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1- About the Xerox DocuPrint P12 Print Driver

The Xerox DocuPrint P12 Print Driver provides you with Windows NT based printer control for the Docu-
Print P12 Laser Printer. The familiar Windows NT graphical user interface furnishes you with an easy
method of managing print jobs and changing various printer settings, such as paper size and orientation.
The DocuPrint P12 Print Driver also offers some special features, such as manual duplex printing and
selectable overlay printing - all controllable from the graphical user interface.

Software Limitations
The Xerox DocuPrint P12 Print Driver does not support NT Print Sharing.

System Requisites
Before installing the DocuPrint P12 Print Driver software, make sure;

Your computer is an IBM compatible PC containing an Intel 486 or faster CPU.

Your computer is running Windows NT 4.0 or higher.

Your computer has at least 30MB of free disk space.

Your computer has at least 20MB of swap space.

Your computer has a minimum of 16MB of RAM.

Your computer monitor is capable of displaying a minimum of 16 colors/grayscale at 800X600 pixels.
Your computer is running the latest Service Pack.

Nogh,rwdE

Languages Supported

The Xerox DocuPrint P12 Print Driver supports English, standard French, and Canadian French. The
Driver installation program reads the language of the installed Windows NT and loads that language ver-
sion of the DocuPrint P12 Driver. If the language of the installed Windows NT is any language other than
English, standard French, or Canadian French, a Dialog Box appears asking you to select either English or
French as the displayed language for the Print Driver windows.

Help

The Xerox DocuPrint P12 Print Driver provides both contact sensitive and key actuated Help.

1. If you move the cursor to any item in any Driver window, a short help message appears.
2. Ifyou press F1 or click the ? in the menu bar of the open window, a help message window appears.

Read Me File

A Read Me text file is included with the DocuPrint P12 Print Driver software package. The file contains
important information about the operation and function of the Print Driver. Before installing the Print Driver,
open and read the Read Me file.
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2- Installing the Xerox DocuPrint P12 Driver from diskette

You may cancel the installation of Driver software at anytime during the installation process. If you wish to
resume installation, you must return to Step 1 and start the process again. Follow installation instructions
as listed below. Do not use Add Printer Wizard to install the DocuPrint P12 Print Driver.

Switch on your computer.

Log into Windows NT.

Insert Disk 1 of Xerox DocuPrint P12 Driver into Drive A.
Click the Windows START button.

Select RUN from the Start Menu.

A RUN dialog box appears.

agrwnE

6. Type: A:\lInstall.exe inthe RUN dialog box.

Run H
=== Tuppe the name of a program, folder, or document, and
i Windows will open it for wou,
Oper: |.-’-'-.:'x|nsta||.e:-:e ﬂ
=

Cancel | Browsze. .. |

7. Click OK
An INSTALLATION dialog box appears.
If the language of the installed Windows NT is any language other than English, standard French, or

Canadian French the Installation dialog box asks you to choose either English or French as the dis-
played language for the Print Driver windows.

8. If applicable, select either English or French from the list displayed in the Installation dialog box win-
dow.

9. Select Xerox DocuPrint P12 from the list displayed in the Installation window.

10. Click OK.

11. Follow the installation instructions as they appear on your computer screen.

An Installation message window appears when the installation process has finished and the Docu-
Print P12 is successfully installed as your Default Printer.

Installation

-
\:]l) Frinter Driver waz successfully installed

12. Click OK.
13. Remove the diskette from Drive A.
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14. Click the Windows START button.

15. Select SETTINGS from the Start Menu.

16. Select PRINTERS from the Setting Menu.
The Printers window appears.

17. Double click Xerox DocuPrint P12 from the list displayed in the Printers window.
The Xerox DocuPrint P12 window appears.

‘ Xerox DocuPrint P12

Frinter  Document  Wiew Help

Document Mame | Status Dwaner Pages Size | Subrn

18. Select Printer from the Menu Bar of the Xerox DocuPrint P12 window.
19. Select Properties from the Printer Pull Down Menu

‘ Xerox DocuPrint P12 Hi=]
Document  Yiew Help

| Statuz | Dwirer | Fages | Size | Subn

Fauze Printing

v Set A Detault Printer
Diocument Defaults. .
Sharing...

Furge Print D ocuments

_Poeetes |1
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The Xerox DocuPrint P12 Properties window appears.

