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Introduction

Introduction

FreeFlow Web Services differentiates between two types of Jobs: Simple Jobs and the Book Assembly Jobs. A
Simple Job is based on a single Job component (a unit in which all pages share the same properties - paper
type, page size and color channels). A Book Assembly Job contains several different components united by a
Binding style.

Book Assembly is a supplementary FreeFlow Web Services module that enables the creation, ordering, pricing
and production management of Book Assembly Jobs. Working with Book Assembly enables Print Buyers to
order such print Jobs as books, manuals, guides, and magazines.

Note: Book Assembly is an independent module. To work with Book Assembly, the user must
receive appropriate licensing activation upon purchase of the module.

With Book Assembly, the Print Provider determines which elements and characteristics are available to the
Print Buyer, such as binding styles, page sizes, materials, etc.

Book Assembly enables the Print Buyer to upload files, define the printing and finishing parameters of a
Book Assembly Job, according to Print Provider definitions, and to get a simulated view of the entire Job,
with all its various elements. The Book Assembly Preview allows the Print Buyer operator to flip through and
review the Job during the creation process, functioning as a tool for avoiding design flaws and mistakes.

Book Assembly automatically calculates the physical thickness of the Job, comparing the Job's thickness to
the size and type of selected binding. When Job thickness is no longer compatible to binding, the Print
Buyer operator is notified and is advised to carry out modifications.

The Book Assembly Job enters the Print Provider's Approval queue as a single Job.Book Assembly allows the
Print Provider to divide up the single Book Assembly Job into various files that are suited to the production
requirements.
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Overview

Overview

The FreeFlow Web Services Book Assembly User Guide describes the Book Assembly module workflow and
interface.

The first chapter explains the Print Provider side of the Book Assembly module: How to define Book
Assembly Job Types (Binding Styles), how to process a Book Assembly order and produce a Book Assembly Job,
and how to set up a Book Assembly preview. The first chapter is separated from the Book Assembly Job Type
definition because creating a Book Assembly preview involves a different skill set and would be most
probably performed by a designer.

The second chapter details the general steps that the Print Buyer must carry out to order a Book Assembly
Job.
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Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

Section I: Defining a FreeFlow Web Services
Book Assembly Job Type

Book Assembly allows the Print Provider to determine those parameters necessary for a Print Buyer to
create a multi-component Job.

A Book Assembly Job comprises an optional binding element such as a binder or a spiral and components
such as color pages, black and white pages, tabs and blank pages.

A Book Assembly Job Type is identified by a Binding Style; therefore the term Binding Style will be used
instead of Book Assembly Job Type.

The Print Provider must first define the available components, their paper, color, finishing and pricing.
When the components are ready, the Print Provider must determine which Binding Styles are available and
which components are available for each Binding Style.

Note: It is possible to continue and update components at any point. However, any change in
component properties will affect EVERY Binding Style that includes the changed component.

To define Book Assembly Job Types, click on Management/Job Type Library/Book Assembly.

[nfo Center System Administrat E (NOT FOR RESALE) eres
[Tasks &
(Custorners " ding Fre'9F|0w ‘Web Services

Managerment

Settings Simple Jobs & Groups e 7 Et

Book Assembly

Binding Styles

Components

Saddle Stitch

Therrnal Bind

e X |2 o0 X
Eindzr Colar Pages
Perfect Bind Tab

Double Wire-0

Cover
B Pages

[ Add Binding Style ]

[ Add Component ]

- Page Size Materials Pricing
MNotes:
Internal Mote: E
Note For the Custorner:
Change leon
Spine:
|Fi><ed ¥ width: |0 | Inches
Default Comp 15
|Co|nr Pages vl
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Chapter 1: Print Provider Side Section I: Defining a FreeFlow Web Services Book Assembly Job Type

Components

Components are the elements comprising a Book Assembly. Book Assembly is supplied with four default
components. The Print Provider can modify these components, delete them and add as many other
components as required.

The Book Assembly default components are:

e Cover - The Cover component is used when the cover has been designed as a separate file
encompassing the front cover, spine and back cover of the Book Assembly.

e Tab - The Tab component is used for inserting tabs in a Book Assembly. It is possible to define the text
to be printed on a tab and the text parameters. When the Tab component is used, the application takes
into account the number of tabs that can fit along a page side and provides feedback if this number has
been exceeded.

e Color Pages - A standard component type which can be one or two-sided.

e B/W Pages - A standard component type which can be one or two-sided.

Components List

The Components list shows all the components available for all Binding Styles. A change in a component
will carry through to all Binding Styles using this component. The selection check boxes define whether the
component is enabled for a specific Binding Style.

The Components toolbar contains the following Management buttons:

Rename =) Accesses the Change Component Name dialog box, in order to re-name the
- component.

Duplicate EVE) Accesses the Duplicate Component dialog box. The new component
includes all of the properties of the original component but is not be
connected to the original component and vice-versa.

Delete b3 Accesses the Confirmation dialog box, which enables removing components

from the Components list.

Component Properties

The Component Properties pane appears when a component has been selected. Component Properties
provides following views:

e General

e Paper Selection

e Color Channels

e Finishing

® Pricing

6 Book Assembly User Guide



Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

General View

The General view enables:

e Specifying whether the component is one- sided or two-sided (also known as Simplex and Duplex).

e Entering an Internal Note and a Note For The Customer (Print Buyer) for the specific component.

il EEmE=r tem Administrato m Admin (NOT FOR RESALE) Xerax
[Tasks o )
Custamers Track Jobs | Job Type Library  Inventory Branding FreeFlow web services
Managerment = .
Settings e SRS Book Assembly [EEESEGE ups :FE 0 Ht
Book Assembly
Binding Styles Components Color Pages
i e Y x |E| @a X | - Paper Selection Color Channels Finishing Pricing
Binder Color Pages Two Sides
n Motes:
Perfect Bind Tab ptes n
Internal Mote:
Double wire-o c
Therrnal Bind ower
B Pages
Note For the Customer:
[ Add Binding Style ] [ Add Component ]

Paper Selection View

The Paper Selection view enables defining the paper types on which the component can be printed and

enables setting the default paper category names. The Print Buyer can view these options in the Paper box
of the Book Assembly Job Properties window.

