeyaTaTb paboTbl, KOTopble bW pacneyaTaHsbl,
HO He coxpaHeHbl. [1715 NOBTOPHOM neyaTtn paboT, KoTopble bblIM pacneydaTaHbl, HO He
COXPAHEHbI, CnefyeT UCNOoNb30BATb BKNAAKY “BbinonHeHo".

NMPUMEYAHUE

Bknagka "CoxpaHeHHble paboTbl” oTiMyaeTcs oT pexuma “Teuatb u3 parnna” tem, uto
C Hee OTMNPABAAOTCA NOBTOPHO paboTbl, KOTOpPbIE YiKe bblnn NepesiaHbl B CUCTEME, d
pexum "Teuatb u3 parna” obecneunBaeT AoCTyn ASA NeYaTy paboT, ewlé He nepeaaHHbIX.

CoxpaHeHwue paboTbl

Y106bI paboTy MOXKHO ObIJ10 OTKPLITL Ha BKNaAKe “CoxpaHeHHble", ee HeobxoanmMo
COXPAHUTb.

NMPUMEYAHUE

HekoTopble napameTpbl Hefb3s COXPAHUTL BMecTe ¢ paboToi. Hanpumep, ¢ paboTtoi
He COXPAHAETCA YTOJILEHHE LUTPUXOB U paspeLleHHe.

1. BbibepuTe coxpaHsemyto paboTy U OTKpPOWTE CBOMCTBA.
2. Bbibepute BkNagky Hactpomrkm.
3. HaxkmuTe KHOMNKy foctyna K pexxumy HasHaueHwue.
4. BbibepuTe Hy)HbIM BapUaHT: Pacneyatartb M coxpaHuTb, CoxpaHuTb, nnn COXpaHuTb
Kak ¢oHoBYylo popmy.
5. Ecnv cucteMHbIM GAMUHUCTPATOP He CAENAN MeCTO XPAHEHUA AOCTYMNHbIM, MOXHO
BbIOpATH KaTasior A1 COXpaHeHus paboTol.
a) MpoBepbTe NPABUNBHOCTb YKA3AHUS MECTA COXPAHEHMS,
MPOKOHCY/IbTUPOBABLLMCH C CUCTEMHBIM AAMWUHUCTPATOPOM, MO0 NpoBEepUB
MeCTO COXpaHeHus B MeHto HacTpoiika > CucTeMHble npeanoyTeHus >
CoxpaHeHue.

MHorpa ana otaenbHbiX paboT KOHKPETHOrO NOb30BATENSA, OTAENA UK NO
KAKOMY-TM60 pyromy KpUTEepU1Io CO3AA0TCA AOMNONHUTENIbHbIE KATANOMM
XPAHEHMUS.

6. BbibeprTe MecTo coxpaHeHus.... OTKpoeTca OKHO "MecTo coxpaHeHus".

7. B meHo UckaTb B BbIbepUTE MECTO A1 COXPAHEHMA paboThl: B pAMIOBOM CUCTEME
UNIX, Ha HocuTene nnu B ceTu. MoXHO TakKe BBeCTW NyTb B none “Manka”.
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YnpasneHue pabotamu

Mpn He06X0AMMOCTH BbIGEPUTE KATASIOT AJ151 COXPAHEHMUS.
Korpa B none "Bbibop” 6yaeT BBeAeH NonHbIM NyTb, HaxMUTe OK.

. Mpu nonbITKe COXPAHWUTL PaboTy NoA UMEHEM, KOTOPOE YXKE CYLLLECTBYET B NANKE,

yKCl3ClHHOl‘/JI B NyTHU ANA COXPAHEHWUA, BO3HUKAET O4HA U3 TPEX CMTyClLI,Mﬁ, B 3ABUCUMOCTH
OT HACTPOEK, YKA3AHHbIX CUCTEMHbIM AAMWUHUCTPATOPOM B MEHIO HGCTpOﬁKG >
CuctemHble npeanoyTeHus > MecTto no YMOJTHAHHUIO:

o ABTOMATHYECKOE CO3AAHWE PACLLMPEHUSA AJI HA3BAHWA: paboTa coXpaHseTcs
ABTOMATHUYECKHM C A06ABIEHHEM HOMEPA BEPCUM K Ha3BAHMI0. Hanprmep,
MyJob.ps.001.frf, 3aTtem MyJob.ps.002.frf, u T.4..