éXemx DocuPrint P12 Properties

General ] Portz ] Scheduling] Shaling] SECulit_l,I] Device Options

i Herow DocuPrint P12

Comment: |

Location: |

Driver: |><ermc DocuPrint P12 ﬂ Mew Diriver...
Separator Page... | Frint Processar.. | Print Test Page |

ak. | Cancel

20. Click Print Test Page from the Properties window.
The computer sends a test print to the printer and displays a Test Print dialog box.

The system also displays a printer icon on the right side of the Task Bar. See Status Monitor on page
31 of this guide.

Frinter test page completed!

& test page 1z now being zent to the printer. Depending
on the speed of your printer, it may take a minute or two
befare the page iz printed.

The test page briefly demonstrates the printer's ability to

print graphics and test, az well az providing technical
information about the printer driver.

Did the test page print comecty?

Tes Mo

21. Read the Test Print dialog box and select either YES or NO.
If you selected YES, then installation and test are complete and your printer is ready for use.
If you selected NO, then follow the instructions shown in the Help window.
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3- Installing the Xerox DocuPrint P12 Driver from a website

You may cancel the installation of Driver software at anytime during the installation process. If you wish to
resume installation, you must return to Step 1 and start the process again. Follow installation instructions
as listed below. Do not use Add Printer Wizard to install the DocuPrint P12 Print Driver.

©CoNoO~wWNE

=
o

11.

12.

13.
14.
15.

Switch on your computer.

Log into Windows NT.

Connect to the website containing the Xerox DocuPrint P12 Print Driver software.

Create a new folder on your C drive and name the folder “Driver”.

Download the Print Driver software package to a folder on your C drive.

Disconnect from the wedsite.

Use WinZip to decompress the Print Driver software package that you downloaded onto your C drive.
Click the Windows START button.

Select RUN from the Start Menu.

A RUN dialog box appears.

. Type: C:\ Driver\lnstall.exeinthe RUN dialog box.

Run HE

2= Typpe the name of a program, folder, or document, and

% Windows will open it for you.

(RVT R Driverh niztall ex ﬂ

QF | Cancel | Browsze. .. |

Click OK

An INSTALLATION dialog box appears.

If the language of the installed Windows NT is any language other than English, standard French, or
Canadian French the Installation dialog box asks you to choose either English or French as the dis-
played language for the Print Driver windows.

If applicable, select either English or French from the list displayed in the Installation dialog box win-
dow.

Select Xerox DocuPrint P12 from the list displayed in the Installation window.

Click OK.

Follow the installation instructions as they appear on your computer screen.

An Installation message window appears when the installation process has finished and the Docu-
Print P12 is successfully installed as your Default Printer.

Installation

-
\:!1-) Frinter Ciriver was successfully installed!

.................
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16.
17.
18.
19.

20.

Click OK.

Click the Windows START button.

Select SETTINGS from the Start Menu.
Select PRINTERS from the Setting Menu.
The Printers window appeatrs.

Double click Xerox DocuPrint P12 from the list displayed in the Printers window.

The Xerox DocuPrint P12 window appears.

&% Xerox DocuPrint P12

Frinter  Document  iew  Help

Document Mame | Status | Dwarier | Pages | Size | Subn
: 3

21. Select Printer from the Menu Bar of the Xerox DocuPrint P12 window.
22. Select Properties from the Printer Pull Down Menu

Qu:u:ument Wiew Help

Fauze Printing

v Set A Detault Printer
Diocument Defaults. .
Sharing...

Furge Print D ocuments

&% Xerox DocuPrint P12 M[=] E3
| Statuz | Dwirer | Fages | Size | Subn
H

riiter.
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The Xerox DocuPrint P12 Properties window appears.

&% Xerox DocuPrint P12 Properties

General ] Partz ] Scheduling] Sharing] Security] Device Options

g serow DocuPrint P12

Comment: ||

Location: |

Driver: |><erm-: DocuPrint P12 ﬂ e Driver....
Separator Page... | Frint Processar... | Frint T est Fage |

ak. | Cahcel

23. Click Print Test Page from the Properties window.
The computer sends a test print to the printer and displays a Test Print dialog box.

The system also displays a printer icon on the right side of the Task Bar. See Status Monitor on page
31 of this guide.

Frinter test page completed!

A test page iz how being zent to the printer. Depending
on the zpeed of pour prinker, it may take a minute ar two
before the page iz printed.

The test page briefly demonstrates the printer's ability to

print graphics and text, az well az providing technical
information about the printer driver.

Did the test page print comectly?