[nfo Center tem Administrato m &dmin {NOT FOR RESALE) p—
[Tasks 3 )
Customers Track Jobs | Job Type Library Inventory Branding Freemw Web Services
Managerment - -
Settings SimpleJobsS WY EEELIPE Jab Type Groups :FE Q Ht
Book Assembly
- Color P 4
Binding Styles Components olor Fages )
= ENE] X |1—;‘| B3 >< | General Color Channels Finishing Pricing
__ = Paper Coatings Available for Color Pages:
Binder
Perfect Bind Tab Paper Narme
Double Wire-o Standard Quality
Thermal Bind Cover High Quality Add Paper Hame
B/ Pages Prermium Quality Rename Paper lame
Faper List:
[ Add Paper ][ Remove Paper ][ Move Up ][ Move Down ]
M
[ Add Binding Style ] [ Add Component ]
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Chapter 1: Print Provider Side Section I: Defining a FreeFlow Web Services Book Assembly Job Type

Paper Category

Paper Category enables creating name aliases for a specific paper and simplifies the Book Assembly
ordering process for the Print Buyer. The default Paper Category name is by quality: Standard, High, and
Premium. The default Paper Category name can be modified.

Note: For each Paper Category, at least one valid Paper must be defined.

Paper List

The Paper List contains a list of papers that are connected to a specific Paper Category. The color of the
paper items in the list is significant. Black color signifies a paper item that is in stock; gray color signifies
that the paper has been temporarily disabled in the stock library; and red color signifies that the paper has
been removed from the stock library.

[ Eomr n Administrato m Admin (NOT FOR RESALE} i
[Tasks : Flo < .
Customners v Inventory Branding FreeFlow " web services
Managemment = 5
Settings Simple Jobs Gi s @ Ht
Book Assembly
—_ Color P =
Binding Styles Components olor Fages —
i Ve x ‘ﬂ BE X | L&ral_ Color Channels Finishing Pricing
__ = Paper Coatings Available for Color Pages:
Binder Color Pages
Perfact Bind Tah Pl el
Double ire-0 Standard Quality
] y
Therrmal Bind Caver High Quality Add Paper Hame
B/W Pages Preriurm Quality
Remowve Paper Hame
Paper List:
[ Add Paper ][ Remove Paper ][ Move Up ][ Move Down ]
b
[ Adid Binding Style ] [ Add Component ]

Setting the Default Paper

When there is more than one paper in the Paper List, the first paper in the list is the default. In order to set
another paper as default, select the target paper and move it up until it is the first one in the list.

Note: When the first paper in the list is out of stock (marked in gray), the application
automatically examines the list, finds the first paper that is in stock and uses it as default.
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Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

Color Channels

Color Channels enables defining whether the component will be printed in Process Colors or with black
ink only.

Info Center (NOT FOR RESALE) S
[Tasks ) )
Customers ke Tobs . cerary  Erenthog FreeFlow web services
Managerment - :
Settings 5 Jo oups :FQ Q H‘t
Book Assembly
Binding Styles Components Color Pages
i e Y x |E| ETERY General Paper Selection _ Finishing Pricing
Binder caller Pemms
Color Pages Color Channels available for Color Pages:
Perfect Bind Tah
Double Wire-o () process
Therrnal Bind Caver
B Pages O Black & white
[ Add Binding Style ] [ Add Component ]

The Color Channels view contains the following elements:

e Process - When selected, the component becomes a Full Color component and when it is assigned to
Book Assembly pages, these pages will be priced and printed as color pages.

e Black & White - When selected, the component becomes a Black and White component and when it is
assigned to Book Assembly pages, these pages will be printed with black ink and priced accordingly.

e OK- Click on OK to save the Color Channels settings.
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Chapter 1: Print Provider Side Section I: Defining a FreeFlow Web Services Book Assembly Job Type

Finishing View

The Finishing view enables defining whether the component will be laminated.

I”kacentEr System Administrate em Admin (NOT FOR RESALE) Xerox
Tasks 2 -
Custorners Track Jobs | Job Type Library Inventory Branding FreeFlow web services
Managernent = .
Settings SimpleJobs LTSN P 60 Type Groups :FE 7] Ht
Book Assembly
Binding Styles Components Color Pages
I @@ x ‘ﬂ BE X General Paper Selection Color Channels _ Pricing
Einder color Pages Lamination
Perfect Bind Tab Activate Laminating
Diouble wire-o c
Thermal Bind ower Tores
B/W Pages )
O Matt
@ Gloss
Sides:
& one-sided
O Two-sided
[ Add Binding Style ] [ Add Component ]

Pricing View

The Pricing view enables setting up the component pricing.