e 3ameHa pO60TbI§ MOXHO nepe3anncaTb CylweCcTBYHOLLYHO pCl60Ty, COXpPAaHUTDL ee
noa Apyrmm UMeHemM Ui OTMEHUTb COXPpAHEHUE.

e OTKa3 OT paboTbl: Bbl MOXETE U3IMEHUTb UMA PABOTbI USIM OTMEHUTD ee.
BbibepuTe PpopmaT coxpaHeHus paboTbl B pacKpbiarowemcs MeHio COXpaHUTb
$opmar.

e OpHocTpaHWuHbIM TIFF: coxpaHeHWe Kax Ao CTpaHuLbl paboTbl B BUAE OTAENBHOMO
davna TIFF.

e MmHoroctpaHuuHbii TIFF: coxpaHeHue Bcer paboTel B BUAe ogHoro dparina TIFF.
e PDF: coxpaHeHue paboTbl B popmate PDF (Portable Document Format).
o Fast Reprint Format (FRF): coxpaHeHWe paboTbl € BbINOSIHEHHOW AE€KOMNO3ULMEN

OANA YCKOpeHUA nepenedyaTtk OTHOCHUTEJIbHO KPYMNHbIX LUBETHbIX pCl6OT.

MNpn HeobxoaMMocTH BbibepuTe CoxpaHUTb U306parkeHunsa DRI

MNpy HEOHXOAUMOCTHU U3MEHUTE Apyrve napameTpbl U HaxkMUTe KHonKy OK. Pabota
COXPOHWTCA B NANKe, YKA3AHHOM NPY OTNPABKE HA NeYatb.

Ncnonb3oBaHWe M306paKeHuM sKpaHHoro paspetuerus (DRI)

M306paxkeHnsa skpaHHoro paspetueHus (DRI): ans obneryeHns pefakTMpoBaHUs U
nNpocMoTpa M306paxeHni paboTbl BMecTe ¢ paboTom Ans NeYaTr MOXKHO COXPAHWUTb
nsobpakeruns DRI. M3o06paxeHns skpaHHoro paspelueHuns DRI - 310, kak npaswno,
barnbl, pasmep KOTOpbIX MeHbLUe pasmepa GarnoB NOIHOro paspeLLleHus, MO3BONAIOLLME
YCKOPWUTb paboTbl NPOCMOTPA U PeAAKTUPOBAHKA.

nswN =

ABaxabl WenKkHUTe pabory.

WenkHuTe BKNaaKy HacTtpomku.

HaxxmuTe dyHKUMOHANbHYO KHOMKY HasHauyeHue.

Y6eputech, uto oTMeyeH pnarkok CoxpaHaTb n3o6parkeHuns DRI

Ecnn HyxHO, HaxkMHUTe CobpaTb HemMeaIeHHO, YTObbI BbIMOHWUTL COop BCex
KOMIMOHEHTOB AJ151 U306pAXKEHUIM SKPAHHOMO pa3peLleHUs.

Haxmute OK, ana coxpaHeHUs CAeNAaHHbIX U3MEHEHWH, TMH0 NpoAOIKANTE
HACTPAMBATbL CBOMCTBA PAbOTHI.
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[leyaTb coxpaHeHHOM paboTbl

COXpClHeHHbIe B cUcTemMme U cetu pCl6OTbI MOXHO NeyaTaTb NOBTOPHO. Mo*KHO BHOCHTb
M3MEHEHUNA B 3THU pQ6OTbI M NoNy4aTb 4ONOJIHUTEJIbHbIE OTNEYATKHN. YT06bI p060TQ crana
JJ,OCTyI'IHOﬁ ana I'IOBTOpHOﬁ nevyartu, HyXXHO Ana napameTpa HasHaueHue YCTAHOBHTb
HClCTpOl‘;le COXpCIHMTb wnv Haneuaratb 1 COXPAHHUTDb.

1. MepenpauTe Ha BknaaKy CoxpaHeHo.
2. lBaxnAbl WenKkHUTe no pabore.
3. Mpu1 He06X0AMMOCTH BHECUTE MU3MEHEHUS B CBOWCTBA pabOTHI.