= Mo

24. Read the Test Print dialog box and select either YES or NO.
If you selected YES, then installation and test are complete and your printer is ready for use.
If you selected NO, then follow the instructions shown in the Help window.
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4-

1.
2.
3

Removing the Xerox DocuPrint P12 Driver from your hard drive

Click the Windows START button.

Select SETTINGS from the Start Menu.

Select CONTROL PANEL from the Settings Menu.
The Control Panel window appears.

Double-click Add/Remove Programs from the list displayed in the Control Panel window.
The Add/Remove Programs Properties window appears.

Select Printer Xerox DocuPrint P12 from the list displayed in the Add/Remove Program Properties
window.
Click OK.

A dialog box appears asking you to confirm the removal of the Xerox DocuPrint P12 Driver software
from your hard drive.

Click YES.
A message window appears to confirm the successful removal of the Xerox DocuPrint P12 Driver soft-
ware from your hard drive.

Xerox DocuPrint P12 Print Driver User Guide



5- Changing the Xerox DocuPrint P12 Properties

The installation of the DocuPrint P12 Driver adds three property windows to the Document Default window
and one property window to the existing Windows NT Printer Properties. Refer to your Windows NT User
Guide for information on the existing Printer Properties.

The three new Document Default windows are:

e Paper
Lets you select the number of copies to print, paper size, paper source, paper output, and page orien-
tation.

e Print Options
Lets you select print order, manual duplex page orientation, toner saving, image resolution, and True
Type selection.

e Overlays
Lets you assign overlay printing to specific pages, create new overlays, and manage existing overlays.

The one new property window is:

« Device Options
Lets you select the use of the Power Save Mode and status messages, manage printer memory, and
select printer feeder options.
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6- Opening the DocuPrint P12 Document Default Window

1. Click the Windows START button.

2. Select SETTINGS from the Start Menu.

3. Select PRINTERS from the Settings Menu.
The Printers window appears.

4. Double-click the DocuPrint P12 icon in the Printers window.
The DocuPrint P12 Printer window appears.

5. Select PRINTER from the Menu Bar.
6. Select DOCUMENT DEFAULTS from the Printer Menu.
The Xerox DocuPrint P12 Default window appears.

7. Select the index tab of the Property Window that you want to view.

7- Opening the DocuPrint P12 Properties Window

Click the Windows START button.

Select SETTINGS from the Start Menu.
Select PRINTERS from the Settings Menu.
The Printers window appears.

wnN e

4. Double-click the DocuPrint P12 icon in the Printers window.
The DocuPrint P12 Printer window appears.

5. Select PRINTER from the Menu Bar.
6. Select PROPERTIES from the Printer Menu.
The Xerox DocuPrint P12 Properties window appears.

7. Select the index tab of the Property Window that you want to view.
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8- Paper Properties

The Paper Properties window contains settings that allow you to:

e Set the paper size that the printer will use

e Change the unit of measure that is displayed in the window
« Set the paper feed source

e Set the paper output destination

«  Specify the number of copies that are to be made

e Create and save custom print driver settings

e Set the orientation of the image on the paper

1. Open the Xerox DocuPrint P12 Document Default window.
2. Select Paper from the index tabs at the top of the Default window.
The Paper Properties window appears.

3. Select the Paper Property Setting you want to change.
Refer to the following pages for instructions on changing Paper Properties Settings.

&% Xerox DocuPrint P12 Default

Paper ]PrintDptions] Dverlays |

Paper Size Faper Source

Print &rea:
(—E.DQ—):

Source: |Main cazsette ﬂ
tMeasurement Unit: {Inch A Qutput
& Output tray [Face down) " Rear tray [Face up)
Orientation Copies Dirivver Settings

% Partrait ‘ i
Copies: |1 % Hame: |User defined... hd Delete

" Landscape

Selects one of the available paper sizes. 7" THE DOCUMENT COMPANY About
XERCH =
[0]4 | Cancel |
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Paper Properties Settings

Paper Size:

Use this setting to select the paper type and size that you want to feed through the printer. The default
Paper Size is LETTER 8.5 x 11 inch.

1. Select anywhere in the Size window.
The Size Menu appears.

The paper sizes listed in the Size Menu are dependent on the Paper Source selected. The Size Menu
for the Cassette is different from the Size Menu for the Envelope Cassette.

2. Select the paper size you want to use from the Size Menu.
The Print Area, located below the Size Menu, shows the approximate dimensions and approximate
usable print area for the paper size selected.

Paper Size
Size: Letter 352171 inch j

Pritt Area:
(—E.DQ—}:

3. Continue on to another Paper Properties Setting or click OK to save the Paper Size setting and close
the Paper Properties window.