'Il'n okCenter' tern Administrato em Admin (NOT FOR RESALE) Xarex .
Causst;mars Track Jobs | Job Type Library  Inventory Branding FreeFlowaen L
’;:&;‘J;maﬂt Simple Jobs EGLIEEEE NS Job Type Groups :FQ (7] H‘n‘.‘
Book Assembly
Binding Styles Components Color Pages L
9 BE X ‘9 ETERY General Paper Selection Color Channels Finishing -
Binder — Price per Page: — Page Quantity Discount:
Perfect Bind Fage Size  Price {§) Min Max Diiscount %
-?ﬁ:rb:amrneéo Cover Al ‘D | | | |SD | |D |
B/ Pages Al I | [s0 | [zo0 |15 | U
Az o | [zoo | [1o00 | |z0 |
A b ] 1000 [ [les ]
Ad D [(Add Row ][ Delete Last Row |
A5 0
® o]
SRAD El
SRAL D
SRAZ El
SRAS D
SRAd El
SRAS F— L
[ Add Binding Style ] [ Add Component ]

Price per Page

Price per Page enables defining a base price per page, for each page size that is possible for this component.
Enter the price only for page sizes that you expect to be using in Book Assembly Jobs.
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Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

Pages Quantity Discount

Pages Quantity Discount enables define discount levels based on the total number of pages for this
component type in a specific Book Assembly job.

Min - Minimum number of pages ('1' by default)

Max - Maximum number of pages ('Infinite' by default)

Discount - Fixed discount, according to the number of printed pages
Add Row - Click to add an empty row to the bottom of the table

Delete Last Row - Click to delete the last row at the bottom of the table

Add Paper Price - When selected, the application will add the cost of the paper to the printing price

Book Assembly User Guide 11



Chapter 1: Print Provider Side Section I: Defining a FreeFlow Web Services Book Assembly Job Type

Binding Styles

The Binding Style identifies the Book Assembly Job Type. To create a Binding Style, you need to define such
basic parameters as the type of binding, the possible page sizes, additional materials, pricing, and
available components.

The binding collects the Book Assembly components into one physical entity that can contain covers, pages,
inserts and tabs. The binding element can take the form of binders, saddle stitching, perfect binding, wire
binding, thermal binding or any other similar means.

[nfo Center e (NOT FOR RESALE) Xarox
[Tasks @ .
customers T \ Type Library cory  Branding FreeFlow web services
Management -
Settings = 9 Ij-‘n‘_'
Book Assembly
Binding Styles Components Saddle Stitch
D @ x ‘Q BE X | - Page Size Materials Pricing
Binder Color Pages Notes:
t Internal Mote:
Perfect Bind Tah
Double wire-O
Thermal Bind Cawer
B/W Pages
Mote For the Customer:
Spine:
|Fixed ¥ | width: |0 | Inches
Default Component:
|Cn|nr Pages vl
[ Add Binding Style ] [ Add Component ]

Binding Styles List

The list contains all the binding styles that are available to the Print Buyer. The Book Assembly module
provides the following default binding styles:

e Binder

e Saddle Stitch

e Perfect

e Double Wire-O
e Thermal Bind

Binding Styles Toolbar

The Binding Styles toolbar contains the following Management buttons:
Rename = Enables renaming the selected binding style.

Duplicate V) Enables creating a copy of the selected binding style. The new style will
include all of the properties of the original style.

Delete % Enables deleting a binding style.
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Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

Binding Properties

The Binding Properties enables accessing the following views:
e General

® Page Size

e Material

e Pricing

General View

The General view enables defining the General Binding Style properties.

nfo Center System Administrato tern Admin (NOT FOR RESALE) Xerex

[Tasks @

Customers ack Jobs | Job Type Library | Inventory Branding FI'BEFIOW ‘Web Services
Management -
Settings Sl EEEEES Book Assernbly RLESE e 0 :FE Q [.]_‘l‘-'

Book Assembly

Binding Styles Components Saddle Stitch
Q ENERY |Q BE X | - Page Size Materials Pricing
Binder Color Pages Notes:

Internal Note:
Perfect Bind Tah
Double Wire-0
. [
Thermal Bind Cover
B/ Pages

MNote For the Custorner:
Change leon

Spine:
|Fixed M| width: [0 | Inches

Default Component:

|Co|nr Pages v|

[ Add Binding Style ] [ Add Component ]

Spine

The General tab enables defining Spine type and width for Binding Styles that do not have binding
materials (such as saddle-stitching). When the Binding Style requires binding materials, the Spine type and
width is defined in the Materials view (accessed by clicking on the Materials tab). If the spine has been set
from the Materials view, the Spine dropdown box and Width box do not appear in the General view.

Spine enables the following two options:

e Fixed Spine - The Fixed Spine option enables defining a binding spine that is not affected by the
actual thickness of a Book Assembly Job. 0 is entered into the Width box to define that there is no spine.

e Calculated Spine - The Calculated Spine is used for Binding Styles in which the binding spine width
results from the actual Job thickness. Calculated Spine enables setting the maximum spine width to
prevent the Print Buyer from creating a Job that cannot be handled. With this setting, the system
automatically calculates the spine width according to the total thickness of the files that the Print
Buyer adds to the Job.

Note: In order to automatically calculate the spine width, stock thickness must first be set in
Settings/Stock Library/Thickness.
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Chapter 1: Print Provider Side Section I: Defining a FreeFlow Web Services Book Assembly Job Type

Page Size View

The Page Size view enables defining the sizes available for each Binding Style.

IT”kaCe”ter =m Administrato =m Admin (NOT FOR RESALE) erax
ASKS L.
Custorners Track Jobs | Job Type Library = Inventory Branding Freemw L SR
I\!E’Inaatnt;anggesment Simple Jobs EEELPEEGVE Job Type Groups :FE 0 ITE
Book Assembly
Binding Styles Components Binder L
Q BE X 9 @E X General _ Materials Pricing
— Fined Si _—
d :gtit;h :D:r Fages FCI;:IT oo ’V:J:I;ttl‘:m ::azi::t Description
EITE n a
Double Wire-o Cover ® select:
Thermal Bind B/W Pages [ ao T Add Preview gm
[ a1 T Add Preview | 4" Note B
[ a2 T Add Preview | {” Note
[ az TFAdd Preview @M
Ad % Edit Preview gm
ag % Edit Preview gm
[ as T Add Preview gw
[J srao T Add Preview | 4" Note
[ srRat T Add Preview | {” Note
[ srRaz TFAdd Preview @M
[ sraz T Add Preview gm
[ =rRa4 T Add Preview gm
[ =ras T Add Preview gw
[ sras 7] Add Preview | 4" Note b
[ Adid Binding Style ] [ Add Component ]

Fixed Sizes

Select the sizes which are appropriate for this binding style. These sizes will be presented as a selection
option to the Print Buyer during Book Assembly ordering.