HekoTopble CBOWCTBA COXPAHEHHOM paboTbl U3MEHWUTb HENb3S, HANPUMEP, MAKET.

an I'IOBTOpHOﬁ neyaTtn gonyckaeTtca usmeHeHue CBOMCTB pCl6OTbI, HO TaKue
MU3MEHEHMA He BNUAIOT HA CBOMCTBA, 3a[aHHbIE U COXpaHeHHble B pa60Te.

4. Bbibepute Pacneuartarsb.

5. Haxkmute OK, utobbl 3aKpbITb OKHO MHpOopMaLus.
6. HaxxmuTe 3aKpbiTb, UTO6bI 3aKPbITb OKHO CBOMCTBA NeYaTu.

KonupoBaHWe coxpaHeHHOM paboTbl

DyHKUMA KONUPOBAHMWSA NMO3BONSAET COXPAHWUTB KOMKIO paboTbl BO BHELLHeN GpariioBom

CUCTEME; MPU 3TOM UCXoAHAA paboTa 1 ee NAPAMETPbI COXPAHAIOTCA B NEPBOHAYAIBHOM

Buae. [lpeaycmoTpeH BbI6op HECKObKUX paborT.

1. HalnasHoMm 3KkpaHe B 06nactv CoxpaHeHHas paboTta BbiIbeprTe KONUpyemyto paboTy.

2. WenkHuTe paboTy NpaBoi KHOMKOW MbiliK 1 BbibepuTe Konus.

3. B meHoUckaTb B BbibepuTe painoByto cuctemy nnum Hocutenb. [Npu HeobxoanmocTu
BblbepHTe KATANON, B KOTOPOM HYXHO COXPAHWUTb paboTy.

4. Haxmute OK, uTO6bl CKOMMPOBATL COXPAHEHHYIO paboTy.

5. Mo 3aBepLueHnKn KonmMpoBaHus LWenkHUTe OK, uTobbl 3aKpbITb OKHO KonvpoBaHue
dannos.

CoxpaHeHue paboTbl B KayecTBe GOHOBOW GOPMbl

®oHoas popma — 370 n3obparkeHune TIFF, Ha KOTopoe HOKNAABIBAETCA COAEPKUMOE
paboTbl neyatn. PoHoBble POPMbI MOXKHO CO34ABATL M3 BCeX NoaaepxuBaemMblx PDL,
kpome LCDS. ®oHoBasi popma COXPAHAETCA HA cepBepe NeYaTh KaK OAHOCTPAHWUYHbIN
¢ann TIFF.

BblbepuTe paboTty ans coxpaHeHus B Kayectse GpoHOBOM GOpMbl.

Ha Bknagke "Hactpoikun® BbibeprTe KHOMKY A0CTYyNa K pexumy "HasHaveHue".
BbibeprTe CoXxpaHUTb Kak $oHOBYHO popmy.

BbibepuTe Mecto coxpaHeHus.... OTobpasunTca nanka GoHoBbIX GOPM MO YMOTUAHHIO.
HaxkmuTe kHonKy OK ansa coxpaHeHus poHOBOM GOPMbI B STOM MECTOMOJSIOKEHHH.
Ecnn dpoHoBYIO pOpMYy HYKHO COXPAHMTL B APYrOM MeCTOMOJIONKEHUH, CAENANTE
cneayouee:

-

s wWN

a) B menio "Karanor” BbibepuTe MecTononoxeHne, B KOTOPOM HYKHO COXPAHUTb
¢doHoByI0 popmy.

b) Koraa B none "Bbibop” 0TO6pA3MTCA NOSHBINM NYyTb K MECTOMOJIOXKEHUIO AJIA
coxpaHeHus, HaxXmuTe OK.
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¢) Haxmute OK, uTobbl NPUHATE U3MEHEHWSA W 3AKPbIThb ANUAIOrOBOE OKHO CBOWMCTB
paboTbl, nn NMpUMeHUTb ANA NPOAOIIKEHNUA HACTPOEK CBOMCTB paboTbl.

5. nanpumeHeHunsa doHoBoM popmbl K paboTe neyaTu B CBOMCTBAX paboTkl nepenanTe

Ha BKNaaky “Mpaeka n3obpaxeHun” v BbibeprTe COOTBETCTBYIOLLYIO GOHOBYIO popMmy.