Measurement Unit:

Use this setting to select the unit of measure that is displayed in the Paper Property window. The default
English Measurement Unit is INCH. The default French Measurement Unit is MM.

1. Select anywhere in the Measurement Unit window.
The Measurement Unit Menu appears.

2. Select the unit you want to use from the Measurement Unit Menu.

tdeasurement Unit: |Inch -

3. Continue on to another Paper Properties Setting or click OK to save the Measurement Unit setting and
close the Paper Properties window.
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Paper Source:

Use this setting to select which paper feeder the printer feeds from. Choices include the Main 250 sheet
Cassette, the optional 500 sheet Cassette, the optional Envelope Feeder, and the MBF. The default Paper
Source is MAIN CASSETTE.

If, for some reason, you should switch from the French language window display setting to an English lan-
guage window display setting, check and reset, if necessary, the settings of the Main Cassette and of the
optional 500 sheet Cassette.

1. Select anywhere in the Source window.
The Source menu appears.

The paper sources listed in the Source menu reflect all paper feeders that are currently installed on the
printer.

2. Select the source you want to use from the Source menu.

Paper Source

Source: |Main cazsette j
Output
*  Qutput tray [Face down) " Rear tray [Face up]

3. Continue on to another Paper Properties Setting or click OK to save the Source setting and close the
Paper Properties window.

Output:

If you select Rear Tray in Optional Accessories of the Device Options tab, the Output setting appears
below the Source menu. Output offers you two choices; Output Tray to send the printed paper to the Face
Down Tray, and Rear Tray to send the printed paper to the Face Up Tray. The default Output is OUTPUT
TRAY.

1. Select either the Output Tray button or the Rear Tray button.

Cutput

0 utput trap [Face downk " Rear tray [Face up]

2. Continue on to another Paper Properties Setting or click OK to save the Output setting and close the
Paper Properties window.
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Orientation:

Use this setting to select whether the image printed on the paper will be in either Portrait or Landscape ori-
entation. The default Orientation is PORTRAIT.

1. Select either the Portrait or the Landscape button.

Orientaticn
= Portrait
" Landscape

2. Continue on to another Paper Properties Setting or click OK to save the Orientation setting and close
the Paper Properties window.

Copies:

Use this setting to select the number of copies (1 to 99) of the print run you want from the printer. The
default Copies is 1.

NOTE: Most software applications control this setting through the Print Dialog Box of the application.

=

Select anywhere in the Copies window.
2. Use the Up Arrow to increase the number of copies or use the Down Arrow to decrease the number
of copies.

Copies

Copies: |1_ %

3. Continue on to another Paper Properties Setting or click OK to save the Copies setting and close the
Paper Properties window.
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Driver Settings:

Use this setting to either create a custom or select an existing Printer Properties setting. The Default Set-
ting returns the Printer Properties settings to the factory settings.

To select a custom setting

1. Select anywhere in the Driver Settings Name window.
The Name menu appears.

The Name menu initially displays only two names; Default Setting and User defined. After you have
created and named new settings, the menu will display those names also.

2. Select from the Name menu the custom setting you want to use.

Diriver Settings

Mame: |L|SE[ defined... j Delete

3. Click OK to select the custom setting and close the Paper Properties window.

To create and save a custom setting

1. Make the changes you want in the Paper Properties window.

2. Make the changes you want in the Print Options window.

3. Select the User defined entry and type a unique name for the custom setting.

4. Click OK to create a new custom setting that has the properties of what you selected in the Paper
Properties and Print Options window, and to close the Paper Properties window.

To modify an existing custom setting

Click the down-arrow of the Driver Settings Name window.

Select the custom setting name from the Name Menu.

Make the changes you want in the Paper Properties window.

Make the changes you want in the Print Option window.

Click OK to modify an existing custom setting that has the new properties of what you selected in the
Paper Properties and Print Options windows and to close the Paper Properties window.

apwNE

To delete a custom setting

1. Click the down-arrow of the Driver Settings Name window.
2. Select the custom setting name from the Name Menu.
3. Click Delete to remove the custom setting.
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9- Print Options Properties

The Print Options Properties window contains settings that allow you to:

e Set printed image resolution

e Control the order that pages are printed
e Control Toner Saving mode

e Set Manual Duplex mode

e Control True Type printing

1. Open the Xerox DocuPrint P12 Document Default window.
2. Select Print Options from the index tabs at the top of the Default window.
The Print Options Properties window appears.