Custom Sizes

When required page sizes do not appear in the Fixed Sizes list, you can create any number of custom
sizes.

Add/Edit Preview Link

A detailed description of setting up a preview can be found in Chapter 3.
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Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

Materials View

Binding styles can involve different materials for operator selection (i.e. ring binders, spiral binders, etc.).
Each material can have a different price and a different preview.

When a Print Buyer orders a Book Assembly Job and selects a Binding Style with a list of materials, these
materials will be presented to him as selection options. For example: If the Print Buyer selects a Binder Job
Type, the next stage will be to select the appropriate Binder as shown in the window below.

info Center
[Tasks
[Custorners
anagement
s ettings

Systemn Administrat erm Admin {NOT FOR RESALE) Yarox

FreeFlow"web services

= @ [
Book Assembly

Binding Styles Components Binder

I @ X I @ X General Page Size _ Pricing

Color Pages Available Materials:

=Saddle Stitch Mame Price

Perfect Bind Tab

Double Wire-0 1 142 inch D-Rin 0 Properties

Therrmal Bind Cover | g | | |($) m
B Pages |1 inch o-Ring | o |5 Properties [f

|2 inch o-Ring | o | (s Properties [
Add Material

[ Add Binding Style ] [ Add Component ]

Materials contains the following links and buttons:
e Properties - Enables defining the material properties
e Delete - Enables deleting the material

e Add Material - Enables adding a material
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Chapter 1: Print Provider Side Section I: Defining a FreeFlow Web Services Book Assembly Job Type

Material Properties

Material Properties enables defining the Spine type and width. Material Properties also enables adding
Front Cover, Back Cover and Pages Spine images that will be superimposed on the PDF Preview.

Material Properties

Width: |1.5 Inches 2

Change lcon

r Front Cover

Front Cover Image: D-Ring.pdf » | Width: |1.5 Inches

r Pages

Pages Image: D-Ring.pdf » | Width: |1.5 Inches %

r Back Cover

Back Cover Image: D-Ring.pdf » | Width: |1.5 Inches

( oK ][ Cancel ]

Material Properties contains the following elements:
e Spine - See the Binding Styles/General tab.
e Change Icon - Enables changing the Material icon.

e Front Cover, Pages, Back Cover Image Links - Enables uploading appropriate images for the
Preview.
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Section I: Defining a FreeFlow Web Services Book Assembly Job Type Chapter 1: Print Provider Side

Pricing View

The Pricing view enables defining the price for assembling each Book Assembly unit and to define quantity
discounts.

Info Center (NOT FOR RESALE) Nerex
Tasks ) .
Customers . T ——— anding FreeFlow web services
Management = 5
Settings Book Assembly y 15 :FE 9 Et
Book Assembly
Binding Styles Components Binder
D E@E X D EE X General Page Size Materials -
Color Pages Price per Book Assembly unit: Book Assembly Quantity Discount:
Saddle stitch J . . Lo ' .
Perfect Bind Tab Fage Size Base Price (§) Unit Price (§) in Max Discount % Step
Trermal B R O N T LI Jo ] |
B/ Pages Ad [o | o | [0 Jfzo0 |5 | [s0 |
letter [0 | o | [zo0 | [1000 | |20 | oo ]
ledger [0 [ | [1oo0 | | | [z2z2 | ‘soo |
[_AddRow [ Delete Last Row |
[ Add Binding Style ] [ Add Component ]

e Price per Binder Unit - Enables defining Base and Unit prices for each available Page Size.

e Binder Quantity Discount - Enables defining discounts according to minimum and maximum
amounts and steps.

Book Assembly Price Calculation

The price of the Book Assembly will be calculated as follows:

Total Price of a Book Assembly = Base Price per unit + [Price per Unit + Price Per Materials + Price Per
Components * Pages]

Note: The pricing of the Book Assembly differs from the other pricing models that are in the
system.
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Chapter 1: Print Provider Side Section II: Setting Up a FreeFlow Web Services Book Assembly Preview

Section II: Setting Up a FreeFlow Web
Services Book Assembly Preview

Book Assembly enables the Print Buyer to receive a simulated view of the entire Job, with all its various
elements. The Preview allows the Print Buyer operator to flip through and review the Job during the
creation process, functioning as a tool for avoiding design flaws and mistakes. For the Preview to achieve
its full potential, it has to be defined for each Binding Style and appropriate size.

Bl saveacory (=) 55 @ ) searcn 1| T | T seet il [Fy- B @ ([T o © [ |- @ 3. e - A s - | e

(I

-

>

Chapter One:

Introduction & Overview .[

[f comments “§_ Attachments
N
[ S—

= 4 4| 2of0 [ p Pl | © L
Downloaded (0B) : Unknown Zone

Material Properties enables providing default settings for A4, A5, Letter and Ledger page sizes. These
settings can be changed according to need. In the default preview settings, the preview size appears larger

than the default size in order to display the background.

Special Note: The system does not require preview information for a specific size in order to
provide a preview. If preview information is missing from a size that is available to
the Print Buyer, the system will search among the existing sizes with preview
information and will choose the size that is closest to the size lacking the preview
information. The chosen size is then automatically scaled to the size lacking the

preview.
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Preparation

Before you can start setting up the preview, you have to define the preview size, and then create
appropriate images.