®oHoBble GopMbI TAKKE MOXKHO BbIOPATL B ipaiBepe NpUHTEPA Nepes OTNPABKOM.

PenakTMpoBaHWe COXpaHeHHOM paboThl

PepakTrpoBaTb MOXHO TobKO dhaknbl B popmate PDF. Hanpumep, MOXHO U3MEHWUTb
NOPAAOK CIefOBAHWUA CTPAHML, YAAIUTb CTPAHULbI U3 paboTbl, CO3AATb KOMUK MK
MMNOPTUPOBATbL AONONHUTESIbHbIE CTPAHWLbI U3 APYTMX paboT, COXPAHEHHbIX B popmaTte

PDF.
1. Nepengute Ha BkNaaky CoxpaHeHo.
2. lNpaBov KHOMKOM MbIWwK WwenkH1Te paboTty PDF ana nameHeHus v Bbibepute
PepakTop.
C NOMOLLIbIO KHOMOK CO CTPEJIKAMM MOYHO NPOCMOTPETL paboTy M NPOAUCTATb
CTPAHMLbI.
3. BbinonHuTe Heobxopumble fercTBUA, 3aTem wenkHuTe OK ana coxpaHeHus
OTPeAaKTUPOBAHHOW paboTbl. MeHo Pain coaepxuT cneaytolne NyHKTbI:
a) Unbopmanma: ucnonb3ymte AAHHBIA NYHKT MEHIO A5 NONYyYeHUs HHGopMaLLmK
o pabore.
NHdOpMALMOHHOE ANANOroBOE OKHO COAEPKUT CEMb MOJIEN, B KOTOPbIX
npeacTas/ieHbl Ciefyolne JaHHbIe:
e HaumeHoBaHHe: cofepKuUT Ha3BAHWE paboTbl.
e ABTOp: COAEPKNUT UMA OTMPABUTENA LOKYMEHTA.
o [yTb: copepXuT NyTb K NAnKe, B KOTOPOM pasmelyaeTcs Gan.
¢ HNcTtouHuk: B faHHOM none conepxutcs 3HadeHne Cepeep neuatu FreeFlow,
nockonbKy dann nocrynaet c cepsepa neyatu FreeFlow.
e Co3paH: cofepXuT aaty co3naHus danna.
e U3meHéH: ecnu parn bbin M3MEHEH, B JIAHHOM MOJE COAEPXKUTCA AaTd
M3MEeHeHHUs.
e Pasmep daiina: B saHHOM none ykasaH pasmep ¢parina PDF.
b) UMnopT: cTpaHuLibl U3 0HON COXPAHEHHOM paboTbl MOTYT ObITb UMMNOPTUPOBAHbI
B APYryto paboTy, oTKpbITyto B PefjakTOpe AOKYMEHTOB.
¢) CoxpaHHUTb: AAHHAA GYHKLMA MCNONb3yeTCA AS1A COXPAHEHUS U3MEHEHHOM
paboTbl.
d) CoxXpaHUTb KaK: Npu He06X0ANUMOCTH M3MEHEHHYI0 pabOTy MOXHO COXPAHWUTL
noA, ApYrMM UMeHeM, He Mepe3anuncbiBas TekyLmi Gann.
e) Bbixoa: 3aKkpbiBaeT OKHO PeaakTopa AOKYMEHTOB.
f) Mpaeka:
Metio lMpaBKa coaepuT cieaytowue NyHKTbI:
e OTMEHHUTb: CNONb3YyMTe AAHHbIN MYHKT 419 OTMEHbI NOC/IeAHEro AeNCTBUA.
¢ 3aHOBO NPOHYMEPOBATDL: AAHHAA GYHKLMA NO3BONIAET U3MEHWUTb NOPALOK
HyMepauuu CTpaHuL, B paborte.
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YnpasneHue paboTtamu

e YAQnuTb: C NOMOLLBIO AAHHOM GYHKLMK MOXHO YAAIUTb OZJHY MSTM HECKOJbKO
CTPaHUL U3 paboTbl.

MN306paXkeHHss MOXHO MMMOPTUPOBATL TOJIbKO U3 APYrMX AOoKyMeHTOB PDF

Bknaaka "Hactponku'.
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