3. Select the Print Options Property Setting you want to change.
Refer to the following pages for instructions on changing Print Options Property Settings.

&% Xerox DocuPrint P12 Default

Paper  Frint Options ] Dverlaysl

Fiezolution Marwal Diuplex
* Mone
-1- | " Short Edge
" Long Edge
Bewverse Print Order Toner Saving
i+ (ff &+ 0ff

© On ’E © On

TrueType Optiohz
[~ Print TrueType az graphics

Selects the printing rezalution. Use 500 dpi for best Er A DU e S About
quality. Uze 300 dpi for best speed. KEROX

Ok, | Cancel
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Print Options Properties Settings

Resolution:

Use this setting to select whether the image printed on the paper will be 300 dpi (dots per inch) or 600 dpi.
A Resolution setting of 600 dpi provides better print quality than a 300 dpi setting. In some cases a setting
of 300 dpi prints faster than a setting of 600 dpi. The default Resolution is 600 dpi.

1. Select either the 600 dpi or the 300 dpi button.

Rezalution

2. Continue on to another Print Options Properties Setting or click OK to save the Resolution setting and
close the Print Options Properties window.

Reverse Print Order:

Use this setting to select the printing order of a print job; either Off for first page first (used with the Face
Down Tray) or On for first page last (used with the Face Up Tray). The default Reverse Print Order is Off.

1. Select either the On or the Off button.

Bewverze Frint Order Bewverze Print Order

&~ Off O

C on % & O

2. Continue on to another Print Options Properties Setting or click OK to save the Reverse Print Order
setting and close the Print Options Properties window.
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Toner Saving:

Use this setting to select whether or not the printer uses Toner Saving mode. Toner Saving is useful when
printing draft documents where high image quality is not a concern. When Toner Saving is Off, the printed

image is normal density. When Toner Saving is On, the printed image is grayed. The default Toner Saving
setting is OFF.

1. Select either the On or the Off button.

Toner Saving

2. Continue on to another Print Options Properties Setting or click OK to save the Toner Saving setting
and close the Print Options Properties window.

True Type Options:

Use this setting to have True Type fonts print as graphics. Selected results in slower printing, but the
printed fonts match the screen fonts. In some cases Selected corrects minor print problems such as hidden
objects printed or parts of Excel 97 charts not printed. Not Selected results in faster printing, but the
printed fonts may not match the screen fonts. The default True Type Option is NOT SELECTED.

1. Click inside the True Type Options window to select or deselect the option.

The window is empty when the option is not selected, and a check mark appears in the window when
the option is selected.

TrueType Options

[+ Frint TrueT ype az graphics

2. Continue on to another Print Options Properties Setting or click OK to save the True Type Option set-
ting and close the Print Options Properties window.
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Manual Duplex:

Use this setting to select whether or not the printer is in Manual Duplex mode. This is not a setting for the
optional Duplex Unit. In Manual Duplex mode the printer prints one side of a print job, then pauses while
you remove the printed pages from the Rear Output Tray and reload them so the printer can print the sec-
ond side. Manual Duplex feeds the paper to the Rear Output Tray regardless of the Output Setting. You can
set Manual Duplex to feed either Short Edge Binding or Long Edge Binding. The default Manual Duplex
setting is NONE, indicating Off.

NOTE: Manual Duplex does not work with either 13 inch Legal or 14 inch Legal paper. Attempting to
run these paper sizes in Manual Duplex mode may result in paper jams.

Cover/Divider Page Overlays assignments do not print when the printer is in Manual Duplex
mode.

1. Select either the Short Edge or the Long Edge button.

M anual Duples Manual Duplex
" Monhe
-1- " Shart Edge
" Long Edage & {ong Edoe

2. Continue on to another Print Options Properties Setting or click OK to save the Manual Duplex setting
and close the Print Options Properties window.

Using Manual Duplex

1. The printer prints the first side of the requested print job and delivers the pages to the Rear Output
Tray.

2. Remove the paper stack from the Tray, taking care not to rearrange the order.

3. Read and follow the instructions that are printed on the first sheet in the paper stack.
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10- Overlays Properties

Overlays are preset text or graphics, such as a company logo or a letterhead, that you instruct the printer to
include on a page as it runs the print job. Cover/Divider Page Overlays assignments do not print when the
printer is in Manual Duplex mode.

The Overlays Properties window contains settings that allow you to:

« Assign which pages get overlays

e Assign overlays as document covers or as page dividers
« Create new overlays

« Rename, remove, send, and receive overlays

=

Open the Xerox DocuPrint P12 Document Default window.
2. Select Overlays from the index tabs at the top of the Default window.
The Overlays Properties window appears.