To create a realistic-looking preview, Book Assembly places the supplied background image (A),
superimposes onto it the file content as uploaded by the Print Buyer (B), and places on the top an image
simulating the appearance of the binding element (C).

A B

The view's image is The uploaded file Any binding-related images (such
placed in the information is as the binder rings or the spiral) is
background positioned above positioned on top

Optional Spine

Optional Spine enables providing the following settings only when the spine/cover and foreground are
required in the style:

e External Spine Image; which will serve as the background image of the spine
e Spine Position (top-left corner)

e Spine Width; the size of the spine in the original image

| Pown @ Hoee (5 m @ e ﬁm|l§mm-¢;wswvam-£w'|
| € Tismeros - @[ ® - | 0 [0 © 55% - @ ||0% D] Zwwrer -

Note: The Binding Preview Spine Width is not the size of the spine that has been set for the binding
style. Binding Preview Spine Width is a setting that is necessary for placement calculation.
The size number must be entered (and should be greater than 0) if a file, under the
External Spine Image, exists.
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Establish the Preview Size

The width of the preview must be double that of the page size plus the width of the margins. If no margins
are added, the background will not appear in the preview.

Note: When setting Height and Width of the Preview Size to the same size as the Page Size
dimensions, the background will not be displayed. This is suitable for graphically depicting
such binding types as Thermal Binding. In order to view the background as well, the Height
and Width of the Preview Size should be larger than two pages side by side. This is suitable
for depicting such binding types as Binder. (See the images below)

Background (shown in
gray) is displayed

Background is not
displayed

Note: For reference purposes, you can open an existing Preview and download the background
files.

Prepare the following background files for the display:
e External Front Cover

e Internal Front Cover

e DPages

e Internal Back Cover

e External Back Cover
Note: All the background files must be the same size.

If the binding has a prominent visual feature that can be seen when flipping through a real similar product
(such as binder rings) you may wish to create appropriate foreground images for each of the following
views:

e Internal Front Cover
e DPages

e Internal Back Cover
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Establish the Left and Right Page Position

The left page position is defined by the position of its top-right corner relative to the top-left corner of the
background image.

The right page position is defined by the position of its top-left corner relative to the top-left corner of the
background image.

If know these numbers are unknown, they can be found by using Acrobat. In order to locate this point,
carry out the following steps:

Left Page
1 Open the image in Acrobat, on the local PC.
2 (lick on the Crop Tool (Tools/Advanced Editing/Crop Tool) and outline the left page.

3 Double-click on the image; the Crop Pages dialog box appears; the Top-right corner is the composite of
the top and right coordinates.

o P H e e e i) Sewen || T commertf - o Revewsconmet = (7 Secan - Fun -
) [Misemaren - G5 | @ - @ a% - @ || 0% O] L mwrar -

* fom |1 I [ o1

CE o |
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Right Page
4 Click on the Crop Tool and outline the right page.

5 Double-click on the image; the Crop Pages dialog box appears; the Top-left corner is the composite of
the top and left coordinates.

Dopen P e oo B oenat @) sowen | T comerce +  Bevewscomment + () sece = oo |

[ Tfiseectten = [ || & ~ Heas |- @ ' ] 1| How To7 dl

Erooped pogen sen: A1 A x 12190

oo (3]
B e
potton: 5 0560
5ot Vahuest Stloges | gt ToSelsctin |
I™ Remove Whte Hargrs
Fom Rarge
|
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Setting Up a New Preview

To set up a new Preview, carry out the following steps:

1 To access the preview definition, select Management/Job Type Library/Book Assembly.

2 Select a binding style and then click on the Page Size tab.

Info Center e ] n Admi {NOT FOR RESALE) erax
Tasks

Customers % Job Type Library ooy Erondiig FreeFlow web services
Management . -
Settings 5 It 5 :FE 0 Ht
Book Assembly
Binding Styles Components Binder s/
I EYE] X = B3 x General _ Materials Pricing

— Fired Sizes Custom Sizes
Butrile Color Pages

geaﬁlflilcat gtl::sh b Ol ’7Width Height Description
Doutle e O solct _
B/W Pages [ ao l‘ﬁ.ﬁ\dd Preview gm
a1 T Add Preview | 4" Note 3
[ az T Add Preview E’YM
O az T Add Preview gm
ad F Edit Preview gm
AS % Edit Preview WM
[ a6 T Add Preview | " Note
[ srao T Add Preview | 4" Note
[ sra1 Z]Add Preview @M
[ sraz T Add Preview gm
[ sraz T Add Preview gm
[] srad¢ T Add Preview | 4" Note
[ sras T Add Preview | " Note
[ sras TZ] Add Preview [} Note v
[ Add Binding Style ] [ Add Component ]

Add/Edit Preview Link

Adjacent to each Page Size is a PDF icon and a Preview link which accesses the Binding Preview
window. The system provides the following two Preview link options:

Add Preview (with a gray PDF icon) - A preview does not exist but can be created by entering the
appropriate information into the various Binding Preview data boxes

Edit Preview (with a red PDF icon) - An editable preview already exists and can be edited by entering
the appropriate information into the various Binding Preview data boxes

Click on Add Preview near a selected page size; the Binding Preview dialog box appears.
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Binding Preview

Binding Preview enables defining the background image on which the Book Assembly Job created by the
Print Buyer will appear, creating a full preview experience.

Binding Preview

Preview Size: Width: |13 .4¢ Height: |12.73 | Inches {all uploaded Images will be scaled to this size)

e Laft Fage Position (Top-Right Corneri: ™ X [9.05 1 v 0,52 Inches N N
i Right Page Position {Top-Left Corneri: ™ X |9.39 1 v 0,52 Inches A A

r External Spine Image

External Spine Image: Ad External Spine.pdf w
i Spine Position {Top-Left Corner): = X |7.019 1 ¥:|0.78 | Inches

Spine Width: (1.5 Inches

r External Front Cover

External Front Cover

TEnGE &4 Binder-External Front Cover.pdf w

r Internal Front Cover

Internal Front Cover
Image:

Foreqround Image: Mone ¥ | width: Inches

A4 Binder-Internal Front Cover.pdf w

r Pages

q q qe: -
Pages Background Image Ad Binder-Pages Background.pdf w

q q qe: .
Pages Foreground Image Mone v gidth: T

r Internal Back Cover

Internal Back Cover
Image:

Foreqround Image: Mone ¥ | width: Inches

A4 Binder-Internal Back Cover.pdf v

e e =

r External Back Cover

In addition, the Print Provider must set the following;:

e The Preview sizes

e Left and Right page positions

If a Spine exists and there is a cover for the style, the Print Provider must be set the following:

e The position and width of the spine
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Section III: Producing a FreeFlow Web
Services Book Assembly Job

Production Window
To produce a Book Assembly Job, carry out the following steps:
1 Click on Tasks in the main menu; the Production window appears. Book Assembly Jobs waiting in the

Production window Approval queue are marked by the Book Assembly icon ‘]j‘ .

Info Center n Admini {NOT FOR RESALE) Kerox
[Tasks @ )
Customers FreeFlow web services
Managerment = -
Settings :FE o Ij-‘t
~Job Info
Approval Queue
i) rites
Tl Job PeEls g Note Job # 40 Customer: Test Account
Attachments: Price: § 0.00 Job Name: New Job #40
- 0 [ Attached
— Layout #:186, Jobs #:177, 176 = —, Mo Files are Attached guantity: 1 Order Date: 5/7/2007 3:03:18 PM
in =] LenaCustorer Preflight hipping Date: 05-05-07 16:00 | oo I:I
B0 Quantity; 00 / PANTONE 265 T Binding Style: Binder :
I :
Eow e Material: 1 1/2 inch D-Ring Flat Pages._l
— Layout #:185, Jobs #:183, 1584 bl Set Size: A4 Paper Coatings: gza;;ﬂtard
:DE: LenaCustomer ¥
_EE_ Quantity:100 / PANTOME 173 hE"
.. -B0. Approve Job Ticket
#14Z2, LenaCustomer = 7’_-]
Business Card,
bussinesscard_11275_... | =
Quantity:50 / Prozess \& =i,
- Job # Job Details Output Device Status PDF
#129, LenaCustomer = 7’_-]
Business Card, =
hussinesscard, 11225_... | o a0 Test Account, Book Assembly Qutsourcing D 7_:, )
Quantity:50 / Prozess \& =i 196 shularmit, Leaflet Test_Davice i
l:‘ #40, Test Account (oo i 195 shulamit, Leaflet Test_Device -
Baak Assembly, New Job #40 itz 209 LenaCustomer, Envelope Test_Device 7_‘_."
Quantity:1 / Prozess =y
124 LenaCustamer, Business Card Test_Device i:l
P B 4
#13_7’ B (EERUE . — i-‘ 123 LenaCustomer, Business Card Test Device 7_‘_."
Business Card, Roval Properties Off.. v M)

2 Select a Book Assembly Job in the Approval queue.

Job Info Panel
The Book Assembly Job Info panel displays the following two views:

e Info
e Files
Info View

The Info view provides the necessary Job production information. In addition, the Info view provides the
following links:

e Note - Enables adding notes
e Attachments - Enables downloading files attached to the Job or enables attaching files to the Job

e Preflight - Enables examining and verifying the Preflight Report information
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Producing a FreeFlow Web Services Book Assembly Job

Files View

[nfo Center emn Admin (NOT FOR RESALE) ercx
[Tasks @ .
e — = FreeFlow’web services
Management 3 = .
Settings :FE Q Ht
r Job Info
Approval Queue
tnfo S
Thumbnails Job Details _ Output
File -
Device
A . = —
— Layout #:156, Jobs #:177, 176 ﬁ - ﬁM manual_impose Edit Impesition
:DE: LenaCustomer
B Quantity:200 / PANTONE 285 ik
= C.. B
Ty Layout #:185, Jobs #:153, 184 bl |
=|:|E= LenaCustormer
B Quantity:100 / PANTONE 173 -
— B B0 Job Ticket
#142, LenaCustamer = 73
Business Card,
bussinesscard_11275_ ...
Quantity:50 / Prozess @IE@'L
- Job # Job Details Output Device Status PDF
#129, LenaCustomer = 73
Business Card,
bussinesscard. 11225_... | Ig &0 Test Account, Book Assembly Cutsourcing 73 |
Quantity:50 / Frozess & i) 196 shulamit, Leaflet Test_Device 73
I:‘ #40, Test Account (e i 195 shulamit, Leaflet Test_Device -
Boak Assembly, Hew Job #40 g 209 LenaCustomer, Envelope Test_Device 73
Quantity:1 / Prozess /1y
124 LenaCustamer, Business Card Test_Device 73
Il = 4
#13_7J TESE (AR . _ ﬁ 123 LenaCustomer, Business Card Test Device ﬁ
Business Card, Roval Properties Off.., e w

The Files view displays a list of the files comprising the Book Assembly Job. Since a Book Assembly Job can
contain multiple files and components, its production is often split between several devices.