3. Select the Overlays Property Setting you want to change.
Refer to the following pages for instructions on changing Overlays Property Settings.

éXemx DocuPrint P12 Default
Paper ] Frint Options ~ Owerlays l

Overlay Azsignments Cower / Dividerpage Overlays
(ol

5 ’m
Mo Dwerl
REERE 200y G 3

" Al pages: Did you krow...

Here you can create and manage nevs overlays, 'ou
vy cah alzo azsign overlays to pages or combinations of
@ pages in your documents.

™ 0dd / Even pages:

Create Mew Overlay... Manage Overlays...

" Firzt / Other pages:

%~ THE DOCUMENT COMPANY Abaut
YEROX -

Ok | Cancel
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Overlays Settings

Overlay Assignments:

Use this setting to select how you want the printer to print a specific overlay. The default Overlay Assign-
ment is NONE.

None
No overlays selected or assigned.

1. Select the None button.

Owerlay Szzignments
ey

Mo Overlays are
aszigned.

2. Continue on to another Overlays Properties Setting or click OK to save the None Overlay Assignment
setting and close the Overlays Properties window.

All Pages
The printer prints a selected overlay on every page in the print job.
1. Select the All Pages button.

2. Select anywhere in the All Pages window.
The window lists the names of existing overlays.

3. Select an overlay from the list in the All Pages window.

4. Continue on to another Overlays Properties Setting or click OK to save the All Pages Overlay Assign-
ment setting and close the Overlays Properties window.
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Odd/Even Pages

The printer prints a selected odd overlay on every odd page and a selected even overlay on every even
page in the print job.

1.
2.

Select the Odd/Even Pages button.
Select anywhere in the Odd Pages window.
The window lists the names of existing overlays.

Select an overlay from the list in the Odd Pages window.
Select anywhere in the Even Pages window.
The window lists the names of existing overlays.

Select an overlay from the list in the Even Pages window

|<N0ne> j
|<N0ne> j

Continue on to another Overlays Properties Setting or click OK to save the Odd/Even Pages Overlay
Assignment setting and close the Overlays Properties window.

First/Other Pages

The printer prints a selected first overlay on the first page and a selected other overlay on all of the other
pages in the print job.

1.
2.

Select the First/Other Pages button.
Select anywhere in the First Pages window.
The window lists the names of existing overlays.

Select an overlay from the list in the First Pages window.
Select anywhere in the Other Pages window.
The window lists the names of existing overlays.

Select an overlay from the list in the Other Pages window

' First / Other pages:

|<N|:une> j

S —

Continue on to another Overlays Properties Setting or click OK to save the First/Other Pages Overlay
Assignment setting and close the Overlays Properties window.
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Cover/Divider Page Overlays:

The printer prints a selected overlay as the cover sheet before the first page of a print job and/or a selected
overlay as a divider page between other pages in the print job. The default Cover/Divider Page Overlay
is NONE.

NOTE: Cover/Divider Page Overlays assignments do not print when the printer is in Manual Duplex
mode.

1. Select anywhere in the Cover window.
The window lists the names of existing overlays.

2. Select an overlay from the list in the Cover window.
3. Select anywhere in the Divider page window.
The window lists the names of existing overlays.

4. Select an overlay from the list in the Divider page window

Cower / Dividerpage Owerlays

B |Ennfidentia| j
j j j j |Draft j

5. Continue on to another Overlays Properties Setting or click OK to save the Cover/Divider Page Overlay
Assignment setting and close the Overlays Properties window.
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Create New Overlay:
Use this setting to create and save new overlays.

1.

n

ok

~

10.

Select Create New Overlay.
The Create New Overlay window appears.

Create Hew Overlay

Steps o create a new Overlay

P Step 1:  Pleaze enter a meaningful name for the
averlay.

Step 2 Press the button 'Create new Overlay' to set
the printer driver overlay creation mode.

Step X Pleaze print paur averlay from the application in
which pou have designed it. The next printout
will be saved as a your new overlay.

Dvid wou knowy. ..

') You can use any appliication to design and create
your overlay. Simply follow the step by step
ingtctions.

Exit

Select anywhere in the name window and type a name for the new overlay.
Select the Create New Overlay button in the Create New Overlay window.
A message window appears telling you that the next printout will be saved as the newly named overlay.

Click OK in the message window.
Click Exit in the Create New Overlay window.
The Create New Overlay window closes.