1 Click on Split Files; the Split PDF dialog box appears.

Split PDF 10b #40

[ =plit Caver
[] =plit Calar Pages
[ =plit Tab

[ =plit BAY Pages

0 =plit Colors (By Definition of the Print Provider according to the Calor
Channels})

Split Colors (By Content exclude BSW pages from Color component)

Blank Pages: | Show all V|

2 Select the appropriate splitting options, according to component types, according to color channels or
according to the color content of the files.
Click on OK to save the changes and close the dialog box.

4 Click on Approve to send the files to production.
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Section I: Ordering a FreeFlow Web Services Book Assembly Job Chapter 2: Print Buyer Side

Section I: Ordering a FreeFlow Web Services
Book Assembly Job

To order a Book Assembly Job, the Print Buyer:
e Uploads the files

e Selects the materials and the sizes

e Defines the components

e Examines the PDF preview

Start Ordering

1 Login as a Print Buyer.

Xerex

FreeFlow web services

B | ] ] 1
| OrderJobs | TrackJobs | Manage Templates | Manage Account |

by Print Documents from Our Catalog Print Documents from Your Computer
\ © Canveniently order print-ready documents from the [ Send us documnents stored on your computer and
- catalog. have them printed from the convenience of your
horne or office!

Start Order

‘i Order a Book Assembly :’D‘ Yiew Order Status

Meed to print a boak from files on your computers?
Use Book Assembly.

Easily and conveniently track the status of your
order.

2 C(Click on the Order a Book Assembly/Start Order button; the Book Assembly: Introduction
window appears.

ads | Help | Logaut

Fre 7« cart| S A
FreeFlow web services 7 Shopping Cart | Softws

rder Jobs | Track Jobs | Manage Templates | Manage Account |

Book Assembly: Introduction

What can you do? How? Very Simple

Compose: Using the Book Assembly
wizard

Preview: Using the Book Assembly
PDF Preview

Click here to view a sample Book Assembly
PDF Preview

arder and track the Book Assembly

Job
T
=
| O start Printing
Reports Booklets Presentations Manuals

[ skip this page the next time 1 order 2 Book Assembly Job.

3 (Click on the Start Printing button; the Upload Files window appears.
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Upload Files

Xerax
FreeFlow’ web services =i e
il i i i i
{ OrderJobs | Track Jobs | Manage Templates | Manage Account
Upload Files
@ Carry out the following steps:
Upload a File Uploaded Files
FRoyal Cargo Letterhead.pdf Remaue
Click on Browse to browse to a file that is intended for the Book —Rey 2 s —_—
Assembly Job. ﬁ Frequent Flyer Brochure.pdf _Remove |
B case Study.doc _Remove |
‘ |[ Browse... |
Click on Upload to add the file to the Uploaded Files pane.
Repeat Step 1 and 2 for each additional file to be added to the Book
Assembly 1oh,
The following fils types are supported:
FDF, JPEG, TIFF, GIF, PS, EPS, M3 Word {DOC)H, MS FowerPaint
(FPT, PPS), M3 Excel (¥LS , KLT, <Lw, <LC}, adobe Illustrator (AT},
Adobe Photoshop (PSD), Adobe InDesign (INDD)
When all files have been placed in the Uploaded Files pane,
click on Continue.

Click on the Browse button and browse to the target file component.
Click on the Upload button to add the file to the Uploaded Files list.
Repeat to upload additional files.

N & u b

When all files have been uploaded, click on Continue; the Define Binding Style window appears.
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Define Binding Style

Define Binding Style

@ Select a binding style, material (when Material is present), Book Assembly page size, and spine width (when Spine Width is
present). Click on Continue.,

Binding Style: (s) lrj O B (] @ O E—:J

Binder Saddle Stitch Perfect Bind Double Wire-O

Therrnal Bind

Material: O p ©] @ )

11/2 inch D- |1 inch D-Ring 2 inch D-Ring
Ring

Book Assembly Size: Select ... e Fage Size: Width 0.00 Height: 0.00 Inches Spine Width: 1.000

Select the appropriate Binding Style.
Note: Depending on the Binding Style selection, a Material selection step can appear. This

step is followed by the Book Assembly Size selection step.

Click on Continue; the Define Components window appears.

Define Components

The Define Components window is composed of the following three panes:

Components Pane - Displays all of the components comprising the Book Assembly Job. Initially, each
component represents one uploaded file.

Change Properties Pane - Each file/component is assigned default properties. Change Properties
enables changing these properties (colors, paper and one-sided or two-sided).

Book Summary Pane - Enables changing the Book Assembly Type, viewing the PDF Preview and
uploading files

Components Pane

The Components pane consists of the following elements:

Toolbar
Components List - Lists all of the Book Assembly components

Select Pages - Enables selecting a specific page or pages for changing properties in the Component
Properties pane
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Section I: Ordering a FreeFlow Web Services Book Assembly Job

Toolbar

Move Up and Down Buttons &~ w

Add Tab Button ‘:G
Add Blank Page Button ‘:D
Duplicate Button B2
Delete Button X

Enables moving selected components up or down in the
Components list

Enables adding tabs
Enables adding blank pages

Enables duplicating a selected component

Enables deleting a selected component

Define Components

|| v 5] 7[ e ]

Change properties for selected pages:

Page: 1

Type: Caolor Pages

Paper: Standard Quality

File: Roval Cargo Letterhead.pdf (Pages: 1)

Pages: 2-4
Type: Calor Pages
Faper: Standard Quality

L File: Case Study.doc (Pages: 1-3)
£
Select Pages: Select

1,3,5-12

Enter page numbers and/or page ranges seperated by commas. For example,

Page: 1
Type: Color Pages »
Faper: Standard Quality A

Book Summary:

Book Assembly Type : Saddle Stitch -—-g

Color Pages: 1-4

7-_“ PDF Preview

Upload Files

| @ Add To Cart ] (o Add to Cart and Checkout ]

Change Component Properties

To change component properties, continue with the following steps:

10 Click on a component; the component properties appear in the Component Properties pane.

Note: You can change the component type and component paper. The list of components
reflects the possible components for this Binding Style as defined by the Print Provider.

11 Select the component type and the component paper and click on Apply; the change is reflected in the

Components pane.

32
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Create a Cover

The Cover component is used when the cover has been designed as one file encompassing the front cover,
spine and back cover of the Book Assembly.

& g L pe

arG Spine ogec

When selecting a file and choosing Cover as the Component Type, the system splits the file into the
following parts:

e Qutside Front Cover (OFC)
e Qutside Back Cover (OBC)

e Spine (when a Spine has been set)

3 PDF Proof -- Web Page Dialog |

New Features and Improvemeants
{ntded tn Vercion 20583 acs Vasrion 2.0 $53)

i Comments ‘ Pages‘ Layers‘ Signatures ‘ Bookmarks

] 1898 x 11980 4 ¥

[l 4 303 (b PO O U= H o
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Change Specific Page/s Properties
To change the properties of specific pages, continue with the following steps:
12 Enter the page numbers in the Select Pages text box and click on Select; the components that

contained the selected pages are split into new components according to the selection.

Note: The application adds an automatic blank page when a two-sided component ends with
an odd page. For example, in a two-sided color 16 page booklet, page 4 is changed to
B/W. As a result, pages 1-3 become a two-sided component ending with an odd page
(page 3). The application will automatically add a blank page after page 3 in order to
"pad" it.

Adding Tabs

Tabs can be added if Tub components were enabled for the specific Binding Style. Tab components have the
following characteristics:

e A Tab does not have an attached file
e Text can be added to the Tab, and font and color can be selected
e The Tab page # is automatically set

To add a Tab to the Job, continue with the following steps:

13 Click on the Add Tab ] button; the Add Tabs dialog box appears.

Add Tabs
Type: Tab w
Faper: Standard Quality v
After Pages: 0

Enter page numbers seperated by commas.
Faor example, 1,3,5

Tab Text:

14 Select type of tab if there is more than one tab style component.
15 Select the paper.

16 In the After Pages text box, type the number/s of the pages after which the tabbed page/s will be
placed.

17 Enter the text to appear on the tab.
18 Click on OK to add the tab/s and to close the dialog box.
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19 To define additional Tab properties, select the tab and click on the More Options link; the Tab
Properties dialog box appears.

Tab Properties 1ab #0
Text Alignment and Boundaries

=== M
=ingle Line w
Font Properties
Horizontal Scale: | Fixed Vo100 | e
Font: | Arial hd
Regular w
10 pt
Colar: A
Tab Dptions (applies to entire Job)
Tabs per Page: E
Tab width: 0.3 Inches
Top Offset: u] Inches
Vertical Margin between Tabs: u} Inches

Tab Properties
Tab Properties includes the following options:

e Text Field - Clear field for entering the text to be printed on the tab

e Tabs per Page - Use to define the number of tabs in one set of tabs, as can be seen across the Book

Assembly height.
e Tab Width - Use to define the physical tab width
e Top Offset - Use to define the first tab starting point from the top of the page
e Vertical Margin between Tabs - Use to define the vertical distance between tabs
20 Set the properties as required.
21 Click on OK to save the settings.

Blank Pages
There are several reasons to use blank pages:

e Price Quote - When a price quote for a Book Assembly Job is required, blank components enable
creating a Book Assembly Job model that can be priced.

e Place Holder - When the operator requires creating and ordering a Book Assembly Job, even though

one or more components are missing, a blank component can be used in place of the missing
components.

e Page Shift - When an even page has to be shifted to an odd page (for example the first page of a
chapter), a blank page can be added just before it.
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To add a blank page to the Job, continue with the following steps:

22 Click on the Add Blank Pages ;D button; the Add Blank Pages dialog box appears.

Add Blank Pages

Type: Color Pages w
Faper: Standard Quality w
After Pages: 0

Enter page numbers seperated by commas.
Faor example, 1,3,5

Murnber of Blank Pages: 1

23 Select a page type and page paper from the respective dropdown boxes.

Note: The Blank Page type selection is required in order to select the appropriate paper for the
blank page, since the paper selection is connected to the Component Type.
24 Enter the page numbers that will precede the blank pages.
25 Enter the number of blank pages.
26 Click on OK to add the blank pages to the Job and close to the dialog box.

Add to Cart and Checkout

To add the Book Assembly Job to the Shopping Cart and to check out, continue with the following steps:
27 Click on the PDF Preview to visually validate components.

28 In the Define Components window, click on the Add to Cart and Checkout button; the Shopping
Cart appears.

29 Click on Get Quote and complete the checkout procedure.
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Section II: FreeFlow Web Services Book
Assembly Scenarios

The Book Assembly Scenarios section has been composed in order to provide some tips for ordering various
Book Assembly Jobs.

Scenario A: B/W Saddle-Stitched Booklet

Scenario A deals with a Saddle-stitched booklet that is based on a single file. The booklet has a cardstock
cover and the internal pages are on regular paper. The first page of the booklet is printed on the front
cover; the last page of the booklet is printed on the back cover. The inside of the cover is left blank.

To create a B/W Saddle-Stitched Booklet, carry out the following steps:

Upload the file.

Select Binding Style: Saddle Stitch.

Select Book Assembly size.

Select the file component and change the Type to B/W Pages (Two-sided).

Select page #1 and select a thicker paper type; a blank page is automatically added after page #1.
Insert a blank page before the last page.

N & u A W N B

Select the last two pages and select for them the same paper type that you selected for page #1.
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