Click OK in the Overlays Properties window.
The Overlays Properties window closes.

Open the application, such as MS Draw, that you want to use to create your new overlay.

Create the new overlay art, placing graphics and text exactly where you want them to appear on the
printed page.

When you finish creating the new overlay, print the page.

The DocuPrint P12 driver saves the page as a file with the file name that you typed in the name win-
dow.

When the overlay has successfully printed, return to the Overlay Assignments section of this guide and
assign the new overlay according to the instructions provided.
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Manage Overlays:

Use this setting to rename existing overlays, delete unwanted overlays, retrieve or send overlays through
the network or through diskette.

1. Select Manage Overlays.
The Manage Overlays window appears.

Manage Overlays

P - =
Aename Femove Get from Send to

Step 1: Please select an overlay from the list B,
of ‘Available Overlaps’ f

Draﬂ

B Step 2 Pleaze enter a new name for the Finial Copy

zelected overlay.

Step & Select ‘Apply' to rename the zelected
overlay,

[id you know....

@

Rename any of your existing overlays by following the step by step instructions.

E it

2. Select one of the four Manage Overlay windows; Rename, Remove, Get from, or Send to.
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Rename
Use this setting to rename an existing overlay.
1. Select anywhere in the Available Overlays window.

2. Select an existing overlay name from the file menu.
3. Type in a new overlay hame.

Manage Overlays

=
Hename Remaowve

-
Get from Send to

Step 1: Pleaze select an overlay from the list
of ‘Available Overlayps’

P Step 2 Fleaze enter a new name faor the
zelected overlay.

Step & Select 'Apply' to rename the selected
overlay.

Did wou knove...

Luailable overlays:
Confidential

Diraft
Firal Copy

' : Fiename any of your exizting overlays by following the step by step instructions,

E it

4. Click Apply to rename the overlay.

5. Click Exit to save the new overlay name and close the Rename window.
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Remove
Use this setting to delete an existing overlay.

Select anywhere in the Available Overlays window.

Select an existing overlay name from the file menu.

Select Remove Overlay from Disk.

Click Remove to remove the selected overlay from your hard drive.

Manage Overlays
A -
Rename Remove Get from Send to

PN E

Step 1: Fleasze select an overlay from the Axalable overlays:
list of ‘Awailable Dverlaps'. Canfidential
O raft
B Step 2 IF pou want ko completely remave Firal Copy

the selected overlay from disk,
pleaze check the box below,

[~ Remaove Overlay from Digk

Click on 'Remove’ to eraze the
currently selected overlay.

Bemove

Did wou knaw...

&

Remove any of your exizting averlays by follmming the step by step instructions.

E it

5. Click Exit to close the Remove window.
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Get from

Use this setting to retrieve an overlay from a floppy disk or a network hard drive.

1. Either enter an overlay file name in the Step 1 window or select an existing overlay name from Avail-
able Overlays file window.

2. When you have selected an overlay, click Select.

3. Click Get Now to retrieve the selected overlay.

Manage Overlays

A -
Fename Femove Get from Send to

B Step 1: Pleaze enter a meaningful name for
the overlay.

Step 2 Click on "Select...' to select a file on

your disk which containg an overlay..

Step 3 Click on 'Get Mow' ta read the
overlay from dizk and azsign the
hame you specified.

Did you know....

o)

Exit

Get averlays fram a digk ar directany, impart it and make it usable with your prinker.

Axailable overlays:
Confidential

Ciraft
Final Copy

4. Click Exit to close the Get from window.
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Send to

Use this setting to send an overlay to a floppy disk or to a network hard drive.

1. Select an existing overlay name from Available Overlays file window.

2. Select a destination from the destination window.

3. Select Send Now to send a copy of the overlay to the selected destination.

Manage Overlays

e - .
Rename Femove Get from Send to

Step 1: Please select an overlay from the list of
‘Bvailable Overlaps'.

B Step & Select the destination to which pou
want to send the overlay.

Ay ailable overlays;
Confidential

Craft
Final Copy

to the selected destination.

[

Step 3 Click on "Send Mow' ta send the averlay

Did you know. ..

' Send one of your avalable overlays to a certain destinahion, like a dizkfile.

E it

4. Click Exit to close the Send to window.
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11- Device Options Properties

The Device Options Properties window contains settings that allow you to:

e Set the amount of printer memory that is installed in your printer.

e Control Adobe Memory Booster

e Control the on-screen printer Status Monitor window

» Control Power Save Mode

« Set which paper feeders and output trays are installed on the printer.

1. Open the Xerox DocuPrint P12 Properties window.
2. Select Device Options from the index tabs at the top of the Properties window.
The Device Options Properties window appears.

3. Select the Device Options Property Setting you want to change.
Refer to the following pages for instructions on changing Device Options Property Settings.

&% Xerox DocuPrint P12 Properties

General] Partz ] Scheduling] Sharing] Secuity Device Options

Additional Printer Memony Adobe Memory Booster [T Status Monitor
Mermom [MB]:
Memory (M) * 0On % Warnings + Info
M ane A 0 " wWarnings anly
=]
O
Optional Accessories Energy 5ave Mode

[ DOptional Feeder installed

|Wait 30 minutes j
p

‘ 20

[~ BEear tray [Face up)

Defines the amount of additional memary installed in the k-r THE DOCUMENT COMPANY About
prinker. KERCK

ak. | Catcel |
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Device Options Settings

Additional Printer Memory:

Use this setting to set the amount of additional memory that is installed in the printer. Refer to the Xerox
DocuPrint P12 User Guide for instructions on how to install printer memory. The default Additional
Printer Memory setting is NONE.

1. Select anywhere in the Additional Printer Memory window.
The window lists the possible memory settings, from None to 16MB.

2. Select a memory amount from the Additional Printer Memory window.

Additional Printer kMermony
Memaony (B

Mone v|

3. Continue on to another Device Option Setting or click OK to save the Additional Printer Memory setting
and close the Device Options Properties window.

Adobe Memory Booster™:

Use this setting to select whether or not the printer will use Adobe Memory Booster™. The Adobe Memory
Booster™ enables your printer to print complex images that it could normally not print. In some instances
when using Adobe Memory Booster™ to print large or complex graphics, there may be a slight loss of
image resolution. If your computer is connected directly to the printer, and if you are running the Status
Monitor, the Monitor will inform you that the image was printed at a resolution different from the set resolu-
tion. The default Adobe Memory Booster™ setting is On.

1. Select either the On or the Off button.

&dobe Memaory Booster [Th]

&+ On

% 7 Off

2. Continue on to another Device Option Setting or click OK to save the Adobe Memory Booster™ setting
and close the Device Options Properties window.
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Status Monitor:

Use this setting to select whether or not the Status Monitor icon is displayed on your computer screen. In
order for you to use the Status Monitor, your computer must be connected directly to the printer through a
high quality parallel interface cable. A Status Monitor setting of Warnings and Info always displays the
Status Monitor icon at the bottom of your computer screen. A Status Monitor setting of Warnings only dis-
plays the Status Monitor icon only when a error occurs. A Status Monitor setting of Off switches off the Sta-
tus Monitor function. The default Status Monitor setting is Warning and Info.

1. Select a Status Monitor button.

Status b onitor

o WwWiarnings + |nfo

" warnings ol
[=]] o
O Off

2. Continue on to another Device Option Setting or click OK to save the Status Monitor setting and close
the Device Options Properties window.

Status Monitor window messages

Whenever the printer is processing a print job or whenever there is a problem with the printer, a print icon
appears on the right side of the Task Bar.

1. If a Status Monitor window is not already open on your computer screen, click the print icon.
A message window appears displaying the current status of your printer, along with some helpful trou-
bleshooting advice.

The Status Monitor message window does not display the status of a print job done in Manual Duplex

mode.

2§ 315PM
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Power Save Mode:

Use this setting to select whether or not the Power Save Mode option is on and how long the printer
remains in standby before Power Save Mode activates. The default Power Save setting is Wait 30 Min-
utes.

1. Select anywhere in the Power Save Mode window.
The Power Save Mode menu appears.

Power Save Mode

|W-Elit 30 minutes j

ot

2. Select the delay time you want for Power Save.
3. Continue on to another Device Option Setting or click OK to save the Power Save Mode setting and
close the Device Options Properties window.

Optional Accessories:
Use this setting to select whether or not an optional feeder and/or rear catch tray is installed on the printer.
The default Optional Accessories is hone selected.

1. Select the Optional Feeder Installed box if you have an optional feeder on your printer.
2. Select either the Secondary Cassette or the Envelope Cassette button.
3. Select the Rear Tray (Face up) box if you have an optional Rear Tray on your printer.

Optional Accessones

[v Uphonal Feeder nstalled

* Secondary cassette [S00-sheet]

" Envelope cassette

[ Rear tray [Face up)

4. Continue on to another Device Option Setting or click OK to save the Optional Accessories settings
and close the Device Options Properties window.
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